e SERVICE REPAIR

Introduction

This section of the manual will take the user through a conceptual overview of this module, the
configuration process required to define the codes used in this module, and training on the
mechanics of the software. The steps are as follows:

A. Current Process Review — ACS will review your current process from the time a repair item
enters the shop until it is shipped and invoiced. This information will be used for configuration
and training, and will include a review of your responses to the Survey Section in the manual.

. Conceptual Overview of the Code Structure for this Module — This step reviews the
basic configuration required and provides a base understanding of system processing. This
assists in preparing the information needed for Basic File Maintenance Training.

. Basic File Maintenance Training — Training required for the user to enter the basic
information forming the foundation of the system.

. Core Process Training — Training required for job processing (work order/production order),
charging labor and material to a job, creating a delivery ticket (shipper) to ship or deliver the
repaired item, invoicing a job, and several reports required to be processed on a regular basis.

. Month End Processing — This post-launch training covers additional reporting features and
processing recommended for month end and year-end.
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A. CURRENT PROCESS REVIEW

This critical step is vital in preparing the configuration and training plan for the successful
integration of the ACS/MASTER System. This will generally cover several modules at the same
time, relating the overall goals, requested and projected launch dates, requirements, and
expectations for integration. This is an excellent time to share potential obstacles, such as
vacation schedules, planned shutdowns, or other critical project oriented information.

Please plan to share process information from start to finish, including form samples (every form
used in processing jobs or service oriented work), and specific requirements for generating
paperwork, such as estimate or quote formats, delivery tickets or shipping paper requirements,
invoice format, how this information is currently generated and communicated, and in what time
frame is the paperwork processed.

A list of questions can be found in the Installation Overview.

B. CONCEPTUAL OVERVIEW OF THE CODE STRUCTURE OF THE SERVICE
REPAIR MODULE

This section reviews the configuration requirements for this module. This is important for your
team to establish an understanding of how to enter the configuration data, how the data will be
used, and how the data will change the results in other aspects of the system.

Job Type Code — Each job entered requires one job type code. The job type determines the type
of repair, such as AC Motor repair, DC Motor repair, Pump repair, Cylinder repair, etc.

Prerequisites:
. Two character job type code for each job type.
. Job type description for each job type.
. The number of days (optional) from receipt date to generate a promise date during job entry
for each job type (do not use when customer approvals are required for estimates — promise
dates are entered upon customer approval).

The job type also provides:
1. Nameplate Definitions. The job type determines the user defined labels for each type of
repair.
. Sales Analysis Reporting. The sales analysis information for the job invoice is summarized by
job type.
. Customer Instructions. The customer specific instructions are defined by job type.
. Job Scheduling/Tracking. The workflow is defined by job type.
. Job Reporting. Several reports use this code as a criteria or an identifier.

. Promise Date. The default promise date option may be configured by job type.
6
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The job type code is alphanumeric, allowing a letter, number, or any letter number combination.
For example, you may use 01, AC, Al, or 1A as a code to represent the AC motor job type.
There is a list of typical codes in the appendix. You may install some or all of these codes by
using the “"New Installation” menu. You may also add to or modify these codes once installed.

When determining the codes for your system, your team should prepare a list and review each of
the items above to verify your requirements. Additional codes may be added at any time.

Training will be provided on manual entry of the codes and entering codes from the typical list in
the appendix.

Department Code — Each job entered requires one department code. The department
designation determines the price/cost structure for each job and the interface to the general
ledger.

Prerequisites:
. Two character code for each department.
. Department description.
. Non-stock material price multiplier.
. Labor billing rates for regular time, overtime, double time, or a labor billing multiplier.
. Default labor cost for estimating purposes.
. Decision on whether to use standard or actual labor cost.
. Decision on whether to use labor burden, and if so, to use dollars or percentage, and at what
value.
8. Decision on whether to use material burden and at what percentage.

The department also provides:
1. General Ledger Postings. The labor, material, sales, and cost of sales posting to specific GL
accounts.
. Default Pricing. The default billing rates to be charged for labor and non-stock material.
. Burden Rates. The labor burden may be a percentage or a dollar value per hour rate and
material burden is a percentage.
. Labor Costs. The system may use an employee’s actual labor rate or a standard rate for all
labor posted for a job with the department code. (Standard/Actual Cost).
. Estimating Labor Cost. The default labor cost for estimating.
. Job Reporting. Several reports use this code as a criteria or an identifier.

The department code is alphanumeric, allowing a letter, number, or any letter number
combination.

For example, you may use 01, MR, M1, or 1M as a code to represent the motor repair
department.
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There is a list of typical codes in the appendix. You may install some or all of these codes by
using the “"New Installation” menu. You may also add to or modify these codes once installed.

When determining the codes for your system, your team should prepare a list and review each of
the items above to verify your requirements. Additional codes may be added at any time.

Training will be provided on manual entry of the codes and entering codes from the typical list in
the appendix.

Additional parameters in the department code configuration control the job invoice format. The
initial configuration will be set based on the Current Process Review in the above section "A”. If
changes are required, we will provide additional training as part of the Advanced File Maintenance
Training.

NOTE: There is one additional field required when setting up a department. This field is referred
to as the distribution code, initially established by ACS and provided for you.

Type Work — The labor posted to a job may be categorized and/or summarized by the type work
code. This refers to areas where work is performed, often referred to as work centers or shop
departments, such as disassembly, machining, winding, assembly, etc. Pseudo type works are
also used as part of the Job Scheduling/Tracking (optional) module to schedule/track work such
as estimating, customer approval, parts acquisition, etc.

Prerequisites:

1. Two character code for each type work.

2. Type work description.

3. Decision to print specific job card for each type work.

4. Decision if the type work has special cost or cost exception for the purpose of overriding the
department labor cost rate.

The type work code also provides:

. Job Schedule/Tracking. Designates workflow, to-do Lists, prerequisites, and completion.

. Job Card Requirements. Determines sections printed on job card.

. Cost Overrides. Identifies non-standard labor costs or exceptions to provide optional cost
override to department configuration.

. Customer Instructions. Instructions print on job card specific to type work; technicians read
only instructions pertaining to their work.

. Labor Code summary. The type work may be linked to labor codes to provide summary labor
reporting.

The type work code is alphanumeric, allowing a letter, number, or any letter number combination.
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For example, you may use 10, AS, A1, or 1A as a code to represent the assembly type work.

Sorting NOTE: Many customers prefer to see their type work codes in order of processing,
however the system sorts based on numeric/alpha sorting, that is, numbers first from 0 — 9, then
letters from A — Z. If DS is used for disassembly and AS for assembly, the system will sort
assembly prior to disassembly. Numeric codes may provide better control over the sorting.
There is a list of typical codes in the appendix. You may install some or all of these codes by
using the “"New Installation” menu. You may also add to or modify these codes once installed.

When determining the codes for your system, your team should prepare a list and review each of
the items above to verify your requirements. Additional codes may be added at any time.

Training will be provided on manual entry of the codes and entering codes from the typical list in
the appendix.

Labor Codes — The labor posted to a job or used as part of a job estimate or job quote is
defined by a labor code. The labor code may refer to a specific task completed, such as “Machine
Keyway” or “Insulate, wind, and connect armature”, or the labor code may be more general in
terms, such as “Machining” or “"Winding”. The labor code is also used as part of job quoting and
estimating to prepare the scope of work for the repair or service and becomes part of the invoice.

Prerequisites:

. Three Character code for each labor.

. Labor code description.

. Decision on if the invoice format will be summarized by a labor code heading or show labor
detail in the scope of work.

. With which type work each labor code will be assigned.

. Decision on if the labor code has special cost or cost exception for the purpose of overriding
the department labor cost rate and whether the cost is a specific amount or an “adder”
amount.

. Decision on if the labor code has special price or price exception for the purpose of overriding
the department labor billing rate.

The labor code also provides:

. Comparative Detail and Summaries. Compare estimated/quoted scope of work to actual work
completed during job progression or at job completion.

. Job Card Scope of Work Detail. Estimate detail prints on job card with or without bar codes
for shop direction, instruction, and easier labor posting as job progresses.

. Cost Overrides. Identifies non-standard labor costs or exceptions to provide optional cost
override to department configuration.

. Price Overrides. Identifies non-standard labor prices or exceptions to provide optional price
override to department configuration.
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5. Labor Code Heading Summary. The labor code may be linked to another heading labor code
for summarized invoicing.

The labor code is alphanumeric, allowing a letter, number, or any letter number combination.
For example, you may use 100, ASY, A10, or 1AS as a code to represent the assembly type work.

Sorting NOTE: Many customers prefer to see their labor codes in order of processing, however
the system sorts based on numeric/alpha sorting, that is, numbers first from 0 — 9, then letters
from A — Z. If DSY is used for disassembly and ASY for assembly, the system will sort assembly
prior to disassembly. Numeric codes may provide better control over the sorting.

There is a list of typical codes in the appendix. You may install some or all of these codes by
using the “New Installation” menu. You may also add to or modify these codes once installed.

When determining the codes for your system, your team should prepare a list and review each of
the items above to verify your requirements. Additional codes may be added at any time.

Training will be provided on manual entry of the codes and entering codes from the typical list in
the appendix.

Vaughens’ NOTE: The Vaughens workcode is also configured as part of the labor code
maintenance, however the initial configuration leaves this field blank until the user establishes a
better understanding of system processing, quoting/estimating tools, and a complete job flow
process is developed. This will be covered under advanced training.

Nameplate — The nameplate configuration provides user defined nameplate field labels and field
lengths for entering nameplate data on each job. The nameplate also provides defined criteria for
job inquiry, definition, reporting, and estimating purposes. The nameplate configuration is set up
by job type. Only one nameplate may be defined per job type, resulting in one nameplate per
job.

Prerequisites:
1. A nameplate per job type is required.
2. Top five most fields for general identification per job type (Example: HP, SYCH RPM, Frame,
Enclosure, and MFG).
3. The next five most important fields for specific identification per job type (Example: Serial
Number, Model Number, Asset Number, Machine Number, and Stamp Number).
. The next fifteen nameplate field labels, if necessary, per job type.
. The nameplate value field lengths.
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. Any lookup tables for the nameplate values, if necessary (Note: Lookup tables may be used
across all nameplate, so one RPM lookup table can be used for all nameplates for Synchronous
RPM).

7. And, whether the nameplate lookup tables should be validated or for reference.

The nameplate also provides:

1. Job Identification. Job inquiry and job entry/maintenance provide full access to all twenty-five
nameplate fields. Job entry/maintenance allow changes to field values, while job inquiry
provides reference for inquiry.

. Nameplate Description. The nameplate description is “built” from the first fields of the
nameplate, each value placed in order, with “pipe” separators between values. The nameplate
description is truncated at 25 characters, including pipe separators.

. Average Hours Estimating. First five field values for nameplate provide criteria for historical
job inclusion in average hours calculations when estimating.

. Quote Profiles/Standard Sets. First five field values for nameplate provide criteria for listing
quote profiles/standard sets.

. Search on Fields. First ten fields used as criteria for specific job search.

. Optional Criteria. Nameplate identification used by optional features.

The nameplate configuration is setup by job type. An AC job type will have a different nameplate
than a DC job type, as would a pump job type, cylinder job type, generator job type, or welder
job type. Only one nameplate is configured per job type.

In addition to the nameplate fields, user defined lookup tables may be established for specific
fields in the nameplate. Example: To provide consistency in abbreviations used for the nameplate
field labeled manufacturer, a lookup table may be configured to provide a list of the common
abbreviations used for reference.

NOTE: The user defined lookup tables may be validated or for reference. If the lookup table is
validated, the system will only allow the values shown on the table to be entered in the
nameplate; if it is for reference, the lookup table is available to the user as a reference, however
alternate values are acceptable for entry. The validation for the reference is established by
nameplate, not by table. Examples: The Synchronous RPM or Number of Poles are two finite
tables where you can include every value you will ever see in your shop, so this may be a good
candidate for a validated table. Manufacturer is a good candidate for reference, as you can
provide the standard abbreviations for manufacturers, yet the system also accepts the foreign or
not so popular manufactured equipment.

There is a list of typical nameplate codes in the appendix. You may install some or all of these
codes by using the "New Installation” menu. You may also add to or modify these codes once
installed.
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When determining the codes for your system, your team should prepare a list and review each of
the items above to verify your requirements. Additional codes may be added at any time.

Training will be provided on manual entry of the codes and entering codes from the typical list in
the appendix.

Job Priority Codes — Each job is assigned a priority code (a required field) as a method of
communicating the primacy for each job, such as "RUSH”, *"NORMAL", or “FILLER WORK".

Prerequisites:
1. Two digit code for each priority.
2. Job priority code description.

The job priority code also provides:

1. Job Priority Communication to Shop. The job priority prints on the job card.

2. Job Priority Communication in Job Inquiry. Job inquiry clearly shows job priority.

3. Job Sorting. The job priority code also determines the sorting order when printing job to-do
lists as part of the optional Job Scheduling/Tracking Module.

The job priority code is a two-digit numeric field, allowing only a numeric character with the lower
the number having the higher priority. That is, 01 comes before 99.

There is a list of typical codes in the appendix. You may install some or all of these codes by
using the “New Installation” menu. You may also add to or modify these codes once installed.

When determining the codes for your system, your team should prepare a list and review each of
the items above to verify your requirements. Additional codes may be added at any time.

Training will be provided on manual entry of the codes and entering codes from the typical list in
the appendix.

Job Failure Codes — Each job may be assigned two failure codes (optional fields) as a method
of communicating the cause of failure for each job, such as "BEARING FAILURE”, "ELECTRICAL
FAILURE", or "OVERLOAD".

Prerequisites:
1. Four character code for each failure code.
2. Failure code description.
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The failure code also provides:

1. As Found Condition on Equipment. The failure codes are normally added after the incoming
inspection and as part of the estimate entry process. The failure code often represents the “as
found” or incoming conditions for the equipment.

. Failure Code Reporting. Standard report provides failure analysis by customer, failure code,
and with specific date ranges.

The job failure code is alphanumeric, allowing a letter, number, or any letter number combination.

For example, you may use 1000, BRNG, B100, or 1BRG as a code to represent the bearing failure
code.

There is a list of typical codes in the appendix. You may install some or all of these codes by
using the “New Installation” menu. You may also add to or modify these codes once installed.

When determining the codes for your system, your team should prepare a list and review each of
the items above to verify your requirements. Additional codes may be added at any time.

Training will be provided on manual entry of the codes and entering codes from the typical list in
the appendix.

Job Ship Via Codes — Each job may reference a ship via code (optional field) as a method of
communicating the preferred method of shipping, such as "OUR TRUCK", "CUST PICK UP”, or
“BEST WAY".

Prerequisites:
1. Up to ten character code for each code.
2. Job ship via code description.

The job ship via code also provides:

1. Reference to Standard Shipping Methods. The Ship Via code provides a quick reference for
standard shipping methods for the user during job entry. This inquiry can include specific
freight company or methods of transportation.

2. Quick Entry. With a quick inquiry, user saves entry time with point and click selection.

The job ship via code is alpha-numeric, allowing a letter, number, or any letter number
combination.

For example, you may use 1000, CPU, C100, or 12CPU as a code to represent the customer pick
up code.
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There is a list of typical codes in the appendix. You may install some or all of these codes by
using the “"New Installation” menu. You may also add to or modify these codes once installed.

When determining the codes for your system, your team should prepare a list and review each of
the items above to verify your requirements. Additional codes may be added at any time.

Training will be provided on manual entry of the codes and entering codes from the typical list in
the appendix.

Customer Instructions — Each customer, job type, and type of work may reference specific
customer instructions, each printed on the job card or in other optional modules based on the
same criteria (customer, job type, and type of work).

Prerequisites:

1. Customers with specific instructions identified.

2. Specific instructions prepared for entry.

3. Specific instructions separated by job type and type of work.

4. Confirm that the instructions are still current and valid.

When determining the customer instructions for your system, your team should prepare a list of
all customers with specific instructions, then identify the instructions based on job type and type
of work.

Example: Customer 123456, AC Job Type, Disassembly Type of Work: Take incoming photo prior
to dismantle. Same customer, same job type, Winding Type of Work: Refer to Mil Spec Data
Sheet #ABC-123 for minimum wire quality specs. The mechanics are not concerned with the
winders instructions and the winders are not concerned about incoming photos, so the only
instructions the technicians read are the specific directions for their part of the job. (Note: If
they read instructions not pertaining to their job a few times, they stop reading the instructions
altogether, so it is important to make the directions applicable to the team.)

Additional instructions may be added at any time. Instructions may be printed out by customer
criteria for verification.

Training will be provided on manual entry of the customer instructions.
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C. BASIC FILE MAINTENANCE

In this section we will train the user on how to add and maintain the codes for the Service Repair
Module.

What will be covered in this section:
Job Types

Job Departments

Type Works

Labor Codes

Nameplate Information Templates
Priority Codes

Failure Codes

Ship Via

Customer Instructions

WONSOUIAWN =

Prerequisites:
1. Individuals to be trained must have taken the System Navigation training.
2. Information to be entered into each of the above has been determined and is available.

Service Repair 2 Service Repair File Maintenance = File Maintenance 2 Job Type
Maintenance

Job Type Maintenance - The information to be entered and maintained during this training
session is the job type code, the job type description, and promised days. The additional
information on this screen relates to scheduling and Vaughens pricing. If you purchased these
modules, this information will be covered during the Advanced File Maintenance Training session.

A2 Job Type Maintenance (ACS 8.0.0 STANDARD SYSTEM) = [B]X]
File Edit Favorites Help

Al 70| W
Job Type|

Description |

-
Days Type Work1 l_
Days Type Work2 l_
Days Type Work 32 l_
Est Type Work l_ |
PO Type Work l_ |

Promise Days l_

Waughens Class ID l_ |

Rewind Price Multiplier

Recondition,/Extra Price Muttiplier

oK | Cancel | Delete |

v&.0.0 [jcm_aa |Enter Up To 2 Characters (<F3>=Lookup) Char PP
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Job Type Field Options:

- Enter a two character alphanumeric job type and click the “"OK" button or hit the “Enter” key
to either enter a new job type or view an existing job type. All codes are case sensitive. If
using alpha characters, we recommend upper case letters.

Click on the magnifying glass, enter “F3”, or right click for quick selection lookup to view a list
of existing job types

Click on the “Cancel” button, enter “F4”, click on the upper right corner “*X” box, or the menu
bar button with an arrow pointing through the open door to exit the application

If you are entering a new job type you will see the following:
Job Type Maintenance E|

Is This A Mew Record?

Cancel |

Click “Yes" to proceed with entering a new job type or click *No” or “Cancel” to return to
the job type field.

If you are entering an existing job type the job type information will be displayed.
Description: Enter up to a 30 character description.

Promise Days: Enter the number of days for the automatic calculation of promised date
during job entry. If you do not want the promised date to be calculated, enter 0. Note:
The promised date is calculated by adding the number of days entered in this field to the
date received date entered on the job. One week = seven days.

OK/Cancel/Delete

OK — Accepts data, clears screen, and return to the job type field.

Cancel — Do not accept what has been entered, clear screen, and return to the job type
field.

Delete — Delete the entry from the file. When the delete button is chosen you will see the
following message:
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Job Type Maintenance El

\:{‘) Are you sure you want to delete?

Cancel |

To delete the entry from the file click “Yes”. If you do not want to delete the entry click
the “No” or the “Cancel” button.

Service Repair 2 Service Repair File Maintenance 2 File Maintenance < Department
Maintenance

Department Maintenance - The information to be entered and maintained during this training
session is the department code, department description, and price/cost related information. The
additional information on this screen relates to the invoice format and structure. This information
will be covered during the Advanced File Maintenance Training session.

File Edit Favorites Help
2o
Departmentlﬁ-

Demriptionl

b4 aterial kvl Iierl
o Reg

Billing
Labar Multiplierl Hatel

Labor Cost Hatel— Cost Flagl_
Labar Burden I_ I— L.n"Di$t|
Materisl Buiden %[ M /Dt
Distributian Eodel_ I

Billing Labor Detail Line Codel_

Post Labor Price to Invoice Flagl_ Labor Diztribution Line Codesl_
Past Matrl Price ta [nvaice Flagl_ Billing Materialz DH Line Codel_
Past Special Instictn to Invc-ic:el_ M aterial Distribution Line Codesl_
Irvwaice from Estimte!DetaiIJBothl_ Billing Labr/t atl Cost Line Cndel_
Post Mameplate Data ta Invoicel_ Biling Mezzage Line Cndel_
Billing Mon-Stock, Ikem Line Codel_

)4 I Cancel | Delete |

|vEl.D.E|jcm_ha|Enter Department {(<F3>==Lookup) |Char | |F'F' y
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Department Options:

- Enter a two character alphanumeric code and click the “OK" button or hit the “Enter” key to
either enter a code or view an existing one. All codes are case sensitive. If using alpha
characters, we recommend upper case letters.

Click on the magnifying glass, enter “F3”, or right click for quick selection lookup to view a list
of existing codes.

Click on the “Cancel” button, enter “F4”, click on the upper right corner “*X” box, or the menu
bar button with an arrow pointing through the open door to exit the application

If you are entering a new code you will see the following:

Department Maintenant x|

?() Iz This & Mew Fecord?

S

Click “Yes" to proceed with entering a new code or click *No” or “Cancel” to return to the
code field.

If you are entering an existing code, the information will be displayed.
Description: Enter up to a 22 character description.
Material Multiplier: Enter the cost multiplier for non-stock material pricing.

Labor Multiplier or Labor Billing Rate: Enter the cost multiplier for labor cost pricing or
the standard billing rates for regular hours, overtime hours, and double time hours.

Labor Cost Rate: Enter standard labor cost rate used for quotes and estimates, and used
for job cost calculation if labor cost method is set to "S".

Labor Cost Flag (Method): Enter either A for actual (post labor cost from employee
payroll file configuration) or S for standard (uses Labor Cost Rate).

Labor Burden: Enter whether burden will be calculated by D for dollars or P for
percentage in the first field (enter D for dollars if no burden will be applied). Enter the
dollars or percentage rate for the labor burden in the second field (zero if no burden is
applied).
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Material Burden: Enter the percentage rate for the material burden (zero if no burden is
applied).

Distribution Code: Enter the codes provided by your ACS consultant.

NOTE: Additional parameters in the department code configuration control the job invoice
format. The initial configuration will be set based on the Current Process Review in the
above section “A”. If changes are required, we will provide additional training as part of
the Advanced File Maintenance Training.

OK/Cancel/Delete

OK — Accepts the data, but pulls up a new window for the labor distribution code. Enter
the number “1” unless otherwise directed by an ACS consultant, and click the "OK” button
in the new window. This accepts the data, but pulls up a new window for the material
distribution code. Enter the number “2” unless otherwise directed by an ACS consultant,
and click the “"OK"” button in the new window.

Cancel — Do not accept what has been entered, clear screen, and return to the initial code
entry.

Delete — Delete the entry from the file. When the Delete button is chosen you will see the
following message:

9 " )
“-'ir/ Are you sure you want to delete?

Cancel

To delete the entry from the file click “Yes”. If you do not want to delete the entry click
the “No” or the “Cancel” button.

Service Repair »Service Repair File Maintenance 2> File Maintenance = Type Work
Maintenance

Type Work Maintenance - The information to be entered and maintained during this training
session is the type of work code, type of work description, and other code designations.
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A Type Work Maintenance (
Eile Edit Faworites Help

Bsa | f | 0

Type wWark Code I@-

Desu:riptiu:unl
Print Job Cards I_

F'asswu:urdl
Labor R atel

OF. Cancel | Delete |

|xrB.D.E|mwm_.|Enter 2 Characters ({F3:=-:|Char | |F'F' v

Type of Work Options:

- Enter a two character alphanumeric code and click the “"OK" button or hit the “Enter” key to
either enter a code or view an existing one. All codes are case sensitive. If using alpha
characters, we recommend upper case letters.

Click on the magnifying glass, enter “F3”, or right click for quick selection lookup to view a list
of existing codes.

Click on the “Cancel” button, enter “F4”, click on the upper right corner “*X” box, or the menu
bar button with an arrow pointing through the open door to exit the application

If you are entering a new code you will see the following:

\_..y Iz This & MNew Record?

Click “Yes" to proceed with entering a new code or click *No” or “Cancel” to return to the
code field.

If you are entering an existing code, the information will be displayed.
Description: Enter up to a 30 character description.
Print Job Cards: Enter Y to print a job card or label for this Type Work. If unknown,

enter N and this will be reviewed as part of the system launch or advanced training
sessions.
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Password: Leave blank.

Labor Cost Rate: Enter labor cost rate used to override department cost settings (this is
for exception cost overrides only, not a method to set standard costs).

OK/Cancel/Delete
OK — Accepts data, clears screen, and return to the initial code entry.

Cancel — Do not accept what has been entered, clear screen, and return to the initial code
entry.

Delete — Delete the entry from the file. When the delete button is chosen you will see the
following message:

T
P

\““4‘) Are you sure you want to delete?

Cancel

To delete the entry from the file click “Yes”. If you do not want to delete the entry click
the “"No” or the “Cancel” button.

Service Repair 2 Service Repair File Maintenance = File Maintenance = Labor Code
Maintenance

Labor Code Maintenance - The information to be entered and maintained during this training
session is the labor code, labor description, and other code designations.
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Eile Edit Favarites Help
ELARC
LahnlEDdelm_

Desu:riptiu:unl

Heading Cndel
Tupe 'W'u:urkl_ |
Labor Hatel

Nu:utel

Billig Hate-Hegl—
orf
pr[

Y aughenz Wurkcadel |

Labor Cost .&ddetl
(] Cancel | Delete |

w8.0.C|jcm_fa [Enter 3 Characters, <F3>=Lookup, <F4==End Char | PP 4

Labor Code Options:

- Enter a three character alphanumeric code and click the “OK" button or hit the “Enter” key to
either enter a code or view an existing one. All codes are case sensitive. If using alpha
characters, we recommend upper case letters.

Click on the magnifying glass, enter “F3”, or right click for quick selection lookup to view a list
of existing codes.

Click on the “Cancel” button, enter “F4”, click on the upper right corner “*X” box, or the menu
bar button with an arrow pointing through the open door to exit the application

If you are entering a new code you will see the following:

:{) Is This A Mew Record?

Cancel

Click “Yes" to proceed with entering a new code or click *No” or “Cancel” to return to the
code field.

If you are entering an existing code, the information will be displayed.

Description: Enter up to a 40 character description.
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Heading Code: Enter an existing labor code to be used to summarize when using
summarized invoices. All labor codes with the same heading code will be summarized
together.

Type of Work: Enter an existing type of work associated with this labor code.

Labor Cost Rate: Enter labor cost rate used to override department and type work cost
settings (this is for exception cost overrides only, not a method to set standard costs).

Note: May be used as reference, although is not distributed anywhere in the system.

Labor Billing Rates: Enter labor billing price used to override department price settings
(this is for exception price overrides only, not a method to set standard pricing).

Vaughens’ NOTE: The Vaughens workcode is also configured as part of the labor code
maintenance, however the initial configuration leaves this field. If necessary, this will be
covered under Advanced File Maintenance Training.

OK/Cancel/Delete

OK — Accepts data, clears screen, and return to the initial code entry.

Cancel — Do not accept what has been entered, clear screen, and return to the initial code
entry.

Delete — Delete the entry from the file. When the delete button is chosen you will see the

following message:
| S T i ————] |

:,:?/ Are you sure you want to delete?

Cancel |

To delete the entry from the file click “Yes”. If you do not want to delete the entry click
the "No” or the “Cancel” button.

Service Repair 2 Service Repair File Maintenance <& Nameplate & Nameplate Lookup
Category

Nameplate Lookup Category - Select nameplate lookup category to enter the names of each
lookup table.
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AiNameplate Lookup Catego

Eile Edit Favorites Help
BAE T @ w
M ameplate Lu:u:ukup[m_

Descriptinnl
k. Cancel | Delete |

|vEI.EI.E|jn:m_r'|.5 |Enter & Mameplate Lookup E|Char | |F'F' i

Nameplate Lookup Category Options:

- Enter a three character alphanumeric code and click the “"OK" button or hit the “Enter” key to
either enter a code or view an existing one. All codes are case sensitive. If using alpha
characters, we recommend upper case letters.

Click on the magnifying glass, enter “F3”, or right click for quick selection lookup to view a list
of existing codes.

Click on the “Cancel” button, enter “F4”, click on the upper right corner “*X” box, or the menu
bar button with an arrow pointing through the open door to exit the application

If you are entering a new code you will see the following:

\:{) Is This A Mew Record?

Click “Yes" to proceed with entering a new code or click *No” or “Cancel” to return to the
code field.

If you are entering an existing code, the information will be displayed.
Description: Enter up to a 30 character description.
OK/Cancel/Delete

OK — Accepts data, clears screen, and return to the initial code entry.

Cancel — Do not accept what has been entered, clear screen, and return to the initial code
entry.
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Delete — Delete the entry from the file. When the Delete button is chosen you will see the

following message:
T =

™

?}‘) Are you sure you want to delete?

Cancel |

To delete the entry from the file click “Yes”. If you do not want to delete the entry click
the “No” or the “Cancel” button.

Service Repair 2 Service Repair File Maintenance ®*Nameplate &> Nameplate Lookup
Descriptions

Nameplate Lookup Descriptions - Select nameplate lookup descriptions to enter the values for
each nameplate lookup category table.

A Nameplate Lookup Descriptions
File Edit Favorites Help

Bl E 7 @ v
M ameplate Lu:unkupm |

M ameplate Descriptinnl

General Descriptinnl

] Cancel |

|vEI.EI.E|j|:m_m. |Er'|ter A Nameplate Lookup Code {<F3:|Char |

Nameplate Lookup Description Options:

- Enter an existing nameplate lookup category in the field labeled Nameplate Lookup.

- Enter a 22 character alphanumeric Nameplate Description (value to be shown on the
nameplate) and click the "OK” button or hit the “Enter” key to either enter a code or view an
existing one. All codes are case sensitive. If using alpha characters, we recommend upper
case letters.

Click on the magnifying glass, enter “F3”, or right click for quick selection lookup to view a list
of existing codes.

Click on the “Cancel” button, enter “F4”, click on the upper right corner “*X” box, or the menu
bar button with an arrow pointing through the open door to exit the application

If you are entering a new code you will see the following:

25




Application Computer Systems, Inc.
Service Repair

\“?r) Is This & Mew Record?

Cancel

Click “Yes" to proceed with entering a new code or click "No” or “Cancel” to return to the
code field.

If you are entering an existing code, the information will be displayed.
General Description: Enter up to a 30 character description.
OK/Cancel/Delete

OK — Accepts data, clears screen, and return to the initial code entry.

Cancel — Do not accept what has been entered, clear screen, and return to the initial code
entry.

Delete — Delete the entry from the file. When the Delete button is chosen you will see the

following message:
| S Tl i ———) |

“:{/ Are you sure you want to delete?

Cancel |

To delete the entry from the file click “Yes”. If you do not want to delete the entry click
the “No” or the “Cancel” button.

Service Repair 2 Service Repair File Maintenance @ Nameplate @ Nameplate Setup

Nameplate Setup - Select nameplate setup to enter the values for each Nameplate.
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AiNamplate Setup ( - 0| x|

Eile Edit Faworites Help
I CNara
Ju:ul:uT_l,lpelm_l

QO Cancel |

|ﬁ.fB.EI.IZ|j|:m_ga|Enter 2 Chz|Char | |F'F' y

Nameplate Lookup Description Options:
Enter an existing job type code in the field labeled job type.
Click on the magnifying glass, enter “F3”, or right click for quick selection lookup to view a list
of existing codes.
Click on the “Cancel” button, enter “F4”, click on the upper right corner “*X” box, or the menu
bar button with an arrow pointing through the open door to exit the application
If you are entering a new code you will see the following:

\g) Is This & Mew Record?

Click “Yes" to proceed with entering a new code or click *No” or “Cancel” to return to the
code field.

If you click “Yes”, the system will display the following:

Namplate Setup X

:.:j Copy Mameplate From 4n Existing Job Type?

Cancel |

Click “Yes"” to enter another job type to copy nameplate information, “"No” to enter new
nameplate information, or “Cancel” to return.

If you are entering an existing code, the information for that nameplate will be displayed.
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ARJOB TYPE XX TEST DESCRIPTION (ACS 8.0.0 STI

Eile Edit Record Favorites Help

ClnEg)eln

Description | Len Walidated

[« |
ak I Cancel | Delete | Irzert |

|v8.EI.E|ju:m_I<v- |Enter g To 10 Characters Of Field Description |Char | |F'F' S

Nameplate Options:
This grid is a rigid grid, where each field is in the specific order of the fields on the nameplate.
The fields will not be sorted by alphanumeric code or any other ranking.
Double click the specific field to add a new code to the grid.
Enter a ten character alphanumeric field label and hit the “Enter” key or “"Tab” key to enter a
new information.
Enter a nameplate field length (max field lengths shown at bottom of window) and hit the
“Enter” key or “Tab” key to enter the description.
Enter a lookup category (if applicable - optional) and hit the “Enter” key or “Tab"” key to enter
the category reference.
If a lookup category is entered, enter whether the field is validated against the category table
("Y” only allows entry of what is on the table, *“N” allows the category table to be reference
and allow additional values to be entered) and hit the “Enter” key or “Tab"” key to enter the
description.
Double-click on any other field for maintenance or to make corrections or revisions.
Click on the “Cancel” button, enter “F4”, click on the upper right corner “*X” box, or the menu
bar button with an arrow pointing through the open door to exit the application

OK/Cancel/Delete
OK — Accepts data, clears screen, and return to the initial code entry.

Cancel — Do not accept what has been entered, clear screen, and return to the initial code
entry.

Delete — Delete the entry from the file. When the delete button is chosen you will see the
following message:
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\‘?r) Delete code 287

Cancel |

To delete the entry from the file click “Yes”. If you do not want to delete the entry click
the “No” or the “Cancel” button.

Service Repair 2 Service Repair File Maintenance = Maintenance=Job Priority
Maintenance

Job Priority Maintenance - The information to be entered and maintained during this training
session is the job priority code and the job priority description.

A S=lES
LILANEALY

Job Priority Description
RUSH FULL OYERTIME

L&RGE CUSTOMER
L% PRIORITY

-
4 »
ok | Cancel Delete Insert |

v8.0.0 syc_kw Is The Above Information Carrect?  (Char PP

Job Priority Options:
- Click the insert button to add a new code to the grid.
- Enter a two character humeric code and hit the “Enter” key or "Tab"” key to enter a new code.
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Enter a 30 character code description and hit the “Enter” key or “Tab” key to enter the
description.

Double-click on any other field for maintenance or to make corrections/revisions.

Click on the “Cancel” button, enter “F4”, click on the upper right corner “*X” box, or the menu
bar button with an arrow pointing through the open door to exit the application

OK/Cancel/Delete
OK — Accepts data, clears screen, and return to the initial code entry.

Cancel — Do not accept what has been entered, clear screen, and return to the initial code
entry.

Insert — Moves cursor to next available code position ready for entry of hew code.

Delete — Delete the entry from the file. When the delete button is chosen you will see the
following message:

\j:) Delete code 837

To delete the entry from the file click “Yes”. If you do not want to delete the entry click
the “"No” or the “Cancel” button.

Service Repair 2 Service Repair File Maintenance = Maintenance= Failure Code
Maintenance

Failure Code Maintenance - The information to be entered and maintained during this training
session is the failure code and the failure code description.

A Failure Code Mainter - 10| x|

File Edit Faworites Help

g e v

Failure Code | Description

0oa1 BEARING FAILURE
0oo2 MISALIGHMENT
ELECTRICAL STRESS
YOLTAGE SURGE
BEARING FAILURE
ELECTRICAL FAILURE
MECHANICAL FAILURE
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Failure Code Options:
Click the insert button to add a new code to the grid.
Enter a four character alphanumeric code and hit the “Enter” key or “"Tab” key to enter a new
code.
Enter a 20 character code description and hit the “Enter” key or “Tab” key to enter the
description.
Double-click on any other field for maintenance or to make corrections or revisions.
Click on the “Cancel” button, enter “F4”, click on the upper right corner “*X” box, or the menu
bar button with an arrow pointing through the open door to exit the application

OK/Cancel/Delete

OK — Accepts data, clears screen, and return to the initial code entry.

Cancel — Do not accept what has been entered, clear screen, and return to the initial code
entry.

Insert — Moves cursor to next available code position ready for entry of new code.

Delete — Delete the entry from the file. When the delete button is chosen you will see the
following message:

:.?r) Delete code 287

s Cancel |

To delete the entry from the file click “Yes”. If you do not want to delete the entry click
the "No” or the “Cancel” button.

Service Repair 9 Service Repair File Maintenance &> Maintenance=> Ship Via
Maintenance

Ship Via Maintenance - The information to be entered and maintained during this training
session is the ship via code and the ship via code description.
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A5 Job Ship Via Mainter
File Edit Favorites Help

faaps) g | @]

Shipia Code | Description |

CUSTOMER P
OUR TRUCK
SHIPUPS G

Cancel | Delete |

|v8.EI.E|53r|:_kw |IS The Above In |Char |

Sh|p Via Options:
Click the insert button to add a new code to the grid.
Enter a ten character alphanumeric code and hit the “Enter” key or "Tab” key to enter a new
code.
Enter a ten character code description and hit the “Enter” key or “Tab"” key to enter the
description.
Double-click on any other field for maintenance or to make corrections/revisions.
Click on the “Cancel” button, enter “F4”, click on the upper right corner “*X” box, or the menu
bar button with an arrow pointing through the open door to exit the application

OK/Cancel/Delete
OK — Accepts data, clears screen, and return to the initial code entry.

Cancel — Do not accept what has been entered, clear screen, and return to the initial code
entry.

Insert — Moves cursor to next available code position ready for entry of new code.

Delete — Delete the entry from the file. When the delete button is chosen you will see the
following message:
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:{J Delete code 287

e |

To delete the entry from the file click “Yes”. If you do not want to delete the entry click
the “"No” or the “Cancel” button.

Service Repair > Service Repair File Maintenance = Customer Instructions= Customer
Instructions

Customer Instructions: Allows the creation, modification, deletion, inquiry and listing of codes
used to define customer instructions. Some customers give specifications or instructions on what
they want done to every job.

A Customer Instructions (TEST SYSTEM) !EE
File Edit Favorites Help

EEL LR

Cust # ” |

Type "Work ’_ |
Job Type ’_ |

Imztructions

ak. Cancel ‘

w3, 0.0 mjm_ba Enter Customer Mumber {<F3x=Lom Mask

Customer Instruction Options:

- Enter an existing customer number, click on the magnifying glass, enter “F3”, or right click for
quick selection lookup to view a list of existing codes.
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Enter an existing type of work, click on the magnifying glass, enter “F3”, or right click for quick
selection lookup to view a list of existing codes.

Enter an existing job type, click on the magnifying glass, enter “F3”, or right click for quick
selection lookup to view a list of existing codes.

Click on the “Cancel” button, enter “F4”, click on the upper right corner “X” box, or the menu
bar button with an arrow pointing through the open door to exit the application

If you are entering new instructions you will see the following:

? ) Is This & New Record?

Ty

Cancel

Click “Yes" to proceed with entering new instructions or click “No” or “Cancel” to return to
the code field.

If you are entering an existing code, the information will be displayed.
Instructions: Enter up to six lines of instructions, 36 character each line.
OK/Cancel/Delete

OK — Accepts data, clears screen, and return to the initial code entry.

Cancel — Do not accept what has been entered, clear screen, and return to the initial code
entry.

Delete — Delete the entry from the file. When the delete button is chosen you will see the

following message:
= ==

?}‘) Are you sure you want to delete?

e,

Cancel

To delete the entry from the file click “Yes”. If you do not want to delete the entry click
the “"No” or the “Cancel” button.
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D. CORE PROCESS TRAINING

JOB QUOTING MENU

The JOB QUOTING programs are used to enter the information necessary to create and/or
maintain a JOB QUOTE.

A4 Job Quoting (ACS 8
File Edit Tools Favorites Help

7|58 2| & |0 Ml 5 | S4B = | a4 §

[uate EntrpdM aintenance
[uate Farmn Print

Qpen Quote Report
Cluote Purge

[unte Profile Entry

Cluote Profile Print

[

Command I ]:4 Cancel |

|xfEI.III.IZ|5':.r5_at |Se|eu:t a task |Char | |F'|:|—1
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JOB QUOTE (MAINTENANCE)

JOB QUOTE (MAINTENANCE)

A4 Quote Entry /Maintenance (ACS 8
File Edit Favorites Help

LB B BaE ]|

Quote| |

Header I Mameplate Data | Special Inst | Detail |

Departrent I_ Job Desc|

| Tope] " |
Cuist ﬂl Ship To ﬂl Quate
gy |
ol Quate Valid
L| FDII Daps
o] ml

on - Display Detail Frice?[

tail Ta Salesman Motes

Fieplacement Item|

Contact|

FaxTa Replacement Pricel

Ok I Cancel | Delete I Brint I

vE!.D.E|mqe_a' |Enter Quote # (<F2==To Assign MNew Number /<F3>=Lookup/<F4:==Exit) Char | |PD-1

QUOTE NUMBER
The system will start the program and begin with the curser in the QUOTE NUMBER field.
The QUOTE NUMBER is the key field that identifies the QUOTE and all related information
and may not be changed once cost is applied to the QUOTE. The QUOTE NUMBER is used
to access and maintain information on each QUOTE. The QUOTE NUMBER may be
assigned manually or assigned by the system in numeric order. The QUOTE NUMBER can
only contain numeric characters.

RECOMMENDED PRACTICE: Let the system assign QUOTE NUMBERS to retain numeric
sequence, reduce errors, and increase accuracy. Assign QUOTE NUMBERS for specific quotes or
quote templates.
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QUOTE NUMBER field entry:
Enter a valid QUOTE Number.
If a valid, existing QUOTE NUMBER is entered, the system will provide the most current
information available and allow changes to most QUOTE entry fields. If a QUOTE NUMBER
is entered and it is not an existing QUOTE NUMBER in the active QUOTE files.
Press F2 to assign a new QUOTE NUMBER.

If a QUOTE NUMBER is entered and it is not an existing QUOTE NUMBER in the active
QUOTE files;

OR

If the F2 option is selected, the system will prompt with the following:

-10l x|

|2 Thiz & Mew Ent?

ez Mo | Copy guote |

|~.rB.III.IZ |s~,n:_}e:|:| | /2

Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate
button and <CR>.
Selection Results:

YES: Use the Yes option if this entry is for a new QUOTE.

NO: Use the No options if this is not a new QUOTE entry and the
system will return to the QUOTE NUMBER field.

COPY Use the Copy QUOTE option to copy an existing QUOTE.
QUOTE:

Press F3 or click on the Magnifying Glass % for LOOKUP.
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The LOOKUP option in the QUOTE NUMBER field will provide a QUOTE NUMBER search of
existing, valid QUOTEs so the proper QUOTE NUMBER may be selected.

Press F4 or click the CANCEL button to return to the previous menu.

The F4 key or clicking the CANCEL button will return the system to the previous menu.
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COPY FROM EXISTING QUOTE

When using the Copy QUOTE option, the system will prompt with the following:

A3 Copy Options ( _ O] x|

File Edit Favorites Help

PlaE ¢

II:-:upy Cluote

|Enter Quote To Copy From | |

Include Mameplate Diata 7 [
Include Special Instructions 7 [
Include E stimates/Details 7 [
Inelude Routings 7 [T

Include Y aughens Pricing ? [

0k Cancel |

|vB.EI.IZ|jn:n:_mn: |Er'|ter Existing Quote, <F3==Lookup, <F4==C3 |Char | |F'|:|—1 Yy

Enter QUOTE To Copy From

Enter a valid existing QUOTE NUMBER. When a valid, existing QUOTE number is entered,
the nameplate description will appear to the right of the QUOTE NUMBER entered. This is
to provide verification to the user for the correct QUOTE selection. An invalid QUOTE
NUMBER will not be accepted; the system will ignore the entry.

NOTE: For each of the options, a checked box equals YES; an empty box equals NO. Use
the SPACE BAR or the mouse to toggle between checked and empty. The <CR> or TAB
will continue without changing the value.

Include Nameplate Date when copying QUOTE?
Include Special Instructions when copying QUOTE?
Include Estimate Detail when copying QUOTE?
Include Routing when copying QUOTE?

Include Vaughens Pricing when copying QUOTE?

NOTE: Vaughen’s Pricing is an option for the Service Repair System. This option is not available
with the standard version.

Is The Above Information Correct? <Y/N>:
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When the appropriate options are selected, the system will prompt “Is The Above
Information Correct? Y/N”. If no options are selected or if the last option is not selected,
the question will not appear. The user may proceed as if the question has appeared.

Options:

OK or <CR>: Use this option to proceed with copying the specified information
from the listed QUOTE.
If the option to include Estimate Detail is checked, see Do You
Want to Recalculate Estimate Cost and Price?
If the option to include Estimate Detail is not checked, see QUOTE
HEADER INFORMATION BELOW.

CANCEL or F4: Use this option to return to the QUOTE NUMBER field.

Do You Want to Recalculate Estimate Cost and Price?

Job Entry X|

? ) Do You Want To Recalculate Estimate Cost And Price?

e

Cancel |

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

YES: Use the Yes option to recalculate the cost and price on the
estimate for the new QUOTE based on current parameters, labor
rates, and inventory settings.

Use the No option to retain the same cost and price parameters,
labor rates, and inventory settings used to create the estimate on
the QUOTE being copied.
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CANCEL: The Cancel button has the same results as the No button.
HEADER TAB - QUOTE HEADER INFORMATION

The system will change the screen to prompt with the following once the QUOTE number
options are addressed:

A4 Quote Entry /Maintenance (A -|0] x|
File Edit Favorites Help

AE R g B ¢ &0

Quote[000125 |
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Fax To Replacement Pricel on

(]9 I Cancel | Delete I Prirt I

vEI.D.E|mqe_a. |Enter Department (<F3>=Laokup) Char | |pD_1

QUOTE HEADER ENTRY/MAINTENANCE

If this is a new QUOTE entry, the system will move through each field when a value is
entered and the <CR> is used. The field order is set to allow a logical entry of the QUOTE
information and a systematic building of the QUOTE file information.

NOTE: If the user cancels this process at any time during the QUOTE ENTRY PROCESS,
the system will treat the new entry as an existing QUOTE and the systematic building of
the QUOTE file information must be completed manually.

If the QUOTE is an existing QUOTE file, a copied QUOTE, or a quoted QUOTE, the system
will populate the fields with the most current information on file and highlight the OK
button. Any field that is not shaded is maintainable and can be changed. To access the
fields, click with the mouse. Additional fields may be accessed in the same field order as
the original entry, or clicking the OK button at the bottom of the screen will close the

QUOTE entry and maintenance screen and save the changes.
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NOTE: The CANCEL button will close the QUOTE entry and maintenance screen without
saving the changes.

DEPARTMENT FIELD

The DEPARTMENT FIELD is used to enter the appropriate DEPARTMENT CODE, configured
specifically for reporting, multipliers, burden rates, General Ledger distribution, and other
department specific parameters. The correct DEPARTMENT CODE should be entered at the
beginning of the QUOTE. Any changes made to the DEPARTMENT CODE will not be
retroactive to charges (costs) recorded on the QUOTE prior to the change. The
DEPARTMENT CODE can be any alphanumeric code configured by the user’s company.

Enter a valid DEPARTMENT CODE.

Press F3 or click on the Magnifying Glass % for LOOKUP.

Press F4 will cancel the current entry. Press F4 again or click the Cancel button at the
bottom of the window and the system will return to the QUOTE NUMBER entry.

When a valid DEPARTMENT CODE is entered, the description of the DEPARTMENT will
display under the DEPARTMENT FIELD.

NAMEPLATE DESCRIPTION FIELD (N/P DESC)

The NAMEPLATE DESCRIPTION will be automatically populated from the first five fields of
NAMEPLATE data. The system will take the information entered at NAMEPLATE ENTRY and
display this information in the NAMEPLATE DESCRIPTION. Information will be truncated
after 25 characters.

The NAMEPLATE DESCRIPTION FIELD (N/P DESC) is not maintained in the HEADER
SCREEN. There is no user access to this field. To maintain/change the values, go to
QUOTE NAMEPLATE INFORMATION.

JOB TYPE FIELD (TYPE)

The JOB TYPE FIELD is used to enter the appropriate JOB TYPE CODE, configured
specifically for reporting, sales analysis, and appropriate NAMEPLATE DESCRIPTIONS. The
correct JOB TYPE CODE should be entered at the beginning of the JOB. Any changes
made to the JOB TYPE CODE will not be retroactive to values entered in the NAMEPLATE
FIELDS. The JOB TYPE can be any alphanumeric code configured by the user’s company.

NOTE: If the JOB TYPE CODE is changed, the NAMEPLATE DESCRIPTIONS will change;
the values entered in NAMEPLATE DATA will not change.
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Enter a valid JOB TYPE CODE.

Press F3 or click on the Magnifying Glass % for LOOKUP.

Press F4 will cancel the current entry. Press F4 again or click the Cancel button at the
bottom of the window and the system will return to the JOB NUMBER entry.

When a valid JOB TYPE CODE is entered, the description of the JOB TYPE will display next
to the JOB TYPE FIELD.

CUSTOMER NUMBER FIELD (CUST #)
The CUSTOMER NUMBER FIELD is used to enter the CUSTOMER NUMBER, which may be
any alphanumeric code configured by the user’s company. The CUSTOMER NUMBER is the

KEY field information for all customer related information retained by the system.

Enter a valid CUSTOMER NUMBER.

Press F3 or click on the Magnifying Glass E for LOOKUP.

Press F4 will cancel the current entry. Press F4 again or click the Cancel button at the
bottom of the window and the system will return to the QUOTE NUMBER entry.

When a valid CUSTOMER NUMBER is entered, the system will populate the fields below the
CUSTOMER NUMBER with the CUSTOMER NAME and CUSTOMER ADDRESS information.
The CUSTOMER NAME and ADDRESS information shown is the REMIT TO information —
NOT the SHIP TO information, although these may be the same.

CUSTOMER SHIP TO # FIELD (SHIP TO #)

The SHIP TO FIELD is used to enter the CUSTOMER SHIP TO NUMBER, which may be any
numeric code configured by the user’s company. The CUSTOMER SHIP TO NUMBER may
also be a FREEFORM address for one-time, special deliveries, alternate company SHIP
TO's, THIRD-PARTY address applications, and other circumstances not warranting a
configured SHIP TO address.

RECOMMENDED PRACTICE: Configuring alternate SHIP TO's saves operation time and
confirms accuracy.

Enter a valid SHIP TO #.

Press the F1 key to use the same SHIP TO address as the REMIT TO address.
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Press F3 or click on the Magnifying Glass % for LOOKUP.

Press F4 will cancel the current entry. Press F4 again or click the Cancel button at the
bottom of the window and the system will return to the QUOTE NUMBER entry.

When a valid SHIP TO NUMBER is entered, the system will populate the fields below the
SHIP TO NUMBER with the SHIP TO CUSTOMER NAME and SHIP TO CUSTOMER ADDRESS
information. The SHIP TO CUSTOMER NAME and ADDRESS information shown is SHIP TO
information — NOT the REMIT TO information, although these may be the same.

Enter <CR> to enter a freeform address for one-time, special deliveries, alternate company
SHIP TO’s, THIRD-PARTY address applications, and other circumstances not warranting a
configured SHIP TO address.

NOTE: The system will populate the FREEFORM SHIP TO address fields with the
information from the REMIT TO fields.

QUOTE DATE FIELD

The QUOTE DATE FIELD is used to enter the QUOTE DATE information, which must be a
date entry. The system will populate this field with the CURRENT DATE as the DEFAULT
DATE.

Enter the DATE the QUOTE was RECEIVED or press RETURN for CURRENT DATE or
DEFAULT DATE.

QUOTE VALID FOR DAYS FIELD

The QUOTE VALID FOR DAYS DATE FIELD is used to enter the VALID FOR information.
The system will populate this field with the DEFAULT 030 days.

OVERTIME PRICED QUOTE CHECK BOX (OT)

The OVERTIME PRICED QUOTE FIELD is used to indicate if the QUOTE is to be priced as
an OVERTIME PRICED QUOTE. An OVERTIME PRICED QUOTE will price every hour posted
to the QUOTE at the OVERTIME RATE, whether it is STANDARD TIME or OVERTIME. COST
will remain accurate based on DEPARTMENT, WORK TYPE, and LABOR CONFIGURATION.
The purpose of this process is to charge the "RUSH — PRIORITY” QUOTE with the
OVERTIME caused by bumping a "STANDARD — PRIORITY” QUOTE into the OVERTIME
hours to meet PROMISE DATES.
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NOTE: Labor rates will be posted based on the current setting of the OVERTIME PRICED

QUOTE FIELD. Changing the value of this field does not retroactively change the labor rate
of previous postings.

A checked box equals YES; an empty box equals NO. Use the SPACE BAR or the mouse to

toggle between checked and empty. The <CR> or TAB will continue without changing the
value.

DETAIL DOLLARS FIELD CHECK BOX (Dtl $)

The DETAIL DOLLARS FIELD is used to indicate an alternate QUOTE ESTIMATE print. The
different value variables provide for line-by-line pricing estimates with detailed costs, line-
by-line pricing estimates with extensions only, labor/material subtotals, or an overall total.

RECOMMENDED PRACTICE: Determine how the DETAIL DOLLARS FIELD will apply to a
majority of your customers — handle the exceptions individually.

MAIL TO FIELD (MAIL TO)

The MAIL TO FIELD is used to enter an alternate address for mailing the quote

information, if different than the REMIT TO and/or SHIP TO. These are FREEFORM fields,

allowing for the MAIL TO NAME, MAIL TO ADDRESS, MAIL TO CITY, MAIL TO STATE, and
MAIL TO ZIP.

CONTACT NAME FIELD (CONTACT)

The CONTACT NAME FIELD is used to enter the CONTACT NAME at the CUSTOMER'S
LOCATION. The system will populate the CONTACT NAME FIELD with the value assigned
to CONTACT NAME for the selected customer. This value is pulled from the CUSTOMER
MAINTENANCE PROFILE if a configured SHIP TO CODE is not used, otherwise the value is
pulled from the CUSTOMER MAINTENANCE, SHIP TO.

The CONTACT NAME FIELD may be changed.

<CR> or TAB to accept the default value and continue.

Enter a valid CONTACT NAME or spacebar to clear the value.

FAX TO FIELD (FAX TO)

The FAX TO FIELD is used to enter a FAX TO NUMBER for faxing the quote information.
These are FREEFORM fields, allowing for the FAX TO NAME and FAX TO NUMBER.
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SALESPERSON NOTES (SALESMAN NOTES)

The SALESPERSON NOTES is used to enter a internal notes related to the quote. These
notes do not print anywhere.

REPLACEMENT ITEM NUMBER FIELD (REPL ITEM)

The REPLACEMENT ITEM NUMBER FIELD is used to enter the REPLACEMENT ITEM
NUMBER, which may be any twenty (20) alphanumeric character inventory item number.
The REPLACEMENT ITEM NUMBER FIELD may also be a FREEFORM entry to accommodate
inventory items not carried or inventoried by the user’s company.

RECOMMENDED PRACTICE: The intent or purpose for the REPLACEMENT ITEM NUMBER
FIELD is to provide a place to record the REPLACEMENT ITEM information for
circumstances where the cost of repair or service must be compared to the cost of new or
replacement.

Enter a valid REPLACEMENT ITEM NUMBER or <CR> (or TAB) to leave this field blank and
continue.

Press F3 or click on the Magnifying Glass % for LOOKUP.

Enter a FREEFORM entry to accommodate inventory items not carried or inventoried by the user’s
company.

REPLACEMENT ITEM DESCRIPTION FIELD (BLANK LINE)

The REPLACEMENT ITEM DESCRIPTION FIELD is used to enter the REPLACEMENT ITEM
DESCRIPTION, which may be any forty (40) alphanumeric character inventory item
description. The REPLACEMENT ITEM DESCRIPTION FIELD may also be a FREEFORM
entry to accommodate inventory items not carried or inventoried by the user’s company.

NOTE: If an inventoried item number is selected as the REPLACEMENT ITEM NUMBER, the
system will populate the REPLACEMENT ITEM DESCRIPTION FIELD with the current
inventory item description. This DEFAULT description may be changed as necessary
without impacting the value in the REPLACEMENT ITEM NUMBER FIELD or the value in the
REPLACEMENT ITEM PRICE.

RECOMMENDED PRACTICE: The intent or purpose for the REPLACEMENT ITEM
DESCRIPTION FIELD is to provide a place to record the REPLACEMENT ITEM
DESCRIPTION information for circumstances where the cost of repair or service must be
compared to the cost of new or replacement.
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<CR> or TAB to accept the default REPLACEMENT ITEM DESCRIPTION or to leave blank if
no value has populated this field.

Press the spacebar to blank out a value and leave this field empty.

Enter a FREEFORM entry to accommodate inventory items not carried or inventoried by the
user’s company.

REPLACEMENT ITEM PRICE FIELD (REPL PRIC)

The REPLACEMENT ITEM PRICE FIELD is used to enter the REPLACEMENT ITEM PRICE.
The REPLACEMENT ITEM PRICE FIELD may also be a FREEFORM entry to accommodate
inventory items not carried or inventoried by the user’s company.

NOTE: If an inventoried item number is selected as the REPLACEMENT ITEM NUMBER, the
system will populate the REPLACEMENT ITEM PRICE FIELD with the current customer
pricing. This DEFAULT price may be changed as necessary without impacting the value in
the REPLACEMENT ITEM NUMBER FIELD or the value in the REPLACEMENT ITEM
DESCRIPTION.

RECOMMENDED PRACTICE: The intent or purpose for the REPLACEMENT ITEM PRICE
FIELD is to provide a place to record the REPLACEMENT ITEM PRICE information for
circumstances where the cost of repair or service must be compared to the cost of new or
replacement.

<CR> or TAB to accept the default REPLACEMENT ITEM PRICE or to leave blank if no
value has populated this field.

Press the spacebar to blank out a value and leave this field empty.

Press F1 to REPRICE, which updates the value to reflect the most current customer pricing.
(NOTE: At the initial QUOTE entry, the most current price available is the price populated
as the default value. After inventory pricing changes, pressing F1 will update this value
when maintaining current QUOTEs. This is not automated for circumstances when the
price must remain the same as it was when the QUOTE was first entered.)

Enter a FREEFORM entry to accommodate inventory items not carried or inventoried by the
user’s company.
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END QUOTE HEADER ENTRY <OR> QUOTE MAINTENANCE

When finishing the entry of all the fields in the QUOTE HEADER SCREEN or when first
entering the QUOTE HEADER SCREEN for an existing QUOTE, the system will highlight the
OK button at the bottom of the screen. Any field on the screen displayed in white may be
maintained or changed by clicking on the field with the mouse. Any button options
displayed may also be accessed.

Response options:

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

4. Use the mouse and click on any field displayed in white to access the field information.

Click the OK button or <CR>.

If the QUOTE is an existing QUOTE, this will save any changes made to the QUOTE and will
return to the QUOTE NUMBER field.

If the QUOTE is a new QUOTE, this will save the initial entries and proceed to the
NAMEPLATE SCREEN to allow the logical entry of the QUOTE information and a systematic
building of the QUOTE file information.

NOTE: If the user cancels this process at any time during the QUOTE ENTRY PROCESS,
the system will treat the new entry as an existing QUOTE and the systematic building of
the QUOTE file information must be completed manually.

Click the CANCEL button or F4.

The system will ignore any changes or entries and return to the QUOTE NUMBER field. No
changes or entries will be saved.




Application Computer Systems, Inc.
Service Repair

NAMEPLATE DATA TAB

FUNCTION: The NAMEPLATE DATA option is used to enter the NAMEPLATE information
into the QUOTE. The NAMEPLATE headings and the data field lengths will automatically be
displayed based on the QUOTE Type Code that was entered for this QUOTE. If Nameplate
Lookup Codes were defined in Nameplate Setup, Lookups are provided for descriptions.
Nameplate descriptions can be validated during entry if defined in Nameplate Setup. If this
is an existing QUOTE, the NAMEPLATE data will automatically be displayed.

AdQuote Entry /Maintenance (A o ] 4
File Edit Favorites Help

T 4ol £0]da EE| T | €| W]

Quote (000135 [TRINITY RIVER AUTHORITY

Header Mameplate Data | Special Instl Detail |

JHP1

[FRAME
[ENCLOSURE
[FiP

| |POLEST
| [FOLESZ
| [amPS2
| [5TLE
JMANLFACTUR | |SERVICE F.
[vOLTS | [DESIGN
[CUST STE # | [TEMP. RISE
|
|
|
|
|

[cUSTID # [EoDE
JMACHINE 1D [E=P. GROUP
[SERIAL# [P CLASS
HF2 ID.#
IF!PM2 IMDDEL&

[ FRICE

()3 I Cancel | Delete I Print I Fax

vEl.D.E|mqe_aI|Enter HF1, {=F3==Lockup) Char | |F'D-1 Y

NAMEPLATE DATA: NAMEPLATE Headings and DATA FIELD lengths will be automatically
displayed based on the QUOTE Type Code entered at initial QUOTE Entry. Enter the

pertinent information regarding NAMEPLATE DATA, press F3 or E for Nameplate
Description LOOKUP, or press F4 to END.

NOTE: It is very important that data is entered consistently using the same names and
coding structures.

The first five fields of the NAMEPLATE data are used to capture the average hours that it
takes to perform a specific labor operation (/.e. average hours it takes for labor operation
code 100-Disassemble and Inspect for a - (Model) Reliance - (HP) 10 - (Frame) 215T -
(Enclosure) TEFC - (RPM) 1800).
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This information will be used in the QUOTING and ESTIMATING Systems to provide the
user with actual shop times. It is very important that when labor codes are set up, that
some thought and consistency be used in defining these codes. It should also be noted
that the detail by Labor Code will only be available on labor codes that actual labor is
reported.

IS THE ABOVE DATA CORRECT? <Y/N/END/F4=END NAMEPLATE>: [ ]

Enter Y if the above data is correct and the system will take the user to SPECIAL
INSTRUCTIONS. Enter N to return the first line of NAMEPLATE DATA to make any data
changes to this subsection. Press F4 and the system will allow the user to enter SPECIAL
INSTRUCTIONS.

NOTE: If the user has created a QUOTE by pulling in a Quote, is copying from an existing
QUOTE, or making changes to an existing QUOTE, enter Y if the above information is
correct and to return to the previous screen for additional options. F4 will return the user
to the previous screen also.
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SPECIAL INSTRUCTIONS TAB

FUNCTION: The SPECIAL INSTRUCTIONS option is used to enter SPECIAL INSTRUCTIONS
for the QUOTE. These instructions are printed on internal documents and can be set up to

print on invoices if desired. If this is an existing QUOTE, the SPECIAL INSTRUCTIONS will
automatically be displayed.

A4 Quote Entry /Maintenance (ACS -|0] x|
File Edit Favorites Help

LB @i e | ¢ &0

Quote |DDD1 0o |E verest Industries

Headerl Mameplate Data  Special st | Detail I

|THIS MOTOR IS TO BE DELMERED
|TD DOCK MUMBER 6.

(]9 I Cancel | Delete I Prirt I Far

vEI.D.E|mqe_a| |Is the sbave Data Correct? <v/M/Delete=: Char | |F'D-l

4

Six lines will be provided in which SPECIAL INSTRUCTIONS may be entered about this
specific QUOTE.

IS THE ABOVE DATA CORRECT? <Y/N/END/F4=END INSTRUCTIONS: [ ]

Enter Y if the above information is correct and the system will take the user to DETAIL

ENTRY. Enter N to make any data changes to this subsection. Press F4 and the system
will take the user to enter DETAIL ENTRY.
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ESTIMATES TAB - DETAIL ENTRY

FUNCTION: The DETAIL ENTRY option is used to enter ESTIMATE DETAIL information. If
a QUOTE with quote detail has been copied to the QUOTE, this information will be
presented at the ESTIMATE DETAIL section. If this is an existing QUOTE, the DETAIL
ENTRY data will automatically be displayed.

A4 Quote Entry /Maintenance ( -|0] x|
File Edit Favorites Help

LB @i e | ¢ &0

Quote |DDD1 0o |E verest Industries

Headerl M ameplate Datal Special Inst  Detail I Eost| 763.53 Sales| 1.740.90 GF'ZI 56.14

SeqlClehI Lbr Code/ltem | Dezcription |Hrs.-"Qt_l,l| Unit Cost I Ext Cost I Unit Price I Ext Price I Wendor |

100 DISASSEMELE 1.00 1214 1214 30,00 30,00 ;l
1m FICK. UP MOTOR 300 1214 3642 30,00 30.00

163 BLAST CLEAN PARTS A8 1215 5.83 30,00 14.40
200 INSPECT MECHANICAL FITS 97 1214 11.78 30,00 2310
297 BORE & BRUSH 0.D.E. ENDBELL 1214 4243 30,00 105.00
451 TAKE WINDING DATA 1214 3712 30,00 24000
453 CUT WINDING . 1214 850 30,00 21.00
L] INSTALL COILS AND WEDGE 1214 1214 3000 3000
4E1 COWNMNECT AND INSULATE 1214 4856 3000 120000
477 HIGH POTEMTIAL TEST - 0. . 1200 12 3000 .30
£92 NLOAD BURKM OUT OVEN 12.00 .24 3000 B0
702 DIF AWNDBAKE STATOR 1214 1214 3000 3000
7ES ASSEMBLE 1214 24.92 3000 210000
20 MEGGER TEST . 12.20 1 3000 1.50
am PREPARE LINIT TO PAINT . 1214 £.07 30.00 16.00
| DELIVER MOTOR 1214 24.28 30.00 £0.00 LI

2]
Ok I Cancel | Delete | Irzert | Dt Opt's |
]4 I Lanizel | Delete I Frirt I Far

vEI.D.E|mqe_au |Is The above Information Correct? Char | |F'D—1 v

oo
020
030
040
050
0&0
070
0=0
030
100
110
120
130
140
180
160

—

[l Wl el el ol ol I el Il ol ol W il il

]

Information Correct?

If this is an existing QUOTE and the data is correct, enter Y to return to the previous
screen.

Enter N if additions or corrections need to be made to any new or existing QUOTE. The
user will then be given the option to: <F1> Copy Std Set, <F2> Copy Quote, <F3> Copy
QUQOTE, or enter a sequence number for a new line item. F1 will allow the user to copy
the Standard Set from a Quote Profile, F2 will allow the user to copy data from an existing
Quote, and F3 will allow the user to copy data from an existing QUOTE. Press F4 to END
entry.

When copying a Standard Set, Quote, or QUOTE, the user will be asked:
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Quote Entry/

\?/} Do Yiou Want To Recaloulate Cost And Price?

fes | Mo Cancel |

Enter Y to recalculate the ESTIMATE or enter N to continue.

If ESTIMATE DETAIL exists, the following message will be displayed:

Quote Entry /Mair

\‘g/ Estimates Already On File - Are You Sure You Want to Copy?

fes o Cancel |

Enter Y to continue to copy or enter N to return to Sequence Number entry.

When entering new ESTIMATE DETAIL, once the sequence number has been entered, one
of the following options must be selected.

Enter Line Code, ‘M'=Material, ‘L’ or ‘V'=Labor**, ‘T'=Text, ‘O’=0ther Lbr Cost & Price

**NOTE: Vaughen’s Pricing is included in the Service Repair System as a separate
module. Option V is not available with the standard version.

MATERIAL LINE CODE

ENTER A VALID WAREHOUSE CODE, F3=LOOKUP or %‘ :

The WAREHOUSE location will be displayed at the bottom of the screen.

ENTER ITEM NUMBER, F3=LOOKUP or %:

Available lookup options for stock inventory items, non-stock inventory items, and catalog
inventory items.
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If the ITEM NUMBER is not valid, the user will be asked:

\_'}.:P) Is This & Mon Stock Ttern?

Yes ] Cancel |

Enter Y to include as Nonstock Item Number, or enter N to re-enter a valid Item Number.

ENTER DESCRIPTION:

If a valid ITEM NUMBER was entered, the DESCRIPTION will be automatically displayed
and may be changed. If this is a Nonstock Item, enter a 40 character DESCRIPTION.

ENTER QUANTITY:

The QUANTITY must be greater than zero to calculate a Unit Price and Extended Price.
ENTER THE UNIT COST, <F1>=RECALC:

STOCK ITEMS: If the UNIT COST is equal to zero, it is automatically calculated and
displayed. It is calculated by first determining the costing method in the Inventory
Parameter Maintenance. Once the costing method is determined, the Standard,
Replacement, or Average Unit Cost will be used. The program multiplies the Unit Cost by
the Material Burden % indicated in the Department Maintenance and adds the Material
Burden to the Unit Cost. Press F1 to recalculate the Extended Cost based on new values
entered.

NONSTOCK ITEMS: The user will be asked to enter the UNIT COST for Nonstock Items.

ENTER EXTENDED COST:

The EXT COST is calculated by multiplying the Quantity by the Unit Cost. It is automatically
displayed.

ENTER THE UNIT PRICE, <F1>=RECALC:

If the UNIT PRICE is equal to zero, it is automatically calculated and displayed. If this is a
valid Item Number, the program will calculate the UNIT PRICE using the standard pricing
routine. If the calculated price is equal to zero or this is a Nonstock Item Number, the
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program will multiply the Unit Cost by the Material Multiplier in the Department
Maintenance. Press F1 to recalculate.
ENTER THE EXTENDED PRICE:

The EXT PRICE is calculated by multiplying the Quantity by the Unit Price. Itis
automatically displayed.

LABOR LINE CODE

ENTER LABOR CODE, F3=LOOKUP or E:

A valid LABOR CODE is entered to describe the type of work that needs to be
accomplished. When the LABOR CODE is entered, the DESCRIPTION of the code will be
displayed on the screen to either change or accept.

ENTER THE MANUAL HOURS FOR THIS LABOR CODE, <F1> DISPLAY AVERAGE
HOURS:

Enter the AMOUNT OF TIME that this task should take in hours and tenths of an hour.
This should reflect an average of the amount of time it should take in the shop. Press F1
to display the average hours it takes to complete a specific Labor Code or Type Work
based on historical labor data. (Refer to Average Hrs For Nameplate Data Rpt in the
QUOTE Reporting Menu).

ENTER THE UNIT COST FOR THIS LABOR CODE, <F1>=RECALC:
When the Man Hours are entered, the system automatically calculates the UNIT COST
based on a three tiered approach to costing and pricing. The system has the capability to

draw pricing from three different areas.

The first area is the LABOR RATE entered on the individual LABOR CODE (Service Repair
Labor Code Maintenance).

The second area is the LABOR RATE entered on the TYPE WORK CODE associated with the
LABOR CODE (Service Repair Type Work Code Maintenance).

The third area is the LABOR RATE entered in the DEPARTMENT CODE (Service Repair
Department Code Maintenance).

The hierarchy that the system uses is as follows: The Labor Rate on the Labor Code is used
first. If no rate is present, the system uses the Labor Rate on the Type Work associated
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with the Labor Code. If no rate is present, the system uses the Labor Rate entered in the
Department Code.

If the Unit Cost is equal to zero, it is automatically calculated and displayed. The program
calculates the Unit Cost by adding the Labor Burden to the Labor Rate. The Labor Burden
is calculated as follows:

If the calculation is based on a percentage rate, the program multiplies the Labor Rate by
the Labor Burden % indicated in the Department Maintenance. The Labor Burden is then
added to the Labor Rate.

If the calculation is based on dollars, the program adds the Labor Burden in the
Department Maintenance to the Labor Rate.

ENTER THE EXTENDED COST:

Based on the previously described hierarchy, the EXT COST is calculated by multiplying the
Man Hours by the Unit Cost. The product of this calculation is displayed in the EXT Cost
field. The user can accept the amount calculated or change the amount if adjustments are
needed. If the Unit Cost is changed, the program will calculate the Labor Burden as
presented above and add it to the Unit Cost.

If the Man Hours of any of the associated Labor Rates are changed, the amount in the EXT
Cost field will not automatically recalculate. To recalculate the value for the field, press F1
in the Unit Cost field and the system will automatically recalculate based on the new
values.

ENTER THE UNIT PRICE FOR THIS LABOR CODE, <F1>=RECALC:

Enter the UNIT PRICE for this Labor Code and return. If the Unit Price is equal to zero, it is
calculated and automatically displayed. The program will calculate the Unit Price based on
the following:

If the Labor Multiplier in the Department Maintenance is greater than zero, the Unit Price is
calculated by multiplying the Unit Cost by the Labor Multiplier.

If the Labor Multiplier in the Department Maintenance is equal to zero, the program will
use the Billing Rates. The program looks at three different areas for the Billing Rates. The
hierarchy that the system uses is as follows: The Billing Rates in the Labor Code
Maintenance are used first; the Customer Billing Rates in Customer Maintenance are used
second; the Department Billing Rates are used last.
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NOTE: If Billing Rates are defined in Customer Maintenance as zero, the program will use
these rates over the Department Billing Rates.

ENTER THE EXTENDED PRICE FOR THIS LABOR CODE:

NOTE: The EXTENDED PRICE amount is calculated by taking the amount presently shown
in the LABOR HOURS field and multiplying this amount by the UNIT PRICE.

If any of the information on the line — Man Hours, Labor Cost or LABOR PRICE - is
changed, the amount in the Price field will not automatically recalculate. To recalculate the
field, press F1 in the Unit Price field and the system will automatically recalculate based on
the new values.

TEXT LINE CODE

ENTER TEXT:
Enter up to 40 characters of TEXT.

Press F1 for the TEXT EDITOR. The TEXT EDITOR will bring up a text editing program as
configured for your system.

OTHER LBR COST & PRICE LINE CODE
ENTER TEXT:
Enter up to 40 characters of TEXT.
ENTER EXTENDED COST:
The EXTENDED COST must be entered by the user.
ENTER EXTENDED PRICE:

The EXTENDED PRICE must be entered by the user.

TOTAL COST, PRICE (SALES), and GP% DISPLAY:

The TOTAL COST, PRICE (SALES), and GP% is displayed in the upper right corner of the
detail window and updated in real time as the detail is entered.
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OK or CANCEL at the ESTIMATE DETAIL will exit the ESTIMATE DETAIL and return the user to the
ESTIMATE HEADER.

PRINT button. The system will prompt with the following:

APrint Options (£

[Erter Type OF Quete To Prirt - InHouse (Il Mail To M) M

ak Cancel |

|vEI.EI.IZ|j|:|:_fp |Is The Above Infor mation Correct? |‘r’;‘N | |F'|:|—1 L

Response options (Selection results shown below):

. Click on the appropriate selection button.

. Use the keyboard arrow keys to select the appropriate button and <CR>.

. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

. Use the mouse and click on the PRINT SELECTION field displayed in white to access the
field information.

OPTIONS:

M= MAIL TO QUOTE. A printed QUOTE containing the Information recorded in
the FILE pertaining to the quote and limited to the information customary for
a quote.
IN HOUSE QUOTE. A printed QUOTE containing the information recorded in
the FILE pertaining to the quote and includes cost information not normally
shown or customary for a quote.

OK = Accepts the selected option and prints the designated output.

CANCEL = Cancels the PRINT process and returns to the JOB HEADER SCREEN.

SAMPLES:

The following four pages are MAIL TO JOB QUOTE samples printed in the standard formats
available to every user.
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Application Computer Systems, Inc. Job Quote
1318 Haywood Rd, North, Ste, B

Greanville, SC 29615
Fhone: 864-292-5080 / Fax: 864-292-5964 Job Quote No.: | 008003
Email: support@acsmaster.com Quote Date: | 11/21f08
Web: wwwacsmaster.com Page: | 1

Customer Number: 000100 Ship | Ship To Number:
Everest Industries To: Everest Industries
123 Main St 123 Main 5t
Suite 111 Suite 111
San Bernarding, CA 93121, San Bernarding, T4 93121,
Contact:  Mr. James Rockville Contact: faxtoname Fax: 714-931-9220
Telephone: 714-832-8113 Fax: 714-931-9220

Order Item # /Description /Notes Unit Price Extension
Nameplate Data:
HP1:50, FRAME :216T, EMCLOSURE : TEFC,
RPM:1800, MANUFACTUR:GE

Spacial Instructions:
SPECTAL INSTRUCTIONS LINE #1
SPECIAL INSTRUCTICNS LINE #2
SPECTAL INSTRUCTIONS LINE #3

DISASSEMBLE
PICK UP MOTOR
BLAST CLEAN PARTS
ASSEMBLE
MEGGER TEST
PREPARE UNIT TO PAINT
70428
WELDING 050 % 1/8" SILFOM 15% WELDING S
MF104
SPRAY PAINT MFL1OM WHITE SPRAY PAINT WHIT
022477
Bearing

Quaotation valid for 30 calendar days

from the above date.

Total is plus sales tax if applicable.

Based Upon Cur Standard Terms And Conditions,

Received By:
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Application Computer Systems, Inc. Job Quote
1318 Haywood Rd. Narth, Ste. B

Greenwville, SC 29615
Phone: 864-292-5980 / Fax: 864-292-5084 Job Quote No.: | 008003
Email: support@acsmaster.aom Quote Date: | 11f21f08
Web; wywwacsmaster.com Page: | 1

Customer Number: 000100 Ship | Ship To Number:
Everest Industries To: Everest Industries
123 Main St. 123 Main St,
Suite 111 Suite 111
San Bernarding, CA 93121, San Bernarding, CA 93121,
Contact: M. James Rockville Contact:  faxtoname Fax: 714-931-9220
Telephone: 714-832-8113 Fax: 714-931-9220

Order Item # /Description /Notes Unit Price Extension
Mameplate Data:
HP1:50, FRAME :216T, ENCLOSURE : TEFC,
RPM: 1800, MANUFACTUR.GE

Special Instructions:
SPECIAL INSTRUCTIONS LINE #1
SPECIAL INSTRUCTIONS LIME #2
SPECIAL INSTRUCTIONS LINE #3

DISASSEMELE
PICK UP MOTOR
BLAST CLEAN PARTS
ASSEMBLE
MEGGER TEST
PREPARE UNIT TO PAINT
70428
WELDING 050 % 1/8" SILFOM 15% WELDING S
MF10WY
SPRAY PAINT MF10W WHITE SPRAY PAINT WHIT
022427
Bearing

Quaotation valid for 30 calendar days

fram the above date.

Total is plus sales tax if applicable.

Based Upon Qur Standard Terms And Conditions.

Received By:
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Application Computer Systems, Inc. Job Quote
1318 Haywood Rd. Nerth, Ste. B

Greswille, SC 29615
Phone: 864-292-5980 [ Fax: 864-202-5084 Job Quote No.: | 008003
Email: sLpport@acsmaster.com Quote Date: | 112108
Web: wwvwacsmaster .com Page: | 1

Customer Mumber: 000100 Ship | Ship To Number:
Everest Industries To: Everest Industries
123 Main St. 123 Main St
Suite 111 Suite 111
San Bernarding, CA 93121, San Bernarding, C4 93121,
Contact:  Mr. James Rockville Contact: far toname Fax: 714-931-9220
Telephone: 714-832-8113 Fax: 714-931-9220

Order Item # /Description,/Notes Unit Price Extension
Marmeplate Data;
HPF1:50, FRAME :216T, ENCLOSURE : TEFC,
RPM:1800, MANUFACTUR:GE

Special Instructions:
SPECIAL INSTRUCTIONS LIME #1
SPECTAL INSTRUCTIONS LINE #2
SPECIAL INSTRUCTIONS LIME #3

DISASSEMELE
PICK UP MOTOR
BLAST CLEAN PARTS
ASSEMBLE
MEGGER TEST
PREPARE LINIT TO PAINT
70428
WELDING 050 ¥ 1/8" SILFOM 15% WELDING S
MF 100
SPRAY PAINT MF10W WHITE SPRAY PAINT WHIT
622477
Bearing

Quotation valid for 30 calendar days

from the abave date.

Total is plus sales tax if applicabla,

Based Upon Our Standard Terms And Conditions.

Received By:
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Application Computer Systems, Inc. Job Quote
1318 Haywood Rd. Nerth, Ste. B

Greswille, SC 29615
Phone: 864-292-5980 [ Fax: 864-202-5084 Job Quote No.: | 008003
Email: sLpport@acsmaster.com Quote Date: | 112108
Web: wwvwacsmaster .com Page: | 1

Customer Mumber: 000100 Ship | Ship To Number:
Everest Industries To: Everest Industries
123 Main St. 123 Main St
Suite 111 Suite 111
San Bernarding, CA 93121, San Bernarding, C4 93121,
Contact:  Mr. James Rockville Contact: far toname Fax: 714-931-9220
Telephone: 714-832-8113 Fax: 714-931-9220

Order Item # /Description,/Notes Unit Price Extension
Marmeplate Data;
HPF1:50, FRAME :216T, ENCLOSURE : TEFC,
RPM:1800, MANUFACTUR:GE

Special Instructions:
SPECIAL INSTRUCTIONS LIME #1
SPECTAL INSTRUCTIONS LINE #2
SPECIAL INSTRUCTIONS LIME #3

DISASSEMELE
PICK UP MOTOR
BLAST CLEAN PARTS
ASSEMBLE
MEGGER TEST
PREPARE LINIT TO PAINT
70428
WELDING 050 ¥ 1/8" SILFOM 15% WELDING S
MF 100
SPRAY PAINT MF10W WHITE SPRAY PAINT WHIT
622477
Bearing

Quotation valid for 30 calendar days

from the abave date.

Total is plus sales tax if applicabla,

Based Upon Our Standard Terms And Conditions.

Received By:
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QUOTE FORM PRINT

QUOTE FORM PRINT

FUNCTION: The QUOTE FORM PRINT provides a means of printing a MASTER copy, or a
MAIL-TO copy of the QUOTE FORM.

A3 Quote Form Print (A — o] x|

File Edit Faworites Help

B e | £ e EE| 2 | @) ]

Fiestar? <vds [

Beginning Guate Numberl

Ending Quote Numl:uerl

Messagel
MHurnber OF Eupieslﬁ
Frint Master Copies? </ v
Frint bdail-To Copies? <7 /M [v

| ] Cancel |

|vEI.EI.E|mqr_ae Is The Above Information Correct? |Char | |F'|:|—1 i

RESTART? <Y/N>:

Check this box if for some reason the printing process was previously stopped or if only

specific jobs need to be printed. The BEGINNING and ENDING QUOTE NUMBERS can then

be entered.

BEGINNING QUOTE NUMBER:
Enter the BEGINNING QUOTE NUMBER to start printing. F1 will insert the word
"FIRST" which will start the printing at the beginning of QUOTES not previously
printed.

ENDING QUOTE NUMBER:

Enter the ENDING QUOTE NUMBER to stop printing. F1 will insert the word "LAST"
which will stop the printing at the LAST Quote not previously printed.

Leave the box unchecked if this is NOT a restart of the printing process.
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MESSAGE:
Type in a short MESSAGE, if needed.

NUMBER OF COPIES:
Type in the NUMBER OF COPIES that will be needed for this report.

PRINT MASTER COPIES? <Y/N>:
Check the box to print an IN-HOUSE use only copy of the Quote. This copy presents all of
the information that was entered in the quote. It includes all of the Detail Quote
information such as MAN HOURS/QTY, LABOR COSTS, MATERIAL COSTS and PRICES BY
LINE. This copy would not be suitable to send to a customer.
Leave the box unchecked to not print an IN-HOUSE copy of the Quote.

PRINT MAIL-TO COPIES? <Y/N>:
Check the box to print a Quote suitable for sending to the customer. All of the Quote
information is presented along with the Quote Detail. Detail descriptions are printed, but
NO costs or line totals are printed.
Leave the box unchecked to not print a MAIL TO copy of the Quote.

SAMPLES:

The following four pages are MAIL TO JOB QUOTE samples printed in the standard formats
available to every user.
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Application Computer Systems, Inc. Job Quote
1318 Haywood Rd, North, Ste, B

Greanville, SC 29615
Fhone: 864-292-5080 / Fax: 864-292-5964 Job Quote No.: | 008003
Email: support@acsmaster.com Quote Date: | 11/21f08
Web: wwwacsmaster.com Page: | 1

Customer Number: 000100 Ship | Ship To Number:
Everest Industries To: Everest Industries
123 Main St 123 Main 5t
Suite 111 Suite 111
San Bernarding, CA 93121, San Bernarding, T4 93121,
Contact:  Mr. James Rockville Contact: faxtoname Fax: 714-931-9220
Telephone: 714-832-8113 Fax: 714-931-9220

Order Item # /Description /Notes Unit Price Extension
Nameplate Data:
HP1:50, FRAME :216T, EMCLOSURE : TEFC,
RPM:1800, MANUFACTUR:GE

Spacial Instructions:
SPECTAL INSTRUCTIONS LINE #1
SPECIAL INSTRUCTICNS LINE #2
SPECTAL INSTRUCTIONS LINE #3

DISASSEMBLE
PICK UP MOTOR
BLAST CLEAN PARTS
ASSEMBLE
MEGGER TEST
PREPARE UNIT TO PAINT
70428
WELDING 050 % 1/8" SILFOM 15% WELDING S
MF104
SPRAY PAINT MFL1OM WHITE SPRAY PAINT WHIT
022477
Bearing

Quaotation valid for 30 calendar days

from the above date.

Total is plus sales tax if applicable.

Based Upon Cur Standard Terms And Conditions,

Received By:
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Application Computer Systems, Inc. Job Quote
1318 Haywood Rd. North, Ste. B

Greanwille, SC 29615
Phone: 864-292-5980 / Fax: 864-292-5964 Job Quote No.: | 008003
Ernail: sLpport@acsraster.aom Quote Date: | 11/21/08
Web: wwwacsmaster.com Page: | 1

Customer Number: 000100 Ship | ship To Number:
Everest Industries To: Everest Industries
123 Main St 123 Main 5t
Suite 111 Suite 111
San Bernarding, CA 93121, San Bernarding, C4& 93121,
Contact:  Mr. James Rockville Contact: faxtoname Fax: 714-931-9220
Telephone: 714-832-8113 Fax: 714-931-9220

Order Item # /Description MNotes Unit Price Extension
Nameplate Data:
HP1:50, FRAME :216T, ENCLOSURE : TEFC,
RPM:1800, MANUFACTUR:GE

Spacial Instructions:
SPECIAL INSTRUCTICHS LINE #1
SPECIAL INSTRUCTIONS LINE #2
SPECIAL INSTRUCTICONS LINE #3

DISASSEMELE
PICK UP MOTOR
BLAST CLEAN PARTS
ASSEMBLE
MEGGER TEST
PREPARE UNIT TO PAINT
70428
WELDING 050 ¥ 1/8" SILFON 15% WELDING S
MF 104
SPRAY PAINT MFLOW WHITE SPRAY PAINT WHIT
022477
Bearing

Quotation valid for 30 calendar days

from the above date.

Total is plus sales tax if applicable.

Based Upon Cur Standard Terms And Conditions,

Received By:




Application Computer Systems, Inc.
Service Repair

Application Computer Systems, Inc. Job Quote
1318 Haywood Rd, North, Ste, B

Greanville, SC 29615
Fhone: 864-292-5080 / Fax: 864-292-5964 Job Quote No.: | 008003
Email: support@acsmaster.com Quote Date: | 11/21f08
Web: wwwacsmaster.com Page: | 1

Customer Number: 000100 Ship | Ship To Number:
Everest Industries To: Everest Industries
123 Main St 123 Main 5t
Suite 111 Suite 111
San Bernarding, CA 93121, San Bernarding, T4 93121,
Contact:  Mr. James Rockville Contact: faxtoname Fax: 714-931-9220
Telephone: 714-832-8113 Fax: 714-931-9220

Order Item # /Description /Notes Unit Price Extension
Nameplate Data:
HP1:50, FRAME :216T, EMCLOSURE : TEFC,
RPM:1800, MANUFACTUR:GE

Spacial Instructions:
SPECTAL INSTRUCTIONS LINE #1
SPECIAL INSTRUCTICNS LINE #2
SPECTAL INSTRUCTIONS LINE #3

DISASSEMBLE
PICK UP MOTOR
BLAST CLEAN PARTS
ASSEMBLE
MEGGER TEST
PREPARE UNIT TO PAINT
70428
WELDING 050 % 1/8" SILFOM 15% WELDING S
MF104
SPRAY PAINT MFL1OM WHITE SPRAY PAINT WHIT
022477
Bearing

Quaotation valid for 30 calendar days

from the above date.

Total is plus sales tax if applicable.

Based Upon Cur Standard Terms And Conditions,

Received By:
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Application Computer Systems, Inc. Job Quote
1318 Haywood Rd. North, Ste. B

Greenwille, SC 29615
Phone: 864-292-5980 / Fax: 864-292-5084 Job Quote No.: | 008003
Email: sLpport@acsmaster.com Quote Date: | 11/21f08
Web: wwwacsmaster.com Page: | 1

Customer Number: 000100 Ship | Ship To Number:
Everest Industries To: Everest Industries
123 Main St 123 Main St.
Suite 111 Suite 111
San Bernarding, C& 93121, San Bernarding, CA 93121,
Contact:  Mr. James Rockville Contact: fax toname Fax: 714-031-9220
Telephone: 714-832-8113 Fax: 714-931-9220

Order Item # /Description Notes Unit Price Extension
Marmeplate Data:
HP1:50, FRAME :216T, EMCLOSURE : TEFC,
RPM:1800, MANUFACTUR:GE

Special Instructions:
SPECIAL INSTRUCTIONS LINE #1
SPECIAL INSTRUCTIONS LINE #2
SPECIAL INSTRUCTICONS LINE #3

DISASSEMBLE
PICK UP MOTOR
BLAST CLEAN PARTS
ASSEMBLE
MEGGER TEST
PREPARE UNIT TO PAINT
70428
WELDING .050 ¥ 1/8" SILFON 15% WELDING S
MF 10wy
SPRAY PAINT MF1OW! WHITE SPRAY PAINT WHIT
022477
Bearing

Quatation valid for 30 calendar days

from the above date.

Total is plus sales tax if applicable,

Based Upon Our Standard Terms And Conditions.

Received By:
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OPEN QUOTE REPORT

OPEN QUOTE REPORT:

FUNCTION: The OPEN QUOTE REPORT provides a listing of quotes for customers. The
user is given the option to include quotes tied to jobs.

A Open Quote Report _ o] x|

File Edit Faworites Help

SBR[ 1 da B8 © || B

Beginning Guate Numberl |First
Ending Quocte Numl:uerl |Last
Custamer Numl:-erl I-’-'-.II
Include Quates Tied TaJobs W

ak Cancel |

|vEI.EI.E|mqr_he Is The Above Information Correct? |Char | |F'|:|—1 L

BEGINNING QUOTE NUMBER:
Enter BEGINNING QUOTE NUMBER, press F3 %’ for LOOKUP, or press ENTER to begin
with FIRST QUOTE NUMBER.

ENDING QUOTE NUMBER:
Enter ENDING QUOTE NUMBER, press F3 %’ for LOOKUP, or press ENTER to end with
LAST QUOTE NUMBER.

CUSTOMER NUMBER:

Enter a valid CUSTOMER NUMBER, press F3 %’ for LOOKUP, or press ENTER for all
customers. Multiple CUSTOMER NUMBERS can be entered. When all customers have been
entered, press F1 to continue.

INCLUDE QUOTES TIED TO JOBS:

Enter Y if QUOTES TIED TO JOBS are to be included on the report, otherwise enter N.
NOTE: An ** printed after the job number means there are multiple jobs tied to the quote.

SAMPLES:

The following page is an OPEN QUOTE REPORT sample.
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O&fZESLD ACS 2.0.0 8T Svysten
Quote Enalysis Report

Quote Number: First Thru Last

Includes Quotes Tied To Jobs

Dapt Tvpe Contact

oooLoo 03/29/00 oooloo Everest Industries HME A 001000 **
oooloL 02/06/04 oooloo Everest Industries HME A oozooz
oooLoE 02/06/04 ooozoo C1-CUSTOMER-NAMEXCOOOOOOOOOICL MR oo O010ZE
oooloe Og/0%/00 ooo10o0 Everest Industries ur A

ooala? 107ZE700 aooloo Everest Industries hin) AZ Henry Eaker

ooolos lz/1z/00 ooo10o0 Everest Industries HE AZE Mr. James Rockwille

oooLos 12713700 ooo10o0 Everest Industries HE AZE Mr. James Rockwille

ogallo 02731708 aooloo Everest Industries ML LE Eill Myers 00z071
oooLlL 1z2/13/04 oozooo TRINITY RIVEER AUTHORITY ur EL SAM CALVIN 0125323
0oo0LlE 11718708 ooo10o0 Everest Industries R R Mr. James Rockwille

oooLlz: 11718708 ooo10o0 Everest Industries R R Mr. James Rockwille

oooll4d 11718708 aooloo Everest Industries I I Mr. James Rockwille

Qoolle 11718708 aooloo Everest Industries I I Mr. James Rockwille Qo0zosl
QooLrL? 11513708 aooloo Everest Industries MI AZ Mr. James Rockwille

aoolls 11721708 aooloo Everest Industries MI AZ Mr. James Rockwille Qo0z0ss
aoalls 0z/18s09 aoazao Taylor Manmufacturing hin) AZ Marsha Canterbury

QO0lZ0 11721708 aooloo Everest Industries MI AZ Mr. James Rockwille

000121 OE/23,/038 935333 Cash Zale MR Az 002094
0oalez 018,09 aoazao Taylor Manufacturing Mk Az Marsha Canterbury

0oales 018,09 aoazao Taylor Manufacturing Mk Az Marsha Canterbury

000124 08/18/035 000z00 C1-CTTETOMER-NAMEXDOOOOOOOOOICL MR Az CE-CONTACT-32O0000ICE

0oales 10414509 aoazao Taylor Manufacturing Mk Az Marsha Canterbury

0oalze 10414509 aoazao Taylor Manufacturing Mk Az Marsha Canterbury 002138
000127 10713705 000z00 C1-CTTETOMER-NAMEXDOOOOOOOOOICL MR Az CE-CONTACT-32O0000ICE

aoalzs 10413409 aoazao Taylor Manufacturing Mk Az Marsha Canterbury

0oalzs 0zs08510 aoazao Taylor Manufacturing Mk Az Marsha Canterbury 002171
000130 02510510 oooz00 Taylor Manufacturing MR LS Marsha Canterbury 00z177
000131 04/28/10 ooo100 Everest Industries MR AC Mr. James Rockwille

000133 04728710 ooozoo C1-CTUTETOMER-NAMEMDOOOOOOOOOICL MR Asm CE-CONTACT-32OO000HCE

000136 0&/11/10 oozo0o TREINITY RIVEE AUTHORITY MR Asm SAM CALWIN

ooozoo og 08,08 ooo100 Everest Industries MR LS Mr. James Rockwille

ooo300 ogs1es09 oooz00 Taylor Manufacturing MR AS Marsha Canterbury

oolo0o 08 z0/06 ooo100 Everest Industries MR LS Mr. James Rockwille

oos00o 11/z1/08 ooo100 Everest Industries ME AL Mr. James Rockwille

oos00lL 11/z1/08 ooo100 Everest Industries ME AL Mr. James Rockwille

o0s00z 11/z1/08 ooo100 Everest Industries ME AL Mr. James Rockwille

oos003 11/z1/08 ooo100 Everest Industries ME AL Mr. James Rockwille

AC10O04 04/28/10 ooozoo C1-CTUETOMER-NAMEMCOOOOOOOOOICL MR A5 CE-CONTACT-3CoO000CE o0z178
ACEOOA 04/28/10 ooozoo C1-CTUETOMER-NAMEMCOOOOOOOOOICL MR A5 CE-CONTACT-3CoO000CE

MFTEST 05/07/09 ooozoo C1-CTUETOMER-NAMEMCOOOOOOOOOICL MR Al CE-CONTACT-3CoO000CE AFgUS EE
NNATET 05/26/09 ooozoo C1-CTUETOMER-NAMEMCOOOOOOOOOICL MR A5 CE-CONTACT-3CoO000CE
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QUOTE PURGE

QUOTE PURGE:

FUNCTION: The QUOTE PURGE program provides a means of purging QUOTES.

~lolx|

File Edit Favorites Help
B ] 2] ea ] ¢ | @
[uote Date Tao Purge Thrul—

Only Purge Quotes Tumed Into Jobs [

] Cancel |

|vEI.EI.IZ|mqr_n:E |Date | |F'|:|—1 i

QUOTE DATE TO PURGE THRU:
Enter the date to purge quotes.
ONLY PURGE QUOTES TURNED INTO JOBS:

Check this box to purge only quotes turned into jobs. Leave this box unchecked to purge
all quotes within the date criteria.
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QUOTE PROFILE ENTRY

QUOTE PROFILE ENTRY:

FUNCTION: The QUOTE PROFILE ENTRY provides a means for creating and maintaining a

Quote Profile.

/A Quote Profile Entry (ACS 8.0.0 S
File Edit Favorites Help

B i v £ 98] R D | & ]

Cust Mo| |

Job Type I_ |
Departmentl_ |

. Detail |

Seq|Cd|wh| LbrCodedtem# | Description

| Hrs/Qty | UnitCost | ExtCost | UnitPrice | ExtPrice | Vendor |

[« ]

Ok I Cancel | Delete |

|mzert | [H | Hpt's |

vEI.D.E|mjm_sl |Enter Customer Mo {<F1==Mone/<F2>=5tandard Set Lookup/<F3>=Lookup) Mlask |

Po-1 4

CUST #:

Enter a valid CUSTOMER # or press F1 for no CUSTOMER #. Press F2 for STANDARD SET
LOOKUP or press F3 %I for CUSTOMER LOOKUP. Press F4 to END and return to the

selector.

JOB TYPE:

Enter the JOB TYPE CODE or press F3 %’ for JOB TYPE CODE LOOKUP.

NOTE: The JOB TYPE differentiates jobs into different types for reporting, sales analysis,
and for defining the headings used for NAMEPLATE DATA. (See Job Type in Service Repair

File Maintenance).
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NAMEPLATE DATA:

NAMEPLATE Heading and Data Field lengths will be automatically displayed based on the
Job Type Code entered. Enter pertinent information regarding NAMEPLATE DATA and
press ENTER.

DEPT #:
Enter valid DEPARTMENT # or press F3 %I for the DEPARTMENT LOOKUP.

After entering the Department #, the Estimate Entry Screen will display.

If this is an existing QUOTE PROFILE and the data is correct, enter Y to return to the
previous screen.

Enter N if additions or corrections need to be made to any new or existing QUOTE. The
user will then be given the option to: <F1> Copy Std Set, <F2> Copy Quote, <F3> Copy
QUOTE, or enter a sequence number for a new line item. F1 will allow the user to copy
the Standard Set from a Quote Profile, F2 will allow the user to copy data from an existing
Quote, and F3 will allow the user to copy data from an existing QUOTE. Press F4 to END
entry.

When copying a Standard Set, Quote, or QUOTE, the user will be asked:

Quote Profile x|

“—.'?#'; Do You Want To Recalculate Cost And Price?

Yies | o Cancel |

Enter Y to recalculate the ESTIMATE or enter N to continue.

If ESTIMATE DETAIL exists, the following message will be displayed:

Quote Profile En x|

\_?r) Estimates already On File - Are You Sure You 'YWant 1o Copy?

R(=E | Mo Cancel |
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Enter Y to continue to copy or enter N to return to Sequence Number entry.

When entering new ESTIMATE DETAIL, once the sequence number has been entered, one
of the following options must be selected.

Enter Line Code, ‘M'=Material, 'L’ or ‘V'=Labor**, ‘T’=Text, ‘O’=0ther Lbr Cost & Price

**NOTE: Vaughen'’s Pricing is included in the Service Repair System as a separate module.
Option V is not available with the standard version.

MATERIAL LINE CODE

ENTER A VALID WAREHOUSE CODE, F3=LOOKUP or % :

The WAREHOUSE location will be displayed at the bottom of the screen.

ENTER ITEM NUMBER, F3=LOOKUP or E:

Available lookup options for stock inventory items, non-stock inventory items, and catalog
inventory items.

If the ITEM NUMBER is not valid, the user will be asked:

\_'.i) Is This & Mon Stock Ttern?

Yes ] Cancel |

Enter Y to include as Nonstock Item Number, or enter N to re-enter a valid Item Number.
ENTER DESCRIPTION:

If a valid ITEM NUMBER was entered, the DESCRIPTION will be automatically displayed
and may be changed. If this is a Nonstock Item, enter a 40 character DESCRIPTION.

ENTER QUANTITY:

The QUANTITY must be greater than zero to calculate a Unit Price and Extended Price.
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ENTER THE UNIT COST, <F1>=RECALC:

STOCK ITEMS: If the UNIT COST is equal to zero, it is automatically calculated and
displayed. It is calculated by first determining the costing method in the Inventory
Parameter Maintenance. Once the costing method is determined, the Standard,
Replacement, or Average Unit Cost will be used. The program multiplies the Unit Cost by
the Material Burden % indicated in the Department Maintenance and adds the Material
Burden to the Unit Cost. Press F1 to recalculate the Extended Cost based on new values
entered.

NONSTOCK ITEMS: The user will be asked to enter the UNIT COST for Nonstock Items.
ENTER EXTENDED COST:

The EXT COST is calculated by multiplying the Quantity by the Unit Cost. It is automatically
displayed.

ENTER THE UNIT PRICE, <F1>=RECALC:

If the UNIT PRICE is equal to zero, it is automatically calculated and displayed. If this is a
valid Item Number, the program will calculate the UNIT PRICE using the standard pricing
routine. If the calculated price is equal to zero or this is a Nonstock Item Number, the
program will multiply the Unit Cost by the Material Multiplier in the Department
Maintenance. Press F1 to recalculate.

ENTER THE EXTENDED PRICE:

The EXT PRICE is calculated by multiplying the Quantity by the Unit Price. Itis
automatically displayed.

LABOR LINE CODE

ENTER LABOR CODE, F3=LOOKUP or %:

A valid LABOR CODE is entered to describe the type of work that needs to be
accomplished. When the LABOR CODE is entered, the DESCRIPTION of the code will be
displayed on the screen to either change or accept.

ENTER THE MANUAL HOURS FOR THIS LABOR CODE, <F1> DISPLAY AVERAGE
HOURS:

Enter the AMOUNT OF TIME that this task should take in hours and tenths of an hour.
This should reflect an average of the amount of time it should take in the shop. Press F1
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to display the average hours it takes to complete a specific Labor Code or Type Work
based on historical labor data. (Refer to Average Hrs For Nameplate Data Rpt in the
QUOTE Reporting Menu).

ENTER THE UNIT COST FOR THIS LABOR CODE, <F1>=RECALC:

When the Man Hours are entered, the system automatically calculates the UNIT COST
based on a three tiered approach to costing and pricing. The system has the capability to
draw pricing from three different areas.

The first area is the LABOR RATE entered on the individual LABOR CODE (Service Repair
Labor Code Maintenance).

The second area is the LABOR RATE entered on the TYPE WORK CODE associated with the
LABOR CODE (Service Repair Type Work Code Maintenance).

The third area is the LABOR RATE entered in the DEPARTMENT CODE (Service Repair
Department Code Maintenance).

The hierarchy that the system uses is as follows: The Labor Rate on the Labor Code is used
first. If no rate is present, the system uses the Labor Rate on the Type Work associated
with the Labor Code. If no rate is present, the system uses the Labor Rate entered in the
Department Code.

If the Unit Cost is equal to zero, it is automatically calculated and displayed. The program
calculates the Unit Cost by adding the Labor Burden to the Labor Rate. The Labor Burden
is calculated as follows:

If the calculation is based on a percentage rate, the program multiplies the Labor Rate by
the Labor Burden % indicated in the Department Maintenance. The Labor Burden is then
added to the Labor Rate.

If the calculation is based on dollars, the program adds the Labor Burden in the
Department Maintenance to the Labor Rate.

ENTER THE EXTENDED COST:

Based on the previously described hierarchy, the EXT COST is calculated by multiplying the
Man Hours by the Unit Cost. The product of this calculation is displayed in the EXT Cost
field. The user can accept the amount calculated or change the amount if adjustments are
needed. If the Unit Cost is changed, the program will calculate the Labor Burden as
presented above and add it to the Unit Cost.
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If the Man Hours of any of the associated Labor Rates are changed, the amount in the EXT
Cost field will not automatically recalculate. To recalculate the value for the field, press F1
in the Unit Cost field and the system will automatically recalculate based on the new
values.

ENTER THE UNIT PRICE FOR THIS LABOR CODE, <F1>=RECALC:

Enter the UNIT PRICE for this Labor Code and return. If the Unit Price is equal to zero, it is
calculated and automatically displayed. The program will calculate the Unit Price based on
the following:

If the Labor Multiplier in the Department Maintenance is greater than zero, the Unit Price is
calculated by multiplying the Unit Cost by the Labor Multiplier.

If the Labor Multiplier in the Department Maintenance is equal to zero, the program will
use the Billing Rates. The program looks at three different areas for the Billing Rates. The
hierarchy that the system uses is as follows: The Billing Rates in the Labor Code
Maintenance are used first; the Customer Billing Rates in Customer Maintenance are used
second; the Department Billing Rates are used last.

Note: If Billing Rates are defined in Customer Maintenance as zero, the program will use
these rates over the Department Billing Rates.

ENTER THE EXTENDED PRICE FOR THIS LABOR CODE:

NOTE: The EXTENDED PRICE amount is calculated by taking the amount presently shown
in the LABOR HOURS field and multiplying this amount by the UNIT PRICE.

If any of the information on the line — Man Hours, Labor Cost or LABOR PRICE - is
changed, the amount in the Price field will not automatically recalculate. To recalculate the
field, press F1 in the Unit Price field and the system will automatically recalculate based on
the new values.

TEXT LINE CODE

ENTER TEXT:
Enter up to 40 characters of TEXT.

Press F1 for the TEXT EDITOR. The TEXT EDITOR will bring up a text editing program as
configured for your system.
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OTHER LBR COST & PRICE LINE CODE
ENTER TEXT:
Enter up to 40 characters of TEXT.
ENTER EXTENDED COST:
The EXTENDED COST must be entered by the user.
ENTER EXTENDED PRICE:

The EXTENDED PRICE must be entered by the user.

TOTAL COST, PRICE (SALES), and GP% DISPLAY:

The TOTAL COST, PRICE (SALES), and GP% is displayed in the upper right corner of the
detail window and updated in real time as the detail is entered.
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QUOTE PROFILE PRINT

QUOTE PROFILE PRINT

FUNCTION: This feature provides a method for batch printing of QUOTE PROFILES.

A3 Quote Profile Print ( _ 0] x|

File Edit Favorites Help

R o] £ e ] | 2] e

Customer Numl:uerl |.f1'«II

Job Type | Ifﬁ.ll
] epartmentl If-‘-.ll

Ok, Cancel |

|vB.EI.IZ |mjr_sa |Is The Above Information Correct? |Char | |F'|:|—1 i

CUSTOMER NUMBER:

Enter a valid CUSTOMER NUMBER, press F1 for ALL, or press F3 for NONE. The F1 option
will automatically select ALL JOB TYPES and ALL DEPARTMENTS.

JOB TYPE:

Enter a valid JOB TYPE or press F1 for ALL JOB TYPES.
DEPARTMENT:

Enter a valid DEPARTMENT or press F1 for ALL DEPARTMENTS.
SAMPLES:

The following pages are a sample for the batch QUOTE PROFILE PRINT.
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OESEZ/10 ACS 2.0_.0 STD System Page

lz:32z PH Quotte Profile Print

Customer:-: O00000 Job Twype: AR AC MOTOR, SMALL
Department: MP Motor Repair

HP1 FERAME ENCLOSTTRE RFM MANTFAC TR

E0

Waughens=s Pricing:

Clas=s ID HF BEPM Price Type Motor Type Frame

o1

Lbhr—Cde sItem Hr=,/0ty Tnit Cost Ext Cost Tnit Price Extt Price

LISASSEMELE
PICE UP MOTOER

ELAST CLEAN PALRTS
zan .97
INSPECT MECHAWNICALL FITS
za7 Z.E0
EORE & ERUJSH O.D. E. ENDEELL
451 2._00
TAKE WINDING DATL
453 . 7a
CUT WINDING
450 1.00
INSTALL COILS AMND WEDGE
451 4_00
COMMECT ANI» INSULATE
4727 .ol
HIGH POTENTIAL TEST — 0O.
5E9F _az
THNLOATL EUTRN OUT OWEN
Oz 1.00
DIP AND EAKEE STATOR
=1 7.oana
ASEEMELE
201 .0k
MEGGZER TEST
[01 _E0O
PEEFPARE TINIT TO PATNT
21 Z.0an0
DELIVER MOTOER
1&—CHMIT 45 _00 _EE
COPPER MACGMNET WIRE - 1l& EROUTHD
17— CHMuT 4500 . EE
COPPER MAGMET WIRE - 17 ROUND COFPFPER MAG
Z10ZZ2 1.00 _EE _EE
EBALL EBEARTNG - SHEILDED Z10ZZ BALL EBELRT
0413 &._ a0 _EE 2.30
NOMEX SHEETS E5—-&5-5, 3& X 3& MOMEX SHEETS
Contirmased. . .
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Osfzz2,10
1z:3z PM
Customer:

BACE 2_.0.0 2T Svwstem
Quote Profile Print
Jokb Type:
Department :
BEFM

oooooo

HF1
E0Q
Wanghens Pricirog:
Clas=s ID HP

o1

Lbr—Cde Item

FEAME ENCLOSTTRE

BPM Price Type

Hr=,/0tw TUnit Cost

EALL EBEARINEZ - SHEILDED» 21ZZZ EALL EEALRT
Z.00 . EE
STATOR CLIPS 228" STLTOR CLIPS
40z30 2000 . EE
ACEYLIC SLEEVING #5 GRADE C-1 ACPYLIC =SL
4 _ 00 . EE
PLATED FLAT TWALSHER=: 14" FLAT TWASHE
1.00 . EE
COVERALLS COVERALLS
ZE._00
TIE CORD DHE-1CL TIE COPRD
S._00 . EE
EFOM LEAT» WIERE &00W MO.& EFPOM LEAD WIERE
BEZEL 1.00 . EE
MOLD RELEALASE # =211 1ls0Z SPRAYT CAM MOLD R
To04zE .00 . EE
WELDING SILFON 15% WELDING =
MF10mr 1.00 1.8&
SPPAY PATNT MF1lOW WHITE SFPRAYT PATNT
Wh1lo0-13-15 2Z.00 o=
NOMEX WEDZESZ 10-1%-15 MNOMEX WEDGZES
WMhE4—-15-11 2Z.00 .1k
NOMEX WEDDZEZ EZ4-15-11 MNOMEX WEDGZES
EZEZdZE 1.00 . EE
Eearing
Totals_ _ .

345

410
CAT .
44230
DISP.

Ldde .EE

&e001

.aE0 X o 1gsav

THIT

3F.E3

Motor Type

Page
A% AC MOTOER, SMALL
ME Motor ERepair
MANTTFACTITR

Frame

Price

1,515 40
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agf2z,s10 ACE% 2_.0.0 5TD Svwstem Page

1lz:3Z PM Quote Profile Print

Customer: 000000 Jokb Type: AS AC MOTOER, SMALL
Department: ME Motor Repair

HF1 FERAME ENCLOSTTERE BEFPM MANTFACTITR

E0Q 2EST TEFC 1775 GE

VWanughens Pricing:

Clas=s ID HP BPM Price Type Motor Type Frame

ol E0 1200 T TEFC 2IEET

Lbr—Cde Item Hr =/ 0t Tnit Cost Tnit Price

DISASSEMELE
PICE UPF MOTOR

ELAST CLEAN PARTE
.97
INSPECT MECHAMICAL FITS
z37 2. 50
EORE & EBRUOEH O.D».E. ENDEELL
451 S._00
TAFE WINDLING DATA
4 53 .70
CUT TINDING
450 1._00
INSTALL COILS AND TWEDGE
451 4_ 00
CONMECT AMND IMSULATE
4777 .ol
HIZH POTEMTIAL TEST — 0.
53z .0z
UNLOAT BURN OUT OWVEN
7oz 1._00
LITPF AMND EBAKE STATOR
755 J.ao
ASSEMELE
201 .ok
MEZZER TEST
201 .50
PREPAPE TUMIT TO PALTHNT
Szl Z._.00
DELIWVEER MOTOER
1&—CHur 45 _ 00 Z.0& oo
COPPEPR MAGHET TIIERE — 1& PROUMND
17 —CHr 45 _ 00 Z.0%9 . aa
COPFPER MAGMNET TWIERE - 17 ROUMND COPPER MaAG
Z10ZZ2 1._00 z4 .90 . aa
EALLL EBEARTNGE — SHEILDED Z10ZZ EALL EEART
20413 &_ a0 1.30 = oo
MNOMEX SHEETS E5-E5-5, 25 X 3& NOMEX SHEETS
Comntirnmaed. o .
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O&/ 22,10
1Z:2Z PM
Customer:

ACE 2.0.0 2TD Swstem
Maote Profile Print
Job Type:
Departmeint :
BPIM
1775

aooooo

HF1 FERAME
EQ 2EaT
Vanghens Pricirg:
Cla=s=s ID HFP

ol E0
Lbr—Cde, /Item

ENCLOSTRE
TEFC

PPM Price Tvpe
la00 T
Hr=/0ty Unit Cost

TEFC
Ext Cost

BALL EBEARING —
345

SHEILDED 31ZZZ BALL EEART
200 a7
STATOR CLIPS =2/8" STATOR CLIPS
40z30 3000 1z
ACPYLIC SLEEVWVING #2 GRADE C-1 ACRYLIC SL
4 _ 00 .0z
PLATED FLAT WASHERS 1ls4" FLAT TASHE
1.00 3. &3
COVERPALLS COVEPRPALLS
ZE._00
TIE CORD DHS-1CL TIE CORD
S._00 &3
EFOM LEAT» WIRE S00W MO.& EPOM LEAD WIERE
BEEZ1 1.00 B_.Z0
MOLD» PELELZSE # 211 le0=Z 2PRAY CAN MOLD R
7o04z8 Z.00 1.5
WELDIMNG SILFOM 15% WELDING =
MF 101 1.00 1.85
SPRAY PATNT MF1O0W TWHITE SPRAY PATMNT
Wrlo-12-15 2300 o=
NOMEX WEDZES 10-12-15 MNOMEX WEDGES
WhhE4-15-11 2300 J1E
NOMEX WEDZES EZ4-15-11 MNOMEX WEDGES
B4 2 1.00 Z8. 16
EBearing
TEST
TEST
Totals. ..

410
CAT .
44=30
LISP.

Ld4e .04

s00l

.oLk0 X 1"

THIT

1l.00 101.10

323

Motor Type

Page

AZ AC MOTOR, SHMALL

ME Motor EBepair
MANTFACTUR
GE

Frame
2EZ&T

Uit Price Ext Price
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JOB ENTRY/MAINTENANCE MENU

The JOB ENTRY/MAINTENANCE programs are used to enter the information necessary to create
and/or maintain a JOB.

A3 Job Entry /Mainten
File Edit Tools Favorites Help

BP| 58 2 | & | ool =
Proceszing _

Jab Print

Handheld Job [ngquiry

Jab Card Print

Job Label Frint

Jobz On Hold Report

Place Job: On Haold/Relzaze

Job Complete Entry
Job Ship Entry =]

Command I Ok, Cancel

|xfEI.III.IZ|5':.r5_at |Se|eu:t a Job Processing task |Char | |F'|:|—1
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JOB ENTRY (MAINTENANCE)

JOB ENTRY (MAINTENANCE)

A4 Job Entry (ACS 8.0.0 STD System)
File Edit Favorites Help

Dlax|sls By viesnEE P e w

Job | |

Header I Mameplate Datal Special Instl Estimatesl Houtingsl Dates | MaiITol Attachmentsl

Departmentl /P Desc| By

Quotel | T_l,lpel_ | |

Cust ﬂl Ship Ta ﬂl Received Date
o g |
of | Fromised D ate
L I |
o] 7 Il

Credit Statusl e [T OH Jek [T RS ol $|_ i i
Cust P.O# P.0. Relf Misc # Ship Wia Slsm

| | I r

Job Descl I.T!tel
Eontact| Budl

Pricrity I_ | Est|

Fleplltem|
Fepl F'ric:l
0k I Cancel I Frint Faw Hotes Jobl st Camm | Equip L I Sechedule I Lirk |

vE!.D.E|mje_ay |Enter Iob #, <F2x=Assign Mew Number, <F3==Lookup, <F4>=Exit Char | |PD-1 Y

JOB NUMBER
The system will start the program and begin with the curser in the JOB NUMBER field. The
JOB NUMBER is the key field that identifies the job and all related information and may not
be changed once cost is applied to the job. The JOB NUMBER is used to access and
maintain information on each job. The JOB NUMBER may be assigned manually or
assigned by the system in numeric order. The JOB NUMBER can only contain numeric
characters.

RECOMMENDED PRACTICE: Let the system assign JOB NUMBERS to retain numeric sequence,
reduce errors, and increase accuracy.

JOB NUMBER field entry:

Enter a valid Job Number.
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If a valid, existing JOB NUMBER is entered, the system will provide the most current
information available and allow changes to most job entry fields. If a JOB NUMBER is
entered and it is not an existing JOB NUMBER in the active job files.

Press F2 to assign a new JOB NUMBER.
If a JOB NUMBER is entered and it is not an existing JOB NUMBER in the active job files;
OR

If the F2 option is selected, the system will prompt with the following:

-[0] x|

|2 Thiz & Mew Ent?

ez Mo | Copy job |

|~.rB.III.IZ |s~,n:_}{|:u | o

Response options (Selection results shown below):

Click on the appropriate selection button.

4,

5. Use the keyboard arrow keys to select the appropriate button and <CR>.

6 Use the TAB key to cycle between the buttons to select the appropriate
button and <CR>.

Selection Results:
YES: Use the Yes option if this entry is for a new Job.

NO: Use the No options if this is not a new JOB entry and the system
will return to the JOB NUMBER field.

COPY JOB: Use the Copy Job option to copy an existing job.

Press F3 or click on the Magnifying Glass %‘ for LOOKUP.

The LOOKUP option in the JOB NUMBER field will provide a JOB NUMBER search of
existing, valid jobs so the proper JOB NUMBER may be selected.

Press F4 or click the CANCEL button to return to the previous menu.
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The F4 key or clicking the CANCEL button will return the system to the previous menu.
COPY FROM EXISTING JOB

When using the Copy Job option, the system will prompt with the following:

A3 Copy Options ( - O] x|

File Edit Favorites Help

FEIEN AR

IEnp_l,l Job

|Enter Job To Copy From I I

Include Marneplate Data ? [
Include Special Instructions ¢ [
Include Estimates/Details 7 [
Include Routings 7 [

Include % aughens Pricing 7 [

0k Cancel |

|VB.EI.IZ|j|:|:_m|: |Er‘|ter Existing Job, <F3>=Lookup, <F4>=Canc |Char | |F'|:|—1 y

Enter Job To Copy From

Enter a valid existing JOB NUMBER. When a valid, existing job number is entered, the
nameplate description will appear to the right of the JOB NUMBER entered. This is to
provide verification to the user for the correct job selection. An invalid JOB NUMBER will
not be accepted; the system will ignore the entry.

NOTE: For each of the options, a checked box equals YES; an empty box equals NO. Use
the SPACE BAR or the mouse to toggle between checked and empty. The <CR> or TAB
will continue without changing the value.

Include Nameplate Date when copying job?
Include Special Instructions when copying job?
Include Estimate Detail when copying job?
Include Routing when copying job?

Include Vaughens Pricing when copying job?

NOTE: Vaughen's Pricing is an option for the Service Repair System. This option is not available
with the standard version.
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Is The Above Information Correct? <Y/N>:

When the appropriate options are selected, the system will prompt “Is The Above
Information Correct? Y/N”. If no options are selected or if the last option is not selected,
the question will not appear. The user may proceed as if the question has appeared.

Options:
OK or <CR>: Use this option to proceed with copying the specified information
from the listed job.
If the option to include Estimate Detail is checked, see Do You
Want to Recalculate Estimate Cost and Price?
If the option to include Estimate Detail is not checked, see JOB
HEADER INFORMATION BELOW.

CANCEL or F4: Use this option to return to the JOB NUMBER field.

Do You Want to Recalculate Estimate Cost and Price?

Job Entry x|

\_..i) Do You Want To Recalculate Estimate Cost And Price?

Yes | Mo | Cancel |

Response options (Selection results shown below):

4. Click on the appropriate selection button.

5. Use the keyboard arrow keys to select the appropriate button and <CR>.

6. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

YES: Use the Yes option to recalculate the cost and price on the
estimate for the new job based on current parameters, labor rates,
and inventory settings.

Use the No option to retain the same cost and price parameters,
labor rates, and inventory settings used to create the estimate on
the job being copied.
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CANCEL: The Cancel button has the same results as the No button.
HEADER TAB - JOB HEADER INFORMATION

The system will change the screen to prompt with the following once the job number
options are addressed:

A4 Job Entry (ACS 8.0.0 STD Syste =10x]

File Edit Favorites Help

Dlgx|sly |Eled ]| vijfsalEE ¢ &

Joboozian |

Header I Mameplate Data I Special Inst I Estimates I R outings I Dates I M ail TDI Attachments I

Departmentl N/P Descl By

Quotel | T_l,lpel_ | IE

Cuist #I— Ship To ﬁlw Received D ate
5| 4| Jo8/13A10
] I Hl Promized Date
L I oy
o[ Pl -

CreditStatus[Tpen war [~ OHJob [ $1st pugfs | o1
Cust P.O# P.0. Rel Misc # Ship Yia Slsm

| | | [

Job Desc | Gte[ .00
Contact | Bud| .00

Prioity [ | Esf .00

Heplltem|
Repl Pricl.DD—
ok | canesl | R | Notes Jobit CstComm | EquiplD | Schedue | Lok |

wE.0.C|rmje_az [Enter Quote #, (<CR>=Ckip/<F3>=Lookup) Char | [Fo-1 Y

JOB HEADER ENTRY/MAINTENANCE

If this is a new job entry, the system will move through each field when a value is entered
and the <CR> is used. The field order is set to allow a logical entry of the job information
and a systematic building of the job file information.

NOTE: If the user cancels this process at any time during the JOB ENTRY PROCESS, the
system will treat the new entry as an existing job and the systematic building of the job file
information must be completed manually.

If the job is an existing job file, a copied job, or a quoted job, the system will populate the
fields with the most current information on file and highlight the OK button. Any field that
is not shaded is maintainable and can be changed. To access the fields, click with the

mouse. Additional fields may be accessed in the same field order as the original entry, or
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clicking the OK button at the bottom of the screen will close the job entry and maintenance
screen and save the changes.

NOTE: The CANCEL button will close the job entry and maintenance screen without
saving the changes.

QUOTE FIELD

When the system changes to the screen shown above, the curser will move to the QUOTE
field if this is a new job entry.

This field will allow the entry of a valid QUOTE NUMBER to copy from the quote system.
By entering a QUOTE NUMBER, all of the information previously entered into a QUOTE will
be copied into the JOB.

NOTE: The system will allow all job information to be maintained or changed, as required.
Quote parameters may be corrected prior to copy or after copy to the job.

NOTE: The system will allow a copy of a quote prepared for a different customer. Once
copied, the customer information may be changed.

Enter a valid QUOTE NUMBER.

Press F3 or click on the Magnifying Glass % for LOOKUP.

Press F4 will cancel the current entry. Press F4 again or click the Cancel button at the
bottom of the window and the system will return to the JOB NUMBER entry.

<CR> or TAB to skip QUOTE NUMBER and go directly to DEPARTMENT or click on the
DEPARTMENT field.

If the QUOTE contains an estimate, the system will prompt with the following:

Job Entry X|

? ) Do You Want To Recalculate Estimate Cost And Price?

Sy

Cancel |
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Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

YES: Use the Yes option to recalculate the cost and price on the
estimate for the new job based on current parameters, labor rates,
and inventory settings. The program will copy Nameplate Data,
Special Instructions, Estimate Detail, and Vaughen'’s Pricing Entry.

Use the No option to retain the same cost and price parameters,
labor rates, and inventory settings used to create the estimate on
the quote being copied.

CANCEL: The Cancel button has the same results as the No button.
DEPARTMENT FIELD

The DEPARTMENT FIELD is used to enter the appropriate DEPARTMENT CODE, configured
specifically for reporting, multipliers, burden rates, General Ledger distribution, and other
department specific parameters. The correct DEPARTMENT CODE should be entered at the
beginning of the job. Any changes made to the DEPARTMENT CODE will not be retroactive
to charges (costs) recorded on the job prior to the change. The DEPARTMENT CODE can
be any alphanumeric code configured by the user’s company.

Enter a valid DEPARTMENT CODE.

Press F3 or click on the Magnifying Glass % for LOOKUP.

Press F4 will cancel the current entry. Press F4 again or click the Cancel button at the
bottom of the window and the system will return to the JOB NUMBER entry.

When a valid DEPARTMENT CODE is entered, the description of the DEPARTMENT will
display under the DEPARTMENT FIELD.

NAMEPLATE DESCRIPTION FIELD (N/P DESC)

The NAMEPLATE DESCRIPTION will be automatically populated from the first five fields of
NAMEPLATE data. The system will take the information entered at NAMEPLATE ENTRY and
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display this information in the NAMEPLATE DESCRIPTION. Information will be truncated
after 25 characters.

The NAMEPLATE DESCRIPTION FIELD (N/P DESC) is not maintained in the HEADER
SCREEN. There is no user access to this field. To maintain/change the values, go to JOB
NAMEPLATE INFORMATION.

JOB TYPE FIELD (TYPE)

The JOB TYPE FIELD is used to enter the appropriate JOB TYPE CODE, configured
specifically for reporting, sales analysis, and appropriate NAMEPLATE DESCRIPTIONS. The
correct JOB TYPE CODE should be entered at the beginning of the job. Any changes made
to the JOB TYPE CODE will not be retroactive to values entered in the NAMEPLATE FIELDS.
The JOB TYPE can be any alphanumeric code configured by the user’s company.

NOTE: If the JOB TYPE CODE is changed, the NAMEPLATE DESCRIPTIONS will change;
the values entered in NAMEPLATE DATA will not change.

Enter a valid JOB TYPE CODE.

Press F3 or click on the Magnifying Glass %‘ for LOOKUP.

Press F4 will cancel the current entry. Press F4 again or click the Cancel button at the
bottom of the window and the system will return to the JOB NUMBER entry.

When a valid JOB TYPE CODE is entered, the description of the JOB TYPE will display next
to the JOB TYPE FIELD.

TAKEN BY ID FIELD (BY)
The TAKEN BY ID FIELD defaults to the USER ID used to log into the system.
<CR> to accept OR enter a valid TAKEN BY ID.

Press F4 will cancel the current entry. Press F4 again or click the Cancel button at the
bottom of the window and the system will return to the JOB NUMBER entry.

CUSTOMER NUMBER FIELD (CUST #)
The CUSTOMER NUMBER FIELD is used to enter the CUSTOMER NUMBER, which may be

any alphanumeric code configured by the user’s company. The CUSTOMER NUMBER is the
KEY field information for all customer related information retained by the system.
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Enter a valid CUSTOMER NUMBER.

Press F3 or click on the Magnifying Glass % for LOOKUP.

Press F4 will cancel the current entry. Press F4 again or click the Cancel button at the
bottom of the window and the system will return to the JOB NUMBER entry.

When a valid CUSTOMER NUMBER is entered, the system will populate the fields below the
CUSTOMER NUMBER with the CUSTOMER NAME and CUSTOMER ADDRESS information.
The CUSTOMER NAME and ADDRESS information shown is the REMIT TO information —
NOT the SHIP TO information, although these may be the same.

If the customer is not on CREDIT HOLD, the system will display CUSTOMER COMMENTS, if
configured for the customer, in a separate window. Click OK or <CR> to continue.

If the customer is on CREDIT HOLD or if CREDIT HOLD is set to “Y”, the system will
prompt with the following:

Job Entry x|

:};() Custormer Is On Credit Hold, Continue?

Yes | o | Cancel |

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

YES: Use the Yes option to proceed with JOB ENTRY/MAINTENANCE.
The Job will be placed with a CREDIT STATUS of HOLD, however
all job related information may be entered. No cost may be
applied to the job until the CREDIT STATUS is address.

NO: Use the No option and the system will return to the JOB NUMBER
entry.
CANCEL: The Cancel button has the same results as the No button.
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CUSTOMER SHIP TO # FIELD (SHIP TO #)

The SHIP TO FIELD is used to enter the CUSTOMER SHIP TO NUMBER, which may be any
numeric code configured by the user’s company. The CUSTOMER SHIP TO NUMBER may
also be a FREEFORM address for one-time, special deliveries, alternate company SHIP
TO's, THIRD-PARTY address applications, and other circumstances not warranting a
configured SHIP TO address.

RECOMMENDED PRACTICE: Configuring alternate SHIP TO'’s saves operation time and
confirms accuracy.

Enter a valid SHIP TO #.

Press the F1 key to use the same SHIP TO address as the REMIT TO address.

Press F3 or click on the Magnifying Glass % for LOOKUP.

Press F4 will cancel the current entry. Press F4 again or click the Cancel button at the
bottom of the window and the system will return to the JOB NUMBER entry.

When a valid SHIP TO NUMBER is entered, the system will populate the fields below the
SHIP TO NUMBER with the SHIP TO CUSTOMER NAME and SHIP TO CUSTOMER ADDRESS
information. The SHIP TO CUSTOMER NAME and ADDRESS information shown is SHIP TO
information — NOT the REMIT TO information, although these may be the same.

Enter <CR> or “"000099” to enter a freeform address for one-time, special deliveries,
alternate company SHIP TO’s, THIRD-PARTY address applications, and other circumstances
not warranting a configured SHIP TO address.

NOTE: The system will populate the FREEFORM SHIP TO address fields with the
information from the REMIT TO fields.

RECEIVED DATE FIELD
The RECEIVED DATE FIELD is used to enter the RECEIVED DATE information, which must
be a date entry. The system will populate this field with the CURRENT DATE as the
DEFAULT DATE.

NOTE: The RECEIVED DATE is used for reporting factors. The accuracy of these reports
will be determined by the accuracy of this entry.
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RECOMMENDED PRACTICE: Use this field to record the actual date of the equipment’s

arrival for repairs/servicing and the actual date of the equipment order for new equipment
preparation.

Enter the DATE the job was RECEIVED or press RETURN for CURRENT DATE or DEFAULT
DATE.

PROMISED DATE FIELD

The PROMISED DATE FIELD is used to enter the PROMISED DATE information, which must
be a date entry. The system will populate this field with the DEFAULT DATE equal to the
RECEIVED DATE plus the number of days configured in JOB TYPE MAINTENANCE.

NOTE: PROMISED DATE is used for reporting factors. The accuracy of these reports will
be determined by the accuracy of this entry.

Enter the DATE the job is PROMISED or press RETURN for the DEFAULT DATE if the
default date parameters are set in JOB TYPE MAINTENANCE.

CREDIT STATUS FIELD

The CREDIT STATUS FIELD is used by the system to indicate whether the job is ON HOLD
or OPEN. If the JOB is ON HOLD, no costs may be applied until the job is placed in the
OPEN CREDIT STATUS.

NOTE: The CREDIT STATUS FIELD is populated by the system and requires no user input
or entry.

WARRANTY STATUS CHECK BOX (WARR)

The WARRANTY STATUS FIELD is used to indicate if the job is a WARRANTY JOB. The
WARRANTY STATUS FIELD is for reporting purposes only — there is no impact to a job

based on this FIELD. Reports are available to indicate which jobs contain a positive
WARRANTY STATUS.

NOTE: Many user companies define WARRANTY JOBS under different terms. A
WARRANTY may be a mistake caught on a job before it was shipped to the customer,
another might be a mistake caught by the customer after the job was shipped, another
might be vendor warranty service, and still another might be a customer allowance — not
necessarily a warranty job but accepted as such to appease a valuable customer.

RECOMMENDED PRACTICE: Parameters for when the WARRANTY STATUS is set to YES
should be defined by the user’s company.
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A checked box equals YES; an empty box equals NO. Use the SPACE BAR or the mouse to
toggle between checked and empty. The <CR> or TAB will continue without changing the
value.

OVERHEAD JOB CHECK BOX (OH JOB)

The OVERHEAD JOB FIELD is used to indicate if the job is an OVERHEAD JOB. The
OVERHEAD JOB FIELD is for reporting purposes only — there is no impact to a job based on
this FIELD. Reports are available to indicate which jobs contain a positive OVERHEAD JOB
STATUS.

NOTE: Many user companies define OVERHEAD JOBS under different terms. An
OVERHEAD JOB may be all non-billable jobs, shop time or down time jobs, company
owned equipment repair type jobs, or unaccounted labor jobs.

RECOMMENDED PRACTICE: Open an OVERHEAD JOB for each month to accumulate
unaccounted SHOP TIME, or non-billable SHOP TIME. This can provide for an accurate
comparison for employee productivity.

A checked box equals YES; an empty box equals NO. Use the SPACE BAR or the mouse to
toggle between checked and empty. The <CR> or TAB will continue without changing the
value.

PRICE FIRST JOB CHECK BOX ($ 1 st)

The PRICE FIRST FIELD is used to indicate if the job is a PRICE FIRST JOB. The PRICE
FIRST JOB FIELD is for reporting purposes only — there is no impact to a job based on this
FIELD. Reports are available to indicate which jobs contain a positive PRICE FIRST JOB
STATUS.

NOTE: Many user companies define PRICE FIRST JOBS under different terms. A PRICE
FIRST JOB might mean disassemble and inspect, then give a PRICE FIRST before initiating
repairs/service; another meaning may be complete all necessary repairs/service and call in
a PRICE FIRST before shipping to allow the customer’s purchasing agent the opportunity to
generate a purchase order.

RECOMMENDED PRACTICE: Determine how the PRICE FIRST FIELD will apply to a
majority of your customers — handle the exceptions individually.

A checked box equals YES; an empty box equals NO. Use the SPACE BAR or the mouse to
toggle between checked and empty. The <CR> or TAB will continue without changing the
value.
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DETAIL DOLLARS FIELD CHECK BOX (Dtl $)

The DETAIL DOLLARS FIELD is used to indicate an alternate JOB ESTIMATE print. The
different value variables provide for line-by-line pricing estimates with detailed costs, line-
by-line pricing estimates with extensions only, labor/material subtotals, or an overall total.

RECOMMENDED PRACTICE: Determine how the DETAIL DOLLARS FIELD will apply to a
majority of your customers — handle the exceptions individually.

Enter N’ for TOTALS ONLY on the ESTIMATE.

Enter ‘1’ for DETAIL (UNITS ORDERS, COST, PRICE) per line.

Enter *2’ for LABOR EXTENDED PRICING and MATERIAL DETAIL.

Enter ‘3’ for EXTENDED PRICE ONLY.

The <CR> or TAB will continue without changing the value.
OVERTIME PRICED JOB CHECK BOX (OT)

The OVERTIME PRICED JOB FIELD is used to indicate if the job is to be priced as an
OVERTIME PRICED JOB. An OVERTIME PRICED JOB will price every hour posted to the
job at the OVERTIME RATE, whether it is STANDARD TIME or OVERTIME. COST will
remain accurate based on DEPARTMENT, WORK TYPE, and LABOR CONFIGURATION. The
purpose of this process is to charge the "RUSH — PRIORITY"” job with the OVERTIME
caused by bumping a "STANDARD — PRIORITY"” job into the OVERTIME hours to meet
PROMISE DATES.

NOTE: Labor rates will be posted based on the current setting of the OVERTIME PRICED
JOB FIELD. Changing the value of this field does not retroactively change the labor rate of
previous postings.

A checked box equals YES; an empty box equals NO. Use the SPACE BAR or the mouse to
toggle between checked and empty. The <CR> or TAB will continue without changing the
value.

CUSTOMER PURCHASE ORDER NO. FIELD (CUST P.O. #)
The CUSTOMER PURCHASE ORDER NUMBER FIELD is used to enter the CUSTOMER

PURCHASE ORDER NUMBER information, which may be any twenty (20) character
alphanumeric entry.
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RECOMMENDED PRACTICE: Many user companies cannot invoice their customers without
a CUSTOMER PURCHASE ORDER NUMBER, yet these are not always available at the
beginning of the job. By entering the value **REQUIRED** or **REQ**, a positive
reminder is provided in all JOB REPORTS, ESTIMATES, DELIVERY TICKETS, and
INVOICING, whereas a blank field is easily skipped over without action or prompting.

ADD'L CUSTOMER CONFIGURATION: If a job or order cannot be opened at all without a
purchase order number, there are additional configuration options in CUSTOMER
MAINTENANCE to allow restrictions or limitations on the purchase order field.

Enter the CUSTOMER PURCHASE ORDER NUMBER.

CUSTOMER PO RELEASE NO. FIELD (P.O. REL #)
The CUSTOMER PURCHASE ORDER RELEASE NUMBER FIELD is used to enter the
CUSTOMER PURCHASE ORDER RELEASE NUMBER information (in the case of a BLANKET
PURCHASE ORDER), which may be any twenty (20) character alphanumeric entry.
RECOMMENDED PRACTICE: Many user companies receive a VERBAL PO as their
CUSTOMER PURCHASE ORDER NUMBER, valid for invoicing. Enter the word VERBAL in the
CUSTOMER PURCHASE ORDER NUMBER FIELD and the name of the person authorizing the
VERBAL PO in the CUSTOMER PURCHASE ORDER RELEASE NUMBER FIELD. This will
appear on the DELIVERY TICKET and the INVOICE.
Enter the CUSTOMER PURCHASE ORDER RELEASE NUMBER.

MISCELLANEOUS NUMBER FIELD (MISC #)

The MISCELLANEOUS NUMBER FIELD is used to enter various information, which may be
any ten (10) character alphanumeric entry.

RECOMMENDED PRACTICE: This is a FREEFORM entry field. Consider using this field in a
consistent manner for every job so that each user reviewing this field will interpret the
information accurately. This will appear on the DELIVERY TICKET and the INVOICE.
Enter the MISCELLANEOUS NUMBER assigned by the user’s company parameters.

SHIP VIA FIELD
The SHIP VIA FIELD is used to enter the SHIP VIA CODE, which may be any alphanumeric

code configured by the user’s company. The SHIP VIA FIELD may also be a FREEFORM
entry to accommodate shipping methods not configured by the user’s company.
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RECOMMENDED PRACTICE: Configuring SHIP VIA CODES saves operation time and
confirms accuracy. Use a code that is easily understood, such as “FEDEX" for Federal
Express or “"UPS” for United Parcel Service.

Enter a valid SHIP VIA CODE.

Press F3 or click on the Magnifying Glass %‘ for LOOKUP.

Enter a FREEFORM entry to accommodate shipping methods not configured by the user’s
company.

SALESPERSON CODE FIELD (SLSM)

The SALESPERSON CODE FIELD is used to enter the SALESPERSON CODE, which may be
any alphanumeric code configured by the user’s company. The system will populate the
SALESPERSON CODE FIELD with the value assigned to SALESPERSON for the selected
customer. This value is pulled from the CUSTOMER MAINTENANCE, PROFILE if a
configured SHIP TO CODE is not used, otherwise the value is pulled from the CUSTOMER
MAINTENANCE, SHIP TO. The SALESPERSON CODE FIELD may be changed to any valid
SALESPERSON CODE. The SALESPERSON CODE assigned will determine credit applied for
the final invoice.

<CR> or TAB to accept the default value and continue.

Enter a valid SALESPERSON CODE.

Press F3 or click on the Magnifying Glass %‘ for LOOKUP.

JOB DESCRIPTION FIELD (JOB DESC)

The JOB DESCRIPTION FIELD is used to enter various information, which may be any
twenty-five (25) character alphanumeric entry.

RECOMMENDED PRACTICE: This is a FREEFORM entry field. Consider using this field in a
consistent manner for every job so that each user reviewing this field will interpret the
information accurately.

Enter the JOB DESCRIPTION assigned by the user’s company parameters.
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CONTACT NAME FIELD (CONTACT)

The CONTACT NAME FIELD is used to enter the CONTACT NAME at the CUSTOMER'S
LOCATION. The system will populate the CONTACT NAME FIELD with the value assigned
to CONTACT NAME for the selected customer. This value is pulled from the CUSTOMER
MAINTENANCE PROFILE if a configured SHIP TO CODE is not used, otherwise the value is
pulled from the CUSTOMER MAINTENANCE, SHIP TO.

The CONTACT NAME FIELD may be changed.
<CR> or TAB to accept the default value and continue.
Enter a valid CONTACT NAME or spacebar to clear the value.

PRIORITY CODE FIELD (PRIORITY)

The PRIORITY CODE FIELD is used to enter the PRIORITY CODE, which may be any
numeric code configured by the user’s company. The PRIORITY CODE FIELD is for
reporting purposes — there is no impact to a job based on this FIELD.

NOTE: The jobs will be sorted on some reports based on the PRIORITY CODE. The lower
PRIORITY CODE, the higher the ranking in priority. Jobs with a PRIORITY CODE of 01 will
be sorted in front of jobs with a PRIORITY CODE of 02.

This is a validated field — a value must be entered.

Enter a valid PRIORITY CODE.

Press F3 or click on the Magnifying Glass % for LOOKUP.

REPLACEMENT ITEM NUMBER FIELD (REPL ITEM)

The REPLACEMENT ITEM NUMBER FIELD is used to enter the REPLACEMENT ITEM
NUMBER, which may be any twenty (20) alphanumeric character inventory item number.
The REPLACEMENT ITEM NUMBER FIELD may also be a FREEFORM entry to accommodate
inventory items not carried or inventoried by the user’s company.

RECOMMENDED PRACTICE: The intent or purpose for the REPLACEMENT ITEM NUMBER
FIELD is to provide a place to record the REPLACEMENT ITEM information for

circumstances where the cost of repair or service must be compared to the cost of new or
replacement.
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Enter a valid REPLACEMENT ITEM NUMBER or <CR> (or TAB) to leave this field blank and
continue.

Press F3 or click on the Magnifying Glass %‘ for LOOKUP.

Enter a FREEFORM entry to accommodate inventory items not carried or inventoried by the user’s
company.

REPLACEMENT ITEM DESCRIPTION FIELD (BLANK LINE)

The REPLACEMENT ITEM DESCRIPTION FIELD is used to enter the REPLACEMENT ITEM
DESCRIPTION, which may be any forty (40) alphanumeric character inventory item
description. The REPLACEMENT ITEM DESCRIPTION FIELD may also be a FREEFORM
entry to accommodate inventory items not carried or inventoried by the user’s company.

NOTE: If an inventoried item number is selected as the REPLACEMENT ITEM NUMBER, the
system will populate the REPLACEMENT ITEM DESCRIPTION FIELD with the current
inventory item description. This DEFAULT description may be changed as necessary
without impacting the value in the REPLACEMENT ITEM NUMBER FIELD or the value in the
REPLACEMENT ITEM PRICE.

RECOMMENDED PRACTICE: The intent or purpose for the REPLACEMENT ITEM
DESCRIPTION FIELD is to provide a place to record the REPLACEMENT ITEM
DESCRIPTION information for circumstances where the cost of repair or service must be
compared to the cost of new or replacement.

<CR> or TAB to accept the default REPLACEMENT ITEM DESCRIPTION or to leave blank if
no value has populated this field.

Press the spacebar to blank out a value and leave this field empty.

Enter a FREEFORM entry to accommodate inventory items not carried or inventoried by the
user’'s company.

REPLACEMENT ITEM PRICE FIELD (REPL PRIC)

The REPLACEMENT ITEM PRICE FIELD is used to enter the REPLACEMENT ITEM PRICE.
The REPLACEMENT ITEM PRICE FIELD may also be a FREEFORM entry to accommodate
inventory items not carried or inventoried by the user’s company.

NOTE: If an inventoried item number is selected as the REPLACEMENT ITEM NUMBER, the
system will populate the REPLACEMENT ITEM PRICE FIELD with the current customer
pricing. This DEFAULT price may be changed as necessary without impacting the value in
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the REPLACEMENT ITEM NUMBER FIELD or the value in the REPLACEMENT ITEM
DESCRIPTION.

RECOMMENDED PRACTICE: The intent or purpose for the REPLACEMENT ITEM PRICE
FIELD is to provide a place to record the REPLACEMENT ITEM PRICE information for
circumstances where the cost of repair or service must be compared to the cost of new or
replacement.

<CR> or TAB to accept the default REPLACEMENT ITEM PRICE or to leave blank if no
value has populated this field.

Press the spacebar to blank out a value and leave this field empty.

Press F1 to REPRICE, which updates the value to reflect the most current price shown in
inventory. (NOTE: At the initial job entry, the most current price available is the price
populated as the default value. After inventory pricing changes, pressing F1 will update
this value when maintaining current jobs. This is not automated for circumstances when
the price must remain the same as it was when the job was first entered.)

Enter a FREEFORM entry to accommodate inventory items not carried or inventoried by the
user’s company.

FAILURE CODE #1 and #2 FIELDS (FC1 and FC2)

The FAILURE CODE FIELDS are used to enter the appropriate FAILURE CODE CODES,
configured specifically for reporting purposes and analysis. The FAILURE CODES are
configured by the user company to record the cause of failures resulting in the repair or
service. Two fields are provided in the event of multiple failure causes.

Enter a valid FAILURE CODE or <CR> to accept the current value, including a blank value.

Press F3 or click on the Magnifying Glass %‘ for LOOKUP.

When a valid FAILURE CODE is entered, the description of the FAILURE CODE will display
next to the FAILURE CODE FIELD.

LOCATION FIELD (LOC)

The LOCATION FIELD is used to enter various information, which may be any fifteen (15)
character alphanumeric entry.
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RECOMMENDED PRACTICE: This is a FREEFORM entry field. Consider using this field in a
consistent manner for every job so that each user reviewing this field will interpret the
information accurately.

Enter the LOCATION assigned by the user’s company parameters or <CR> or TAB to
accept the current value, including a blank value.

STATUS FIELD (STS)

The STATUS FIELD is used to enter various information, which may be any eighteen (18)
character alphanumeric entry. The information entered in the STATUS FIELD is
DATE/TIME STAMPED for future reference. Each entry adds to the STATUS TABLE with a
unique DATE/TIME STAMP, except when identical entries are in succession (identical
entries may be on the same STATUS TABLE, but not one after the other). The STATUS
TABLE cannot be edited. This field is automatically updated from various parts of the
system.

RECOMMENDED PRACTICE: This is a FREEFORM entry field. Consider using this field
in @ consistent manner for every job so that each user reviewing this field will interpret the
information accurately.

Enter the STATUS assigned by the user’s company parameters, or <CR> or TAB to accept
the current value, including a blank value.

Press F3 or click on the Magnifying Glass E to display the STATUS TABLE.

QUOTE PRICE FIELD (QTE)

The QUOTE PRICE FIELD is used to enter the QUOTE PRICE if the repair or service has
been manually quoted.

Enter the QUOTE PRICE, or <CR> or TAB to accept the current value, including a blank
value.

BUDGET COST FIELD (BUD)

The BUDGET COST FIELD is used to enter the BUDGET COST if the repair or service has
been manually quoted.

Enter the BUDGET COST, or <CR> or TAB to accept the current value, including a blank
value.
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ESTIMATE FIELD (EST)

The ESTIMATE FIELD will be automatically populated by total amount generated at
ESTIMATE ENTRY. The system will take the information entered at ESTIMATE ENTRY and
display the TOTAL PRICE of the ESTIMATE.

The ESTIMATE (EST) is not maintained in the HEADER SCREEN. There is no user access to
this field. To maintain/change the values, go to ESTIMATE ENTRY.

END JOB HEADER ENTRY <OR> JOB MAINTENANCE
When finishing the entry of all the fields in the JOB HEADER SCREEN or when first entering
the JOB HEADER SCREEN for an existing job, the system will highlight the OK button at the
bottom of the screen. Any field on the screen displayed in white may be maintained or
changed by clicking on the field with the mouse. Any button options displayed may also be
accessed.
Response options:

. Click on the appropriate selection button.

5

6. Use the keyboard arrow keys to select the appropriate button and <CR>.

7. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

8. Use the mouse and click on any field displayed in white to access the field information.

Click the OK button or <CR>.

If the job is an existing job, this will save any changes made to the job and will return to
the JOB NUMBER field.

If the job is a new job, this will save the initial entries and proceed to the NAMEPLATE
SCREEN to allow the logical entry of the job information and a systematic building of the
job file information.

NOTE: If the user cancels this process at any time during the JOB ENTRY PROCESS, the
system will treat the new entry as an existing job and the systematic building of the job file
information must be completed manually.

Click the CANCEL button or F4.

The system will ignore any changes or entries and return to the JOB NUMBER field. No
changes or entries will be saved.
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NAMEPLATE DATA TAB

FUNCTION: The NAMEPLATE DATA option is used to enter the NAMEPLATE information
into the Job. The NAMEPLATE headings and the data field lengths will automatically be
displayed based on the Job Type Code that was entered for this Job. If Nameplate Lookup
Codes were defined in Nameplate Setup, Lookups are provided for descriptions.

Nameplate descriptions can be validated during entry if defined in Nameplate Setup. If this
is an existing Job, the NAMEPLATE data will automatically be displayed.

A4 Job Entry (ACS 8.0.0 STD System) o ] 4

File Edit Favorites Help

DEX| 2|4 B iaaE 2 e

Jab IDD1 00o IE\-’etest Industries

Header Mameplate Data | Special Instl Estimatesl Houtingsl Dates | MaiITol Attachmentsl

JHP1 |200 |POLEST [6214
[FrAME 170 [POLES2 [s213
[ENCLOSURE — [1300 [amPS2 JF1
|FPM |DPeY [STYLE |RG
[MANUFACTUR  [403a7 [SERVICE F. |D50200P-BY
[vOLTS 500 [DESIGH I
[cusTSTE#®  [5seE7 [TEMP.RISE |
[cUSTID # |pcsne [FoDE I
|MACHIME 1D [CHDPPERT [ExF.GROUP |
[SERIAL# | 5E6ES00 [P CLASS

|HPZ [150/300 [lo#

[FPM2 |7.546.41-377-3.2 |MODEL #

|
|
|
f#-PRICE []

ok | Cacel | Pin Notes Jobdt CstComm | EquplD | Schedue | Lik |

wE.0.C|rnje_ak [Erter ¥ -PRICE, (<F3>=Lookup) Chear | [po-1 Y

NAMEPLATE DATA: NAMEPLATE Headings and DATA FIELD lengths will be automatically
displayed based on the Job Type Code entered at initial Job Entry. Enter the pertinent

information regarding NAMEPLATE DATA, press F3 or % for Nameplate Description
LOOKUP, or press F4 to END.

NOTE: It is very important that data is entered consistently using the same names and
coding structures.

The first five fields of the NAMEPLATE data are used to capture the average hours that it
takes to perform a specific labor operation (/.e. average hours it takes for labor operation
code 100-Disassemble and Inspect for a - (Model) Reliance - (HP) 10 - (Frame) 215T -
(Enclosure) TEFC - (RPM) 1800).
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This information will be used in the QUOTING and ESTIMATING Systems to provide the
user with actual shop times. It is very important that when labor codes are set up, that
some thought and consistency be used in defining these codes. It should also be noted
that the detail by Labor Code will only be available on labor codes that actual labor is
reported.

IS THE ABOVE DATA CORRECT? <Y/N/END/F4=END NAMEPLATE>: [ ]

Enter Y if the above data is correct and the system will take the user to SPECIAL
INSTRUCTIONS. Enter N to return the first line of NAMEPLATE DATA to make any data
changes to this subsection. Press F4 and the system will allow the user to enter SPECIAL
INSTRUCTIONS.

NOTE: If the user has created a Job by pulling in a Quote, is copying from an existing job,
or making changes to an existing Job, enter Y if the above information is correct and to
return to the previous screen for additional options. F4 will return the user to the previous
screen also.




Application Computer Systems, Inc.
Service Repair

SPECIAL INSTRUCTIONS TAB

FUNCTION: The SPECIAL INSTRUCTIONS option is used to enter SPECIAL INSTRUCTIONS
for the JOB. These instructions are printed on internal documents and can be set up to
print on invoices if desired. If this is an existing Job, the SPECIAL INSTRUCTIONS will
automatically be displayed.

A4 Job Entry (ACS 8.0.0 STD Sy o ] 3

File Edit Favorites Help

Dlgx|sly Bl ] iesalEE ¢ &

Job |DD1 i} |E verest [ndustries

Headerl Mameplate Data  Special st | Estimatesl Floutingsl Dates I MailToI Attachmentsl

|THIS LINES ARE PROVIDED FOR
IENTHY OF JOB SPECIFIC ANDADR
|F|ELATED INSTRUCTIONS. THIS IS
|NDT FOR GEMERAL INSTRUCTIONS
|FDH ALLJOBS - THAT wOULD BE
|CUSTDMEF| IMSTRUCTIONS.

ok | Cancel Pt Notes Jobit CstConm | EquiplD | Schedue | Lk |
vEI.D.E|mje_ac |Enter the Fifth Line of Special Instructions Char | |F'D—1 Y

Six lines will be provided in which SPECIAL INSTRUCTIONS may be entered about this
specific job.

IS THE ABOVE DATA CORRECT? <Y/N/END/F4=END INSTRUCTIONS: [ ]

Enter Y if the above information is correct and the system will take the user to DETAIL
ENTRY. Enter N to make any data changes to this subsection. Press F4 and the system
will take the user to enter DETAIL ENTRY.

NOTE: If the user has created a Job by pulling in a Quote, is copying from an existing job,
or making changes to an existing Job, enter Y if the above information is correct and return
to the previous screen for additional options. F4 will return the user to the previous screen
also.
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ESTIMATES TAB - DETAIL ENTRY

FUNCTION: The DETAIL ENTRY option is used to enter ESTIMATE DETAIL information. If
a QUOTE with quote detail has been copied to the JOB, this information will be presented
at the ESTIMATE DETAIL section. If this is an existing Job, the DETAIL ENTRY data will
automatically be displayed.

A4 Job Entry (ACS 8.0.0 STD Sy o ] 3

File Edit Favorites Help

Dlgx|sly Bl ] iesalEE ¢ &

Job |DD1 i} |E verest [ndustries

Headerl Mameplate Datal Special Ingt Estimates | Floutingsl Dates I MailToI Attachmentsl E:DStI Er2.43 Salesl 201220 GPZI 66.38

Seq|Cd|wh|  Lbr-Codedtern# | Crezcription | Hrs/Qty | Unit Cast | EstCost | UnitFrice | ExtPrice | “endar |

010
020
030
040
050
0E0
030

—

100 PICK-UP & DELIVER EQUIPMENT 2.00 15.60 4E.80 40.00 12000 ;|
200 UNLOAD EQUIPMENT AT SHOP 1.00 15.60 15.60 40.00 40.00

INCOMING PHOTOS WILL BE TAKEN TO
DOCUMENT INCOMING CONDITION.
FUEL SURCHARGE  |FUEL SURCHARGE FOR PICK-UP EQUIPMENT 2750 35.00 35.00
EP& EP& SURCHARGE 1E.50 26.00 26.00
481 DISASSEMBLE AND INSPECTION £2.40 40.00 1E0.00
477 FREPARE ESTIMATE 32.00 45.00 90.00
B92 MACHIMIMNG £2.00 £0.00 24000
702 WINDING 124.80 75.00 £00.00
7E5 MORE DETAILED WINDING/EXAMPLE .20 20.00 1E0.00
am MEGGER TEST . 7.80 20.00 15.00
I ASSEMBLY 78.00 40.00 20000
921 FERAPRE UNIT FOR PAINTING .20 40.00 20.00
200 PAIMNTING 1.20 20.00 £0.00
COPPER MAGHET WIRE - 1E ROUND . 2475 1.00 45.00 LI

] o
Ok I Cancel | Delete | Irzert | Dt Opt's |
ok I Carze I Eritit | Fax | Hiotes | Jobl | [zt Comm | Equip L I Sehedule I Lirik

vEI.D.E|mje_ac|(<F1>:CDp\,r Std Set/<Fz==Copy Quote/<F3>=Copy Job) Zero | |F'D—1 v

ol Il el ol el Wl Wl Il == === e B [ W

Information Correct?
If this is an existing Job and the data is correct, enter Y to return to the previous screen.

Enter N if additions or corrections need to be made to any new or existing Job. The user
will then be given the option to: <F1> Copy Std Set, <F2> Copy Quote, <F3> Copy Job,
or enter a sequence number for a new line item. F1 will allow the user to copy the
Standard Set from a Quote Profile, F2 will allow the user to copy data from an existing
Quote, and F3 will allow the user to copy data from an existing Job. Press F4 to END
entry.

When copying a Standard Set, Quote, or Job, the user will be asked:
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Job Entry x|

\?/} Do Yiou Want To Recaloulate Cost And Price?

fes | Mo Cancel |

Enter Y to recalculate the ESTIMATE or enter N to continue.

If ESTIMATE DETAIL exists, the following message will be displayed:

Job Entry X|

\?/} Estimates Already On File - Are You Sure You YWant To Copy?

e | Mo Cancel |

Enter Y to continue to copy or enter N to return to Sequence Number entry.

When entering new ESTIMATE DETAIL, once the sequence number has been entered, one
of the following options must be selected.

Enter Line Code, ‘M'=Material, ‘L’ or ‘V'=Labor**, ‘T'=Text, ‘O’=0ther Lbr Cost & Price

**NOTE: Vaughen’s Pricing is included in the Service Repair System as a separate
module. Option V is not available with the standard version.

MATERIAL LINE CODE

ENTER A VALID WAREHOUSE CODE, F3=LOOKUP or %‘ :

The WAREHOUSE location will be displayed at the bottom of the screen.

ENTER ITEM NUMBER, F3=LOOKUP or %:

Available lookup options for stock inventory items, non-stock inventory items, and catalog
inventory items.
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If the ITEM NUMBER is not valid, the user will be asked:

Job Entry

\_'}.:P) Is This & Mon Stock Ttern?

Yes ] Cancel |

Enter Y to include as Nonstock Item Number, or enter N to re-enter a valid Item Number.

ENTER DESCRIPTION:

If a valid ITEM NUMBER was entered, the DESCRIPTION will be automatically displayed
and may be changed. If this is a Nonstock Item, enter a 40 character DESCRIPTION.

ENTER QUANTITY:

The QUANTITY must be greater than zero to calculate a Unit Price and Extended Price.
ENTER THE UNIT COST, <F1>=RECALC:

STOCK ITEMS: If the UNIT COST is equal to zero, it is automatically calculated and
displayed. It is calculated by first determining the costing method in the Inventory
Parameter Maintenance. Once the costing method is determined, the Standard,
Replacement, or Average Unit Cost will be used. The program multiplies the Unit Cost by
the Material Burden % indicated in the Department Maintenance and adds the Material
Burden to the Unit Cost. Press F1 to recalculate the Extended Cost based on new values
entered.

NONSTOCK ITEMS: The user will be asked to enter the UNIT COST for Nonstock Items.

ENTER EXTENDED COST:

The EXT COST is calculated by multiplying the Quantity by the Unit Cost. It is automatically
displayed.

ENTER THE UNIT PRICE, <F1>=RECALC:

If the UNIT PRICE is equal to zero, it is automatically calculated and displayed. If this is a
valid Item Number, the program will calculate the UNIT PRICE using the standard pricing
routine. If the calculated price is equal to zero or this is a Nonstock Item Number, the
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program will multiply the Unit Cost by the Material Multiplier in the Department
Maintenance. Press F1 to recalculate.
ENTER THE EXTENDED PRICE:

The EXT PRICE is calculated by multiplying the Quantity by the Unit Price. Itis
automatically displayed.

ENTER A VALID VENDOR NUMBER, <F1>=SKIP, <F3>=LOOKUP or %:

Press F1 for NONE or press F3 OR % for LOOKUP.

LABOR LINE CODE

ENTER LABOR CODE, F3=LOOKUP or %‘:

A valid LABOR CODE is entered to describe the type of work that needs to be
accomplished. When the LABOR CODE is entered, the DESCRIPTION of the code will be
displayed on the screen to either change or accept.

ENTER THE MANUAL HOURS FOR THIS LABOR CODE, <F1> DISPLAY AVERAGE
HOURS:

Enter the AMOUNT OF TIME that this task should take in hours and tenths of an hour.
This should reflect an average of the amount of time it should take in the shop. Press F1
to display the average hours it takes to complete a specific Labor Code or Type Work
based on historical labor data. (Refer to Average Hrs For Nameplate Data Rpt in the Job
Reporting Menu).

ENTER THE UNIT COST FOR THIS LABOR CODE, <F1>=RECALC:

When the Man Hours are entered, the system automatically calculates the UNIT COST
based on a three tiered approach to costing and pricing. The system has the capability to
draw pricing from three different areas.

The first area is the LABOR RATE entered on the individual LABOR CODE (Service Repair
Labor Code Maintenance).

The second area is the LABOR RATE entered on the TYPE WORK CODE associated with the
LABOR CODE (Service Repair Type Work Code Maintenance).
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The third area is the LABOR RATE entered in the DEPARTMENT CODE (Service Repair
Department Code Maintenance).

The hierarchy that the system uses is as follows: The Labor Rate on the Labor Code is used
first. If no rate is present, the system uses the Labor Rate on the Type Work associated
with the Labor Code. If no rate is present, the system uses the Labor Rate entered in the
Department Code.

If the Unit Cost is equal to zero, it is automatically calculated and displayed. The program
calculates the Unit Cost by adding the Labor Burden to the Labor Rate. The Labor Burden
is calculated as follows:

If the calculation is based on a percentage rate, the program multiplies the Labor Rate by
the Labor Burden % indicated in the Department Maintenance. The Labor Burden is then
added to the Labor Rate.

If the calculation is based on dollars, the program adds the Labor Burden in the
Department Maintenance to the Labor Rate.

ENTER THE EXTENDED COST:

Based on the previously described hierarchy, the EXT COST is calculated by multiplying the
Man Hours by the Unit Cost. The product of this calculation is displayed in the EXT Cost
field. The user can accept the amount calculated or change the amount if adjustments are
needed. If the Unit Cost is changed, the program will calculate the Labor Burden as
presented above and add it to the Unit Cost.

If the Man Hours of any of the associated Labor Rates are changed, the amount in the EXT
Cost field will not automatically recalculate. To recalculate the value for the field, press F1
in the Unit Cost field and the system will automatically recalculate based on the new
values.

ENTER THE UNIT PRICE FOR THIS LABOR CODE, <F1>=RECALC:

Enter the UNIT PRICE for this Labor Code and return. If the Unit Price is equal to zero, it is
calculated and automatically displayed. The program will calculate the Unit Price based on
the following:

If the Labor Multiplier in the Department Maintenance is greater than zero, the Unit Price is
calculated by multiplying the Unit Cost by the Labor Multiplier.

If the Labor Multiplier in the Department Maintenance is equal to zero, the program will
use the Billing Rates. The program looks at three different areas for the Billing Rates. The
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hierarchy that the system uses is as follows: The Billing Rates in the Labor Code
Maintenance are used first; the Customer Billing Rates in Customer Maintenance are used
second; the Department Billing Rates are used last.

NOTE: If Billing Rates are defined in Customer Maintenance as zero, the program will use
these rates over the Department Billing Rates.

ENTER THE EXTENDED PRICE FOR THIS LABOR CODE:

NOTE: The EXTENDED PRICE amount is calculated by taking the amount presently shown
in the LABOR HOURS field and multiplying this amount by the UNIT PRICE.

If any of the information on the line — Man Hours, Labor Cost or LABOR PRICE - is
changed, the amount in the Price field will not automatically recalculate. To recalculate the
field, press F1 in the Unit Price field and the system will automatically recalculate based on
the new values.

TEXT LINE CODE

ENTER TEXT:
Enter up to 40 characters of TEXT.

Press F1 for the TEXT EDITOR. The TEXT EDITOR will bring up a text editing program as
configured for your system.

OTHER LBR COST & PRICE LINE CODE
ENTER TEXT:
Enter up to 40 characters of TEXT.
ENTER EXTENDED COST:
The EXTENDED COST must be entered by the user.
ENTER EXTENDED PRICE:
The EXTENDED PRICE must be entered by the user.

ENTER VENDOR:
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For material, the system will the entry of a valid system VENDOR number for the purpose
of later generating a purchase requisition or purchase order. Entry options are entering a

valid VENDOR number, F1 to SKIP, or F3=LOOKUP or %

If a valid VENDOR number is entered, the system will display the VENDOR name and
prompt if the eventual purchase order will be a drop shipment. After the user answers Y or
N, the system will prompt if when the material is released from the estimate, if it should be
released to a purchase requisition or a purchase order.

TOTAL COST, PRICE (SALES), and GP% DISPLAY:

The TOTAL COST, PRICE (SALES), and GP% is displayed in the upper right corner of the
detail window and updated in real time as the detail is entered.

OK or CANCEL at the ESTIMATE DETAIL will exit the ESTIMATE DETAIL and return the user to the
ESTIMATE HEADER.

Note: If the ESTIMATE is not complete, the user will be asked the following:

Job Entry X|

:{) Is Estimate Complete?

e | Cancel |

Is Estimate Complete (Y/N)? Enter Y if the ESTIMATE is complete, or enter N if the
ESTIMATE is not complete. An entry of Y will update the Estimate Complete Date in the
Job File with the current date. The Actual Date is also updated in the Job Scheduling File if
the estimate Type Work function is setup in the Job Type Maintenance.

DELETE at the ESTIMATE DETAIL will prompt the user with the following warning:

Job Entry x|

*—i‘i) Delete detail line 0607

Yes Cancel

Response options (Selection results shown below):
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1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and

<CR>.

Selection Results:

YES: Use the Yes option to DELETE the specified line number.

NO: Use the No option to prompts with the following warning:

Job Entry x|

:{) Delete This Record And All Detail Lines?

‘feg | Mo Cancel |

Use the Yes option to the entire ESTIMATE DETAIL.
This will not delete the job.

NO: Use the No option to CANCEL this process and
return to the ESTIMATE DETAIL.

CANCEL: The CANCEL button has the same result as the NO
button.
CANCEL: The CANCEL button will CANCEL this process and return to the

previous screen.

INSERT at the ESTIMATE DETAIL will allow the user to insert another detail line.
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Dtl Opt's = DETAIL OPTIONS:

Clicking the Dtl Opt’s button will prompt with the following selection window:

/5 Estimate Options (ACS 8.0.0 STD Syst

Frint M atenial Pick List 7 [

Felease To Requisitions/Purchase Orders 7 [
Recalculate Price 7 [

Go To'Yaughen's Maintenance 7 [

Dizplay Yaughen's Pricing ? [

0k Cancel |

¥8.0.C|mje_ac| | Fo-1 Y

DISPLAY TOTAL:

This option provides an estimate summary, as in the following example:
3

\ij) Estimate Totals
HoLrs: 23.50
Ext Cost; 057248
Ext Price: 2,012.20

(04 | Cancel

PRINT MATERIAL LIST:

This option provides a material list for all the material items on the estimate. This is
an excellent tool for directing job staging or purchasing assignments. A sample
material list is on the next page.
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Application Computer Systems, Inc. Material List

1318 H od Rd. North, Ste. B
Grevile, SC 2615 LT AR AN

Phone: 8564-292-5560 / Fax: B64-292-5934 Job No.: | 001000

Emal: spport@acsmeaster.com Recv'd Date: | 051001
Web: wiawacsmaster .com Page: | 1

Customer Number: 000100 Ship | Ship To Number: 000099
Everest Industries To: Taylor Manufacturing
123 Main St. 1817 Augusta Circle
Suite 111 Unit 412
San Bernarding, CA 93121 San Juan Capistrana, CA 92481

CONTACT: Mr. James Rockyille

Department Job Type Location Priority N/P Description

MR Motor Repar AS: ACMOTOR, SMALL 1 LOW PRICRITY S0]|TEFC|1800|BALD.CR]|556

Customer PO: | POPOPOROPOPORIPCROPD | PO Release: | RELEASERELEASERLEASE Misc Number: | MISCMISCMI

Material List

Nameplate Data:
HF1:50, EWCLOSURE:TEFC, RPM:1800, MANUFACTUR:BALDOR, CUST STK #:553667, CUST ID
#.DC508, MACHIWE ID:CHOPPER1, SERIAL #:5566500, STYLE:RG, SERVICE F.:D50Z,
DESIGN:M, TEMP., RISE:10, CODE:N, I.D.#:4447888Z, MODEL #:2464

Special Instructions:

THIS LIMES ARE PROWIDED FOR WOT FOR GEWERAL TIWSTRUCTIONS
ENTRY OF JOB SPECIFIC AND/OR FOR ALL JOBS - THAT WOULD BE
RELATED IWSTRUCTIONS. THIS IS CUSTOMER IMSTRUCTICNS.

Bin Stk
Ttem # Description Locatiaon

0 R R O O

FUEL SURCHARGE FUEL SURCHARGE FOR PICK-UP EQUIPMENT
LIUATIN

EPA EPA SURCHARGE
LT

16-CMw COFPER MAGNE
| R A

17-CMiy COPPER MAGMNE
I EE 00

21027 BALL BEARING - SHEILDED 21077 BALL BEARI
AU R

30413 MOMEX SHEET
AT B

31277 BALL BE
U

T WIRE - 16 ROUND

T WIRE - 17 ROUND COPPER MAG

S 3-5-3, 36 X 36 WOMEX SHEETS

ARING - SHEILDED 31277 BALL BEARI

ATOR CLIPS 3/8" STATOR CLIPS

Continued. ..
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RELEASE TO REQUISITIONS/PURCHASE ORDERS:

This option automatically generates a linked purchase requisition or purchase order
for any material items with a valid vendor number assigned and the correct entries
for dropship or purchase requisitions/purchase orders.

The system will display a window listing the purchase requisitions and/or purchase
orders this process generates, as shown here:

x|

i TYPE DS WEMDOR PCO/RED #
“\f) F N 000200 0001072

F ™ 000100 0002209

Ik | Cancel |

The TYPE designates whether the generated document is a (R) purchase requisition
or (P) purchase order; DS designates whether the generated document is dropship;
the VENDOR designates the vendor for the generated document; and PO/REQ#
designates the number of the generated document.

Clicking OK gives the user the option to view/edit the created documents, displaying
the following option:

Job Entry x|

? " Mew PO's Have Been Created. Yiew /Edit?

i

Cancel

Clicking YES will allow the user to view and/or edit (and print) the generated
document, returning the user to the JOB ESTIMATE upon completion of this task.

RECALCULATE PRICE:

This option recalculates all JOB ESTIMATE lines based on current system pricing
configuration, over-writing any manual price entries or latent pricing from copied
resources (job quotes, standard sets, other jobs, etc.).
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GO TO VAUGHEN's MAINTENANCE and DISPLAY VAUGHEN'’S PRICING.
**Note: Vaughen'’s Pricing is included in the Service Repair System as a separate
module. If this module is not enabled, these options will appear in gray and are not
accessible.
OK or CANCEL:
This option will return the user to the ESTIMATE DETAIL.
From the HEADER SCREEN, the additional Job Tabs.

Clicking on any of the JOB TABS at the top of the JOB HEADER SCREEN will access the
information for each JOB TAB.

ROUTINGS TAB

FUNCTION: The ROUTING option is used to enter or maintain ROUTING information if
ROUTING MAINTENANCE has been created.

Headerl Mameplate Datal Special InstI Estimates Routings |Dates I b il TDI .-’-\ttachmentsl E':'Stl GPO/"I

|DISASSEMBL  [03/10/04
juaTE J03/10/04
|MACHINE |
[wINDING

[ASSEMBLY

[TESTING

The ROUTING DESCRIPTIONS and data fields will be presented based on the JOB TYPE
entered on the HEADER of the JOB. Information may be entered based on the kind of
information the data fields are set up to accept.

Some companies use a coding structure to indicate which ROUTING Fields the job will flow
through during processing. These codes are replaced by other codes or dates as the
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operation is completed. ROUTINGS can be used for CODES, DATES or even MESSAGE
STATUS information utilizing all available 22 characters that can be specified when DATA
FIELDS are defined (See Routing Headings Maintenance in Service Repair File
Maintenance).

DATES TAB

FUNCTION: The DATES TAB option is used to enter or maintain DATE information as
required or necessary for job processing.

ESTIMATE COMPLETE: Enter the ESTIMATE COMPLETE DATE, or press ENTER to
continue.

ESTIMATE APPROVED: Enter the ESTIMATE APPROVED DATE, or press ENTER to
continue.

START DATE: Enter the ESTIMATE START DATE, or press ENTER to continue.

Headerl Mameplate Datal Speciallnstl Estimatesl Foutings Dates |MaiITO| .-’-\ttachmentsl E':'Stl Salesl GPO/"I

E stimate EDmpIeteIUSx’Z‘I /08
EstimateApprovedl Y
StartDateI A4
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MAIL TO TAB

FUNCTION: The MAIL TO TAB option is used to enter or maintain MAIL TO address
information as required or necessary for job processing. When selecting this TAB, the
system will prompt the user with the following query:

Purchase Order Entry X

“—?/3 Default Mail-To Ta Ship-To Information?

e | Mo Cancel |

Response options (Selection results shown below):

4. Click on the appropriate selection button.

5. Use the keyboard arrow keys to select the appropriate button and <CR>.

6. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

YES: Use the Yes option to copy the Customer Ship-To Address
information to the Mail To Address information.

NO: Use the No option to CANCEL this process and return to the
previous screen.

CANCEL: The CANCEL button has the same result as the NO button.

The Mail To Address information may be edited or maintained to enter the correct
information for the Mail To Address. Additional information may be entered for the Fax To
Name and Fax To Fax Number, as shown below:
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Header NameplateDataI Special Inst | Estimates | Boutings | Dates  Mail To | &ttachments

NamelTa_l,JIDl M anufacturing
Address Line 1[1817 Augusta Circle
Address Line 2|Unit 412

Eityx'StalelSan Juan Capistrano, Ch

ZipEode|92481 -

Faux-To Mame |Jim Haywiood

FasTo F'honel.'-"1 4-931-9220
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ATTACHMENTS TAB

FUNCTION: The ATTACHMENTS TAB option is edit, view, or access the JOB
ATTACHMENTS, or files stored in the JOB ATTACHMENT directory. The names for the files
may be edited or the files may be opened if the associated program for the file type is
installed and running on the workstation or server.

Headerl M ameplate Datal Speciallnstl Estimatesl Houtingsl Dates I Mail To  Attachments | E':'Stl Salesl GPO/"I

Seq | Description | File 1D |

000 [Attachment 1 gaternplate. x|z
0002 | Atachment 2 JHO007 000 kx4t
0012 |Attachment 12 qateniplate. tat
003 |Attachment 13 ARMALC bt

0m3 | Atachment 19 ARMACAR doc
0020 | Attachment 20 ARMACAS doc
0021 |Attachment 21 ARMACWD s
0022 | Attachment 22 cuztinst. kst

0023 | Attachment 23 FAILREPORT htm
0024 |attachment 24 FAILREPORT .4lz
0025 |Attachment 25 FAILREPORT _files/

Bl

ok, I Cancel Delete Ingert | Wiew |
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From the HEADER SCREEN, the additional button options:

PRINT button. The system will prompt with the following:

ASPrint Options _|o] x|

|Estimate-M ail [M],  Estimate-lnHouse (1),  Job Card [J],  Job Card Label [L] I.J_

ak Cancel |

|vEI.EI.E|jn:n:_ﬁ:| |Is The Above Information Correct? |WN | |F'|:|—1 i

Response options (Selection results shown below):

5. Click on the appropriate selection button.
6. Use the keyboard arrow keys to select the appropriate button and <CR>.
7. Use the TAB key to cycle between the buttons to select the appropriate button and

<CR>.

8. Use the mouse and click on the PRINT SELECTION field displayed in white to access the
field information.

OPTIONS:

M =

MAIL TO QUOTE. A printed QUOTE containing the Information recorded in
the JOB FILE pertaining to the quote and limited to the information
customary for a quote.

IN HOUSE QUOTE. A printed QUOTE containing the information recorded in
the JOB FILE pertaining to the quote and includes cost information not
normally shown or customary for a quote.

JOB CARD PRINT. A printed JOB CARD containing the information recorded in
the JOB FILE pertaining to the JOB and limited to the information customary
for a JOB CARD.

NOTE: If the QA Excel Template option is enabled, the option to print to
these templates will be available during the Job Card printing.

JOB CARD LABEL PRINT. A printed JOB CARD LABEL containing the limited
information recorded in the JOB FILE pertaining to the JOB. The JOB CARD
LABEL is intended to be a HEADING LABEL for a more complex JOB CARD,
INSPECTION CARD, JOB FOLDER, or JOB JACKET type process.

Accepts the selected option and prints the designated output.
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CANCEL = Cancels the PRINT process and returns to the JOB HEADER SCREEN.
SAMPLES:

The following four pages are MAIL TO JOB ESTIMATE samples printed in the standard
formats available to every user.
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Application Computer Systems, Inc. Job Estimate
1318 Haywood Rd, North, Ste, B

Greanville, SC 29615
Phone: 864-292-5980 / Fax: 864-292-5964 Job No.: | 001001

$on computer systems, g Email: support@acsmaster.com Recv'd Date: | 03/20f00
Web: wwwacsmaster.com Page: | 1

Customer Number: 000100 Ship | Ship To Number: 000002
Everest Industries To: Everest Industries
123 Main St 14 Pinewood Lana
Suite 111 Pittsburg, PA
San Bernarding, CA 93121, enry Baker IDPOD 3NT,
Contact:  TOM LANDRY Contact:  Jim Haywood
Telephone: 714-832-8113 Fax: 714-931-9220 Telephone: 412-650-1000 Fax: 714-931-9220
Job Number Recy'd Date Sales Code Location Ship Via Terms
00i001 09/20/00 0P 2% 10 Days - Ne

Customer PO: | 235544 | PO Release: 23456 [ MiscNumber: | 233332
Order Item # /Description /MNotes Unit Price Extension
Nameplate Data:

HP1:50, FRAME :326T, ENCLOSURE :TEFC,
RPM:1800, MANUFACTUR:GE, YOLTS:575

Special Instructions:
THIS MOTOR 1S TO BE DELIVERED
TO DOCK NUMBER 6.

Travel To/From Job Site
Disassambly

Addl. Cleaning Parts
Shaft Repair

Machine Cther

Assemble Complete maotar

Repair estimate valid for 30 calendar days

from the above date.

Total is plus sales tax if applicable,

Based Upon Cur Standard Terms And Conditions.

Received By:
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Application Computer Systems, Inc. Job Estimate
1318 Haywood Rd. North, Ste. B

Greenwille, SC 29615
Phone: 864-202-5980 / Fan: 864-202-5084 JobNo.: | 001001
Ernall: sLpport@acsmaster.aom Recv'd Date: | 09/20/00
Web: wwwacsmaster.com Page: | 1

Customer Number: 000100 Ship | Ship To Number: 000002
Everest Industries To: Everest Industries
123 Main St 14 Pinewood Lane
Suite 111 Pittsburg, PA
San Bernarding, C& 93121, enry Baker JDPOO 3NT,
Contact: TOMLANDRY Contact:  lim Haywood
Telephone: 714-832-8113 Fax: 714-931-9220 Telephone: 412-650-1000 Fax: 714-931-9220
Job Number Recy'd Date Sales Code Location Ship via Terms
001001 09,/20/00 1oP 2% 10 Days - Ne
Customer PO: | 234457544 | PO Release: 23456 | MiscNumber: | 233332
Order Item # /Description MNotes Unit Price Extension
Mameplate Data;

HP1:50, FRAME :326T, ENCLOSURE | TEFC,
RPM: 1800, MAMUFACTUR:GE, WOLTS:575

Special Instructions:
THIS MOTOR IS TO BE DELIVERED
TO DOCK NUMBER 6.

Travel To/From Job Site
Disasserrbly

Addl. Cleaning Parts
Shaft Repair

Machine Other

Assernble Cormplete motor

Repair estimate valid for 30 calendar days

from the above date.

Total is plus sales tax if applicable,

Based Upon Our Standard Terms And Conditions,

Received By:
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Application Computer Systems, Inc. Job Estimate
1318 Haywood Rd. North, Ste. B

Greenwille, SC 29615
Phone: 864-202-5980 / Fan: 864-202-5084 JobNo.: | 001001
Ernall: sLpport@acsmaster.aom Recv'd Date: | 09/20/00
Web: wwwacsmaster.com Page: | 1

Customer Number: 000100 Ship | Ship To Number: 000002
Everest Industries To: Everest Industries
123 Main St 14 Pinewood Lane
Suite 111 Pittsburg, PA
San Bernarding, C& 93121, enry Baker JDPOO 3NT,
Contact: TOMLANDRY Contact:  lim Haywood
Telephone: 714-832-8113 Fax: 714-931-9220 Telephone: 412-650-1000 Fax: 714-931-9220
Job Number Recy'd Date Sales Code Location Ship via Terms
001001 09,/20/00 1oP 2% 10 Days - Ne
Customer PO: | 234457544 | PO Release: 23456 | MiscNumber: | 233332
Order Item # /Description MNotes Unit Price Extension
Mameplate Data;

HP1:50, FRAME :326T, ENCLOSURE | TEFC,
RPM: 1800, MAMUFACTUR:GE, WOLTS:575

Special Instructions:
THIS MOTOR IS TO BE DELIVERED
TO DOCK NUMBER 6.

Travel To/From Job Site
Disasserrbly

Addl. Cleaning Parts
Shaft Repair

Machine Other

Assernble Cormplete motor

Repair estimate valid for 30 calendar days

from the above date.

Total is plus sales tax if applicable,

Based Upon Our Standard Terms And Conditions,

Received By:
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Application Computer Systems, Inc. Job Estimate
1318 Haywood Rd. North, Ste. B

Greenwille, SC 29615
Phone: 864-202-5980 / Fan: 864-202-5084 JobNo.: | 001001
Ernall: sLpport@acsmaster.aom Recv'd Date: | 09/20/00
Web: wwwacsmaster.com Page: | 1

Customer Number: 000100 Ship | Ship To Number: 000002
Everest Industries To: Everest Industries
123 Main St 14 Pinewood Lane
Suite 111 Pittsburg, PA
San Bernarding, C& 93121, enry Baker JDPOO 3NT,
Contact: TOMLANDRY Contact:  lim Haywood
Telephone: 714-832-8113 Fax: 714-931-9220 Telephone: 412-650-1000 Fax: 714-931-9220
Job Number Recy'd Date Sales Code Location Ship via Terms
001001 09,/20/00 1oP 2% 10 Days - Ne
Customer PO: | 234457544 | PO Release: 23456 | MiscNumber: | 233332
Order Item # /Description MNotes Unit Price Extension
Mameplate Data;

HP1:50, FRAME :326T, ENCLOSURE | TEFC,
RPM: 1800, MAMUFACTUR:GE, WOLTS:575

Special Instructions:
THIS MOTOR IS TO BE DELIVERED
TO DOCK NUMBER 6.

Travel To/From Job Site
Disasserrbly

Addl. Cleaning Parts
Shaft Repair

Machine Other

Assernble Cormplete motor

Repair estimate valid for 30 calendar days

from the above date.

Total is plus sales tax if applicable,

Based Upon Our Standard Terms And Conditions,

Received By:
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SAMPLES:

The following two pages are a IN-HOUSE JOB ESTIMATE sample. Additional print options and
formats are available depending on configuration and job processing options.

Application Computer Svs, Inc In-House Tse
3834 Highway 42 South
Locust Growe, GL 30248
Bepair Estimate

Johb: oolool Department: MR Job Desc: EO|3IZ&T|TEFC|1800|GE|E7E]
Mot.or Repair Type: AR AC MOTOR, SMALL
Cust #: 000100 Ship To #: 00000Z Job Beowd
Everest Industries Everest Industries aasz0,;00
123 Main S5t 14 Pinewood Lane
Buite 111 Pittsburyg, P4
San Bernardino, CA 931Z1 entry Baker JOPOO 3NT

Cust P_O_# P.O. Belf Mizc # Terms Cd Slm
2344 EREdd Z3d-EE& 233332 Z% 10 Days - Net 20 JDP

MNameplate Data:

HP1l:E&0, FRAME:3E&T, ENCLOSTRE: TEFC, RPM:13800, MAMUFACTUR:GE, WOLT2:EL57EL, CURT
STE #:10010, CUST ID #:EI100, MACHIME ID:MI100, SERIAL #:3M1l00, SERVICE
F_:1.15, DESIGN:E, TEMP. BRISE:40, CODE:, MODEL $:SE3Z633Z2044

Special Instrucktions:
THI% MOTOR I® TO BEE DELIVERED
TO DOCE NUMEEER 6.

Lbr-Cde/Item Hr=/0ty Tnit Cost Tnit Price Ext

100 Z.00 1560 30.00
Travel To/From Job Site

150 .00 15.&0 20.00
Dizassemhly

14 1560 30.00
Addl. Cleaning Parts

440 15.&0 20.00
Shaft PRepair

456 1560 30.00
Machine Other

365 Z.00 15.&0 20.00
Aszemble Complete motor

Total: 1500 Z34 .00

Bepair estimate walid for 30 calendar days Plus Sales Taxes,
from the abowve date. If Applicable.
Brr: Date:

Based Tpon Our Standard Terms And Conditions.
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SAMPLES:

The following two pages are a JOB CARD sample. Additional print options and formats are
available depending on configuration and job processing options.
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Application Computer Systems, Inc. Job Card

1318H cd Rd. North, Ste. B
Grevile, SC 7615 ML
Fhone: 864-292-5520 / Fax: 864-292-5084 Job No.: | 001001

Email: spport@acsmaster.com Recv'd Date: | 09{20/00
Wb wiwwacsmastar.com Page: | i

Customer Number: 000100 Ship | Ship To Number: 000002
Everest Industries To: Everest Industries
123 Main St 14 Pinewood Lane
Suite 111 Pittsburg, PA
San Bernarding, C4 93121-0000 enry Baker JDP, 00 3NT

CONTACT: TOM LANDRY

Department Job Type Location Priority N/P Description
MR Motor Repair AS; ACMOTOR, SMALL RUSH FULL CWERTME 50| 326T|TEFC]1800]GE|575|

Customer PO: | 23R4 | PO Release: | 2345 Misc Number: 233332
Job Card

Nameplate Data:
HP1:30, FRAME:326T, ENCLOSURE:TEFC, RPM:1800, MANUFACTUR:GE, WOLTS:373, CUST
STK #:10010, CUST ID #:EI100, MACHINE ID:MI100, SERIAL #:SN10C, SERVICE
F.:1.15, DESIGM:B, TEMP. RISE:40, CODE:G, MODEL #:5K32655204A

Special Instructions:
THIS MOTOR IS TO BE DELIVERED
TO DOCK WUMEER &,

work Estimate:
Code Description Man Hour

NWWWWWW 100 Travel To/From Job Site

MW~ 150 pisassenby
NN~ 164 ada1. creaning Parts
IIIN 240 shart repair
N~ 456 wachine other

mmNmWWW 365  Assemble Complete motor
Total:
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Application Computer Systems, Inc. Job Card

1318 H od Rd. Nerth, Ste. B
e, sC 215 AR R AT Ao

Greanville, SC 29615

Phone: 864-202-5C50 / Fax, 864-292-5084 Job No.: | 001001
Email: spport@acsmaster.com Recy'd Date: | 09/20/00
Web wwwacsmaster.com Page: | 2

cppRcation ¢amputer systems. Inc

Customer Number: 000100 Ship | Ship To Number: 000002

Everest Industries To: Everest Industries
123 Main St, 14 Pinewood Lane

Suite 111 Pittsburg, PA
San Bernarding, C4 93121-0000 enry Baker 1DP, 00 3NT

CONTACT: TOM LANDRY

Department Job Type Location Priority N/P Description

ME.: Mator Repair A5 ACMOTOR, SMALL RUSH FULL CWERTME 30|326T [TEFC] 1800|GE]575|

| customer PO: | 234457544 | PO Release: | 23456 | MiscNumber: | 233332

JOB CARD - CUSTOMER INSTRUCTIONS

Namep late Data:
HP1:50, FRAME:326T, ENCLOSURE:TEFC, RPM:1B800, MANUFACTUR:GE, WOLTS:575%, CUST

STK #:10010, CUST ID #:EI100, MACHINE ID:MI100, SERIAL #:SN10D, SERVICE
F.:1.15, DESIGMW:B, TEMP. RISE:40, CODE:G, MODEL #:5K326S5S5204A

DISASSEMBLY & INSPECTION

Customer Instructions: Special Instructions:
BEFCORE DISASSEMBELY, TEST RUN; IF NO THIS MOTOR IS TO BE DELIWVERED

LOAD AMPS EXCEEDS 1/4 FULL LOAD AMPS TO DOCK MNUMBER 6.
CALL EI; USA BEARIMNGS ONLY; COVERS

OW ALL MOTORS; LUG LEADS; PAIMT EI

GREEM; TAG WITH EI MO.; CHEWRONM

SR1-2 GREASE OMNLY
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SAMPLES:

The following three pages are a QA EXCEL TEMPLATE sample. Additional print options and
formats are available depending on configuration and job processing options.
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pplication computer systems, inc.

Application Computer Systems, Inc.

3834 Hwy 42 S,
Locust Grove, GA 30248
(770) 938-2227

sUppor@Racsmaster.com

Quality Assurance Documentation for Job
Primary AC Application QA Measurements

(770) 938-2774 (Fax)

#001001

ACS Customer Number | 000100

Job Customer Ship To | 000002

Contact Name

Customer Name and Address

Customer Ship To Address

TOH LANDRY

Everest Industries

122 Main 8t

Suite 111

San Bemardino,CA 931210000

Everest Industries
14 Pinewood Lane
Fittsburg, PA

enry Baker JOPOO ZNT -

Customer PO Number

23445R544

PO Release Number

23456

Received Date 09,2000

Special Instructions Requested by the Customer for this Job

Location Job Type AS

Misc. # 233332

Job Description

S0HP 326T TEFC GE HOTOR

Name plate Description

500326 T|TEFC1800]GE|575]

THISHOTOR ISTO BE DELIWERED
TODOCK NUHMBER 6.

HP1 &0
FRAME 326T
ENCLOSURE TEFC
RPM 1800
MANUFACTUR  |GE
VOLTS 575
CUST BTK # 10010
CUSTID # El100
MACHINE ID il 00

SERIAL #

HP2

RPM2

POLES1

POLES2

AMPS2

STYLE

SERMVICE F.

DESIGN B

b S2E0S5 2040

AC Incoming Run Test

Shaft Turns Free

Phase A Amps

MEG

Phase B Amps

Run Yoltage

Phase C Amps

Stator Slots

Rotor Bars

Rotor Growler Tes

Rotor Core Test

Bearing Thermals

Bearing Thermals Rating

Stator | DA Pl

Resistive Imbalance

Rotor DA Pl

Resistive Imbalance

Insulated Bearing

Grounding Brush

| Type |

Application Computer Systems, Inc.

Page 1 of 3
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|Juh |#I]l]1l]l]1 |[:ustumer Name |Euerest Industries |Lul:atiun |

AC DISASSEMBLY

Me chanical Initials |Conditiony QTY | Part/ID Number Comments
Frame ParF
Eyeboits PorF
Feet PorF
DLE. Bracket PorF
0.0.E. Bracket ParF
Shaft PorF
J-Box ParF
Packing Gland PorF
Coupling PorF
Pulley PorF
Fan ParF
Fan Cover PorF
Leads PorF
Lead Numbering
Lead Length
D.E. Ext. Plumbing
0 0 E. Ext Plumbing
D.E. Sight Glass
0.D_E. Sight Glass
Slip Rings

Brushes
# Stator Slots
DE. Bearing

0.D.E. Bearing
ILE. Seal
0.0.E. Seal
Heaters
Thermo { Type
RTDs ¢ Type
Paint
Terminals
Vikeather Stripping
Filters
Insulation
AMtenuator
Sound Coat
Stator Coils
Rotating Fields

Application Computer Systems, Inc. Page 2 of 3
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|Juh |#l]l]1l]l]1 |[:ustum er Name |Euerest Industries |Lul:atiun |

AC DISASSEMBLY - CONDITIONS FOUND
Electrical Initials Condition Comments
Open Circuit YES | MO
Grounded YES | HNO
Shorted YES | HO
Insulation PASS | FAIL
Lead Failure PASS | FAIL
Yirong Voltage YES | HNO
Overload YES | HNO
Hisconnected YES | HNO
1
1

Commuktation YES NO
Vibration YES HO
Lubrication YES ! NO
Protectors YES ! MO
Hanufacturer Defect YES | HNO

Ventilation YES ! HOD

AC FAILURE ANALYSIS

Mechanical/Electrical:

AC FINAL TEST RUN
Shaft Turns Free Phase A Amps
MEGS Phase B Amps
Run Yoltage Phase C Amps
Center Line Scribed D.E. Bearing Temp 0.D.E. Bearing Temp
Insulated Bearing 18 Min 15 Min
Grounding Brush 30 Min 30 Min
45 Min 45 Min

AC Final Testing I Inspection

Item Initials Condition ttem Initial s Condition
Painted YES HOD Hameplate Attached YES HOD
Leads Humbered YES HO JBox YES HO
Lugs Attached YES HO Pachking Gland YES HO
Coupling Installed YES ND Grease Fittings YES ND
Hatch Harks Correct YES HOD Ready to Ship YES HOD
Stickers Attached YES ND Sup. Final Approval YES ND
New Skid Supplied YES HOD YES HOD
All Bolts Checked YES HO YES HO
Documents in Pachet YES HO YES HO

Application Computer Systems, Inc. Page 3 of 3
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FAX button.
FUNCTION: Allows Job Estimate to be faxed. (NOTE: This feature only works with VSIFAX
or related systems. Server based or Window based fax systems may be accessed when
configured as a system printer — information may be sent via a SYSTEM PRINTER option in
the system.)
The system will prompt with the following:

A2 Fax Number (Applications Computer Systems, Inc.)

Enter The Fax Mumber |770-935-2774

oK | Cancel

The system will populate the FAX NUMBER field with the CUSTOMER FAX NUMBER
recorded in the CUSTOMER MAINTENANCE, NAME AND ADDRESS MAINTENANCE.

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

4. Use the mouse and click on the FAX NUMBER field displayed in white to access the field
information.

OPTIONS:

FAX NO =  Enter the fax number for the destination fax. The fax number must include
prefixes or suffixes necessary for the user companies’ specific telephone
system.

= Accepts the selected option and sends the designated output.
CANCEL = Cancels the FAX process and returns to the JOB HEADER SCREEN.
NOTES button
FUNCTION: This will access the JOB NOTES related to this specific JOB NUMBER. The JOB
NOTES is one text file per JOB NUMBER used to record job information. JOB NOTES will

not print on the ESTIMATES, QUOTES, DELIVERY TICKET, or INVOICE. The JOB NOTES
may be printed on the JOB COST DETAIL REPORT and are accessible via JOB INQUIRY.
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The system will open the text file if one exists and allow editing. If this is the first time
JOB NOTES has been accessed, the system will prompt with the following:

i)

Do you want 1o create a new file?

Yes

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

YES: Use the Yes option to open a new text file to record JOB NOTES for
this specific JOB NUMBER.

NO: Use the No option to CANCEL this process and return to the
previous screen.

CANCEL: The CANCEL button has the same result as the NO button.
JOB # button.

FUNCTION: This will allow the JOB NUMBER to be changed if there are no costs posted to
the job. A Job cannot be deleted and the JOB NUMBER option allows the user to change
an existing Job Number to a different number.

A Change Job ( _|O] x|
Enter Mew Job Mumber I—

ak. Canizel |

w8.0.C|jcc_cj [Enter New Job Murmber, <F43= To Char | Po-1 4

Enter New Job #, <F4> to Exit: To change the Job Number, enter a new Job #. Press F4
to END without changing the Job #.
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NOTE: If cost exists for the job, the following warning will be displayed:

[

\EJ) Job '0008E5" Has Costs - Change Not Allowed,

Ik | Cancel |

NOTE: If the user enters a Job Number that is already on file a warning will be displayed:

B

\lj) Job 000885 Is On File - Cannot Copy Ta.

(04 | Cancel |

Job # Is On File. <CR> RETURN to continue. The user will then be allowed to enter a
different Job # or exit without any changes.

CST COMM button.

FUNCTION: This will access the CUSTOMER COMMENTS related to ACCOUNTS

RECEIVABLE.
The CUSTOMER COMMENTS AND CREDIT INFORMATION option allows the user to review

comment or credit information that has been entered for this Job.

Review CUSTOMER COMMENTS AND CREDIT INFORMATION, then press <Cr> RETURN to
go to the previous menu.

EQUIPMENT ID button.

FUNCTION: This button is used as part of the optional EQUIPMENT STORAGE SYSTEM.
See the APPLICATION MANUAL: EQUIPMENT STORAGE SYSTEM for further information.

SCHEDULE button.

FUNCTION: This button is used to access JOB SCHEDULING. See the APPLICATION
MANUAL: JOB SCHEDULING SYSTEM.
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LINK button.

FUNCTION: This button is used to link sub-ordinate or secondary jobs to a primary job for
the purpose of combining the jobs on one invoice. The jobs will appear on the job invoice
starting with the primary job and following in the order the jobs are listed in the link fields
accessible by this button.

A3 Job Links (ACS _ O] x|

File Edit Favorites Help

EIEY AR

Job 1 |
Job 2 |
Job 3 |
Job 4 |
Job 5 |

|
|
|
|
|
-.ll:ul:uE| |
|
|
|
|

Job 7 |
Job g |
Job 9 |
Job 10 |

ak Cancel | Delete |

|vEI.D.E|mje_a}=|Is The Above Information |‘r’fT%.I | |F'|:|—1 i

See JOB INVOICING for additional information on LINKED JOB billing.
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JOB PRINT

JOB PRINT

FUNCTION: The JOB PRINT program provides a means of printing a MASTER copy or a
MAIL-TO copy of the Job Estimate, including Job Information and Estimate Detail.

A3 Job Print (ACS 8.0.0 — o] x|

File Edit Faworites Help

DEX|s| s e pie]nE 2| @]

Fiestar? <vds [
Beginning Job Numberl
Ending Job Numl:uerl
Messagel
MHurnber OF Eupieslﬁ
Frint Master Copies? <y [
Frint bdail-To Copies? <7 Mz [

|vB.EI.IZ |mjr_aa|15 The Above Information Correct?

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

OPTIONS:

RESTART? <Y/N>: Enter Y for YES if for some reason the printing process was
previously stopped or if specific jobs need to be printed. The BEGINNING and ENDING
JOB NUMBERS can then be entered. Enter N for NO to go directly to the MESSAGE field to
continue with Job Print of all Active Jobs.

BEGINNING JOB NUMBER: Enter the BEGINNING JOB NUMBER to start printing or
press F1 to enter "FIRST" which will indicate to the system to start printing at the
beginning of the JOBS not printed.
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ENDING JOB NUMBER: Enter the ENDING JOB NUMBER to stop printing or press F1 to
enter "LAST" which will indicate to the system to stop printing at the last JOB not printed.

MESSAGE: Type in a short message, if needed. This MESSAGE will print on the Repair
Estimate above the Signature Line.

NUMBER OF COPIES: Enter the NUMBER OF COPIES that will be needed for Repair
Estimate.

PRINT MASTER COPIES? <Y/N>: Y will print an /n-house use copy of the ESTIMATE.
This copy presents all of the information that was entered in the ESTIMATE. It includes all
of the ESTIMATE DETAIL information such as MAN HOURS/QTY, LABOR COSTS, MATERIAL
COSTS, AND PRICES by line. This copy would not be suitable to send to a customer. N will
tell the system not to print an /n-house copy of the ESTIMATE.

PRINT MAIL-TO COPIES? <Y/N>: Y will print an ESTIMATE suitable for sending to the
customer. All of the JOB information is presented along with the ESTIMATE DETAIL.

Detail Labor Codes and their descriptions are printed but no costs or line totals are printed.
N will tell the system not to print a MAIL TO copy of the ESTIMATE.

OK: Continue with printing process based on established options and criteria.

CANCEL: Cancel the entire process and return to a menu.

SAMPLES:

See the JOB ENTRY/MAINTENANCE section for samples of the JOB ESTIMATE print.
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JOB INQUIRY

JOB INQUIRY

FUNCTION: The JOB INQUIRY program provides viewing access to the data that has been
previously entered for a JOB. The information presented in this inquiry should answer
most of the questions that the customer would ask of Customer Service. Information can
be quickly accessed, thereby providing information critical to the customer and shop
managers.

Navigation: JOB INQUIRY may be accessed via menu options or speedsearch options.

At Job Inquiry the user will have the option of inquiring on ACTIVE or HISTORY JOBS.

M=[F

Inguire on Active or History Jobs?

Active Hiztary | Cancel |

|~.rB.III.IZ |s~,n:_}{|:u | o

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

OPTIONS:
ACTIVE to inquire on Active Jobs.

HISTORY to inquire on History Jobs.
CANCEL to END and return to the menu.
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After choosing the ACTIVE or HISTORY option the following screen will display:
=10 x|

File Edit Favorites Help
D] XS] X B[] «] > | vi]Esam | &
Jab [ [ctive

|

Ok I Cancel |

vB.0.L|mji_ig [Enter Valid Job, (<F1==Active/<F2>=Gearch On Fields/<F3>=Looki[Char | Po-1 7

JOB #:

Enter a valid JOB # or press F3 for the Job LOOKUP. Pertinent information about the job
will be supplied once a valid JOB # has been entered. Press F1 to choose Active or History
jobs or press F4 to END.
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SEARCH ON FIELDS:

Press F2 to search on fields. The program will search on criteria entered into any of the
fields. The program will display all Job Numbers matching the search criteria entered.

A SpeedSearch (ACS 8.0.0 _ o] x|

File Edit Favorites Help
DiEX|S| L |E[E 4] < | ri]F|sa(EE 2| o] w

Jobl— Departmentl_ MAP Descl By
Quotel I TPDEI— I l_
Custd] ShipTa#| Rec[

s| s| F'rml
o HJ Coo|
If se[
F'l | Invl
Credi Status| wan| OHJob[ $1st] pug[ o[ vaid]

Cust P.O# F.0. Reltt Misc # Special Inst-1

oK I Cancel |

vB.0.L|mji_is |[Enter Search Job #, <F2==Enter Specific Job#, <F4>=End Char | Po-1 4

When selecting the JOB # from the LOOKUP, the Job Inquiry Grid information will be
displayed.
=1olx|

File Edit Record “iew Favorites Help

| D | E|><|E"| ‘: |%|| E;||H| E| Start Wit Job Mate Digplay j

Job # | Cust Cugtomer Mame Cugtomer PO Mumber | Ship-Ta| Customer Ship-To Mame |Jab Status Ship Date| Job Description

MER-h 000033 C1- MER- ). I 1]
000858 007000 | Mile High Brewery 000033 i
000939001001 |Baker &nd Harison 000033 RE-OPEMED |01/13/09
007000) 000100 |Everest Industries POPOPOPOPOPOPOPY 000039 | Taylar Manufachuring WYOICED. INJ02/08/10 |JOBDESCRIPTIONIC
001007000100 | Everest Industries 23445R544 000002 [Everest Industries CEL JOB CARD|03/18/09 | 50HP 3267 TEFC GE
00 025) 000400 |Santa bonica water Depar| 0987-213 000093 [Everest Industries ESTIMATE PH11/14/08 [200HP 1750RPM DC
001029) 000100 |Everest Industries 000099 |Everest Industries ESTIMATEPH / /
001034] 000100 | Everest Industries 000039 [Everest Industries ER'Y TICKET06/11/09
001056) 000100 | Everest Industries 000002 [Everest Industries [VERY TICKET 09/24/09
001077) 000100 |Everest Industries 000002 [Everest Industries E H//
001053) 000100 |Everest Industries 000002 [Everest Industries H//
001087 000200 |Industrial Products hdustrial Products
001034000100 |Everest Industries 000002 [Everest Industries
001117) 000100 |Everest Industries 000002 [Everest Industries
001201000100 | Everest Industries 000099 |Everest Industries
(002000 000100 | Everest Industries 123488REE (000007 [Everest Industries
002002) 000100 |Everest Industries 364509 000002 [Everest Industries
002003) 000100 |Everest Industries 000001 [Everest Industries
002004000100 |Everest Industries Everest Industries

ki o]
Filter: OFF 20 Records Cancel

LinkedJob  Job On Hold

ot | P

=1

ra

w

P
P
PH
PH
Py
P

=

]
I |5 [ | 2| o [ | = | = | 2=

=]
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JOB INQUIRY — HEADER DISPLAY:

When a job is selected, the system will display the header information related to the job.
This display includes five fields that may be edited or maintained, while the rest of the
fields are strictly display oriented and cannot be edited or maintained.

A3 SpeedSearch (ACS 8.0.( =10l x|
File Edit Favorites Help

DIEX|S| L |E[E 4] < | vi]esa 8 2| e

Jolem 0o0 |SF'EEIAL INST ATTACHMENTS Fctive
—Job Header

Department|MA N/F DesciallT EFCNa00BALDORISGE By
Quote[000TO0 [Mater Repai TypeF [EEMOTOR, SHALL W
costdiooion Ship To u'W oaA0oT
5 |E verest [ndustries ST avlor M anufacturing 07/12/08
0 |1 23 Main St. H|1817 Augusta Circle s
L [Buite 111 1[0t 412 [ozroerno
o] |San Bernardine, CA 93121-0000 PISan Juan Capistrano, CA |92481 a 03/23410
Credit Statuslm RS OH ok & LR ] $|T N Walid| 030

Cust P.O.# F.0. Rel# Misc # Ship Yia Slsm
POPOFOFOFOPOPOPOPOPO |F|ELEASEF|ELEASEF|LEASE |MISCMISCMI |5H|PV|-Q5H| FDF'

Job Desc/OBDESCRIPTIONJOBDESCRIPT g} |BEAHING Fé, Qte| 250000
Cantact |Mr. James Rockeyille 0002 |MISALIGNME Bud| 2000.00
Priarity {10 |LD\-V' FRIORITY C1 Est| 2463951

Repl Item|REPLACEMENTITEMREPLC ICDmple[e

REPLACEMEMTDESCRIPTIOMREFPLACEMENTDESCRIP Ste (0B INVOICED. INVOICE# 0005277
Fepl F'ricl .00 Inv 0005277 Irv$ [ 30860049
0K | Cancel | Motes | Statuz | Equip ID | Lirks | Job Folder |

vEI.D.E|mji_aa |IS The sbove Data Correct? Char | |F'0-1 4

The five fields that may be edited or maintained are shown in white and include:

SHIP DATE,

CUSTOMER PURCHASE ORDER,
CUSTOMER PURCHASE ORDER RELEASE,
MISC NUMBER, and the

JOB STATUS.

To access any of the five fields that may be edited or maintained, the user may click in any
of the fields.

OK Button.

FUNCTION: Closes the HEADER DISPLAY and accesses the additional inquiry features in

JOB INQUIRY detailed later in this section. See JOB INQUIRY — HEADER DISPLAY - OK
Button.
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CANCEL button.
FUNCTION: Exits the JOB INQUIRY routine.
NOTES button.

FUNCTION: This will access the JOB NOTES related to this specific JOB NUMBER. The JOB
NOTES is one text file per JOB NUMBER used to record job information. JOB NOTES will
not print on the ESTIMATES, QUOTES, DELIVERY TICKET, or INVOICE. The JOB NOTES
may be printed on the JOB COST DETAIL REPORT and are accessible via JOB INQUIRY.

The system will open the text file if one exists and allow editing. If this is the first time
JOB NOTES has been accessed, the system will prompt with the following:

LI

Do you want 1o create a new file?

Yes Cancel

Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

YES: Use the Yes option to open a new text file to record JOB NOTES for
this specific JOB NUMBER.

NO: Use the No option to CANCEL this process and return to the
previous screen.

CANCEL: The CANCEL button has the same result as the NO button.
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STATUS button.

FUNCTION: Display STATUS history in a grid table format.

A3 Job Status (

File Edit Record Favorites Help

e ¢ e m
User | Status |' Date | Time |

ACS JOB ESTIMATE PRINTED 11/24/09 | 10:44 ;I
ACS JOB ESTIMATE PRIMTED 11/24/09 | 17:08
ACS JOB INVOICED. INYOICES 0005263 12/08/09 | 0957
A0S E-CEL JOB CARD CREATED M/2610 | 0%:48
ACS JOB CARD PRINTED /2610 | 09:42
ACS JOB CARD PRINTED /2610 | 10:35
ACS JOB CARD PRINTED M/26A10 | 10:37
A0S EXCEL JOBE CARD ACCESSED M/2610 | 10:38
ACS DELIVERY TICKET PRINTED 02/08A0 | 1117
ACS JOE ENTERED. FROM QUOTE 000200 0541340 [ 1217
ACS JOE EMTERED. FROM QUOTE 000113 051310 [ 1218
A0S JOB ENTERED. FROM QUOTE MFTEST 0513410 [ 1218
ACS JOB ENTERED. FROM QUOTE 000200 0541310 | 1218
ACS JOE ENTERED. FROM QUOTE 000105 0541340 [ 1219
ACS EXCEL JOE CARD ACCESSED 05/26A10 | 0553
A0S EXCEL JOBE CARD ACCESSED 05/26M10 | 0306
ACS ExCEL JOE CARD ACCESSED 05/26A10 | 09:.06
ACS ExCEL JOE CARD ACCESSED 05/26A10 | 11:20
ACS EXCEL JOE CARD ACCESSED 05/26A10 | 11:21
A0S EXCEL JOBE CARD ACCESSED 05/26M10 | 11:23
ACS JOB INVOICED. INVOICES 0005277 DEA01A0 | 1712 _I

< _"I_|
(] 4 Cancel | [Telete | [rzert |

|vB.III.IZ|j|:|:_kw |Is The Above Information Correct? |Char | |F'|:|—1 L

The STATUS FIELD is used to enter various information, which may be any eighteen (18)
character alphanumeric entry. The information entered in the STATUS FIELD is
DATE/TIME STAMPED for future reference. Each entry adds to the STATUS TABLE with a
unique DATE/TIME STAMP, except when identical entries are in succession (identical
entries may be on the same STATUS TABLE, but not one after the other). The STATUS
TABLE cannot be edited.

RECOMMENDED PRACTICE: This is a FREEFORM entry field. Consider using this field
in @ consistent manner for every job so that each user reviewing this field will interpret the
information accurately.
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Enter the STATUS assigned by the user’s company parameters, or <CR> or TAB to accept
the current value, including a blank value.

Press F3 or click on the Magnifying Glass %‘ to display the STATUS TABLE.

EQUIPMENT ID button.

FUNCTION: This button is used as part of the optional EQUIPMENT STORAGE SYSTEM.
See the APPLICATION MANUAL: EQUIPMENT STORAGE SYSTEM for further information.

LINK button.

FUNCTION: This button is used to link sub-ordinate or secondary jobs to a primary job for
the purpose of combining the jobs on one invoice. The jobs will appear on the job invoice
starting with the primary job and following in the order the jobs are listed in the link fields
accessible by this button.

-[0] x|

File Edit Faworites Help

]ea | 2 |© B

Job 1 |
Job 2 |
Job 3 |
Job 4 |
Job 5 |

|
|
|
|
|
JDI:uEl |
|
|
|
|

Job 7 |
Job 8 |
Job g |
Job 10 |

QK Cancel | Delete |

|vEI.D.E|mje_a}e|Is The above Information |‘r’;’r\.l | |F'|:|—1 i

See JOB INVOICING for additional information on LINKED JOB billing.
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JOBS FOLDER button.

FUNCTION: Quick and easy access to the JOB ATTACHMENT FOLDER or DIRECTORY.

Clicking on this button will open a Windows Explorer session displaying the contents of the
related job folder/directory.

& C:',800std\firms"firm01\images' jobs 0 =]
File Edit “iew Fawvorites Tools  Help | -:,'
DBk - QD -~ (¥ | ) Search ||~ Folders | & 37 X B | [~

Address IEl C:4800stdyfirmsifirm01imagestjobsiy001001 j Go ‘Links »
MName - | Size|Type |Date Modified |

El custinst. bt 2KB Text Document &/7/20104:...

El gatemplate. bt 1 KB Text Document 6/7/20104:...
Fgaternplate xls 666 KB Microsoft Exc... 5/26/20109...
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JOB INQUIRY — HEADER DISPLAY - OK Button.

FUNCTION: Closes the HEADER DISPLAY and accesses the additional inquiry features in
JOB INQUIRY, as shown here:

A SpeedSearch (ACS 8.0.0 5 _ o] x|

File Edit Favorites Help

DIEX|S| L |E[E 4] < | vi]esa 8 2| e

JoleD1 ooo |SF'EEI.~'-‘«L INST ATTACHMEMNTS Fctive

Labor Surnmary [nguiry

Labaor Detail [nguine

b aterial |nguiry

Purchase Orders

Cast Summary Dizplay

Yarance Display By Labor Code
Yarance Display By Type Waork
Attachments Display

Job Cost Detail Report

Billing Inguine

Mameplate Data

Special Instructions

Estimates

Scheduling

Job Maintenance Inguiry O ptions LI

ak. I Cancel |
’m |S\,rc_0a | W| |F'0-1 A

JOB INQUIRY - JOB NUMBER.

FUNCTION: Returns user to JOB NUMBER selection process for inquiry on additional jobs.
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JOB INQUIRY — LABOR SUMMARY INQUIRY.

FUNCTION: Provides summarized review of all labor posted to job, displaying labor codes,
man hours, and labor cost.

Ai Labor Cost Sum _ O] x|

Jobg 001007
Customer 000100 Everest Industies

Oigiizn] |
D'escription b an Hours Labar Cost| Mat Lpd
Travel To/From Job Site
Dizazzembly 1.00 1518
Weld Shaft 2.00 at1.a0

Tatals 11.00 217.92

|

8.0.C|mjiil | Y

This summarized information is the actual labor hours and actual labor costs for each
LABOR CODE. It will give the user an idea of where the job is in processing, what has been
done, and what needs to be accomplished.

This grid may be sorted/resorted by clicking on the header of each column. This grid may
be filtered, exported to Excel, or printed.

This inquiry is only as accurate as the last time that ACTUAL LABOR was entered and
captured into JOB COST.

An "*" shown in the NOT UPD column indicates the time has been entered in the TIME
CLOCK or TIME CARD SYSTEM, but has not yet been updated to the Job. This time is
subject to edit and change.
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JOB INQUIRY — LABOR DETAIL INQUIRY.
FUNCTION: Provides detailed review of all labor posted to job, displaying labor codes;

employees; dates of each labor posting; man hours broken down in regular hours,
overtime hours, and double time hours; and total labor cost.

AiLabor Cost Detail Display

Job# 007007
Cugtormer 000100 Everest Industries

Ofaiiee] |
Description Employes Mame Cozt| Mat Upd
Trawvel To/From Job Site 08/25/1
Dizazzembly termrell, Jokn 02/06/04
Wwield Shaft Johnzon, Robert 05/08/09

Totalz

a0l o

¥B.0.C|mjiil | 4

This detailed information is the actual labor hours and actual labor costs for each LABOR
CODE. It will give the user an idea of where the job is in processing, what has been done,
and what needs to be accomplished.

This grid may be sorted/resorted by clicking on the header of each column. This grid may
be filtered, exported to Excel, or printed.

This inquiry is only as accurate as the last time that ACTUAL LABOR was entered and
captured into JOB COST.

An "*" shown in the NOT UPD column indicates the time has been entered in the TIME
CLOCK or TIME CARD SYSTEM, but has not yet been updated to the Job. This time is
subject to edit and change.
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JOB INQUIRY — MATERIAL DETAIL INQUIRY.
FUNCTION: Provides detailed review of all material posted to job, displaying non-stock

designation (first column, non-stock designated as “**"), item number, item description,

quantity posted to the job, total cost, date of posting, purchase order number (if posted
from a purchase receipt), and related vendor information.

AiMaterial Detail Display

Jobd 001007
Cusztorner 0007100 Everest Industries

Oiaiica] |
D ezcription Cozt| Date
404 40 0622401 00o0z2105-010
MOM STOCKE STUFF 20022 0as28/M

Total 42462

rr

vELO.L mjiil |

This detailed information is the actual material posting and actual material costs for each
material item. It will give the user an idea of where the job is in processing, what has been
done, and what needs to be accomplished, purchased, or installed.

This grid may be sorted/resorted by clicking on the header of each column. This grid may
be filtered or exported to Excel.
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JOB INQUIRY — PURCHASE ORDER INQUIRY.

FUNCTION: Provides detailed review of all open purchase orders linked to job, but not
received yet. The displayed information includes the vendor number and name, purchase
order number, sequence line number on the purchase order, non-stock designation, item
number and description, quantity ordered, quantity received (in the event of partial
receipts), balance outstanding, unit cost, and extended cost.

AiPurchase Order Display

Job# 001001
Customer 000100 Everest Industries

Dia iz |Display PO Detail
[ escription i
B aldor Electric Company ) 7 Bearing
a0 oon E zzex Brovwnell ooozi04 oo Bearing
oooloo ELS. oooziog 020 2142 Bearing .
000200 EBARA INTERMATIOM CORP. 0002133 040 = |TEM TOJOB M5 ITEM LINKED TO JOB LIKE THIS . 1.000.00

Total 1.083.55
[ [ ;I_I

vB.0.C|mjiil | 4

This detailed information is not posted material or reflected in the cost of the job. This is
outstanding material yet to be received and posted. When the material is received and the
purchase order receipt register is updated, this material will automatically be updated to
the job and updated as posted material.

Additional inquiry options are available via the drilldown inquiry option.

AiPurchase Order Display

Job# 001001
Custorner 000100 Everest Industries

00 ien] |Display PO Detail

Description

Baldor Electric Company L Eearing 4 L

oo oon Ezzex Browrel oooziod  ofo Eearing R 2785
000100 ELLS. oooziog 020 B2122 Bearing . 2785
000300 EBARAINTERMATION CORP. 0002133 040 = ITEM TOJOB M5 ITEM LIMKED TO JOB LIKE THIS . 1.000.00

Total 1.083.55
= ;I_I

wB.0.C[mjiil | Y

This grid may be sorted/resorted by clicking on the header of each column. This grid may
be filtered or exported to Excel.
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JOB INQUIRY — COST SUMMARY DISPLAY INQUIRY.

FUNCTION: Provides summary display of costs posted to the job, display an overview and
analysis of costs and pricing.

=10l x]
File Edit Favorites Help
DiEX|e| s B <> vi|enE 2o
Job[001007 [FRECIALINST ATTACHMENTS W
r— Cost Summary Display

Actual Cost Ower/Under
Direct Labor 217.92 16.08-
I aterials 42462 . 424 62
Open Purchase Orders 1.083.55

1.726.09 234.00 1.432.09

Cost Est Price Grozs Margin
Achual 1.726.09 450,00 1,276.09-
Estimated 234.00 450,00 216.00
Actual @ Biling Price 1.726.09 2.454.40 728

EELOE lncEl

Cancel |

vE.0.C|mji_aj Press <CR> To Continue?

ACTUAL COSTS and ESTIMATED COSTS are broken down into three detail areas: direct
labor, materials and open purchase orders. ACTUAL COSTS displayed in DETAIL areas are
ACTUAL costs that have been posted to the job at the present time. ESTIMATED COSTS
displayed in DETAIL areas are the ESTIMATED costs brought in from the ESTIMATE
DETAIL and presented in TOTAL form.

The OVER/UNDER amount is a calculation of ESTIMATED COSTS subtracted from the
ACTUAL COSTS figures. The OVER/UNDER presents the relationship from what has been
done in cost vs. what was estimated. The percentage is a percent complete calculation of
what has been done in costs vs. what was estimated.

The lower section of the display presents a breakdown by ACTUAL and ESTIMATED by
ACTUAL COSTS, ESTIMATED PRICE, GROSS MARGIN, and a PERCENTAGE. ACTUAL COST
is the actual cost posted to the job at the present time. ESTIMATED PRICE is the
estimated price based on the estimated prices from the JOB ESTIMATE PRICE. GROSS
MARGIN is a calculation of the gross margin for the job at the present time. The PERCENT
is a calculation of gross margin percent for the job at the present time.
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JOB INQUIRY — VARIANCE DISPLAY BY LABOR CODE INQUIRY.
FUNCTION: Provides variance or comparison of estimated hours to actual hours posted to

the job, displaying labor code/description, estimated hours, actual hours, variance,
estimated cost, actual cost, and variance in costs.

A variance Display By Labo

Job# 007007
Custorner 000700 Everest Industries

rig vicw) |

Dezcriphion
Travel ToFrom Job Site
Dizazzembly
164 Addl Cleaning Partz
200 weld Shaft
35 Assemble Complete motor
440 Shaft Repair
456 Machine Other

Totals
K

w8.0.C mjiil |

The estimated hours are reflecting the labor codes, hours, and costs posted in the estimate
detail in job entry. This actual detailed information is the actual /labor hours and actual
labor costs for each LABOR CODE.

This grid may be sorted/resorted by clicking on the header of each column. This grid may
be filtered, exported to Excel, or printed.

This inquiry is only as accurate as the last time that ACTUAL LABOR was entered and
captured into JOB COST.
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JOB INQUIRY — VARIANCE DISPLAY BY TYPE WORK INQUIRY.
FUNCTION: Provides variance or comparison of estimated hours to actual hours posted to

the job, displaying type work code/description, estimated hours, actual hours, variance,
estimated cost, actual cost, and variance in costs.

A Variance Display By Type

Job#t 0070071
Custormner 000100 E verest Industries

rigview] |

In-Coming Equipment]l 2.0 109.20
b echanical

Winding

M achining

Totals

WE.0.C il |

The estimated hours are reflecting the labor codes, hours, and costs posted in the estimate
detail in job entry. This actual detailed information is the actual /labor hours and actual
labor costs for each LABOR CODE. These are summarized by TYPE WORK codes where the
TYPE WORK is designated for each LABOR CODE.

This grid may be sorted/resorted by clicking on the header of each column. This grid may
be filtered, exported to Excel, or printed.

This inquiry is only as accurate as the last time that ACTUAL LABOR was entered and
captured into JOB COST.
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JOB INQUIRY — ATTACHMENTS DISPLAY INQUIRY

FUNCTION: Provides inquiry listing on all files saved in the JOB FOLDER/DIRECTORY as a
JOB ATTACHMENT. Provides display of files if the associated program for the file type is
installed and running on the workstation or server.

AiSpeedSearch (ACS 8.0.0 STD S _ 0] x|

File Edit Favorites Help

DjEX|s| x| Bl «| > vi]E)sn 5 || w

JohIDD1DD1 |SF'EEI.QL IMST ATTACHMENTS Ective

ISeq Description File ID

001z  Attachment 12 custinst.txt d
0013 Attachment 13 gqatemplate. Lt
0014 Attachment 14 gqatenplate. xl=s

[

I Attachments <Double-click>=Display F4=End

oK I Cancel | Fanwsard | Back |
VEI.U.E|SYC_DEI | m| |PD-1 S
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JOB INQUIRY —JOB COST DETAIL REPORT

FUNCTION: Provides quick and easy access to generating a JOB COST DETAIL REPORT for
the purpose of further job analysis and review. The specific job number under inquiry will
default as the job loaded for the report criteria.

AiSpeedSe ol x|

File Edit Favorites Help

DX 4| Bl ]
Frint &ctive or Higtory Ju:ul:usl,-'l'-._ W

Frint Special Instructions? [
Frirt Job Maotes? [

Frint Invoice Detal # [

Starting Tranzaction Datel
Ending Tranzaction Datel
Job Numbersl

00710071

] Cancel | Fun Bpt |

B.0.C|mar _ja | (Y/M) YN Po-1 4

The Job Cost Detail Report criteria allows for inclusion of SPECIAL INSTRUCTIONS, JOB
NOTES, and INVOICE DETAIL. The report may also be limited to transaction date criteria
for specific date range analysis, progressive invoicing date range, or other purposes.

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK or RUN RPT: Runs report.

CANCEL: Closes criteria entry and returns to the inquiry.
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JOB INQUIRY — BILLING INQUIRY.
FUNCTION: Provides a listing inquiry of all invoices processed for the job, displaying the

invoice number, invoice date, invoice sales price, invoice freight, invoice discount, and total
sale price.

A Billing Inquiry

Jobg 0010071
Customer 000100 Everest Industries

Do ien] | Display Invoice Detail
Inw:uiu:e# [y Crate i

031809 1.665.75 .00 23.95 16E6.53
IZIEIEIEE‘I III 0315404

=

w8.0.C|mjiil |

Additional inquiry options are available via the drilldown inquiry option.

A Billing Inquiry

Jobg 0010071
Customer 000100 Everest Industries

[rig "-.-"IEWI |D|spla_l,l Ihvoice Detall ;I

Inw:uiu:e# [ Drate
03418/09 1.665.75
IZIEIEIEE‘I III 03/15/04

R

48.0.C|mjiil |

This grid may be sorted/resorted by clicking on the header of each column. This grid may
be filtered, exported to Excel, or printed.
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JOB INQUIRY — NAMEPLATE DATA INQUIRY.

FUNCTION: Provides a display of the nameplate data entered in JOB
ENTRY/MAINTENANCE.

A SpeedSearch (ACS 8.0.0 STD System) -3 =]

File Edit Favorites Help

DjEX|s| x| Bl «| > vi]E)sn 5 || w

JohIDD1DD1 |SF'EEI.QL IMST ATTACHMENTS Ective

— Mameplate Data

[HF1 |50 [FOLEST [
|FFEAME |32BT |F'DLES2 |
|ENELDSUF|E |TEFE IG«MF'S2 |
FiPM {1200 [STYLE |
[MENUFACTUR — [GE [SERVICE F. f1.15
OLTS 575 DESIGN B
EUST STK # Immn ITEMP. RISE Im
[FUsTID # Eron [FoDE |G
|MAEHINE ID |MI1EID |E><F'. GROLUP |
|SEHIAL i |SN‘IDD |E><P. CLASS |
[rF2 [ fioe [
[rPM2 [ |MODEL # |5k 32655 2044,
v -PRICE [

Cancel |

VEI.D.E|mji_ab |F'ress <CR> To Continue?

The data displayed may not be edited or maintained in this inquiry option.
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JOB INQUIRY — SPECIAL INSTRUCTIONS INQUIRY.

FUNCTION: Provides a display of the special instructions data entered in JOB
ENTRY/MAINTENANCE.

A3 SpeedSearch (ACS 8.0.0 STD _|o] x|

File Edit Favorites Help

DjEX|s| x| Bl «| > vi]E)sn 5 || w

Johll]m om |SF'EEI.QL INST ATTACHMENTS Ective
r— Special Instructions
ITHIS MOTOR 15 TO BE DELIVERED

ITD DOCK MUMBER 6.

ak. | Cancel |
VEI.D.E|mji_ac |F'ress <CR> To Continue? Char | |PD-1 S

The data displayed may not be edited or maintained in this inquiry option.
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JOB INQUIRY — ESTIMATE INQUIRY.

FUNCTION: Provides a display of the estimate data entered in JOB ENTRY/MAINTENANCE.

A4 Job Estimate Display o Im] 59

Jobft 001001
Cugtomer 000700 E verest Industries

Difg wiew] |

Seq | Cc‘ Wik |Lbr Codedltemit Diegcription | Hours#ﬂt}ll Unit Cozt Ext Coszt|  Unit F'rice| Ext Price|\-’endol# “endor Name
oo L 100 Trawel TadFrom Jab Site 20 15,60 .20 30,00 E0.00
050 150 Dizazzembly 30 1560 45,50 30.00 90.00

L
060 L 164 Addl Cleaning Parts 20 15.60 .20 30.00 B0.00
ovo L 440 Shaft Repair an 15.60 E2.40 30.00 120,00
L
L

030 456 Machine Other 2.0 15.60 31.20 30.00 G0.00

Azsemble Complete mator

Totals

wBLOC il |

The data displayed may not be edited or maintained in this inquiry option.

This grid may be sorted/resorted by clicking on the header of each column. This grid may
be filtered or exported to Excel.
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JOB INQUIRY — SCHEDULING INQUIRY.
FUNCTION: Provides a display of the scheduling data if the scheduling option is enabled.

AdSpeedSearch (ACS 8.0.0 STD - O] x|

File Edit Favorites Help

B4 ] Bo]da | ] D | @ |

Job IDD1 oo DepartmenthH M/P Desc|50|32bl |ITEFCI 800IGEIS75]
|M ator Repair TypeES lﬂE MOTOR. SMALL

Cust ﬂIDUD‘I i} Ship To ﬂIDDDDD2 Job

|E verest Industries |Everest Industries 09/20/00

Schedue Comments |

Comments Sched  Act
|DISASSEMBLY&I |‘I2£DB |
INDING 12/07
{\I\:/AEHINE WORK I12£DS I
lﬁSSEMBLE |12£1D |
|F'AHTS |1 2/08 |
|DELIVEF|Y |1 2h2 |
|
|
|
|

1] I Caticel | [elete |

VEI.D.E|mhe_a:|'CR':C0ntinue, 'S'=Scheduling Dates Char | |P0—1 i

AiSpeedSearch (ACS 8.0.0 STD =1}

File Edit Favorites Help

B i ] £]da | 2 | & |

Job IDD1 oo DepartmenthH MN/P Desc|50|32bl |ITEFCI 800|GEIS75]
IM otor Repair TypeES lﬂE MOTOR, SMALL

Cust ﬂIDUD‘I i} Ship To ﬂIDDDDD2 Job

|E verest Industries |Everest Industries 09/20/00

Schedule | Comments I

Est-Hours Sched-Date Actual-Date
.00 J12/0810
.00 J12¢070
.00 J12/0a:0
o0 J1zrosn
o0 J12i0e0
o0 J1ziz40

|

[bisassEMBLT &l
fwmDmG
[MACHINEWORK
[FSSEMBLE
[FarTs
[pECVERY
—
I
——
——

A0 x 3R

1] I Caricel | [elete |

VB.D.E|mhe_a:|'CR':C0ntinue, ‘C'=Comments Char | |P0—1 i

The data displayed may not be edited or maintained in this inquiry option.
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JOB INQUIRY — JOB MAINTENANCE INQUIRY OPTIONS.
FUNCTION: Provides a display of JOB MAINTENANCE options, as shown.

A SpeedSearch (ACS 8.0.0 STI -ol x|

File Edit Favorites Help

Diax|S| ¥ Bl «| v [vi]e)sn/E |||

Joh|DD1DEI1 |SF'ECIAL INST ATTACHMENTS Fctive

| JobMumber |
Header

Routing Data

Job D ates

Mail Ta

Cuztomer [nstructions

(4 Data

Job Status Inguiry Options

ak. I Cancel |
vEl.D.E|syc_Da | M| |F'D-1 A

JOB INQUIRY — HEADER INQUIRY.

FUNCTION: Provides a display of HEADER INQUIRY, reviewed at the beginning of this
section.
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JOB INQUIRY — ROUTING DATA INQUIRY.
FUNCTION: Provides a display of ROUTING DATA INQUIRY.

AiSpeedSearch (ACS 8.0.0 STD S i ] |
File Edit Favorites Help
DiE|X|@| % B[] <] > [ vi]£)]d]E| 2 || W
Joh|DD1 om |SF'ECIAL INST ATTACHMENTS Fctive

— Routing Data
|DISASSEMBL

jauaTe
[MACHINE
[WINDING
[FSSEMBLY

|
|
|
|
|TESTING I
|
|
|
|

0K | Cancel |

vE.0.E[mji_ak [Press <CR> To Continue? Crar [ [Po1 Y

The data displayed may not be edited or maintained in this inquiry option.
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JOB INQUIRY — JOB DATES INQUIRY.
FUNCTION: Provides a display of JOB DATES INQUIRY.

AiSpeedSearch (ACS 8.0.0 STD

File Edit Favorites Help

—lojx|

Diax|S| ¥ Bl «| v [vi]e)sn/E |||

Job|DD1DEI1 |SF'EEIIAL INST ATTACHMENTS

Fctive

—Job Dates
Eztimate Eompletelw
Estimate Approvele—
Stark Datel.-".-"—
D ate First Warked Dnlm
Last Labor Datelm
Mail Pick List Date[ 7 /|

0K

Cancel |

vEl.D.E|mji_ap |Press <CR> To Continue? M|

[Fo-1

4

The data displayed may not be edited or maintained in this inquiry option.
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JOB INQUIRY — MAIL TO INQUIRY.
FUNCTION: Provides a display of MAIL TO INQUIRY.

A SpeedSearch (ACS 8.0.0 STD ¢

File Edit Favorites Help

—lojx|

Diax|S| ¥ Bl «| v [vi]e)sn/E |||

Job|DD1DEI1 |SF'EEIIAL INST ATTACHMENTS

Fctive

Mail To

N amelJ im Hapwaood
Address Line 1 |1 45 Morthwind Avenue
Addrezs Line 2|Indianapolis, IM 33333
Cit_l,u'Statel

ZipEodeI -

FaxTaM ameIJ im Haywood

Fax-Ta Phone|?1 4-331-3220

0K

Cancel |

vE.0.C[mji_at [Press <CR> To Continue? Char |

[Fo-1

4

The data displayed may not be edited or maintained in this inquiry option.
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JOB INQUIRY — CUSTOMER INSTRUCTIONS INQUIRY.

FUNCTION: Provides a display of CUSTOMER INSTRUCTIONS INQUIRY.

A Customer Instructions

Jobg 001001
Customer 000100 Everest Industries
Job Type  AS

[Cimie] |
Type 'Wark | Description | ntructions
A5 A55EMBLE MaKE SUURE THAT THE MOTOR IS PAIMTED
EVEREST GREEM. TAGWITH EI MURMEBER.
ATTACH A COPY OF THE TESTS TO THE
MOTOR FOR DELMERY.

BILLIMG SPEC CUSTOMER WAMTS TWwi0 COPIES OF THE
INVOICE. OME COPY 'WITH DELIVERY.
SECOMD COFY TO BE MAILED.

DELIVERY Alwiay's DELIVER TO THE SECOMD DOCE.
OFF PLAWTER STREET. THERE IS &
SIGM IMDICATIMG SPECIAL DELIVERIES.
MakE SURE THE SUPERWISOR SIGHS FOR
THE DELMERY.

DISASSEMBLY & IMSPECTION — BEFORE DISASSEMELY. TEST RUM: IF MO
LOAD AMPS EXCEEDS 144 FULL LOAD AMPS
CaLL El; USA BEARINGS OMLY; COVERS
OM ALL MOTORS: LUG LEADS; PAINT EI
GREEM; TAG wWITH EI NO.; CHEVROM
SR1-2 GREASE OMLY

LA TESTIMG ALL TESTS PERFORMED MUST BE RECORDED
OM THE EI TEST FORM. DUFLICATE
TESTS MUST BE ON ADDITIONAL FORMS.
ALL TEST FORMS MUST ACCOMPANY MOTOR "I

] »

w8.0.C|mjiil | Y

The data displayed may not be edited or maintained in this inquiry option.
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JOB INQUIRY — JOB STATUS INQUIRY OPTIONS.

FUNCTION: Provides a display of JOB STATUS options, as shown.

A SpeedSearch (ACS 8.0.0 STI -ol x|

File Edit Favorites Help

Diax|S| ¥ Bl «| v [vi]e)sn/E |||

Joh|DD1DEI1 |SF'ECIAL INST ATTACHMENTS Fctive

Labor Summary [ nguiry

Labor Detail Inquiry

Material |nquiry

Purchase Orders

Cozt Summany Display

W ariance Displap By Labor Code
Yariance Display By Type Wark
Altachments Dizplay

Job Cost Detal Report

Billing lnquing

Mameplate Data

Special Instructions

E stimates

Scheduling

Job Maintenance Inguiry Options ;I

ak. I Cancel |
vEl.D.E|syc_Da | M| |F'D-1 A

This is the original inquiry menu following the JOB HEADER INQUIRY. The last selection in
both menus will toggle the user between the inquiry options.
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JOB CARD PRINT

JOB CARD PRINT

FUNCTION: The JOB CARD PRINT program provides a means of printing a JOB CARD on
all entered JOBS. The information printed on the Job Card is created and maintained in
Job Card QA Data that is entered by Job Type and Type Work. The JOB CARD PRINT wiill
not print for jobs ON HOLD.

A3 Job Card Print (AC - O] x|

File Edit Favorites Help

DEX|a| X B e 2| e

Eeginring Job Mumber | |First
Ending Job Numl:uerl |Last

Meszage |
Murmber OF I:::upiesll:ﬂ

] Cancel |

|vB.EI.IZ|mjr_n:a |Is The Above Information Correct? |Char | |F'|:|—1 i

BEGINNING JOB NUMBER: Enter the BEGINNING JOB NUMBER or press F1 for FIRST.
ENDING JOB NUMBER: Enter the ENDING JOB NUMBER or press F1 for LAST.

MESSAGE: Type a short MESSAGE, if needed. This MESSAGE will print on the JOB CARD
below the Work Estimated Total.

NUMBER OF COPIES: Enter the NUMBER OF COPIES that are needed.

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Prints report.
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CANCEL: Closes criteria entry and returns to the menu.
SAMPLES:

The following two pages are a JOB CARD sample. Additional print options and formats are
available depending on configuration and job processing options.

NOTE: What is included in the Job Card Print is dependent on the print flag set in Type Work
Maintenance
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Application Computer Systems, Inc. Job Card

1318H cd Rd. North, Ste. B
Grevile, SC 7615 ML
Fhone: 864-292-5520 / Fax: 864-292-5084 Job No.: | 001001

Email: spport@acsmaster.com Recv'd Date: | 09{20/00
Wb wiwwacsmastar.com Page: | i

Customer Number: 000100 Ship | Ship To Number: 000002
Everest Industries To: Everest Industries
123 Main St 14 Pinewood Lane
Suite 111 Pittsburg, PA
San Bernarding, C4 93121-0000 enry Baker JDP, 00 3NT

CONTACT: TOM LANDRY

Department Job Type Location Priority N/P Description
MR Motor Repair AS; ACMOTOR, SMALL RUSH FULL CWERTME 50| 326T|TEFC]1800]GE|575|

Customer PO: | 23R4 | PO Release: | 2345 Misc Number: 233332
Job Card

Nameplate Data:
HP1:30, FRAME:326T, ENCLOSURE:TEFC, RPM:1800, MANUFACTUR:GE, WOLTS:373, CUST
STK #:10010, CUST ID #:EI100, MACHINE ID:MI100, SERIAL #:SN10C, SERVICE
F.:1.15, DESIGM:B, TEMP. RISE:40, CODE:G, MODEL #:5K32655204A

Special Instructions:
THIS MOTOR IS TO BE DELIVERED
TO DOCK WUMEER &,

work Estimate:
Code Description Man Hour

NWWWWWW 100 Travel To/From Job Site

MW~ 150 pisassenby
NN~ 164 ada1. creaning Parts
IIIN 240 shart repair
N~ 456 wachine other

mmNmWWW 365  Assemble Complete motor
Total:
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Application Computer Systems, Inc. Job Card

1318 H od Rd. Nerth, Ste. B
e, sC 215 AR R AT Ao

Greanville, SC 29615

Phone: 864-202-5C50 / Fax, 864-292-5084 Job No.: | 001001
Email: spport@acsmaster.com Recy'd Date: | 09/20/00
Web wwwacsmaster.com Page: | 2

cppRcation ¢amputer systems. Inc

Customer Number: 000100 Ship | Ship To Number: 000002

Everest Industries To: Everest Industries
123 Main St, 14 Pinewood Lane

Suite 111 Pittsburg, PA
San Bernarding, C4 93121-0000 enry Baker 1DP, 00 3NT

CONTACT: TOM LANDRY

Department Job Type Location Priority N/P Description

ME.: Mator Repair A5 ACMOTOR, SMALL RUSH FULL CWERTME 30|326T [TEFC] 1800|GE]575|

| customer PO: | 234457544 | PO Release: | 23456 | MiscNumber: | 233332

JOB CARD - CUSTOMER INSTRUCTIONS

Namep late Data:
HP1:50, FRAME:326T, ENCLOSURE:TEFC, RPM:1B800, MANUFACTUR:GE, WOLTS:575%, CUST

STK #:10010, CUST ID #:EI100, MACHINE ID:MI100, SERIAL #:SN10D, SERVICE
F.:1.15, DESIGMW:B, TEMP. RISE:40, CODE:G, MODEL #:5K326S5S5204A

DISASSEMBLY & INSPECTION

Customer Instructions: Special Instructions:
BEFCORE DISASSEMBELY, TEST RUN; IF NO THIS MOTOR IS TO BE DELIWVERED

LOAD AMPS EXCEEDS 1/4 FULL LOAD AMPS TO DOCK MNUMBER 6.
CALL EI; USA BEARIMNGS ONLY; COVERS

OW ALL MOTORS; LUG LEADS; PAIMT EI

GREEM; TAG WITH EI MO.; CHEWRONM

SR1-2 GREASE OMNLY
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JOB LABEL PRINT

JOB LABLE PRINT

FUNCTION: THE JOB LABEL PRINT program provides a means of printing a JOB LABEL on
all entered JOBS. A JOB LABEL may be printed for each Type Work.

A4 Job Label Print ] =]

File Edit Favorites Help

S B ud]vn| £1da | EE] § €] |

Restart? <v/Mx [
Beginning Job Numberl |
Ending Job Numberl |
MNumber OFf Eopieslr
Pririt All Labels? <v/N> ¥

0] I Cahcel |

[vg.0.0 | mjr_ba| M| Fo-1 Z

RESTART? <Y/N>: Enter N to begin the print process. Enter Y if the print process was

previously stopped or if only specific jobs need labels printed. Enter the BEGINNING and

ENDING JOB NUMBERS.

BEGINNING JOB NUMBER: Enter the BEGINNING JOB NUMBER or press F1 for FIRST.

ENDING JOB NUMBER: Enter the ENDING JOB NUMBER or press F1 for LAST.

NUMBER OF COPIES: Enter the NUMBER OF COPIES that are needed.

PRINT ALL LABELS? <Y/N>: Enter Y if ALL labels need to be printed for each specific

job. Enter N if only certain labels need to be printed and then answer Y/N to the window

prompts for the specific TYPE WORKS for the jobs.

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Prints report.
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CANCEL: Closes criteria entry and returns to the menu.

NOTE: Labels that print depends on the print flag set in Type Work Maintenance.
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JOBS ON HOLD REPORT

JOBS ON HOLD REPORT

FUNCTION: The JOBS ON HOLD program provides a listing of all JOBS that have been
placed on HOLD.

Jobs On Hold R x|

:\!f) Print Jobs On Hold Report?

‘fieg Mo Cancel

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Prints report.

NO or CANCEL: Closes criteria entry and returns to the menu.
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REPORT SAMPLE:

0&/08/10 ACS 8.0.0 3TD System
0d4:zZ9 MM Jobs On Hold Report
DEPARTMENT: ER Electronic Repair

031100 aalooo Mile High Brewery 1a/zas00
Total Jobs For Department

0&/08/10 ACS 8.0.0 3TD System
0d4:zZ9 MM Jobs On Hold Report
DEPARTMENT: ME Motor Bepair

aoosss Eappr1saal et errrrrnl aalooo Mile High Brewery O8/22/01
oolooo SO0 ITEFC| 1800 |BALDOR] | 556 oooloo Everest Industries og/10/01 POPOPOPOPOPOPOPORORO 2,470
Q010ZE ZO0|17E0| 1500 |DPEV|4054T| ooo400 Santa Monica Water Department 0z /06700 0ag7-213 237
001111 PEELSOOL P ettt gooloo Everest Industries 0%/01/09
00z0s0 Sorrrrrrrrrrreeerrrrrrrnd 000100 Everest Industries ll7zls08 480
0o0z093 SO0 |TEFC 1800 [GEIIIIIIT]] oooloo Everest Industries aL5/0L/s09 po NUMEEE
oQzosg oooloo Everest Industries osslss039
0ozoss Sopprisaafprirrrrerrrrrn oooloo Everest Industries ag/las09
ooz1oo0 Solrprrsoortrrrrrrerrrernd goos00 Taylor Manufacturing O8/Z1/09
oozlol SO0 |TEFC 1800 [GEIIIIIIT]] oooloo Everest Industries a9/01/09
O0Z12Z gooloo Everest Industries Q2 /Z3/09
00zlie Frrrererrrrrrrrererrrrrnd 000100 Everest Industries 05 /23/03
002134 FErrrrerrrrrrrrererrrrrnd ooo1o0 Everest Industries 09/z4/09
00zl44 Frrrererrrrrrrrererrrrrnd 000100 Everest Industries lofzas03
00z14& Frrrrrerrrrrerrerrerrernd gooloo Everest Industries lo0/z92/09
00zlde Frrrererrrrrrrrererrrrrnd 000100 Everest Industries lofzas03
0o0z147 SO0 |TEFC 1800 [GEIIIIIIT]] oooloo Everest Industries lo0/z9/09
00Zl4g EQ| ITEFC|L200IGEILIIILIT] ooo1o0 Everest Industries 10/za;/02
0ooz1lE0 LEO|Z1E5T |TEFC| 1800 |GE|||]] ooliooo Mile High Brewery 11517709
0o0z153 SO ITEFCIL1800[GEILITIITITT] ooozoo C1-CUSTOMER-NAMEXZCOOCOOCOOOICL 12708509
00z154 100 [TEFCIIWEHI I ooo400 Santa Monica Water Department lz/08/09
00Z158 1501 ITEFC| ILEASONL 1111 ooo&00 Walley Irrigation Systems 1z/08/09
00zZlEe FOO0 L ITOSHIBAILLLLLLLLL] Q00700 Douglas Erickson & Company lzs0gs03
00Z163 gooloo Everest Industries QLAZ7/510
00zlek FILET|ZECOND | THIRD | FOURTH 0o0z00 C1-CUSTOMER-NAMEMCCOOOOOOODICL 02703710 DPURCHASE
O0Z166 FIRST|SECOND | THIED | FOURTH aoozoo C1-CUSTOMER-NAMEXDCOOOOOOOOICL 0E/03510 PURCHASE
00zle? FILET|ZECOND | THIRD | FOURTH oooloo Everest Industries QEF03/10 DPURCHASE
oozles FIRST|SECOND | THIED | FOURTH aoozoo C1-CUSTOMER-NAMEXDCOOOOOOOOICL 0E/03/10 PURCHASE
QOzZles Frrrrrerrrrrerrerrerrernd ooozoo C1l-CUSTOMER-NAMEXCOOOOOOO0DICL DEF0E/10
aoz17o FIRST|SECOND | THIED | FOURTH aoozoo C1-CUSTOMER-NAMEXDCOOOOOOOOICL 0E/03/10 PURCHASE
002173 Sorrrrerrrerrrrrrerrrrrnd ooo1o0 Everest Industries 0z 1010
0o0z174 EO|Z1LET |TEFC L1800 [ [111] oooloo Everest Industries oz/lo/10
0o0z17E TESTL1|TESTZ |TEST2ITEST4|T oooloo Everest Industries oz/s1lo/10
oo0zl7e EQ|Z1ET|TEFC|LE00IGEI L] 0oozoo C1-CUSTOMER-NAMEXCCOOOOOOODICL  0Z/10/710
oozlve 150 ITEFCII8000 10T 0TT] oooloo Everest Industries o4/z2/10 lz-788-6544
TAEJOE FIRET COOTOOOTOLE | SECOND 0o0z00 C1-CUSTOMER-NAMEMCCOOOOOOODICL 02713710 CUSTOMER PO ZCDODCOHE
nemw Frrrrrerrrrrerrerrerrernd ooozoo C1-CUSTOMER-NAMEXDCOOOOOOOOICL 03709510
Total Jobs For Department 37

0608510 ACS 8.0.0 5TD System
O4:29 M Jobs On Hold Beport
DEPARTMENT: PR PUMP REPATR

00zo0s4 EBARLIIIIILLLI gooloo Everest Industries lls1es08

00z0ge HAMEPLATE LlIZ|Z21418&11111 ooaloo Everest Industries 11718708

oozoa? (REREERER oooloo Everest Industries 1l1l/1as08
Total Jobs For Department

Report sorts jobs on hold by department, listing job number, job description, customer
number and name, receipt date, customer purchase order number, and the job quote
amount.

180




Application Computer Systems, Inc.
Service Repair

JOBS ON HOLD/RELEASE ENTRY

JOBS ON HOLD/RELEASE ENTRY

FUNCTION: The JOBS ON HOLD RELEASE ENTRY program is used to put jobs ON HOLD
and RELEASE jobs from the ON HOLD status.

AiPlace Jobs On Hold/Release (
File Edit Favorites Help

| ] | 0] e | ] @ || e

Job Departmenll Job Descl

Quote | T_l,lpel_ |
Cuzt ﬂl Ship To ﬁl Job

5|
o JobValid
L I For I

D I Days.

Credit Statusl
Cust P.OL# P.0. Relt Ship Yia Slsm

—

Job D escl o} tel
Contactl B udl

F'riorit_l,ll_ I Estl

Repl Iteml

Repl F'ricl

ak. I Cancel |

3.0.c|rmjrm_a [Enter Job #, (<F3==Lookup/<F4>=Exit) char | Po-1 4

JOB #:

Enter a valid JOB #, or press F3 for the JOB NUMBER LOOKUP. Press F4 to END and return
to the selector.

Once the JOB # has been entered, the HEADER information will automatically display and
the user will be prompted to place the job on hold or release the job from hold, depending

on the hold state of the job..
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Place Jobs Or

:{) Flace Job On Hold?

fes | Mo Cancel |

Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
YES: Places job on hold or releases job from hold.

NO: Closes entry and returns to the job number entry.

CANCEL: Closes entry and returns to the menu.

If the job was placed ON HOLD, the following message will display on the screen:

x|

! ": Job Has Been Placed On Hold

(0] 4 | Cancel |

If the job was RELEASED, the following message will display on the screen:

x|

! ": lob Has Been Released From Haold

(0] 4 | Cancel |
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Response options: Selecting OK or CANCEL on either of these screens will have the same
result.
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JOB COMPLETE ENTRY

JOB COMPLETE ENTRY

FUNCTION: The JOB COMPLETE ENTRY allows the entry of the completion date by job
number in one screen. Job Complete date is used in the Active Job Report. This function
can be used to keep track of jobs complete but not shipped.

A4 Job Complete Entry (A =13 x|

Filz Edit Favorites Help

B[] pn| £ |90 | B8] P | €] B

Job

Mumber DT Customer Drescription Complete D ate

ak. I Cancel I

|vE|.D.E|mje_|:c |Er'|ter Job Murmber, <F3==Lookup, <=F4==End |Char | |F'|:|—1 o

JOB NUMBER:
Enter the job number, press F3, or %’

COMPLETE DATE:

The current date will default as the completion date, although any correctly formatted date
may be entered.

Response options (Selection results shown below):

1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
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Selection Results:
OK: Functions the same as the ENTER key to complete entry.

CANCEL: Closes entry and returns to the menu.
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JOB SHIP ENTRY

JOB SHIP ENTRY

FUNCTION: The JOB SHIP ENTRY allows the entry of the ship date by job number in one
screen. NOTE: Ship date can be automatically updated during Delivery Ticket and the
Invoice updated function. Use ship date entry to track jobs that have been shipped and not
invoiced if you do not use the Delivery Ticket automatic update. See active job report.

A4 Job Ship Entry (ACS 8
File Edit Favorites Help

| e i vi| E9 |0 | B8 § || O]

Mumber DT Customer Description Ship D ate

Ok I Cancel |

|v8.D.E|mje_sc |Er‘|ter Job Mumber, =F3==Lookup, <F4==End |Char | |F'D—1 e

JOB NUMBER:
Enter the job number, press F3, or %’

SHIP DATE:

The current date will default as the ship date, although any correctly formatted date may
be entered.

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
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Selection Results:
OK: Functions the same as the ENTER key to complete entry.

CANCEL: Closes entry and returns to the menu.
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MATERIAL CHARGES MENU

FUNCTION: The MATERIAL CHARGES program provides a means of charging materials to
a specific job, reviewing the charges, and then updating those charges.

AiMaterial Charges (ACS 8.0.0 STI
File Edit Tools Favorites Help

W75 2| & |2l = | 24 W | s8¢ | @

4 aterial Charges Entry
Extended M aterial Charges
 aterial Charges Reaqister/Update

=
Command I (1] I Cancel |

|vEl.D.E|sys_at |Se|eu:t a task |Char | |F'|:|—1
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MATERIAL CHARGES ENTRY

MATERIAL CHARGES ENTRY

FUNCTION: The MATERIAL CHARGES ENTRY selection provides a means of charging
materials to a specific job.

AiMaterial Charges Entry (£ =10l x|
File Edit Faworites Help

e v | 1] b ) F | €| e
Job Mumber[ I— Last Entered

W’arehousel_ |
F!eferencel

Iterm M umberl
b} esc:l
Serial/Lot #|

Quantit_l,ll—
Uit OF Measurel_
Uit Eostl—
Extended Cost I—

Uit Price I

WP Offset G/L I

ak I Cancel | Delete |

|\rEI.D.E|mae_a. |Enter Job Nurnber, (<F3>=Lookup) |Char | |F'0—1 v

JOB #:

Enter a valid JOB # or press F3 %I for JOB # LOOKUP. Customer Name and Nameplate
Data will display.

WHSE #:

Enter the warehouse from where the material will be posted.
REFERENCE:

Enter the REFERENCE for this job.

RECOMMENDED PRACTICE: Enter the initials or identifier for the employee installing the
physical material on the job or pulling the materials from inventory.
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ITEM #:
Enter the ITEM #, 'NS' FOR NON-STOCK, <F3> %’ = LOOKUP.

Item lookup inquiry will provide the following display choices when each of these choices
are available for inquiry:

M=F

Catalog or ltem Lookup’?

Catalog M5 [kem | Stn:n::klteml Cancel |

|~.rB.III.IZ |s~,n:_}{|:| | /2

Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
CATALOG: Begins inquiry on catalog inventory.
NS ITEM: Begins inquiry on non-stock item history.
STOCK ITEM: Begins inquiry on stock item.
CANCEL: Closes entry and returns to the program.

For freeform non-stock items, enter the ITEM DESCRIPTION.

Enter the QUANTITY ordered.

Enter UNIT OF MEASURE. This will automatically display in EA. For NON-STOCK ITEMS
the user has the option to override UNIT OF MEASURE. Stock items will display the UNIT
OF MEASURE configured in inventory.
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COST:

COST will automatically display for STOCK ITEMS, properly configured CATALOG ITEMS,
and NON-STOCK ITEMS with cost history.

Enter the COST for new NON STOCK ITEMS. At this point an Ext-Cost is displayed.
MATERIAL CHARGES BUTTONS

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Posts entered material to specified job and prepares for next
item entry. Once the OK button is clicked on, the material is
charge to the job. See reversal below to make corrections.

CANCEL: Cancels entry and returns to menu.

DELETE: Deletes material charges to last job entered.

MATERIAL CHARGES REVERSAL NOTE: To make a MATERIAL CHARGES REVERSAL ENTRY
enter the same as Material Charges EXCEPT use a minus sign in front of the guantity. The Unit
Cost will display as a positive (Do Not put the Unit Cost in as a negative). After the user returns
at the end of the line the Ext-Cost will show as a negative figure. When the Material Charges
Register is printed, the user will see that the Reversal Entry updated as a negative.
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EXTENDED MATERIAL CHARGES ENTRY

EXTENDED MATERIAL CHARGES ENTRY

FUNCTION: The EXTENDED MATERIAL CHARGES ENTRY selection provides a means of
charging materials to a specific job AND specifying a UNIT PRICE and/or WIP OFFSET GL
ACCOUNT (for non-stock items or catalog items).

MAMaterial Charges Entry ( = O] x|
File Edit Favorites Help

| v | £o ] da | ) 2 | €| e
Job Mumber[ I— Last Entered

Warehousel_ I
Heferencel

Itern M umberl
Desc|
Senal/Lot ﬁl

Quantit_l,ll—
Unit OF Measurel_
Lirit Eostl—
Extended Cost I—

Urit Price
WP Offset GAL I

ak I Cancel | [elete |

|\r8.D.E|mae_a. |Enter Job Murnber, (<F3>=Lookup) |Char | |F'0-1 v

JOB #:

Enter a valid JOB # or press F3 %I for JOB # LOOKUP. Customer Name and Nameplate
Data will display.

WHSE #:
Enter the warehouse from where the material will be posted.
REFERENCE:
Enter the REFERENCE for this job.
RECOMMENDED PRACTICE: Enter the initials or identifier for the employee installing the physical

material on the job or pulling the materials from inventory.
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ITEM #:
Enter the ITEM #, 'NS' FOR NON-STOCK, <F3> %’ = LOOKUP.

Item lookup inquiry will provide the following display choices when each of these choices
are available for inquiry:

M=F

Catalog or ltem Lookup’?

Catalog M5 [kem | Stn:n::klteml Cancel |

|~.rB.III.IZ |s~,n:_}{|:| | /2

Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
CATALOG: Begins inquiry on catalog inventory.
NS ITEM: Begins inquiry on non-stock item history.
STOCK ITEM: Begins inquiry on stock item.
CANCEL: Closes entry and returns to the program.

For freeform non-stock items, enter the ITEM DESCRIPTION.

Enter the QUANTITY ordered.

Enter UNIT OF MEASURE. This will automatically display in EA. For NON-STOCK ITEMS
the user has the option to override UNIT OF MEASURE. Stock items will display the UNIT
OF MEASURE configured in inventory.
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COST:

COST will automatically display for STOCK ITEMS, properly configured CATALOG ITEMS,
and NON-STOCK ITEMS with cost history.

Enter the COST for new NON STOCK ITEMS. At this point an Ext-Cost is displayed.
UNIT PRICE:

Enter the UNIT PRICE for any material item posting to the job. The price entered will
override all item pricing strategies configured in the system.

WIP OFFSET GL ACCOUNT:

Enter the WIP OFFSET GL ACCOUNT number for non-stock items. The GL account will
override any GL accounts configured in the distribution codes.

EXTENDED MATERIAL CHARGES BUTTONS
Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Posts entered material to specified job and prepares for next
item entry. Once the OK is clicked the material is charged to the
job. See reversal below to make corrections.

CANCEL: Cancels entry and returns to menu.

DELETE: Deletes material charges to last job entered.

EXTENDED MATERIAL CHARGES REVERSAL NOTE: To make a MATERIAL CHARGES
REVERSAL ENTRY enter the same as Material Charges EXCEPT use a minus sign in front of the
qguantity. The Unit Cost will display as a positive (Do Not put the Unit Cost in as a negative).
Enter the original price as a positive. When the Material Charges Register is printed, the user will
see that the Reversal Entry updated as a negative.
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MATERIAL CHARGES REGISTER AND UPDATE

MATERIAL CHARGES REGISTER AND UPDATE

FUNCTION: The MATERIAL CHARGES REGISTER provides a listing of all materials charged
and updated to jobs.

Material Charge x|

:{) Do You Wish To Print The Material Charges Register?

Yes | Mo Cancel |

RECOMMENDED PRACTICE: Verify system printer prior to running the register. If paper
registers are not required, printing to a source to be reviewed and electronically archived is
recommended.

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and

<CR>.
Selection Results:
YES: Prints the register report and prompts for a register update.

NO or CANCEL: Cancels the printing process and returns to a menu.

Once the report finishes printing the user will be asked:
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Material Charc x|

\i:) Are You Ready to Update the Register?

e | o | Cancel |

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

YES: Updates the register report and posts to the general ledger.

NO or CANCEL: Cancels the printing process and returns to a menu.

SAMPLE: The following page is a sample of a MATERIAL CHARGES REGISTER.




0E/05710
0z:42 MM
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ACE 8.0.0 BTD Svsten
Material Charges Register/Update
DEPT: MP Motor Repair

JOB #: 001000 50| |TEFC|L12800|EALDOR] 556 Taylor Mamufacturing

EEFELRENCE

DATE

0519510 M ol

JOE TOTAL:
JOB f#: 001001 S50|3Z6T|TEFC|1800|GE|575| Everest Industries
0e/03/10 o ol

0e/03/10 o ol

JOE TOTAL:

DEPARTHENT TOTAL:

0E/05710
0z:42 MM

Account
Date 0E/L13/10
1z00-03

lzL0-0Z

lzLo-0z

E170-0E

06,0510
02:48 MM

Account
Date 06703710
1z00-03

1200-03

1zE0-0Z

1z250-02

1250-0Z

1250-0Z

E170-0Z

E170-0Z

Description

Inwentory — Non Stock

M/P WHSE

ITEM NUMEEL

ITEM DESCRIPTION

100

3PH 1HP 1755RPM S6H TEFC REASE A0 SMITH

1102

BEARING - SPECIAL
110

111111

ACE 8.0.0 BTD Svsten
Material Charges Begister/Update
General Ledger Summary - Journal JH (Hot On File)
Meno/Reference

Job Material Credit
Q0100 aalooo

WIPF - Material - Mechanical Bepair Job WIP Material

Qooloo oolooo

WIP - Material - Mechanical BRepair Job WIP Material Burden

aoo1oo oolooo
Subtotal for Account lzE0-0Z

Overhead Mat. Bur App. to Mech. BEpr Job Material Burden Credit

Description

Inventory — Non Stock

Inventory — Non Stock

ululupRuls} 001000
Totals For 05713710

ACE 8.0.0 STD Svystenm
Material Charges Begister/Update
General Ledger Summary - Jourhal JM (HNot On File)
Meno/Beference

Job Material Credit
oooloo oolool
Job Material Credit
oooloo oolool
Subtotal for Account 1200-03

Material Mechanical ERepair Job WIP Material

Qooloo oolo00l

Material Mechanical Repair Job WIP Material Burden

Qooloo oolo00l

Material Mechanical Eepair Job WIP Material

Qooloo oolo0o0l

Material Mechanical Eepair Job WIP Material Burden

oooloo oolool
Subtotal for Account 1250-0Z

Overhead Mat. Bur App. to Mech. Bpr Job Material Burden Credit

Qooloo oolo00l

Overhead Mat. Bur App. to Mech. Bpr Job Material Burden Credit

oooloo oolool
Subtotal for Account 5170-0Z2
Totals For 06709410
Total For Report

Dage 1
Audit § 0000032

Dage 1
Audit § 0000032

Credits

123.50

Dage z
Audit § 0000092

Credits

3E_E0
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TIME CLOCK SYSTEM MENU

FUNCTION: The LABOR ENTRY SYSTEM Menu provides access to all TIME CLOCK
programs.

Ai Time Clock System . s
File Edit Tools Favorites Help

WSS e || G s e
Processing m

Timeclock Reqgizter

b aintenance Timeclock Calculation
Timeclock Calculation Register
Timeclock Update To Time Card
Employee Clock-n Inguiny
Employee Clock Dizplay

[
Command I Ok, Cancel

|uB.EI.E|5':.rs_at |SEIEn:t a Time Clock task |Char | |F'|:|—1
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TIMECLOCK ENTRY

TIMECLOCK ENTRY

FUNCTION: The TIMECLOCK ENTRY program provides a means of entering LABOR
CHARGES to a Job including, Employee, Labor Code, and Actual Start and Stop times.

A4 Timeclock Entry (ACS 8.0,
File Edit Faworites Help

| o] 1 o | S | @] W
Empl # | [ Time |—

Job#  Customer Namedlob Desc

| ) ) O ) N ) I
| |
BackUpl

ok | Delete |

vEl.D.E|mIe_ca |Enter Employvee Murber, <F3==Employee Clock Status, <F4== Mask | |P0-1 v

EMPLOYEE #:

Enter the EMPLOYEE #, press F3 to see EMPLOYEE STATUS, or press F4 to return to the
selector.

When the EMPLOYEE # is entered, the employee NAME is automatically supplied along
with the CURRENT TIME.

If the employee is clocking in, the message 'CLOCK-IN' will display.
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x|

YOU HAVE SUCCESSFULLY CLOCKED I,

(] 4 | Cancel |

NOTE: TIME that appears after the EMPLOYEE NAME is the current time and automatically
changes.

JOB #:

Enter the JOB # on which the employee completed a task or number of tasks, or press F3
for the JOB # LOOKUP. Press F4 to END and return to employee # or press F1 if the
employee wants to CLOCK OUT of this job.

NOTE: If F1 was selected, the JOB # will now need to be entered.
LABOR CD:

Enter the LABOR CODE for this job. Press F3 for LABOR CODE LOOKUP or press F2 to go
back one field. Press F4 to END and return to Job Number.

DESCRIPTION:
The DESCRIPTION is automatically displayed when the LABOR CODE is selected.
PROCESSING NOTE #1:

The employee clocks-in at the beginning of their shift to “start” the TIME CLOCK file. As the
employee records time, the total elapsed time from the last TIME CLOCK entry will be
applied to the labor code for the job. For this purpose, the employee only clocks “OFF” of
jobs, always recording what was completed. The employee does not record what is next,
does not clock "ONTO" a job, or sign into any job as part of this process.

PROCESSING NOTE #2:

Multiple labor codes may be entered may be entered at the same time. Press F4 when
finished entering labor codes and to return to job humber entry. Multiple jobs may be
entered at the same time. Total elapsed time from last entry will be divided evening across
the labor codes entered for each job.
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PROCESSING NOTE #3:
The employee closes the TIME CLOCK file at the end of shift by clocking off, which is done
by pressing the F1 key when clocking off the last job of the day. A JOB MUST BE ENTERED
AS PART OF CLOCKING OUT AT THE END OF THE SHIFT.

CLOCKING OUT:

Press F1 at the job number field when entering the last job of the shift to clock out. The
system will confirm the clock out.

x|

L3
1 } YOL HAVE SUCCESSFULLY CLOCKED OLUIT.

(04 | Cancel |
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LABOR PROCESSING INSTRUCTIONS

PROCESSING INSTRUCTIONS

FUNCTION: Instructions to the overall processing steps to update and post labor tasks to
the jobs. These instructions will apply to 99% of all customers processing using Time
Clock.

TIME CARD ONLY: If TIME CLOCK is not used, skip to instruction #7 to post labor entries
through TIME CARD ENTRY.

. View EMPLOYEE CLOCKED-IN INQUIRY and verify all employees from previous shift have
clocked-out of the time clock system. If an employee is not clocked out and should be
clocked out, stop this process and get the employee clocked out. NOTE: NO TIME FOR A
CLOCKED IN EMPLOYEE WILL BE PROCESSED.

. Change system printer to an archiving/review printer to view documents and save an
archive copy.

. Run the TIME CLOCK REGISTER (save as archive but no need to review). Not required.

. Run the TIME CLOCK CALCULATION.

. Run the TIME CLOCK CALCULATION REGISTER (save as archive and use this register to
review/verify accuracy of recorded time).

. Run and UPDATE TIME CLOCK TO TIME CARD.

. Run TIME CARD ENTRY to add, edit, or delete time entered.

. Run TIME CARD EDIT REPORT, if necessary to review TIME CARD EDITS.

. Run LABOR UPDATE.

0.Run EMPLOYEE HOURS REPORT and PURGE at the end of each work week (purge is
necessary for the correct calculation of overtime hours).
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EMPLOYEE CLOCKED-IN INQUIRY

EMPLOYEE CLOCKED-IN INQUIRY

FUNCTION: The EMPLOYEE CLOCKED-IN INQUIRY function allows the user to quickly view
the time the employees clocked-in for the day. When this option is accessed, the user will
get a summary screen containing the employee number, employee name, date and their
clock-in time.

AiEmployee Clock-TIr _ o] x|

File Edit Favorites Help

e T | @

Empit | Employee Mame | Dae | Time |
011000 Johnzon Robert 10/30/09 | 14.43 ﬂ

K1 _>|;I
Ok I Cancel | [elete | | zert |

vB.D.E|syc_kw|IS The Above Infor mation Correct? Char | |F'D—1 S

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK or CANCEL: Cancels the process and returns to a menu.
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TIMECLOCK REGISTER

TIMECLOCK REGISTER

FUNCTION: The TIMECLOCK REGISTER provides a listing of all TIMECLOCK information
entered for an employee by DEPARTMENT. Not required. For maintenance purpose only.

-0 x|

File Edit Favorites Help
& 14| £ o8 EE] 2 | @
Enter Department To F"rintl— w
| ak. Cancel |

|uEI.EI.E|mIr_ga |Is The Abc |Char | |F'|:|—1 i

ENTER DEPT TO PRINT:

Enter the DEPARTMENT code to be printed or press RETURN to print all DEPARTMENTS.
The register will automatically print and return to the selector.

Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
OK: Calculates time register and prints.

CANCEL: Cancels the process and returns to a menu.

SAMPLE: The following page is a sample of the TIME CLOCK REGISTER.
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0805510 ACE 2.0.0 BTD Zystem
03:-03 PM Timeclock Register

DEPARTMENT: ALL
CUSTOMEER MNAME CHARGE IN CHARGE FrEFEEEEEEEET 0T
SHIFT PROD. CODE & DESCE. ACTUAL IN ACTUAL DT CODE

0l-1000 Lobert Johnson 1030409 01 CLEIN CLOCE-IN
Fri 0000002
10530409 01 002149 Taylor Mamafacturing
Fri 0000004 328 METALIZE SHAFT BEARING

EMPLOYEE TOTALE
10-0000 STEVE HAYES 04712710 01 CLEIN CLOCE-IN M Z:34 M
Mon 0000O0ZZ H M Z:34 PN
0412710 01 001000 Everest Industries H m Z:34 M
Mon O0000QZE 100 Trawvel TofFrom Job 2it M Z:24 M
0412410 01 001000 Everest Industries m 3:45 M
Mon 0000027 200 Weld Zhaft H M 3:45 M
04712710 01 CLEOUT CLOCE-0OUT H M 4:84 N
Mon 00000Z8 H m 4:54 M
05709710 01 CLEIN CLOCE-IN M Z:F1 MM
Wed 00000ZD H M Z:Z1 MM
06,0210 01 001001 Ewverest Industries H m Z:34 M
Wed 0000031 010 Purchase Acoisition H M £:34 MM
0g/09/10 01 CLEOUT CLOCE-OUT M Z:24 MM
Wed 0000032 H M Z:34 M

EMPLOYEE TOTALS

DEPALTMENT TOTALS

0&/ 03,510 ACE 2.0.0 S5TD System
0Z:0F PN Timeclock Register

EMPLOYEES CURRENTLY CLOCEED IN
CLOCE IN EHIFT

011000000 Robert Johnson 10/30/038 Z2:43 PM
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TIMECLOCK CALCULATION

TIMECLOCK CALCULATION

FUNCTION: The TIMECLOCK CALCULATION program calculates the time (hours in tenths)
that has been entered through the TIMECLOCK ENTRY process.

-0 x|

File Edit Favorites Help

B vn £ ga 28] 2 | @]

Ending Date [05/08/2010  [Tuesday

ak Canzel |

|vB.EI.IZ |m|e_d.5 |Is The Above I |Char | |F'|:|—1 i

The system automatically defaults to yesterday's ENDING DATE for TIMECLOCK

CALCULATION. The user has the option to change to a specific date. NOTE: Only time

from clock in to clock out will be calculated for each employee.

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Calculates time. Nothing prints as part of this process.

CANCEL: Cancels the process and returns to a menu.
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TIMECLOCK CALCULATION REGISTER

TIMECLOCK CALCULATION REGISTER

FUNCTION: The TIMECLOCK CALCULATION REGISTER provides a printed accounting of
the TIMECLOCK CALCULATION that has taken place per a specific ending date.

-0 x|

File Edit Favorites Help
AR £ 08 ] 2| @]
Enter Departmentl— lf-‘«ll—

Page Break By Emplovee? v

] Cancel |

|xrB.EI.IZ |m|r_aa |Is The Above I |Char | |F'|:|—1 L

ENTER DEPARTMENT:

Enter a specific DEPARTMENT code to print or press <CR> RETURN to print all
DEPARTMENTS. The register will automatically print and return to the selector.

Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
OK: Prints register based on criteria.

CANCEL: Cancels the process and returns to a menu.

SAMPLE: The following page is a sample of the TIME CLOCK REGISTER.
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0&/03710 ACZ 5.0.0 5TD System
03:0% PM Timeclock Calculation Register

CUSTOMER NAME CHARCE IN CHARGE
SHIFT PROD. CODE & DEESCR. ACTUAL IN ACTUAL

10-0000 STEWVE HAYES 0412510 CLOCE-IN

anoses

04712710 001000 Ewerest Industries
aoos? 100 Trawel To/fFrom Job Sit

04712710 001000 Everest Industries
[alulut=te] Z00  Weld Shaft

0412510 CLEQOUT CLOCE-OUT M H M
aoass M H M

003710 CLEIN CLOCE-IN 2 H s
aooso M H M

as/09,10 00l001 Ewverest Industries i H M
goasl 010 Purchase Acquisition

009710 CLEOUT CLOCE-0UT oS H 3.
oooszE M 134 MM

EMPLOTEE TOTALZ
Employee Signature:

0&/03710 ACS 3.0.0 BTD System
03:03 PM Timeclock Calculation Register

JOE # CUSTOMER NAME CHARGE IN CHARGE 0UT FEEEE HOURS *H**xrsredrses
ZEQf SHIFT PROD. CODE & DEECEH. ACTUAL IN ACTUAL OOUT LEG 0T

DEPARTHMENT TOTALS
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TIMECLOCK UPDATE TO TIME CARD

TIMECLOCK UPDATE TO TIME CARD

FUNCTION: The TIMECLOCK UPDATE TO TIMECARD program provides the means of
updating the TIMECLOCK CALCULATION DATA to the Timecard File.

A Timeclock Up
File Edit Favorites Help

TR e v | £0] o 8] 2 | @) e

Do ou Wish To Update Time To The Labar Enty File? W

O, Cancel |

|vEI.EI.IZ|qu_aa |Is The Above Inform: [Char | |F'|:|—1 o

Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
OK: Transfers Time Clock data to the Time Card.

CANCEL: Cancels the process and returns to a menu.

If this is done correctly, the system will confirm the transfer.

x|

! "_\ Tirmeclock Update Is Complete, Press <CR> To Continue,

Ik | Cancel
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TIME CARD MENU

FUNCTION: The TIME CARD Menu program provides access to all TIME CARD programs.

As Time Card System (£ - 0] x|

File Edit Tools Favorites Help

IF| 55 2 | & o0 WM oo | 4 W | ga|FE © | @
e, - |

Time Card Edit List
Labar Update
Employee Hours Report
Employee Hours Purge

[
Command I Ok, Cancel |

|uB.EI.E|5':.rs_at |SEIEn:t a task |Char | |F'|:|—1
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TIME CARD ENTRY

TIME CARD ENTRY

FUNCTION: The TIME CARD ENTRY program provides a means of CHARGING LABOR to
each job.

A Time Card Entry (ACS 8 B [=] E

File  Edit Favorites Help
R | £ ] P || ]

Date |05091 0 Day|
Employes ﬂl Namel

Detail |

Seq | Job# | Reg | 0T | DT | LahCde | Code Description

&

~|
o

Ok I Cancel [Elete | [rizert | Frakate |

[v.0.¢ mle_bk [Enter Date, <CR>=Today's Date, <F<4>=End Date | Fo-1 4

DATE:

Enter the appropriate DATE or press RETURN for today's date. Press F4 to return to the
selector. When the date appears, the day also appears.
EMPLOYEE #:

Enter a valid EMPLOYEE # or press F3 %’ for the EMPLOYEE LOOKUP. Press F4 to END.
When the EMPLOYEE # has been entered, the name is automatically displayed.
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CONFIRMATION:

The system will require a confirmation for the DATE and EMPLOYEE #.
Response options (Selection results shown below):

1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:
OK: Continues to Time Card detail entry.

CANCEL: Cancels the process and returns to a menu.

AiTime Card Entry (ACS ¢

File  Edit Favorites Help

REERIEECY AR

Date IDEHDSH ] D ayI\T\-’ednesday
Ernployes # |1D-DDDD NamelHAYES STEVE

Detal |

Seq | Job# | Reg | 0T | DT | LahCde | Code Description
aos | 007001 .on .00 21 00 |Purchase Acuisition ﬂ

~|
o

RegHrs: .00 OT Hre: .00 DT Hrs: .21 Total Howrs: .21

Ok I Cancel Delete | Inzert | Frakate |

|V8.D.E|m|e_bc| FErD | |P0—1 S

PROCESSING NOTE #1.:

If the employee has time processed in TIME CLOCK for the same day, the time will be
shown automatically. Time may be added, edited, or deleted as necessary for processing.
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SEQ #:

Press the enter key to allow the system to assign and continue with the default line
sequencing for the detail processing lines.

JOB #:
Enter a valid JOB #. Press F3 %’ for the JOB LOOKUP.

When a valid JOB # is entered, the NAMEPLATE DESCRIPTION AND SHIP TO: CUSTOMER
NAME will automatically display.

REG HOURS:
Enter the number of REGULAR HOURS worked on this job.

Enter the number of OVERTIME HOURS worked on this job.

Enter the number of DOUBLETIME HOURS worked on this job.

LBR CODE:
Enter the LABOR CODE or press F3 %’ for LOOKUP.

The LABOR CODE DESCRIPTION will automatically display when the LABOR CODE is
entered.

REPEAT OR COMPLETE:

Repeat detail entry for additional labor tasks completed. When complete, click OK at a
sequence number.

The regular, overtime, double time, and total times will be calculated and totaled at the
bottom of the window.

RegHrz 800 OT Hrzx 200 DT Hre: 1.00 Total Hours: 17.00

2k, Cancel Delete Inzer
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DETAIL ENTRY COMPLETE:
Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Conclude time entry for current employee and return to date
field for next entry.

CANCEL: Cancels the process and returns to a menu.

DELETE: Attempts to delete the record and all lines. Delete key also works
in detail entry to delete individual lines.

INSERT: Returns to detail entry at the next system assigned sequence
number.

PRO-RATE: Allows pro-rating of hours. User will be prompted with the
following window:

A Pro-Rat (O] x|

Fieqg HrSI,DD—
OTHs[ 00
DTHis[ 00
Tatal Hnursl,tlljl—

ak. I Cancel |

|\r8.D.E|mIe_hc |Is The Abowe |‘r‘fN | |F'|:|-1 4

User may enter regular, overtime, and double time hours to be
pro-rated (distributed evenly) across the detail lines previously
entered.

RECOMMENDED PRACTICE: Use PRO-RATE hours to distribute a portion of a working
supervisor’s time across all jobs currently active on the shop floor (add specific jobs after PRO-
RATED jobs and assign specific time for those jobs). Use PRO-RATE hours to distribute a truck
driver’s time across all jobs picked up or delivered in one day.
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TIME CARD EDIT LIST

TIME CARD EDIT LIST

FUNCTION: The TIME CARD EDIT LIST provides a listing of all LABOR entered in Time
Card Entry.

A3 Time Card Edit List € =13 x|

File Edit Fawvorites Help

B i pu] £ da | BS| P || B
Departmentl— lem—

Cancel |

|\-'El.D.E|mIr_ba |Is The Above It |Char | |P|:|—1 v

DEPARTMENT:

Enter the DEPARTMENT number to be printed or press ENTER to print all DEPARTMENTS.
The report will automatically print and return to the selector.

SAMPLE: The following is a sample of the TIME CARD EDIT LIST.

Og/slosl0 ACE 2.0.0 5TD System
Time Card Edit List

10-0000 HAYEZ STEVE 04712710 01 001000 50| |TEFC|Ll800|EALDOR]| 556 - - - Trawel To/From
04,/1Z710 01 001000 50| |TEFC|1l200|BALDOR]||EEE - - - Z00 Weld Shaft
Oe/f02/10 001001 E0|2ZeT|TEFC|1800|GE|E7E] - - - 100 Trawel To/From
0esl0/10 001001 S50|3EZ6T|TEFC|1800|GE|S75] - - - 100 Trawel To/From
0&/1l0s10 001056 S50|3E6T|TEFC|177E|GEISTE] - - - 110 Truck Driwer -
0610710 O0Z000 PAPKER|Ll:1AR|PAVEZLOSER-Z - - - 110 Truck Driwver -
Og/slosL0 00Z003 EO0|2ZeT|TEFC|17EEIGEl | | - - - 110 Truck Driwver -

EMPLOYEE TOTALS
DEPADTMENT 02 TOTALE

REPORT TOTALZ
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LABOR UPDATE

LABOR UPDATE

FUNCTION: The LABOR UPDATE program provides a means of updating the TIME CARD
ENTRY after they have been entered, printed, and checked for accuracy.

A Labor Updat _|O] x|

File Edit Favorites Help

| e v 0] | ) © | @ |
Do You 'want To Update Timezard Entries? [

Enter D ate to Update Thru:uughl
ak. Cancel |

4B.0.C|mlu_bz | (v/M) M P14

DO YOU WANT TO UPDATE TIMECARD ENTRIES?
Check this box to continue with the update.
ENTER DATE TO UPDATE THROUGH:
Enter the date for updating and return. After update the user will be returned to selector.

NOTE: This function updates Labor Hours and Dollars to the Job and to the General
Ledger.

SAMPLE: The following page is a sample of the LABOR UPDATE REGISTER.
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08710710 ACE 2.0.0 BTD Bystem Tage 1
05:37 AM Lahor Update Audit g 0000037
General Ledger Summary - Journal JL (Not On File)

Acoount Description Meno/Reference Credits

Date 04712710
1z&0-02 WIPF - Labor - Mechanical Repair JOE LAEBOR P/E FOR 041Z10

oooloo oolooo0 Job Labor
1z&0-02 WIP - Labor - Mechanical Repair JOB LABOR P/E FOR 041210

000100 001000 Jokb Labor

Subtotal for Account lZel-02

Looo-0z Saaries & Wages - Bepairs JOB LAEOER PSR FOR 0O41Z10

oooloo ooloo00 Job Labor
L5150-0z2 Overhead Labhor Applied to Mech. Bpr JOE LAEOR PYR FOR 041ZF10

oooloo oolooo Job Labor

Totals For 0471lZ/710

08710710 ACS 2.0.0 3TD System Page z
05:37 AM Labor Update Audic g 00000327
Gereral Ledger Summary - Journal JL (Hot On File)
Account Description Meno/Peference Credits
Date 08710710
1z&0-02 WIP Lahor Mechanical Repair JOB LABOR P/E FOR 061010
000100 00z000 Job Labor
lze0-0g WIp Labor Mechanical Repair JOE LAEOR P/E FOR 0Ocl0l0
oooloo oozooo Job Labor
1lze0-0g Labor Mechanical Repair JOE LAECOR PR FOR 0&1010
oooloo oolool Job Labor
1z&0-02 Labor Mechanical Repair JOE LABOR P/E FOR 0&1010
oooloo oolool Job Labor
1z&0-02 Lahor Mechanical Repair JOB LABOR P/E FOR 061010
oooloo 001056 Job Labor
lze0-0g Labor Mechanical Repair JOE LAEOR P/E FOR 0&l010
oooloo 001056 Job Labor
1Z280-02 Lakor Mechanical Repair JOE LAEROR PSR FOR 0&1010
oooloo oozoo: Job Labor
1z&0-02 Labor Mechanical Repair JOE LABOR P/E FOR 0&1010
oooloo oozooz Job Labor
Subtotal for Account lZel-02
Looo-0z Saaries Mages Bepairs JOB LAEBOER PSR FOR 051010
oooloo oozooo Job Labor
LSooo-0z Saaries Mages Bepairs JOB LABOR P/R FOR 0&1010
000100 00100l Jokb Labor
E000-02 Saaries Wages Bepairs JOB LABOR PSR FOR 051010
oooloo 001056 Job Labor
EQoo-0z Saaries Mages Bepairs JOE LAECOR PfR FOR 0&1010
oooloo oozoo: Job Labor
Subtotal for Accoumt 5000-0Z2
E1E0-0Z Overhead Labor Applied . JOE LAECOR PR FOR 0&1010
oooloo oozooo Job Labor
E1E0-0Z Overhead Labor Applied . JOE LABOR PSR FOR 0&1010
oooloo ooloo0l Job Labor
E1E0-0Z Overhead Labor Applied . JOB LABOR PSR FOR 081010
oooloo 00loEE Job Labor
E1E0-0Z Overhead Labor Applied . JOB LABOR P/E FOR 061010
oooloo o0zoo3 Job Labor
Zubtotal for Account E1E0-0Z
Totals For 06710710
Total For Report
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EMPLOYEE HOURS REPORT

EMPLOYEE HOURS REPORT

FUNCTION: The EMPLOYEE HOURS REPORT provides a listing of all REGULAR, OVERTIME,
and DOUBLETIME hours that have been worked by an employee on Jobs.

A3 Employee Hours R [

File Edit Favorites Help
LB £ da ] ? || W)
Department I_ l-‘-‘«ll—

Start D ate | |First
Thiru Datel |Last
Job Numl:uerl Ié.ll
Emp Numl:uerl I-’-'-.II

k. Cancel

|uB.EI.E|mIr_|:a |Is The Ahove Infor mation Correct? |Char | |F'|:|—1 i

DEPARTMENT:

Enter specific DEPARTMENT to print or press ENTER to select all departments.
START DATE:

Enter a specific START DATE to print or press F1 to select FIRST.
THRU DATE:

Enter a specific END DATE to print or press F1 to select LAST.
JOB NUMBER:

Enter a specific JOB NUMBER to print or press ENTER to select all Jobs.
EMPLOYEE NUMBER:

Enter a specific EMPLOYEE NUMBER or press ENTER to select all employee numbers.
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Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:
OK: Print report based on criteria entered.
CANCEL: Cancels the process and returns to a menu.
NOTE: The report will only process time updated since the last purge. The purge should be
completed at the end of each weekly overtime calculation period, as the report totals are used as
part of the weekly overtime calculation (failure to purge the report will result in inaccurate
overtime hour calculations). To clear the EMPLOYEE HOURS REPORT file, the user will need to run
EMPLOYEE HOURS PURGE.

SAMPLE: The following page is a sample of the EMPLOYEE HOURS REPORT.




e 1010

Employes #
Ipt  Job
oz oozooo

Enployes #
Ipt  Job
oz oo1ooo

Enployes

Ipt Job

oz aolaoo
aolaoa

Employes #

Ipt  Job

oz ooz000
ooz000
ooz000
ooz000

Qe 10,10

Enployes #
Dpt  Job
oz Oolo0zkE

Enployes #

Ipt  Johb

oz aolool
ooz000
aozooo
aozooo
aozooo
o0zlel
aolooo
aolooo
aolooo
aolooo
aolooo
aolooo
ooliooo
aolool
ooloo0l
ooloke
aozooo
aozo0z
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[nlululululy]
Cde
1585

oz1o000
Cde
100

0zzooo
Cde
oos
13z

0z5000
Cde
100
100
1z0
1z0

ACS B.0.0 STD System
Employese Hours Report
From First Thru Last

1251208

Elise Belwins
Beg Hrs=
04,2706
04 27008

Judy Danwvers
Beg Hrs=
03/09/04 1.50
az2/02,/04 z.0o
03/09/04
0z/02/04

Enployee Totals:

0z&000
Cde
100

laaoon
Cde
1an
150
1an
1z0
158
319
233
1an
1an
1an
200
1an
200
1an
140
110
110
110

ACE 2.0.0 STD Svstem
Employes Hours Beport
From First Thru Last

Irma EBently
Beg Hrs
11714708

STEVE HAYES

Beg Hrs=
02 /EEr0OL 2.00
03,1004 Z_00
07,720,044 z.00
07 2004 1.50
07,720,044 1.00
lz/s02/09 a.on
lz/s02,09 a.ono
04512710 a.ono
0471210 a.ono
04512710 a.ono
O04/12,10 o_ono
04512710 a.ono
04,1210 o_oo
e/ 02,10 a.ono
o5 10,10 Z_00
Oesl0s10 Z.00
o5 10,10 Z_00
OE/1l0s10

Enployee Totals:

Department Totals:

EEpULL LU= Lok, oud

IT Hrs

0T Hr= IXT Hrs
o.0o0
o_.oo
o.0o0
o.0o0
o.0o0
o.0o0
z,zl1.0%7
o.0o0
0.0z
o.01
1.68
o.0o0
1.17
o.0o0
o.z5
o.zg
o.z5

12 ou [ =T~ =Y

Total Hrs
1.50
Z.00

Total Hrs

Total Hrs
2.00
£.00
£.00
1.50
1.00
0. oo

£,211.07
0. 0o
0.0z
0.01
l1.88
0. 0o
1.17
0. 0o
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EMPLOYEE HOURS PURGE

EMPLOYEE HOURS PURGE

FUNCTION: The EMPLOYEE HOURS PURGE report purges all regular, overtime, and double
time hours that have been worked by an employee on Jobs through a specific Purge Date.

ASEmployee ol x|

File Edit Favorites Help
e REEEL AR
Furge Thiu Datel—
ok Cancel |

|vEI.EI.IZ|qu_|:a |Er'|ter Purg |Date | |F'|:|—1 L

PURGE THRU DATE:
Enter date through to purge data. All data prior to the date entered will be purged.
Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:

OK: Purges data based on criteria entered.

CANCEL: Cancels the process and returns to a menu.
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JOB BILLING SYSTEM

FUNCTION: The JOB BILLING SYSTEM provides the means for billing a Job.

A4 Job Billing (ACS 8.0.0 STD Syste - 0] x|
File Edit Toolz Favorites Help

EEa s e G| Al 7 e

Delivern Ticket Enty

Delivery Ticket Print

Cluick Delvery Ticket Print

Linked Job Pre [rvoice Entry

Job [nvoice Entry

[Fvoice Edit Repaort

Irveoice Print

Salez Register

Change PO/PO Relt On Job Invoice

Command |

|vB.EI.E|sys_at |SEIE|:t a task
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DELIVERY TICKET ENTRY

DELIVERY TICKET ENTRY

FUNCTION: The DELIVERY TICKET ENTRY program is used to prepare delivery
documentation for JOBS that are ready to be shipped. Unless you need pricing or special
notes on the delivery ticket it is recommended that you use the Quick Delivery Ticket Print.

A Delivery Ticket Entry (ACS 8.0.0 STC
File Edit Favorites Help

B[] o] 21 a8 ] || 0
Customer| dob[ ShipTa[ B[ DelTk[

Namel Namel
| |
| |
| [ | ]

Ribbon | Detail | Footerl
Typel_ I F'nc:ingl I

Order Type I_ I Salespersonl |

I Sid Messagel |

Ship Datel Territoryl |
Expiresl Sales Taxl

PO Numberl List Pricel

PO Rel Numberl

Mizc Numberl—
Shpvia
Sales Discl— |
Termsl_ I
Distributionl_ |

’Tl Cancel [elete | Izt | Select | Frin |
,m|mbe_dl |Enter Job #, (<F3>=Lookup) W’—I— Y

JOB #:

Enter a valid JOB #, or press F3 %’ for the JOB # LOOKUP. Press F4 to return to the
Job Billing Menu.

PROCESSING NOTE: When the JOB # has been entered, other pertinent information will

be displayed. Customer credit status, aging, and customer comments may display
depending on system configuration.
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Delivery Ticke x|

\?{) Iz this the correct Job to create a Del Tkt fram?

Yes | Mo | Cancel |

Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
OK: Continues with delivery ticket processing.

NO: Returns to job number entry.

CANCEL: Cancels the process and returns to a menu.

The cursor will move to SHIP-TO-NO.

13

Shil:l-TDIEIEIEIEIEIE BulJDP Del TktIEIEIEI'I MEe

I arne |Everest [ndustries

|1 4 Pinewood Lane
|BlgH3
33121-0000 | Pittsburgh P& |15358

*Credit Limit*

F'rin::inngLH |D galer

SHIP-TO:

The ship-to number and address will default from the job entry process. The user may add
to, edit, or delete information as necessary.

224
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TAKEN BY:

The taken by ID will default from the job entry process. The user may add to, edit, or
delete information as necessary.

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Continues with delivery ticket processing.

CANCEL: Cancels the process and returns to a menu. Does not delete the
delivery ticket.

DELETE: Deletes the delivery ticket and returns to a menu.

The cursor will move to the RIBBON TAB, displaying default values from the JOB ENTRY process.

DELIVERY TICKET — RIBBON ENTRY

FUNCTION: The RIBBON ENTRY option is used to confirm, edit, delete, or enter RIBBON
DETAIL information related to the processing of the job.

Ribbon | Detail I Fu:u:uterl Credit Limit

T_l,lpelt’-'q |Dealer F'ricinngLH |Dealer

Order Type IS_ W SalespersonlJDF’ }Jud_l,l [. Peterzon
Order Datelm Std MessagelDE |F|etum Folicy
Ship Datelw Terrih:ur_l,lll]l]1 |We&tem LS.
E:-:piresl— Sales Ta:-:ll:,-'.\ |Ca|ifu:|rnia State

PO Number|23445H544 List F'ric:el |Current List Price
PO Rel Numher|234-55

Misc Numherlw
Ship via|—
Sales DiscIA_ |Class & Dealer
Temns[4  [2270Days - Net 30
Distributiunlﬁ |F'roduu:t &L ocation 1
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Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Accepts default information and continues with delivery ticket
processing.

CANCEL: Returns to job number entry.

ORD DATE:
Enter/edit the ORDER DATE or press RETURN for JOB'S RECEIVED DATE.
SHIP DATE:
Enter/edit the SHIP DATE or press RETURN for today's date.
PO NUMBER:
Enter/edit the customer's PURCHASE ORDER NUMBER.
PO RELEASE NUMBER:
Enter/edit the customer's PURCHASE ORDER RELEASE NUMBER.
MISC NUMBER:
Enter/edit the MISC NUMBER.
SHIP VIA:
Enter/edit the SHIP VIA information.
SALES DISCOUNT:

Enter/edit a valid SALES DISCOUNT CODE.
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The SALES DISCOUNT CODE is used to calculate an overall discount to be applied to the
invoice (see Sales Discount Code Maintenance).

TERMS CODE:
Enter/edit a valid TERMS CODE.
The TERMS CODE entered will be used to automatically calculate the invoice due date,
discount date, and the discount amount (if applicable) for the invoice during the SALES
REGISTER process.

DISTRIBUTION CODE:
Enter/edit a valid DISTRIBUTION CODE.

This code is used to specify the Accounts Receivable account, Freight and any other
General Ledger accounts to be posted when the invoice is updated.

SALESPERSON CODE:
Enter a valid SALESPERSON CODE.
This code is used for updating the Sales Analysis system (the By Salesperson report) and
Commission information for each salesperson (see Accounts Receivable Salesperson
Maintenance).

STANDARD MESSAGE CODE:
Enter a valid STANDARD MESSAGE CODE.

NOTE: See Accounts Receivable Standard Message Code Maintenance for examples of
how this field can be used.

TERRITORY CODE:
Enter a valid TERRITORY CODE.

This code is used for updating the Sales Analysis module (see Accounts Receivable
Territory Code Maintenance).

TAX CODE:

Enter a valid TAX CODE.
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The code entered will be used to perform automatic SALES TAX calculation during the
invoice update process.

LIST PRICE CODE:

Enter a valid LIST PRICE CODE or LEAVE BLANK FOR CURRENT LIST PRICE.
RIBBON INFORMATION COMPLETE:

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Accepts default information and continues with delivery ticket
processing.

CANCEL: Returns to job number entry.
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The cursor will move to the DETAIL TAB, displaying default values from the JOB ENTRY process.
DELIVERY TICKET - DETAIL ENTRY

FUNCTION: The DETAIL ENTRY option is used to confirm, edit, delete, or enter DETAIL

information related to the processing of the job. The default information shown, if any, is
dependant on the department and customer configuration — the default information may
be based on estimate information, actual postings, or may be blank.

ADelivery Ticket Entry (ACS 8
File Edit Favorites Help

2B i E1|aa B8] § | @ | W
Customer[000T00 Jebfootom Ship-To[000002 By[IDF Del Tke[o00T0T6

NameIE werest Industries Mame IEverest Industries

[123 Main 5t |14 Pinewaod Lane
[Suite 111 [BlgHz
ISan Bemnardina IC.‘T |931 21-0000 IPittsburgh Iﬁ |1 5358

Ribbon  Detal IFooterI “Credit Lirnit* Totall 450,00

Seq |Cd| Type | LbiCd | Description | Cast | Hs/Orid | Pice | B/O | Hrs/Ship | Estension

100
110
120
130
140
150
160
170
180

] |

=

Mameplate Data:
HF1:50, FRAME:326T,
EMCLOSURE:TEFC. RPM:1800,
MaMWUFACTUR:GE, WOLTS:575, CUST 5TK
#0010, CUST ID $:E100, MACHINE
ID:MI100, SERIAL #:5M100, SERVICE
F.:1.15 DESIGM:E. TEMP. RISE: 40,
CODE:G, MODEL #:5K 326552044

Special Instructions:

Z|Z(Z|Z|Z(=(Z|Z

ak I Cancel | Delete | Inzert | Select | Frirt |

vEl.D.E|mhe_d| |IS The Above Information Correct? Char | | v

While the default information may be edited, users are discouraged from adding labor or
material at this point in the process, as this information will not be retroactive to the job
and not included in job history. To add labor or material cost/postings, user are
encouraged to delete the delivery ticket and make the additions as part of job entry
processing.

PROCESSING NOTE: The delivery ticket is generated based on current information. With
the exception of the customer purchase order and purchase release number, information
changed in the delivery ticket is not retroactive to the job. Additionally, any changes to the
job are not updated to the delivery ticket automatically — these must be manually changed
or the delivery ticket recreated.
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DETAIL INFORMATION COMPLETE:

Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
OK: Continues with delivery ticket processing.

CANCEL: Cancels the process and delivery ticket job number entry.

DELETE: Attempts to delete the record and all lines. Delete key also works
in detail entry to delete individual lines.

INSERT: Returns to detail entry at the next system assigned sequence
number.
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The cursor will move to the FOOTER TAB, displaying default values from the JOB ENTRY process.

DELIVERY TICKET - FOOTER ENTRY

FUNCTION: The DETAIL ENTRY option is used to confirm, edit, delete, or enter DETAIL

information related to the processing of the job. The default information shown, if any, is
dependant on the department and customer configuration — the default information may
be based on estimate information, actual postings, or may be blank.

A Delivery Ticket Entry (ACS 8.0.0
File Edit Favorites Help

3B e i £1]aa EE[ || 0|
Customer[000T00 Jebfootom Ship-To[000002 By[IDF Del Tke[o00T0T6

NameIE werest Industries Mame IEverest Industries

[123 Main 5t |14 Pinewaod Lane
[Suite 111 [BlgHz
ISan Bemnardina IC.‘T |931 21-0000 IPittsburgh Iﬁ |1 5358

Fiibbon | Detail  Footer | Credit Limit

Gross Salesw
Discountl?
Subtotalw
Taxl?
FreightlD—

Met Sale: 0.00

Cancel Delete | Izt | Select | Prirt |

vEl.D.E|mhe_d| |Enter Freight Charges ML | | i

GROSS SALES:

Displays GROSS SALES. Entry is not editable.
DISCOUNT:

Enter/edit the SALES DISCOUNT information.
SUBTOTAL:

Displays SUBTOTAL. Entry is not editable.
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Displays TAX based on job information, tax code, and system configuration.
FREIGHT:

Enter FREIGHT AMOUNT if applicable.
NET SALES:

Displays NET SALES. Entry is not editable.
FOOTER INFORMATION COMPLETE:

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. L<J§:eRt>h.e TAB key to cycle between the buttons to select the appropriate button and

Selection Results:

OK: Continues with delivery ticket processing. The delivery ticket is
not printed here, but included as part of the next batch print.

CANCEL: Cancels the process and delivery ticket job number entry.

DELETE: Attempts to delete the record and all lines. Delete key also works
in detail entry to delete individual lines.

SELECT: Select a printer for "ON-DEMAND" Delivery Ticket Print. A
PRINTER WINDOW will display with a list of printer choices.

PRINT: Prints an "ON-DEMAND" Delivery Ticket.
PRINTING:

The system will prompt if prices should be printed on delivery ticket.
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Delivery Ticket Entr X|

\‘.‘;) Do You Wish To Print Prices On The Delivery Ticket?

‘fes | Mo | Cancel |

SAMPLES: The following pages show different formats for Delivery Ticket printing.
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Application Computer Systems, Inc. Delivery Ticket
1318 Haywood Rd. Nerth, Ste. B

Greswille, SC 29615
Phone: 864-202-5980 / Fax: 864-202-5084 Job No.: | 001001
Email: sLpport@acsmaster.com Received Date: | 09f20/00
Web: wwvwacsmaster .com Page: | 1

Customer Mumber: 000100 Ship | Ship To Number: 000002
Everest Industries To: Everest Industries
123 Main St 14 Pinewood Lane
Suite 111 Blgt3
San Bernarding, CA 93121 Pittsburgh, P4 15358

Job No. Rec'vd Date Sales Code Ship Date Ship via Terms
001001 09/20/00 1DP 06/10/10 2% 10 Days - Me

Customer PO: | 23443R544 | PO Release: 234-06 Misc Number: 233332

Order | Ship B/O | Item #/Description/Notes Unit Price Extension
Mameplate Data;
HP1;50, FRAME :326T,
ENCLOSURETEFC, RPM:1800,
MANUFACTUR GE, VOLTS:575, CUST STK
#;10010, CUST ID # :E1100, MACHINE
1D:MI100, SERIAL #:SN100, SERVICE
F.;1.15, DESIGN:B, TEMP. RISE 40,
CODE:G, MODEL # '5K326S52044
Special Instuctions;,
THISMOTOR ISTO BEDELIVERED
TO DOCK NUMBER. 6.

Disassermbly

Addl, Cleaning Parts
Shaft Repair

Machine Qther

Assermble Complete motar
1ob Completiorl

Retumed Items Subject To 15% Restocking
Charge. Retum Authorization Required.

Sub Total
Discount
Tax
Freight

Total

Received By:
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Application Computer Systems, Inc. Delivery Ticket
1218 Haywood Rd. North, Ste. B

Gregnwille, SC 29615
Phone: 864-292-5980 / Fax: 864-292-5964 JobNo.: | 001001

— Ermail: support@acsrmaster com Received Date: | 0%/20/00
Web! wiwwacsmaster .oom Page: | 1

Customer Number: 000100 Ship | Ship To Number: 000002
Everest Industries To: Everest Industries
123 Main St 14 Pinewood Lane
Suite 111 Blgt3
San Bernarding, C4 93121 Pittsburgh, P4 15358

Job No. Rec'vd Date Sales Code Ship Date Ship Via Terms
001001 0%/20/00 1op 0e/10/10 2% 10 Days - Ne

Customer PO; | 23445R544 | PO Release: | 234-56 Misc Number: 233332

Order | Ship B/O | Item #/Description/Notes Unit Price Extension

Marmeplate Data;
HP1:50, FRAME :326T,
ENCLOSURE;TEFC, RPM: 1800,
MANUFACTUR, .GE, VOLTS:575, CUST STK
#:10010, CUST ID #:E1100, MACHINE
I1D:MI100, SERIAL #:SN100, SERVICE
F.:1.15, DESIGN:B, TEMP. RISE 40,
CODE:G, MODEL #:5K 326852044

Special Instuctions;
THIS MOTOR IS TO BE DELIVERED
T DOCK WUMBER &,

Disasserrbly

Addl. Cleaning Parts
Shaft Repair

Machine Qther

Assermble Complete motar
Job Completion

Retumed Items Subject To 15% Restocking
Charge. Retum Authaorization Required.

Sub Total
Discount
Tax
Freight

Total

Received By:
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Application Computer Systems, Inc. Delivery Ticket
1218 Haywood Rd. North, Ste. B

Gregnwille, SC 29615
Phone: 864-292-5000 / Fax: 864-202-5054 Job No.: | 001001
Email; support@acsmaster.aom Received Date: | 09/20{00
Web! wiwwacsmaster .oom Page: | 1

Customer Number: 000100 Ship | Ship To Number: 000002
Everest Industries To: Everest Industries
123 Main St 14 Pinewood Lane
Suite 111 Blgt3
San Bernarding, C4 93121 Pittsburgh, P4 15358

Job No. Rec'vd Date Sales Code Ship Date Ship Via Terms
001001 0%/20/00 1op 0e/10/10 2% 10 Days - Ne

Customer PO; | 23445R544 | PO Release: | 234-56 Misc Number: 233332

Order | Ship B/O | Item #/Description/Notes Unit Price Extension

Marmeplate Data;
HP1:50, FRAME :326T,
ENCLOSURE;TEFC, RPM: 1800,
MANUFACTUR, .GE, VOLTS:575, CUST STK
#:10010, CUST ID #:E1100, MACHINE
I1D:MI100, SERIAL #:SN100, SERVICE
F.:1.15, DESIGN:B, TEMP. RISE 40,
CODE:G, MODEL #:5K 326852044

Special Instuctions;
THIS MOTOR IS TO BE DELIVERED
T DOCK WUMBER &,

Disasserrbly

Addl. Cleaning Parts
Shaft Repair

Machine Qther

Assermble Complete motar
Travel To/From Job Site

Retumed Items Subject To 15% Restocking
Charge. Retum Authaorization Required.

Sub Total
Discount
Tax
Freight

Total

Received By:
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DELIVERY TICKET PRINT

DELIVERY TICKET PRINT

FUNCTION: The DELIVERY TICKET PRINT allows the user to print the Delivery Ticket. All
Delivery Tickets that have been entered, but not printed through "ON-DEMAND", will print.

A5 Delivery Ticket Print
File Edit Favorites Help

TR e v | £0] o 8] 2 | @) e

Messagel

Restart < M [

Cuigtamer Numl:uerl |

Beginning Job Mumber I

Ending Job Numl:uerl

k. Cancel

|vEI.EI.IZ|mhr_|:|e Iz The Above Information Correct? |Char | |F'|:|—1 i

MESSAGE:

Type a MESSAGE if one is required. This message will print on each Delivery Ticket in this
Batch.

RESTART? <Y/N>:

Check to print DELIVERY TICKETS for a specific customer or if the user had to restart the
print process.

CUSTOMER NUMBER:

Enter customer number to restart printing.

This option defaults to N (unchecked). Leave unchecked to display the following:
BEGINNING JOB NUMBER:

Enter the BEGINNING JOB NUMBER to start printing specific Job # or press F1 for FIRST.

237
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ENDING JOB NUMBER:

Enter the ENDING JOB NUMBER to stop printing at a specific Job # or press F1 for LAST.

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Continues with delivery ticket printing.

CANCEL: Cancels the process and returns to the menu.

PRINTING MESSAGES:

x|

Flease Make Sure That The Correct Del Tkt Forms Are Mounted
[} On Printer Po For ACS5 8.0.0 STD System,
Then Press <CR =,

(0] Cancel |

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Continues with delivery ticket printing.

CANCEL: Cancels the process and returns to the menu.
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PRINTING:

The system will prompt if prices should be printed on delivery ticket.

Delivery Ticket Ent x|

\:..?r) Do You Wish Ta Print Prices On The Delivery Ticket?

Yes | Mo | Cancel |

SAMPLES: The following pages show different formats for Delivery Ticket printing.
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Application Computer Systems, Inc. Delivery Ticket
1218 Haywood Rd. North, Ste. B

Gregnwille, SC 29615
Phone: 864-292-5980 / Fax: 864-292-5964 JobNo.: | 001001

— Ermail: support@acsrmaster com Received Date: | 0%/20/00
Web! wiwwacsmaster .oom Page: | 1

Customer Number: 000100 Ship | Ship To Number: 000002
Everest Industries To: Everest Industries
123 Main St 14 Pinewood Lane
Suite 111 Blgt3
San Bernarding, C4 93121 Pittsburgh, P4 15358

Job No. Rec'vd Date Sales Code Ship Date Ship Via Terms
001001 0%/20/00 1op 0e/10/10 2% 10 Days - Ne

Customer PO; | 23445R544 | PO Release: | 234-56 Misc Number: 233332

Order | Ship B/O | Item #/Description/Notes Unit Price Extension

Marmeplate Data;
HP1:50, FRAME :326T,
ENCLOSURE;TEFC, RPM: 1800,
MANUFACTUR, .GE, VOLTS:575, CUST STK
#:10010, CUST ID #:E1100, MACHINE
I1D:MI100, SERIAL #:SN100, SERVICE
F.:1.15, DESIGN:B, TEMP. RISE 40,
CODE:G, MODEL #:5K 326852044

Special Instuctions;
THIS MOTOR IS TO BE DELIVERED
T DOCK WUMBER &,

Disasserrbly

Addl. Cleaning Parts
Shaft Repair

Machine Qther

Assermble Complete motar
Iob Campletiorl

Retumed Items Subject To 15% Restocking
Charge. Retum Authaorization Required.

Sub Total
Discount
Tax
Freight

Total

Received By:
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Application Computer Systems, Inc. Delivery Ticket
1218 Haywood Rd. North, Ste. B

Gregnwille, SC 29615
Phone: 864-292-5980 / Fax: 864-292-5964 JobNo.: | 001001

— Ermail: support@acsrmaster com Received Date: | 0%/20/00
Web! wiwwacsmaster .oom Page: | 1

Customer Number: 000100 Ship | Ship To Number: 000002
Everest Industries To: Everest Industries
123 Main St 14 Pinewood Lane
Suite 111 Blgt3
San Bernarding, C4 93121 Pittsburgh, P4 15358

Job No. Rec'vd Date Sales Code Ship Date Ship Via Terms
001001 0%/20/00 1op 0e/10/10 2% 10 Days - Ne

Customer PO; | 23445R544 | PO Release: | 234-56 Misc Number: 233332

Order | Ship B/O | Item #/Description/Notes Unit Price Extension

Marmeplate Data;
HP1:50, FRAME :326T,
ENCLOSURE;TEFC, RPM: 1800,
MANUFACTUR, .GE, VOLTS:575, CUST STK
#:10010, CUST ID #:E1100, MACHINE
I1D:MI100, SERIAL #:SN100, SERVICE
F.:1.15, DESIGN:B, TEMP. RISE 40,
CODE:G, MODEL #:5K 326852044

Special Instuctions;
THIS MOTOR IS TO BE DELIVERED
T DOCK WUMBER &,

Disasserrbly

Addl. Cleaning Parts
Shaft Repair

Machine Qther

Assermble Complete motar
Job Completion

Retumed Items Subject To 15% Restocking
Charge. Retum Authaorization Required.

Sub Total
Discount
Tax
Freight

Total

Received By:
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Application Computer Systems, Inc. Delivery Ticket
1218 Haywood Rd. North, Ste. B

Gregnwille, SC 29615
Phone: 864-292-5000 / Fax: 864-202-5054 Job No.: | 001001
Email; support@acsmaster.aom Received Date: | 09/20{00
Web! wiwwacsmaster .oom Page: | 1

Customer Number: 000100 Ship | Ship To Number: 000002
Everest Industries To: Everest Industries
123 Main St 14 Pinewood Lane
Suite 111 Blgt3
San Bernarding, C4 93121 Pittsburgh, P4 15358

Job No. Rec'vd Date Sales Code Ship Date Ship Via Terms
001001 0%/20/00 1op 0e/10/10 2% 10 Days - Ne

Customer PO; | 23445R544 | PO Release: | 234-56 Misc Number: 233332

Order | Ship B/O | Item #/Description/Notes Unit Price Extension

Marmeplate Data;
HP1:50, FRAME :326T,
ENCLOSURE;TEFC, RPM: 1800,
MANUFACTUR, .GE, VOLTS:575, CUST STK
#:10010, CUST ID #:E1100, MACHINE
I1D:MI100, SERIAL #:SN100, SERVICE
F.:1.15, DESIGN:B, TEMP. RISE 40,
CODE:G, MODEL #:5K 326852044

Special Instuctions;
THIS MOTOR IS TO BE DELIVERED
T DOCK WUMBER &,

Disasserrbly

Addl. Cleaning Parts
Shaft Repair

Machine Qther

Assermble Complete motar
Travel To/From Job Site

Retumed Items Subject To 15% Restocking
Charge. Retum Authaorization Required.

Sub Total
Discount
Tax
Freight

Total

Received By:
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AFTER PRINTING DELIVERY TICKETS:

Delivery Ticket P x|

:.i) are You Ready To Update The Delivery Ticket File?

Yes | Mo | Cancel |

Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
YES: Answer YES to update the print file.

NO or CANCEL: Answer NO to skip updating the print file and return to the
menu.
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QUICK DELIVERY TICKET ENTRY

QUCIK DELIVERY TICKET ENTRY

FUNCTION: The QUICK DELIVERY TICKET ENTRY program is used to print delivery tickets
without options for editing or printer slection.

-1ol x|

File Edit Favorites Help
AT v | £ g S| 2 | 2| e
Job Numberl—

k. Cancel

|vEI.EI.E|mhr_se Etter Job Mumbe |Char | |F'|:|—1 i

JOB NUMBER:
Enter job number to print QUICK DELIVERY TICKET to default printer.
PRINT FORMAT:

The QUICK DELIVERY TICKET PRINT skips scope of work and pricing information, printing
only the header, ribbon, nameplate, and special instruction information.

SAMPLE: The following page shows the QUICK DELIVERY TICKET format.
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Application Computer Systems, Inc. Delivery Ticket
1218 Haywood Rd. North, Ste. B

Gregnwille, SC 29615
Phone: 864-292-5000 / Fax: 864-202-5054 Job No.: | 001001
Email; support@acsmaster.aom Received Date: | 09/20{00
Web! wiwwacsmaster .oom Page: | 1

Customer Number: 000100 Ship | Ship To Number: 000002
Everest Industries To: Everest Industries
123 Main St 14 Pinewood Lane
Suite 111 Blgt3
San Bernarding, C4 93121 Pittsburgh, P4 15358

Job No. Rec'vd Date Sales Code Ship Date Ship Via Terms
001001 0%/20/00 1op 0e/10/10 2% 10 Days - Ne

Customer PO; | 23445R544 | PO Release: | 234-5 [ Misc Number: | 233302

Order | Ship B/O | Item #/Description/Notes Unit Price Extension
Marmeplate Data:
HP1:50, FRAME :324T,
EMCLOSURE TEFC, RPM: 1800,
MANUFACTUR:GE, ¥OLTS:575, CUST STK
#:10010, CUST ID #:EI100, MACHINE
[D:MI100, SERTAL #:SM100, SERVICE
F.:1.15, DESIGN:B, TEMP, RISE 40,
CODE:G, MODEL #:5K326S52044
Special Instructions:
THIS MOTOR IS T BE DELIVERED
TO DOCK MUMBER 6.

Received By:
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LINKED JOB PRE-INVOICE ENTRY

LINKED JOB PRE-INVOICE ENTRY

FUNCTION: The LINKED JOB PRE-INVOICE ENTRY program is used to “pre-invoice” jobs
linked to a primary job, including the primary job, as a way of preparing each invoice for
the final invoice. Pre-invoices can only be edited at the time of pre-invoice entry — they
cannot be edited at the time of generating the mail to invoice via invoicing of the primary
job.

All linked jobs must be invoiced through LINKED JOB PRE-INVOICE ENTRY before the
primary job is invoiced through JOB INVOICE ENTRY.

AR Linked Job Pre Invoice Entry (AC
File Edit Favorites Help

i i | R ¢ @ e
Customerl— Jobl—

Ship-ToI B_I,II DeITktI

Namel

Namel

[ | [

Ribbon |Detail I Footerl

T _l,lpel I

F‘ric:ingl I

Order Type I_I

I—
Ship Date I
Expiresl

Salespersonl— |
Std Messagel— |
Tenitoryl— |
Sales Tax I—

PO Mumber |

List F'ricel

PO Rel Mumber |

Misc Numberl
Ship Vial

Sales Discl_l

Termsl_l

Distribution I_ |

ak I Cancel [elete |

Irizert |

Select |

Frirt |

vEl.D.E|mbe_dI |Enter Job #, (<F3==Lookup)

o

&

JOB #:

Enter a valid JOB #, or press F3 %’ for the JOB # LOOKUP. Press F4 to return to the

Job Billing Menu.

PROCESSING NOTE: When the JOB # has been entered, other pertinent information will

be displayed. Customer credit status, aging, and customer comments may display
depending on system configuration.

246
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Linked Job Pr x|

:.i) Iz this the correct Job to Pre Invoice?

Yes | Mo | Cancel |

Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
OK: Continues with pre-invoice processing.

NO: Returns to job number entry.

CANCEL: Cancels the process and returns to a menu.

The cursor will move to SHIP-TO-NO.

13

Shil:l-TDIEIEIEIEIEIE BulJDP Del TktIEIEIEI'I MEe

I arne |Everest [ndustries

|1 4 Pinewood Lane
|BlgH3
33121-0000 | Pittsburgh P& |15358

*Credit Limit*

F'rin::inngLH |D galer
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SHIP-TO:

The ship-to number and address will default from the job entry process. The user may add
to, edit, or delete information as necessary.

TAKEN BY:

The taken by ID will default from the job entry process. The user may add to, edit, or
delete information as necessary.

Response options (Selection results shown below):

4. Click on the appropriate selection button.

5. Use the keyboard arrow keys to select the appropriate button and <CR>.

6. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Continues with linked job pre-invoice entry processing.

CANCEL: Cancels the process and returns to a menu. Does not delete the
linked job pre-invoice entry.

DELETE: Deletes the linked job pre-invoice entry and returns to a menu.
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The cursor will move to the RIBBON TAB, displaying default values from the JOB ENTRY process.
LINKED JOB PRE-INVOICE ENTRY — RIBBON ENTRY

FUNCTION: The RIBBON ENTRY option is used to confirm, edit, delete, or enter RIBBON
DETAIL information related to the processing of the job.

Ribban | Cietail I Fu:u:uterl Credit Limit

T_I,Ipelfl'-. |D ealer F'rin:ingl[) LE |D ealer

Order Type IS_ IW SalespersnnlJDF‘ lJuu:I_l,l 0. Peterson
Crder D atelm Std M essagelDS |Fi eturn Policy
Ship D atelw Territu:ur_l,IIEIEH I'Western I15.
E:-:piresl— Sales T a:-:ll:.-'.‘-. |Ea|if-:urnia State

PO NumberlEdeEH 544 Ligt F'rin:el |Eurrent Lizt Price
FO Rel Number|234-55

Mizc Numberlﬁ
shipwia|
Sales Discl,&. |Elass & Dealer
Terms|4 IE?Q 10 Days - Met 30

Distril:nutin:nnlm |F'rn:|duc:t AL ocation 1

o

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Accepts default information and continues with linked job pre-
invoice entry processing.

CANCEL: Returns to job number entry.
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ORD DATE:
Enter/edit the ORDER DATE or press RETURN for JOB'S RECEIVED DATE.
SHIP DATE:
Enter/edit the SHIP DATE or press RETURN for today's date.
PO NUMBER:
Enter/edit the customer's PURCHASE ORDER NUMBER.
PO RELEASE NUMBER:
Enter/edit the customer's PURCHASE ORDER RELEASE NUMBER.
MISC NUMBER:
Enter/edit the MISC NUMBER.
SHIP VIA:
Enter/edit the SHIP VIA information.
SALES DISCOUNT:
Enter/edit a valid SALES DISCOUNT CODE.

The SALES DISCOUNT CODE is used to calculate an overall discount to be applied to the
invoice (see Sales Discount Code Maintenance).

TERMS CODE:
Enter/edit a valid TERMS CODE.
The TERMS CODE entered will be used to automatically calculate the invoice due date,
discount date, and the discount amount (if applicable) for the invoice during the SALES
REGISTER process.

DISTRIBUTION CODE:

Enter/edit a valid DISTRIBUTION CODE.
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This code is used to specify the Accounts Receivable account, Freight and any other
General Ledger accounts to be posted when the invoice is updated.

SALESPERSON CODE:
Enter a valid SALESPERSON CODE.
This code is used for updating the Sales Analysis system (the By Salesperson report) and
Commission information for each salesperson (see Accounts Receivable Salesperson
Maintenance).

STANDARD MESSAGE CODE:
Enter a valid STANDARD MESSAGE CODE.

NOTE: See Accounts Receivable Standard Message Code Maintenance for examples of
how this field can be used.

TERRITORY CODE:
Enter a valid TERRITORY CODE.

This code is used for updating the Sales Analysis module (see Accounts Receivable
Territory Code Maintenance).

TAX CODE:
Enter a valid TAX CODE.

The code entered will be used to perform automatic SALES TAX calculation during the
invoice update process.

LIST PRICE CODE:

Enter a valid LIST PRICE CODE or LEAVE BLANK FOR CURRENT LIST PRICE.
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RIBBON INFORMATION COMPLETE:
Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Accepts default information and continues with linked job pre-
invoice entry processing.

CANCEL: Returns to job number entry.

The cursor will move to the DETAIL TAB, displaying default values from the JOB ENTRY process.
LINKED JOB PRE-INVOICE ENTRY - DETAIL ENTRY

FUNCTION: The DETAIL ENTRY option is used to confirm, edit, delete, or enter DETAIL
information related to the processing of the job. The default information shown, if any, is
dependant on the department and customer configuration — the default information may

be based on estimate information, actual postings, or may be blank.
=lox|

File Edit Favorites Help
LB ] Eaa EE| 2 | @] B
Customer| T00200 Job[I0Z135 ShipTo[000035  Bp[IDF DelTkefO0o0004

NamelTaonr tanufacturing NameITaonr Manufacturing
|‘I 817 Augusta Circle |1 817 Augusta Circle
[univ 412 JUrit 412
|San Juan Capistrano IE.‘T |92481 ISan Juan Capizstrano Iﬁ |92481

Ribbon Detall | Faoter | Tatal| 1,783.00

Seq | Cd| Type | LbrCd | D escription | Cost | Hre/Ord | Price |  B/0 | Hrs/Ship | Extension

Mameplate D ata: ﬂ
HP1:80, RPM:1800

Special Instuctions:
THESE ARE SPECIAL ISMTRUCTIONS
FOR JOBH2135.

PICK UP MOTOR

INSPECT

BEAD BLAST PARTS

a0
110
120
130
140
1580
160
170
180 INSPECT

K o

=

T|Z|ZT|Z(Z|Z(ZZ

0k I Cancel Delete | Insert | Select | Print |
vEl.D.E|mbefdw |Is The Above Information Correct? W o
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While the default information may be edited, users are discouraged from adding labor or
material at this point in the process, as this information will not be retroactive to the job
and not included in job history. To add labor or material cost/postings, user are
encouraged to delete the linked job pre-invoice entry and make the additions as part of job
entry processing.

PROCESSING NOTE: The linked job pre-invoice entry is generated based on current
information. With the exception of the customer purchase order and purchase release
number, information changed in the linked job pre-invoice entry is not retroactive to the
job. Additionally, any changes to the job are not updated to the linked job pre-invoice entry
automatically — these must be manually changed or the linked job pre-invoice entry
recreated.

DETAIL INFORMATION COMPLETE:

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Continues with linked job pre-invoice entry processing.

CANCEL: Cancels the process and linked job pre-invoice entry job number
entry.

DELETE: Attempts to delete the record and all lines. Delete key also works
in detail entry to delete individual lines.

INSERT: Returns to detail entry at the next system assigned sequence
number.
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The cursor will move to the FOOTER TAB, displaying default values from the JOB ENTRY process.
LINKED JOB PRE-INVOICE ENTRY - FOOTER ENTRY

FUNCTION: The DETAIL ENTRY option is used to confirm, edit, delete, or enter DETAIL

information related to the processing of the job. The default information shown, if any, is
dependant on the department and customer configuration — the default information may
be based on estimate information, actual postings, or may be blank.

A Linked Job Pre Invoice Entry (2
File Edit Favorites Help

2B i E1|aa B8] § | @ | W
Customer[000300 i T E Ship-To[000059 By[IDF Del Tke[oD00008

NameIT aylor M anufacturing Mame ITa_n,lIor M anufacturing

I‘I 817 Augusta Circle I‘I 817 Augusta Circle
[uric 412 Jurit 412
ISanJuan Capistrana ICA |92481 ISan Juan Capistrana IEA |92481

Totall 1.7839.00

Hibbonl Detail Footer |

Gross Salele?BT
Discountlw
Subtotallw
TaxlT
FreightlD—

Met SaleleBBT

Cancel Delete | Izt | Select | Prirt |

vEl.D.E|mhe_d| |Enter Freight Charges ML | | i

GROSS SALES:

Displays GROSS SALES. Entry is not editable.
DISCOUNT:

Enter/edit the SALES DISCOUNT information.
SUBTOTAL:

Displays SUBTOTAL. Entry is not editable.
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Displays TAX based on job information, tax code, and system configuration.
FREIGHT:

Enter FREIGHT AMOUNT if applicable.
NET SALES:

Displays NET SALES. Entry is not editable.
FOOTER INFORMATION COMPLETE:

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and

<CR>.
Selection Results:
OK: Continues with linked job pre-invoice entry processing. The
linked job pre-invoice entry is not printed here, but included as

part of the next batch print.

CANCEL: Cancels the process and linked job pre-invoice entry job humber
entry.

DELETE: Attempts to delete the record and all lines. Delete key also works
in detail entry to delete individual lines.

SELECT: Select a printer for "ON-DEMAND" Linked job pre-invoice entry
Print. A PRINTER WINDOW will display with a list of printer
choices.

Prints an "ON-DEMAND" Linked job pre-invoice entry.
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PRINTING:

Printing of a pre-invoice is generally not required except in cases where hardcopy audits
trails or documentation is necessary. Pre-invoice copies must be printed on-demand —
there are no methods for printing pre-invoices in batch prints.

The LINKED JOB PRE-INVOICE format follows the same configuration format as DELIVERY
TICKETS.

SAMPLE: The following page shows the PRE-INVOICE format.
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Application Computer Systems, Inc. Pre-Invoice
1218 Haywood Rd. North, Ste. B

Gregnwille, SC 29615
Phone: 864-292-5980 / Fa: 864-292-5564 Pre-Inyc No.: | 002135

B ysherae Ermail: support@acsrmaster com Invoice Date: | 05{10{10
Web! wiwwacsmaster .oom Page: | 1

Customer Number: 000300 Ship | Ship To Number: 000099
Taylor Manufacturing To: Taylor Manufacturing
1817 Augusta Circle 1817 Augusta Circle
Unit 412 Unit 412
San Juan Capistrano, CA 92481 San Juan Capistrano, CA 92481

Order Order Date Sales Code Ship Date Ship Via Terms
002135 10/06/09 1op 0e/10/10 Met 30

Customer PO; | | PO Release: | | Misc Number: |

Order | Ship B/O | Item #/Description/Notes Unit Price Extension

Marmeplate Data;
HP1:50, RPM:1800

Special Instuctions;
THESE ARE SPECIAL [SNTRUCTIONS
FOR JOB#2135.

PICK UP MOTOR

INSPECT

BEAD BLAST PARTS

INSPECT

BORE & BRUSH O.0.E. ENDBELL

TAKE WINDING DATA

ASSEMBLE

REWICRE - DISSASSEMBLE [NSPECT

DELIVER MOTOR

REWCRE - ASSEMBLE

REWCORE - CONMECT AMD INSULATE

REWIORK - TESTING

BEARING - SPECIAL

SPECTAL COOLING FAM

EPOM LEAD WIRE 600V NO.6

Design Labar 1,424.00

Sub Total
Discount
Tax
Freight

Total
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JOB INVOICE ENTRY

JOB INVOICE ENTRY

FUNCTION: The JOB INVOICE ENTRY program is used to invoice jobs. All current WIP

costs will be applied toward the invoice and processed in accordance to the DISTRIBUTION
CODE established for the job and invoice.

/4 Job Invoice Entry (ACS 8.0.0 STD S
File Edit Favorites Help

A EE 4|2 |ea EE| € @) 0]
Eustomerl— Jobl— Ship-Ta l— Byl_ Irivoice I—

Namel Namel
| |
| |
| [ | [

Ribban |Detail I Footetl

Typel | F'ricingl |

Order Type I_ I Salespersonl I

Order Datel Std Messagel I

Ship Datel Territor_l,ll I
Expiresl Sales Taxl

PO Numberl List F‘ricel

PO Rel Numberl

Mise Numberl—
ShipVis[
Sales Discl_ I
Termsl_l
Distributionl_l

QK I Cancel [elete Irzert | Select | Eritat | Cash |

vEI.D.E|mhe_ct |Enter Job #, {<Fl==Credit Invaice Entry, <F3==Lookup} Char | | v

JOB #:

Enter a valid JOB #, or press F3 %’ for the JOB # LOOKUP. Press F4 to return to the
Job Billing Menu.

PROCESSING NOTE: When the JOB # has been entered, other pertinent information will
be displayed. Customer credit status, aging, and customer comments may display
depending on system configuration. Warnings regarding open purchase orders or other

open files may appear — answering the queries in accordance to your requirements for the
invoice process.
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-Iolx|

Comect Delivery Ticket ta create an invoice from’?

Tes Mo | Dverride |

|vEI.IZI.IZ |53ﬂ:_}{|:| |

CORRECT DELIVERY TICKET TO CREATE INVOICE FROM?

The system will attempt to create the invoice from the current copy or format of the delivery
ticket, if one exists.

Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
YES: Create job invoice from delivery copy/format.

NO: Returns to job number entry.

OVERRIDE: Create job invoice directly from job information (skips delivery
ticket and any edits or changes made to the delivery ticket).




Application Computer Systems, Inc.
Service Repair

If a delivery ticket does not exist, the system will prompt:

Job Invoice Entry

:{‘) Delivery Ticket not found. Create the invoice directly from Job?

Yes Mo | Cancel |

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

YES: Create job invoice direction from the job information.

NO or CANCEL: Returns to job number entry.

When answering YES to the above query, the system will prompt:

-[olx|

Carrect Jab to create an invaice from?

Yes Mo |

|vB.III.IZ |51.n:_}{|:| |

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

YES: Create job invoice direction from the job information.
260




Application Computer Systems, Inc.
Service Repair

NO or CANCEL: Returns to job number entry.

The cursor will move to SHIP-TO-NO.

13

Shil:l-TDIEIEIEIEIEIE BulJDP Del TktIEIEIEI'I MEe

I arne |Everest [ndustries

|1 4 Pinewood Lane
|BlgH3
33121-0000 | Pittsburgh P& |15358

*Credit Limit*

F'rin::inngLH |D galer

SHIP-TO:

The ship-to number and address will default from the job entry process. The user may add
to, edit, or delete information as necessary.

TAKEN BY:

The taken by ID will default from the job entry process. The user may add to, edit, or
delete information as necessary.

Response options (Selection results shown below):
1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:
OK: Continues with job invoice entry processing.

CANCEL: Cancels the process and returns to a menu. Does not delete the
job invoice entry.

DELETE: Deletes the job invoice entry and returns to a menu.
261
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The cursor will move to the RIBBON TAB, displaying default values from the JOB ENTRY process.
JOB INVOICE ENTRY — RIBBON ENTRY

FUNCTION: The RIBBON ENTRY option is used to confirm, edit, delete, or enter RIBBON
DETAIL information related to the processing of the job.

Ribban | Cietail I Fu:u:uterl Credit Limit

T_I,Ipelfl'-. |D ealer F'rin:ingl[) LE |D ealer

Order Type IS_ IW SalespersnnlJDF‘ lJuu:I_l,l 0. Peterson
Crder D atelm Std M essagelDS |Fi eturn Policy
Ship D atelw Territu:ur_l,IIEIEH I'Western I15.
E:-:piresl— Sales T a:-:ll:.-'.‘-. |Ea|if-:urnia State

PO NumberlEdeEH 544 Ligt F'rin:el |Eurrent Lizt Price
FO Rel Number|234-55

Mizc Numberlﬁ
shipwia|
Sales Discl,&. |Elass & Dealer
Terms|4 IE?Q 10 Days - Met 30

Distril:nutin:nnlm |F'rn:|duc:t AL ocation 1

o

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Accepts default information and continues with job invoice entry
processing.

CANCEL: Returns to job number entry.
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ORD DATE:
Enter/edit the ORDER DATE or press RETURN for JOB'S RECEIVED DATE.
SHIP DATE:
Enter/edit the SHIP DATE or press RETURN for today's date.
PO NUMBER:
Enter/edit the customer's PURCHASE ORDER NUMBER.
PO RELEASE NUMBER:
Enter/edit the customer's PURCHASE ORDER RELEASE NUMBER.
MISC NUMBER:
Enter/edit the MISC NUMBER.
SHIP VIA:
Enter/edit the SHIP VIA information.
SALES DISCOUNT:
Enter/edit a valid SALES DISCOUNT CODE.

The SALES DISCOUNT CODE is used to calculate an overall discount to be applied to the
invoice (see Sales Discount Code Maintenance).

TERMS CODE:
Enter/edit a valid TERMS CODE.
The TERMS CODE entered will be used to automatically calculate the invoice due date,

discount date, and the discount amount (if applicable) for the invoice during the SALES
REGISTER process.
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DISTRIBUTION CODE:
Enter/edit a valid DISTRIBUTION CODE.

This code is used to specify the Accounts Receivable account, Freight and any other
General Ledger accounts to be posted when the invoice is updated.

SALESPERSON CODE:
Enter a valid SALESPERSON CODE.
This code is used for updating the Sales Analysis system (the By Salesperson report) and
Commission information for each salesperson (see Accounts Receivable Salesperson
Maintenance).

STANDARD MESSAGE CODE:
Enter a valid STANDARD MESSAGE CODE.

NOTE: See Accounts Receivable Standard Message Code Maintenance for examples of
how this field can be used.

TERRITORY CODE:
Enter a valid TERRITORY CODE.

This code is used for updating the Sales Analysis module (see Accounts Receivable
Territory Code Maintenance).

TAX CODE:
Enter a valid TAX CODE.

The code entered will be used to perform automatic SALES TAX calculation during the
invoice update process.

LIST PRICE CODE:

Enter a valid LIST PRICE CODE or LEAVE BLANK FOR CURRENT LIST PRICE.
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RIBBON INFORMATION COMPLETE:
Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Accepts default information and continues with job invoice entry
processing.

CANCEL: Returns to job number entry.

The cursor will move to the DETAIL TAB, displaying default values from the JOB ENTRY process.
JOB INVOICE ENTRY - DETAIL ENTRY

FUNCTION: The DETAIL ENTRY option is used to confirm, edit, delete, or enter DETAIL
information related to the processing of the job. The default information shown, if any, is
dependant on the department and customer configuration — the default information may

be based on estimate information, actual postings, or may be blank.
=lo| x|

File Edit Favorites Help
2B Efid vn| ] e B8] ? | & W]
Customer [T00100 Job[oBT007 Ship-To [o00002 By[IDF - Inveice [005252

NamelEverest Industries NamelEverest Industies
123 Main 5t |14 Finewaod Lane
[Suite 111 [Blg#3
[Gan Bemarcin [e& paA-ooon— [Fitsburgh B

Ribbon Detail |Footer| “Credit Limit* Totall 450.00

Seq |Cd| Type | Lbr Cdl Description | Cost | Hrs/Ord | Price | B/O | Hrs/Ship | Extension

Mameplate D ata: ﬂ
HP1:50, FRAME: 3267,
ENCLOSURE:TEFC, RPM:1800,
MANUFACTUR:GE, VOLTS:575, CUST 5TK
#10010, CUST 1D #:E1100, MACHINE
ID:MIN00, SERIAL #:5N100, SERYICE
F.1.15, DESIGM:B, TEMP. RISE:40,
CODE:G, MODEL H:5K326552044

Special Instructions;

100
110
120
130
140
150
160
170
180

K1

=

E-oa oo c-eal - o -l (- -

ok I Cancel | Delete Ingert | Select | Ptk |
v8.D.E|mbefc[ ‘Is The above Information Correct? m
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While the default information may be edited, users are discouraged from adding labor or
material at this point in the process, as this information will not be retroactive to the job
and not included in job history. To add labor or material cost/postings, user are
encouraged to delete the job invoice entry and make the additions as part of job entry
processing.

PROCESSING NOTE: The job invoice entry is generated based on current information.
With the exception of the customer purchase order and purchase release number,
information changed in the job invoice entry is not retroactive to the job. Additionally, any

changes to the job are not updated to the job invoice entry automatically — these must be
manually changed or the job invoice entry recreated.

DETAIL INFORMATION COMPLETE:

Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
OK: Continues with job invoice entry processing.

CANCEL: Cancels the process and job invoice entry job number entry.

DELETE: Attempts to delete the record and all lines. Delete key also works
in detail entry to delete individual lines.

INSERT: Returns to detail entry at the next system assigned sequence
number.
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The cursor will move to the FOOTER TAB, displaying default values from the JOB ENTRY process.
JOB INVOICE ENTRY - FOOTER ENTRY

FUNCTION: The DETAIL ENTRY option is used to confirm, edit, delete, or enter DETAIL

information related to the processing of the job. The default information shown, if any, is
dependant on the department and customer configuration — the default information may
be based on estimate information, actual postings, or may be blank.

/A2 Job Invoice Entry (ACS 8.0.0 STD
File Edit Favorites Help

3B e i £1]aa EE[ || 0|
Customeer JobW

NamelEverest Industries
123 Main St.
[Suite 111

Ship-TDIUDDDDZ B_I,IIJDF' Invoice|0005282

Mame IEverest Industries

I‘I 4 Finewood Lane
[BlgHz
IPittsburgh

[ jpatzt-noaa [Fa [15ase

IS an Bemardino

Totall 450.00

Fiibbon | Detail  Footer | Credit Limit

Gross Salesl 450,00 Cash Receipt Codel |

Discountl?
Subtotallw
Taxl?
FreightlD—
Met smW

Check Numberl—
Memol—
Cc Numberl—
Exp. Datel—
Cust Name|
Amant Tenderedl—
Changel—

Irizert |

o |

Cancel Delete

Select |

Pririt |

Cash |

vEl.D.E|mhe_cs |Enter Freight Charges

o |

4

GROSS SALES:
Displays GROSS SALES. Entry is

DISCOUNT:

not editable.

Enter/edit the SALES DISCOUNT information.

SUBTOTAL:

Displays SUBTOTAL. Entry is not editable.
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Displays TAX based on job information, tax code, and system configuration.
FREIGHT:
Enter FREIGHT AMOUNT if applicable.
NET SALES:
Displays NET SALES. Entry is not editable.
FOOTER INFORMATION COMPLETE:
Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
OK: Continues with job invoice entry processing. The job invoice
entry is not printed here, but included as part of the next batch
print.

CANCEL: Cancels the process and job invoice entry job number entry.

DELETE: Attempts to delete the record and all lines. Delete key also works
in detail entry to delete individual lines.

SELECT: Select a printer for "ON-DEMAND" Job invoice entry Print. A
PRINTER WINDOW will display with a list of printer choices.

PRINT: Prints an "ON-DEMAND" Job invoice entry.

CASH: Allows entry of a cash receipt for the job invoice. See JOB
INVOICE CASH RECEIPT ENTRY below.

PRINTING:

SAMPLE: The following page shows the INVOICE format.
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Application Computer Systems, Inc. Invoice

1218 Haywood Rd. North, Ste. B

Grearwille, SC 29615 -

Phone: 864-292-5980 / Fax: B64-292-5084 Invoice No.: | 0005262

— Ernail; support@acsmaster.corm Invoice Date: | 06/10f10
Web! wiwwacsmaster .oom Page: | 1

Customer Number: 000100 Ship | Ship To Number: 000002
Everest Industries To: Everest Industries
123 Main St 14 Pinewood Lane
Suite 111 Blgt3
San Bernarding, C4 93121 Pittsburgh, P4 15358

Order Order Date Sales Code Ship Date Ship Via Terms
Joo1o01 0%/20/00 1op 0e/10/10 2% 10 Days - Ne

Customer PO; | 23445R544 | PO Release: | 734-56 | MiscNumber: | 233332

Order | Ship B/O | Item #/Description/Notes Unit Price Extension

Marmeplate Data;
HP1:50, FRAME :326T,
ENCLOSURE;TEFC, RPM: 1800,
MANUFACTUR, .GE, VOLTS:575, CUST STK
#:10010, CUST ID #:E1100, MACHINE
I1D:MI100, SERIAL #:SN100, SERVICE
F.:1.15, DESIGN:B, TEMP. RISE 40,
CODE:G, MODEL #:5K 326852044

Special Instuctions;
THIS MOTOR IS TO BE DELIVERED
T DOCK WUMBER &,

Disasserrbly

Addl. Cleaning Parts

Shaft Repair

Machine Qther

Assermble Complete motar

Job Camplation $450,00
Returned Items Subject To 15% Restocking
Charge. Return Authorization Rpquired.
Please Phone Our Customer Service Dept,
For Details,

Sub Total $450.00
Discount &0
Tax £.00
Freight $.00

Total $450.00
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Application Computer Systems, Inc. Invoice

1318 Haywood Rd. North, Ste. B
Greenwille, SC 29615

Fhone: 864-292-5980 / Fax: 864-292-5564

Email: support@acsmaster.com
Wb wwwacsmaster. oom

Invoice No.:
Invoice Date:
Page:

0005282
0sf10f10
1

Customer Number: 000100
Everest Industries
123 Main St
Suite 111
San Bernarding, CA 93121

Ship
To:

Ship To Mumber: 000002
Everest Industries
14 Pinewood Lane
Blg#3
Pittsburgh, P& 15358

Order

Order Date

Sales Code

Ship Date

Ship Via

Terms

1001001

09/20/00

0P

0R/10/10

2% 10 Days - Ne

23A45R544

PO Release:

234-56

| Misc Number: |

233332

Customer PO: |

Order

Ship B/QO | Item # /Description /Motes

Unit Price

Extension

Mameplate Data:
HP1:50, FRAME 3247,
ENCLOSURE : TEFC, RPM: 1800,
MANUFACTUR:GE, YOLTS:575, CUST STK
#:10010, CUST ID # :E1100, MACHINE
[D:MI100, SERTAL 4 :SM100, SERVICE
F.:1.15, DESIGN:B, TEMP. RISE 40,
CODE:G, MODEL #:5K326552044

Special Instructions:
THIS MOTOR. 15 TO BE DELIVERED
TO DOCK MUMBER 6.

Travel To/From Job Site

Disassembly

Addl. Cleaning Parts

Shaft Repair

Machine Other

Assemble Complete motar
Returned Items Subject To 15% Restocking
Charge. Return Authorization Required.
Please Phone Cur Customer Service Dept,
For Details,

Sub Total

$450.00

Discount

$.00

Tax

$.00

Freight

$.00

Total

$450.00
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Application Computer Systems, Inc. Invoice

1218 Haywood Rd. North, Ste. B

Grearwille, SC 29615 -

Phone: 864-292-5980 / Fax: B64-292-5084 Invoice No.: | 0005262

— Ernail; support@acsmaster.corm Invoice Date: | 06/10f10
Web! wiwwacsmaster .oom Page: | 1

Customer Number: 000100 Ship | Ship To Number: 000002
Everest Industries To: Everest Industries
123 Main St 14 Pinewood Lane
Suite 111 Blgt3
San Bernarding, C4 93121 Pittsburgh, P4 15358

Order Order Date Sales Code Ship Date Ship Via Terms
Joo1o01 0%/20/00 1op 0e/10/10 2% 10 Days - Ne

Customer PO; | 23445R544 | PO Release: | 734-56 [ Misc Number: | 233332

Order | Ship B/O | Item #/Description/Notes Unit Price Extension

Marmeplate Data:
HP1:50, FRAME :32aT,
EMCLOSURE  TEFC, RPM: 1800,
MANUFACTUR :GE, WOLTS:575, CUST STK
#:10010, CUST ID #:E1100, MACHINE
[D:MI100, SERIAL #:SW100, SERVICE
F.:1.15, DESIGH:B, TEMP. RISE 40,
CODE:G, MODEL #:5K32655204A

Special Instructions:
THIS MOTOR IS TO BE DELIVERED
TC DOCK NUMBER 6.

Travel Ta/From Job Site

Disasserrbly

Addl. Cleaning Parts

Shaft Repair

Machine Other

Assermble Complete motar
Returned Items Subject To 15% Restocking
Charge. Return Authorization Required.
Please Phone Our Customer Service Dept,
Far Details.

Sub Total $450.00
Discount &0
Tax £.00
Freight $.00

Total $450.00




Application Computer Systems, Inc.
Service Repair

JOB INVOICE CASH RECEIPT ENTRY:

FUNCTION: Allows immediate entry of cash receipt at time of job invoicing.

Cazh Receipt I:cu:lel |

Check. Numl:uerl

Memnl

Cc Numl:uerl

Exp. D atel

Aot T enderedl

Ehangel

Cust Namel

2k, Cancel | Delete | [mgert Select Print

CASH RECEIPT CODE:
Enter CASH RECEIPT CODE or F3 %’ for inquiry.

Depending on the CASH RECEIPT CODE entered, the user will have access to various fields.
CHECK NUMBER:

Enter CHECK NUMBER. Entry will be referenced on invoice when it prints.
MEMO:

Enter MEMO. Entry will be referenced on invoice when it prints.
CC NUMBER:

Available for credit card entry, however company practices may preclude the entry of the
credit card in the system.

EXPIRY DATE:

Enter EXPIRY DATE. Entry must be after current date.
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CUSTOMER NAME:

Enter CUSTOMER NAME.
AMOUNT TENDERED:

The amount of the invoice will default, although this amount may be edited.
CHANGE:

The difference between the amount of the invoice and the AMOUNT TENDERED will be
displayed.
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INVOICE EDIT REPORT

INVOICE EDIT REPORT

FUNCTION: The INVOICE EDIT REPORT program provides the means for printing INVOICE
SUMMARY INFORMATION for the purpose of review prior to the actual printing of the
INVOICES.

A4 Invoice Edit Report
File Edit Favorites Help

| e ua ] vu| £ | ? | @] B

Beginning Eustnmerl |First

Ending I:ustu:umerl ILast

Eeginning Order Numl:nerl |First
E nding Order Numl:uerl |Last
[nvoiced Byl Ifl'-.ll
Print StatusILl_ ILlnprinteu:I Invoices
Page Break [

] Cancel

|vB.EI.IZ||:|pr _ja |Is The Above Information Correct? |Char | |F'|:|—1 i

BEGINNING CUSTOMER:

Enter a valid CUSTOMER NUMBER. Enter a valid CUSTOMER NUMBER identifying the
BEGINNING customer to start printing or press F1 for FIRST.

ENDING CUSTOMER:

Enter a valid CUSTOMER NUMBER. Enter a valid CUSTOMER NUMBER identifying the
ENDING customer to stop printing or press F1 for LAST.

BEGINNING ORDER/JOB #:

Enter BEGINNING ORDER/JOB # if a specific CUSTOMER # was entered. Press F1 and the
report will begin with the FIRST Job.
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ENDING ORDER/JOB #:

Enter ENDING ORDER/JOB # if a specific CUSTOMER # was entered. Press F1 and report
will end with LAST Job.

INVOICED BY:
<F1>=ALL or enter INVOICED BY code. Press F1 to print ALL or enter a specific BY code.
PRINTED/UNPRINTED/ALL?
Enter P to report invoices that have already been printed. This option defaults to U. Press
ENTER to report only UNPRINTED invoices. Enter A to report both the PREVIOUSLY
PRINTED and UNPRINTED invoices.
PAGE BREAK BETWEEN INVOICES:

Enter Y to print with a page break after each invoice is listed. Enter N if a page break is
not necessary.

NOTE: Remember that this is the INVOICE EDIT REGISTER for internal purposes.

SAMPLE: The following pages are samples of the INVOICE EDIT REGISTER.




0&/10410
O4:41 PH

Beginning Customer:
Ending Customer:
—— Customer --

Hunber
oooloo

Ln Cd

100
1lo
1z0
130
140
150
1e0
170
120
1320
Z0o
Z10
ZE0
za0
Z40
ZE0
260
Z70
=]
Z50
300
210
FEZ0
330
340
350
3e0
370
380
330
400
410
420
430
440
450
450
470

M
H
)z
)z
)z
M
)z
)z
)z
M
)z
)z
N
H
"
N
N
M
"
N
N
M
H
N
N
M
H
)z
)z
)z
M
)z
)z
)z
M
N
)z
)z

Hame

Everest Industries

Prd Ths Item

0&/10410
04:41 M

EBeginning Customer:
Ending Customer:
—— Customer --

Hunber
oooloo

Ln Cd

430
430
LS00

980
S22l
290
251

)z
E
1

Hame

Everest Industries

Prd Ths Item

Application Computer Systems,
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ACE 2.0.0 S5TD Svysten
Invoice Edit Report
Tnprinted Inwvoices
Inwoiced By:
Inwvoice F.O.
Date Ey 2ls Number
0g/01710 JDP JOP POPOPORPOPO

First
Last

Order Invoice
Number MNumber
JoolooQ oo0EzZsl

Ship Via
EHIPVIAZHI
Gross
Ord ESD Ship Di=c Price Sales
Nameplate Data:

HPl:E0Q, FDAME:E ZZZZZZZZEZZZEZZZ,

ENCLOSURE: TEFC, RPM:1200,

MANUFACTUR: EESEEEE5EEEREEE5E8E,

VOLT3: 6666666666, CITAT 3TH

FoFTITIRVNNNTIIRNNNTNTY, CUST ID

f#:58889388082308882588888, MACHINE

ID:99999995993999999999993  SERIAL

#:10 10101010101010101a0, HPZ:11

111111, BRPMZ:1& 1lZ1Zlz, POLEZ1:1Z,

POLESZ:14, AMPSZ:1E51E151515,

BTYLE:161616161616161, SERVICE

F_:1717, DESIGN:1, TEMP.

RISE:1215151313, EXP. GROUP:Z1

Z121Z1, EXP. CLABE:ZEZ ZZEZZZ,

I.D.§:Z3Z323F323Z323E323E323,

MODEL $:Z24F474F474747474747474
Special Instructions:

EPECIALINSTRUCTIONSLINEONESPEL

SPECIALINSTRUCTIONSLINETWOSPEC

SPECIALISNTRUCTIONSLINETHREESE

APECIALINETRUICTIONSLINEFOURSPE

EPECIALINSTRUCTIONSLINEFIVESPE

SPECIALIENTRUCTIONSLINESIXEPEC
TEAR DOWH & INSPECT
TEAR DOWH & INSPECT OT
DISAZSEMELE
DISASSEMELE OT
DISASSEMELE DT
PICKE UPF MOTOR
CLEAN VAPNIZHED APMATURE
INSPECT
BLAST CLEAN PARTS
BEAD ELAST PARTS
INZPECT
INSPECT OT
BORE & BRUSH 0.D_E.
TAKE WINDING DATA

ENLEELL

ACE 2.0.0 S5TD Svysten
Invoice Edit Report
Tnprinted Inwvoices
Inwoiced By:
Invoice F_O.
Date Ev 3ls Number
0g/01710 JDP JOP POPOPORPOPO

First
Last

Order Invoice
Number MNumber
JoolooQ oo0EzZsl

Ship Via
SHIPVIAZHT
Gross

Ord ESD Ship Di=c Price Sales
CUT WINDING
Parts Total 0% 1,761.1%

_0%53, 527 85

1,7l 18-
1.00- 93, 87 _5E-
Design Labor

SUMMARY OF LAEOR COST

SUMMALY OF LAEOR EURDEN COST
SUMMALRY OF MATERIAL COST
SUMMARY OF MATERIAL EURDEN COST

S0%
-0%
S0%

o.oo
o.oo0
o.oo

Zales Total
Sales Discount
Freight

Sales Tax

Invoice Total

Dist
Code
Al

Cost

Dist
Code
Al

Page

First
Last

Beginning Order #:
Ending Order #:
Tax
Terms Code
Z% 10 Days - Ne Ci
Extended
Cost

Prntd?

Profit

Page

First
Last

Beginning Order #:

Ending Order #:

Tax

Terms Code Prncd?
Z% 10 Days - Ne Ci n

Extended

Cost Profit GPF %

0.0

o_oo

1,7&l.1E-100. 00—
93,827, .oo-

o.o0 - ]

0.0 . .o
o.oo

SE,EZ28.70-100.
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000100 Ewerest Industries Jo01001 0005Z8Z 06710410 JDP JDP 234450544
Gross
Prd Th= Iten Ord ESO Ship Di=c Price Sales
Nameplate Data:
HP1:E50, FRAME:Z2Z6T,
ENCLOZURE: TEFC, RPM:1300,
MANUFACTUR: GE, WOLTS:E7E, CUST ETE
§:10010, CUST ID #:EIL100, MACHINE
ID:MIl00, SERIAL #:S5N10O, SERVICE
F.:1.15, DESIGN:B, TEMP. RISE:40,
COLE: G, MODEL #:SH3ZE532044
Special Instructions:
THIS MOTOR IS TO BE DELIVERED
TO DOCHE HUMEER &.
Travel To/From Job Z2ite
Dicsassembly
Addl. Cleaning Parts
Shaft Repair
Machine Other
Azzemble Complete motor
SUMMARY OF LABOR COST

Ko s TR R EEEER 2R

0E/L0/10 ACE 2.0.0 BTD Svysten
O4:41 PM Invoice Edit Peport
Beginning Customer: First Tnprinted Invoices
Ending Customer: Last Invoiced Biy:
-- Customer —- Order Inwvoice Inwvoice P.O.

Nunber Name Mumber MNumber Date By Sls Number Ship Wia

000100 Ewverest Industries JOO1l001 00052232 06710510 JDF JDP EZ3445RE4d

Gross
In Cd Prd Th=s Ttem Ord E/s0 Ship Di=c Price Sale=s
221 X ETMMALRY OF LAEROR EURDEN COST _0% 0_00 .o
990 ¥ SUMMARY OF MATERIAL COEST -0% o.oo .on
991 X SUMMARY OF MATERIAL EURDEN COST

Sales Total
Sales Discount
Freight

Sales Tax

Invoice Total
JZe71EE 000EzZ1S 03715704 JDP JOP TEST PO FI
Lock Flag = ¥

000100  Ewverest Industries

Prd Ths Item Ord E/0 Ship Disc Price

Nameplate Data:
HP1:HP1l, FRAME: FRAME,
ENCLOSURE: ENCLOCURE, ERPM:RPM,
MANTTFACTITR: MANUTFACTURE
VOLT2:WOLTE, CUST 2TH #:CUST 2TEH,
CUST ID #:CUST ID§, MACHINE
ID:MACHINE I, SERIAL #:ZERALILH,
HPEZ:HPZ, PPMZ:PRPMZ, POLES1:T1,
POLESZ:PEZ, AMPEZ:AMPEZ,
STYLE:STYLE, SERVICE F.:5ERV,
DESIGN:DI, TEMP. RIZE:TEMP RISE,
CODE:C, EXP. GROUP:EXP GROUF, EXP.
CLASS:EXP CLAZS, I.D_#:ID#, MODEL
#:-MODEL§

Special Instructions:
EPEC 1 XCCCOOOOOOTOCOOICooootiz
EPEC Z XOOOOOOOOTOCOOTCooootiz
EPEC 4 XODOOOOOOOO00
EPECE

SUMMARY OF LABOR COST

SUMMARY OF LABOR BURDEN COST

SUMMARY OF MATERIAL COST

MM KN AR R R R R R R EE R R R R

£2% 10 Days - Ne Ci
Extended
Cost

Page

Begimning Order $: First
Ending Order #: Last
Tax
Terms Code Prantd?
2% 10 Days - MNe CA
Extended
Cost
33,39
.ED

Het (Due On Rec CA

Extended
Cost

o_oo o.oo0
o_oo o.oo0
o_oo o.oo0




0&/10/10

04:41 PH

Beginning Customer:
Ending Customer:
—- Customer --

Number Name

000100  Everest Industries

L Cd Prd Ths Item
991 ¥

993393 Cash Sale

L Cd Prd Ths Item

RBeport Totals

4 Total Invoices

06/10710

Begimming Customer:

Ending Customer:
Product Type Totals
Product

Beport Totals
Line Type Total
Description
Non-Stock Itens
Other Charges

Beport Totals

First
Last

Application Computer Systems, Inc.
Service Repair

Order
Humber

ACE 8.0.0 STD Svystem
Invoice Edit Report
Tnprinted Inwvoices
Invoiced By:
Invoice Inwoice P.0O.
Munber Date By 81z Mumber

JZ&71EE 0O0OOEElS 03715704 JDP JDP TEST PO FI
Lock Flag = ¥

Ord

SUMMARY OF MATERIAL BURDEN COST

Bales Total
Sales Discount
Freight

Sales Tax

Inwvoice Total

O00Z070 000OE17& O07720/05 ACS CEH
Lock Flag = ¥

Zales Total
Sales Discount
Freight

Sales Tax
Invoice Total
Zales Total:
Sales Discount
Freight

Sales Tax

Report Totals

ACE 8.0.0 STD Svystem

Unprinted Inwvoices
Invoiced By:

93,527.585-

94,838 70-

25,480,

Page

Beginning Order #: First
Ending Order #: Last
Dist Tax
Code Terms Code Prntd?
A1 Met (Due On Rec CA

Extended
Cost

cC.o.D.

Extended
Profit

SE5,008.13-100.1%-

Beginning Order #: First
Ending Order #: Last
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INVOICE PRINT

INVOICE PRINT

FUNCTION: The INVOICE PRINT program allows the user to print INVOICES that have
been batched.

A3 Invoice Print (ACS
File Edit Favorites Help

B e ] 2] sa 8 2 | @ W]

Messagel
Festart [

Custamer Numl:uerl

ak Cancel |

|uEI.EI.E||:|pr_ga |Is The Above Information Correct? |Char | |F'|:|—1 i

MESSAGE:
Type a MESSAGE if one is required.

RESTART:
The system defaults to unchecked. Leave unchecked if this is not a Restart of the print.
Check the box to print an INVOICE beginning with a specific customer or to restart the
print process. The user will be asked to:

ENTER A VALID CUSTOMER NUMBER:

Enter VALID CUSTOMER NUMBER or press F3 for CUSTOMER LOOKUP.
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Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and

<CR>.
Selection Results:
OK: Continues with printing processing. Depending on your system

configuration, the user may be prompted for form alignment or
test patterns.

CANCEL: Cancels the printing process.

After printing the INVOICES, check for accuracy.

Invoice Print x|

\_? ) Are You Feady To Update The Inwoice Print File?

| Mo | Cancel |

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Updates the invoice print file. Only printed invoices will be
updated by the SALES REGISTER. Any invoices not shown as
printed in the system, or any invoices printed and edited
afterward, will not be part of the update.

Check the invoices for accuracy before updating the file.

NO or CANCEL: Cancels the printing process.

280




Application Computer Systems, Inc.
Service Repair

SALES REGISTER

SALES REGISTER

FUNCTION: The SALES REGISTER provides a listing of all invoices that have been printed
and updated since the last SALES REGISTER was printed. The Sales Register Update
follows the printing of the invoices and will only update printed invoices. Any invoice edited
after printing will not be updated until it is printed again.

AiSales Register (Al _ o] x|

File Edit Favorites Help
B e e e 2 e
Sequencellj_

Phaze I

Cancel |

|uEI.EI.E||:|pr_ha |Is The Abc |Char | |F'|:|—1 i

SEQUENCE:

Once SALES REGISTER is selected, the user has the option to run the report by
C=CUSTOMER NUMBER or I=INVOICE NUMBER.

Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
OK: Continues with the Sales Register update.
CANCEL: Cancels the printing process.

Continuing with the Sales Register update will generate a register and prompt for the
register update.
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Sales Register x|

\g) Are You Ready To Update The Sales Register?

Yes | Mo | Cancel |

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Continues with the Sales Register update.

NO or CANCEL: Cancels the printing process.

SAMPLE: The following pages show a sample of the SALES REGISTER.




06711710
10:Z0 AM

Customer
Ho. & Name HNumber
oooloo Jooiooo
Everest Industries
———% WARNING:
oooloo Joolool
Everest Industries
———% WARNING: The 06710710

Order Inwvoic

Nunber
ujulug =)

ujulues)

RBegister Totals:

M-T-I' Totals:

Mext M-T-D Totals:

06711710
10:Z0 AM

Customer
Ho.
oooloo

Name
Everest Industries

0&/11710
10:Z0 AM
Territory Summari
001 Western T2
Transaction Sunmmary
1 Design Labor
2 Labor
E Parts Total
¥ Priced Message
Tax
Freight
Discount
Salesperson Summari

JDP Judy L. Peterson

06711710
10:20 AM

Aocount
Dace 08701710
1040-00

Description

1040-00

1040-00

Z010-00
4000-01 Sales -

4030-01

s000-01

Aooounts Payable -

Application Computer Systems, Inc.
Service Repair

]
Date
1 0e/01/10

Z 0&fl0/10

Transaction

Gr

Zales

u]

480

Date Oc

266514

Invoic
Number
ooogzse

Total F

Total All

AC3 5.0.0 BTD Systen
Sales Register
By Customer Mumbher
ass
Tax
10E.e7-

Dizcount
SEzZ. 87—

Deturns

.oo QLzgg.70-

The 0&/01/10 Transaction Date Occurs After The Next Period

.on o.oo0 45,00

curs After The Next Period

.01 QLzas_ 70— 421957 977z 53

ACE 2.0.0 B5TD Svwsten
Sales Register
By Customer Mamber
Cazh Beceipts Summary
Pay ***  Credit
Type Number
E

e Inmvoice Card De
Date

Z 0efloflo

Credit Cards:

or O0&/S10F10

Cash Beceipts Credit Cards:

ACE 2.0.0 BTD Bvsten
Sales Begister

Amount

2433

2.70-

Amount

D352
45
17e

10

245

A
9453

?.55-
o.0o0
l.1&-
o.0o0
5.67-
0.00
3.87-
ount
8.70-

AC3 5.0.0 BTD Systen
Sales BRegister

Freight

posit

0.0

General Ledger Summary — Jourwnal 0P Order/Inv Processing

Aocounts Receivable

Aocounts Receivable

Aocounts Receivable

Ch Zales Tax

Product AfLocation 1

Sales - Materials - Mechanical PBpr

Aocounting Fees - Location 1

Meno/Reference

Everest Industries
ooo1oo0 oooLEal
Everest Industries
0oo1o0 aooEzEsl
Everest Industries
ooo1oo0 OooLEsl
Eubtotal for Account
Industries
oooLEal
Industries
aooEzEsl
Industries
OooLEsl
Industries
aooLzal

Ewerest
ooo1oo0
Everest
0oo1o0
Ewerest
ooo1oo0
Everest
0oo1o0

Totals For 0&/01l/10

Joolooo

Joolooo

Joolooo
1040-00

Joolooo

Joolooo

Joolooo

Joolooo

Page 1

Andic § 0O000ZS53
Net
Zales

SEECE_E0-

Gross
Profit
100, 00%

Gross
Cost
o.oo

40E.00

178053.33 142345 47

Dage z

Iudit § 0000258

EX X *rr

Cash Deposit

Meno Amount

lzz

Cash:
Checks:

Cash:
Checks:

2
Audirt § 0000258

Page 4
Audit # 0000258

Credits

1,761.15

93,827.55

SE,EB8E.70

9,528.87

1,761,

93,527,

104,817 104,817 57
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OgslLy/1l0 ACES 2.0.0 ETD Svsten Page £
10:Z0 AM Sales Begister Auditc # O0000DZEE
General Ledger Summary - Journal 0P Order/Inv Processing
Account Description Meno/Peference Credits
Date 06710710
lolo0-00 Cach In Bank National Everest Industries
ooo1o0 0008282 210 {Cash) JOOl00l
lolo-00 Caszh Bank National Everest Industries
ooo1o0 0008282 220 {Cash) JOOlO00l
lolo-00 Caszh Bank National Everest Industries
ooo1o0 0008282 230 {Cash) JOOlO00l
lolo-00 Caszh Bank National Everest Industries
oooloo 0008282 240 (Cash) JOOlOO1
lo0lo0-00 Caszh Bank National Everest Industries
oooloo 0008282 £50 (Cash) JOOlOO1
lo0lo0-00 Caszh Bank National Everest Industries
oooloo 0008282 260 (Cash) JOOlOO1
lo0lo0-00 Cash Bank National Everest Industries
oooloo 0008282 Cash Z2ale JOOl001
Subtotal for Account 1010-00
12E0-0E Material - Mechanical Repair Everest Industries
oooloo 0008282 JOE MATERI JOOlO01
lzE0-02 Material - Mechanical Repair Everest Industries
oooloo 0008282 JOE MATERI JOOlO01
Subtotal for Account 1Z50-0Z
1z60-02 Lahor - Mechawnical BRepair Everest Industries
oooloo 0008282 JOE LAEOR JOOlO01
1z60-02 Lahor - Mechawnical BRepair Everest Industries
oooloo ooogzez JOE LAEOR JOOQLOOL
Subtotal for Account 1Ze0-0Z
4000-01 Product AfLocation 1 Everest Industries
oooloo ooogzez Cash Zale JOOLOOL
40320-01 Haterials Mechanical Everest Industries
oooloo ooogzZsz Zlo {Cash) JOooOlool
40z0-01 Haterials HMechanical Everest Industries
oooloo ooogzZsz ZzZ0 {Cash) JOooOlool
40z0-01 Haterials HMechanical Everest Industries
oooloo ooogzZsz Z30 {Cash) JOooOlool
40z20-01 Materials Mechanical Everest Industries
ooo1o0 0008282 240 {Cash) JOOl00l
4020-01 Materials Mechanical Everest Industries
ooo1o0 0008282 ZE0 {Cash) JOOlo00l
4030-01 Materials Mechanical BEpr Everest Industries
ooo1o0 0008282 260 {Cash) JOOlo0l
Subtotal for Account 4030-01
4750-01 COGS — material - Mechanica Repair Everest Industries
ooo1o0 0008282 JOE LAEOR JOO1l001

0&/11/10 ACS 8.0.0 3TD System Paoge &
10: 20 &AM Sales Begister Audit # 0000E5E
General Ledger Summary - Journal 0F Order/Inv Processing
Account Description Memo/Reference Credits

4750-01 COGE - material - Mechanica Repair Everest Industries
oooloo 0008282 JOE LAEOR JOOlO01
4750-01 COGE - material - Mechanica Repair Everest Industries
oooloo 0008282 JOE MATERI JOOlO01
4750-01 COGE - material - Mechanica Repair Everest Industries 2.25
oooloo 0008282 JOE MATERI JOOlO01
Subtotal for Account 4750-01 169_ 43 o.0o0
Totals For 06710710 BG4 43 GEd_ 43
Total For Report 105k, 48Z_00 105,482 _00




Application Computer Systems, Inc.
Service Repair

CHANGE PO/PO RELEASE NUMBER ON JOB INVOICE

CHANGE PO/PO RELEASE NUMBER ON JOB INVOICE

FUNCTION: The CHANGE PO/PO RELEASE NUMBER ON JOBS AND INVOICES provides a
method to add, edit, and remove a purchase order number or purchase order release
number from an updated invoice (that is, an invoice printed and updated through the
SALES REGISTER).

A Change PO/PO Re _|O] x|
File Edit Favorites Help

D|EX|s| 4Bl s el

Customer Mo | |

Ineoice Mo I Job Mo I

P.0. MHurmber I
P.0. Release # |

1] Cancel |

|v8.l:l.[|are_2a |Er'|ter & valid Customer Mumber {-::F3:|Mask | |F'|:|—1 Yy

CUSTOMER NUMBER:

Enter the customer number associated with the invoice, or F3 %’ to inquire.

INVOICE NUMBER:

Enter the invoice number associated with the invoice, or F3 %’ to inquire.
JOB NUMBER:

In the invoice is associated with a job, the job number will be shown in this field.
P.O. NUMBER:

Enter, edit, or delete (space bar) the appropriate entry.
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P.O. RELEASE NUMBER:
Enter, edit, or delete (space bar) the appropriate entry.
Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:

OK: Continues with the new value update.

CANCEL: Cancels the process.




Application Computer Systems, Inc.
Service Repair

JOB REPORTING SYSTEM

FUNCTION: The JOB REPORTING SYSTEM provides a means of obtaining various detail
reporting information on Jobs.

REPORTS 1

A3 Job Reporting (ACS _ |0 ]

File Edit Tools Favorites Help

FEa s M= S| alE 7o

Reports 1 Job Booking B epart

Active Job Report

Fieports 2 Praduction Schedule Repart

Job Cozt Detal Repart

Job Cost Summarny Report

Qpen PO'z By Job Report

Lazt PO Received Inguin/F eport

WP Repart

Custorner Job Report ;I

Command I ok Cancel |

|vB.EI.E|sys_at |SEIE|:t a Reports 1 task |Char | |F'|:|—1
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JOB BOOKING REPORT

JOB BOOKING REPORT

FUNCTION: The JOB BOOKING REPORT provides a listing of all JOBS entered since the
last time this report was cleared.

— 1ol x|

File Edit Favorites Help

| e ] £ e 8] © | @

Print Job Booking Fieport [+

Ok I Cancel |

|VEI.D.E|mDr_ee |Is The &bc |Char | |F'|:|—1 L

PRINT JOB BOOKING REPORT:

Check the box to print the report or leave it unchecked to return to the selector. Once the
report prints the user will be asked:

Job Booking F x|

‘:':) Clear Booking File?

s | Cancel |

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

YES: Clears the list of jobs opened since last clearing.

NO or CANCEL: Leaves the list available for future reporting without clearing it.
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NOTE: To get a listing of Jobs entered for any given day, update at the end of each day.
By updating each day the user will have a listing of Jobs entered for that day.

SAMPLE:

The following is a sample of the report.

0&/22/10 ACE 5.0.0 8TD System
nz:16 PN Job Booking Report

Customer Description

ooooos C1-CUSTOME R-NAMERGTIC0 0z/0z 10 Feerrrrrreerrrrrreerrrrnet

00l111 Everest Industries ns/01/09 Prrxeacl P prrerrerrrrrrrnd

ODz094 Cash Zale 0E/22703 EOI|TEFCILS00] 11111223456 $1,.215. 08
aozase Everest Industries 05722709 1 11111111 & ZZ22EEZZEZZZE $1,.767_80
o0z097 Everest Industries 0572209 1 1111111 £ ZEZEZEZEZZEEZZ $1,.767.60
Onzoas Everest Industries 08718 /09 F.00
00zZ0a9 Everest Industries 02718709 SOLLILS0QLLILLLII0ITNTT] $EEZ.ED
oozloo Taylor Manufacturing 08721709 SO0 LI1800l L0 enrnntl .00
0o0z2101 Everest Industries 03,0109 &0 |TEFC|IL1S00IGEILIILII] $60.00
O0Z1ZZ Everest Industries 09723/089 F.00
00Zlze Everest Industries 02309 Lrrreerrrrrrrrrrrerrerrnd f.00
002134 Everest Industries ozs24/0% L eeerrrrrrrrrrerrerrnd §.00
002135 Taylor Manufacturing 1006509 SO IL80al L0t $1,789. 00
O0z137 Taylor Manufacturing lof0e/09 SO 1is0af 10l | $2,434_00
anzlzs Cl-CUSTOMER-NAMEXGOOOD 101808  EQLLEEEEEErrerrrrernred | $1,51e.40
002144 Everest Industries los280% LLLLeeerrrrrrrrrrerrernd §.00
002145 Everest Industries 10728509 LR Eerrrrrerrrrerrernnd $.00
002146 Everest Industries o280  LLLEErrrrerrerrrrerend | .00
O0Z147 Everest Industries 10/29/09 LSO |TEFC|1200(GE[I][1] | $.00
00z1l4g Everest Industries 10/29/02  EO| |TEFC|ILS00IGEILILILIILI .00
0021439 Taylor Manufacturing 10/30/0% FIRST|SECOMNDIIIIIIIIT] | $2,183.53
O0Z1E0 Mile High Brewery 1171709 EO[Z1ETITEFCILES00IGE] ] | .00
O0Z1E1 Taylor Manufacturing lz/08/09 EO||TEFC|1800|CGE||1l234867 $.00
ODzlEz Cl-CUSTOMER-NAMEMCDOD] 1z/08/0% EO||TEFC|I1200Q|GEIIIIT] | .00
00Z2154 Banta Monica Water Dep 1z/08/0% 100 ITEFCLHIWHITIIIILT] | .00
00Z155 Walley Irrigation Syst 12708502 150 ITEFCI |ILELSONII 1] | .00
O0Z15& Douglas Erickson & Com lzys08/09 200 | [TOSHIBA|[[IIIT] | #.00
00z1l57? Douglas Erickson & Conm 1z/08/0% 2000 ITOSHIBAIIILILI] | $.00
o0zl5s VWalley Irrigation Svst 12708709 150| |TEFC| |LEASOHI| | | .00
002159 Santa Monica Water Dep 12/05/70% LO0[ITEFCLHIWHITIILILLLI0T] .00
O0Z1&0 C1-CUSTOME R-NAMERGTIC0 lz/08/0% EO||TEFC|L1200(GE[I][]] | #.00
O0zZlel Taylor Manufacturing 1lz/08/0% EO||TEFC|1800|GE|I5E5-12324 $1,.4z20.00
00zZle6z Taylor Manufacturing 11708 S00LL0EEEreerrerrrrerrerrnd $1,978.40
002163 Everest Industries 01727510 .00
O0Z1&E C1-CUSTOME R-NAMERGTIC0 Nz/02/10 FIRST|SECOND|THIRD |FOURTH .00
ODZlee Cl-CUSTOMER-NAMEXGOOOD 0202710 FIRST|SECOND|THIRD | FOURTH .00
O0z21a? Everest Industries 0Z/03710 FIRST|SECOND|THIRD | FOURTH .00
00zZ1&8 C1-CUSTOMER-NAMEXCOOD] 0Z/03510 FIRST|SECOND|THIRD|FOURTH .00
O0Z1&3 C1-CUSTOME R-NAMERGTIC0 0Z/037510 Feerrrrrreerrrrrreerrrrnet .00
O0Z170 C1-CUSTOMER-MAMEXGDOO0] Nz/02/10 FIRST|SECOND|THIERD | FOURTH $.00
0o0z1l7l Taylor Mamufacturing 0 0800  EOLLLLLEERLLRrrrrerrerrnd §4E59. 58
002173 Everest Industries 0Z710700  SOLLLEEEErrrerrrrnrrerntl $.00
002174 Everest Industries 02710710 SO|Z1STITEFCILs0001 111111 .00
O0Z17E Everest Industries Nz/10/10 TESTL1|TESTZ|TESTZ|TEST4|T #.00
QnzZ17e Cl-CUSTOMER-NAMEXGOOOD 02710710 EOJZL1ET|TEFC|LE00IGEII]]] $l,e5z.89
Qo177 Taylor Manufacturing 02710710 SOJZLSTITEFC|LS00IGEIIT]] $1,516_ 40
002178 Everest Industries 04/25/710 LSO ITEFCILS0QL L0001 $1,. 77200
O0Z1&0 Everest Industries NE/13/10 EO| 2 ZZEEZZEZZEZEZEZZ|TEF $E00_00
oos0oo Taylor Marufacturing 12715709 EO||TEFCILE00IGEILILIIITIT] $.00
go7ooo Taylor Manufacturing 17174709 .00
Asgn s C1-CUSTOMER-NAMEXCOOD] 0& /25709 NP LXOOODOCOOOO0O0I | MPEXCD loooogslo
SCHOO1 C1-CUSTOME R-NAMERGTIC0 a2z 00  EO[ PP errerrr el #.00
TAEJOR Cl-CUSTOMER-NAMEXGOOOD Q19710 FIRST HOOOOCOCODOIE | SECOND $1,224. 28

Ns/22/10 ACSE 2.0.0 ESTD Svystem
nz:1ls PM Job Booking Report

Customer Date Pec Description
Cl-CUSTOMER-NAMEXCOOO] 0z 020 LLLLeeerrrrrrrrrrerrrrrnd

10003272323

289
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ACTIVE JOBS REPORT

ACTIVE JOBS REPORT

FUNCTION: The ACTIVE JOBS REPORT provides a listing of the ACTIVE JOBS (Jobs that
have not been closed) by those that are UNDER WARRANTY, to be PRICED FIRST,
OVERHEAD JOBS, those IN PROCESS, by DEPARTMENT, those to be CLOSED, those NOT
INVOICED, or those ON HOLD.

A3 Active Job Report (ACS 8.0.0 STI
File Edit Favorites Help

B R i) £ sa B8] D | @) 0]
Elptiu:unlD_l

Beginning Department | |First

Ending Department I ILast

Cancel |

|vEI.EI.E|mDr_ae Iz The Above Information Correct? |Char | |F'|:|—1 i

OPTION:

Enter an option:

ESRT -Iol x|

nder ' arranty

Frice First
Overhead Jobs
In Process
By Departrent
To Be Cloged
Mat [ryoiced
COn Hold
Completed Jobs

Mo Selection

wa.OcCljcc_fm | 4

290
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If printing by:
UNDER WARRANTY:

The report will look for and only print those jobs that are UNDER WARRANTY. WARR: flag
in Job Entry has to be checked for the Job to print on this report.

PRICED FIRST:

The report will look for and only print those jobs that have been PRICED prior to start of
the job. $1%: flag in Job has to be checked for the Job to print on this report.

OVERHEAD JOBS:

The report will look for and only print those jobs that will be billed as OVERHEAD. OH JOB:
field on the Job has to be checked for the Job to print on this report.

JOBS IN PROCESS:
The report will look for and only print open jobs that have no SHIP DATE or an INVOICE
DATE. This will typically be Jobs that have LABOR or MATERIAL entered, prior to any
Delivery Tickets or Invoices being created.

BY DEPARTMENTS:
The report will look for and only print all jobs by DEPARTMENT.

TO BE CLOSED:

The report will look for and only print open jobs with an invoice date. The invoice date is
populated when the Sales Register is updated.

NOT INVOICED:
The report will look for and only print open jobs that have not been INVOICED by looking
for a ship date but no invoice date. The ship date is populated when a Delivery Ticket is
printed (if configured for automatic updating of ship date).

ON HOLD:

The report will look for and only print open jobs that have been flagged on HOLD.
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COMPLETED JOBS:

The report will look for and only print open jobs with a completed date.
BEGINNING DEPARTMENT:

Enter the beginning DEPARTMENT range for the report criteria.
ENDING DEPARTMENT:

Enter the ending DEPARTMENT range for the report criteria.
SAMPLE:

The following is a sample of the report.

O&fZEs10 ACE 2.0.0 BTD System
0z:38 PN Active Job Beport
By Department
Departments First thru Last

Job Date
Job § Description - Prm Date

000333 ZO00O| | 12800 10 PPrrrrrrl aolo0l Baker And Harrison 000033 AC . OEFZEFOL Q1713709
£
oolzol L L L L1101 1 1 1 | 000100 Everest Industries 000099 AL . O8f28s01
£
Total Jobs: z

06722710 ACS &.0.0 ST System
Actiwve Job PBeport
Ev Department
Departments First thru Last

gozoos | L L L1 L 11111 1 | 000l00 Everest Industries 000023 Do 07706405
07/06,05
o310 L L0 0 bbb 1| 001000 Mile High Brewerwy 000033 AL 10720700
£
Total Jobs: 4

O&fZE510 ACE 2.0.0 E2TD System
0z:38 PN Active Job Beport
By Department
Departments First thru Last

Job Date
Drm Date

O0Z000 PARKER|1:1AA|PAVAIROSER-Z 000100 Everest Industries 0ooool 1234AATEE 07/30/04 10s01/08
SDFze2v 02/14/04
O0Z0ZE5 PAREER|1:1A4|PAVGIR0SKR-Z 000100 Ewerest Industries nooool 1Z24RLREE 07/20/04
SDFEE37T 0214 /04
oozo&sLl [LELErnnd 000100 Everest Industries 000002 1234 03715708
£
Total Jobs:
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JOB PRODUCTION SCHEDULE REPORT

JOB PRODUCTION SCHEDULE REPORT

FUNCTION: THE JOB PRODUCTION SCHEDULE REPORT allows a printed report by
DEPARTMENT NUMBER on Jobs that are "PROMISED" by Date.

NOTE: This report uses the PROMISE DATE in each active job as the criteria for reporting.

AiProduction Schedule
File Edit Favoriies Help

TR e v £ ga E8) D | @)

Departrnent Murnber |

Production Past Diue Datel

Starting Production Forecast Datel
Ending Production Forecast Datel

Ok, Cancel |

|vEI.EI.E|mn:|r_Fa |Enter the department to print (<F3==Lookup’ |Char | |F'|:|—1 Yy

DEPARTMENT NUMBER:

Enter the DEPARTMENT NUMBER to print, or press F3 %’ for LOOKUP. Press F4 to return
to the selector.

PRODUCTION PAST DUE DATE:

Enter the DATE that is to be used to consider PRODUCTION PAST DUE.

STARTING PRODUCTION FORECAST DATE:

Enter the DATE that is to be used for the STARTING PRODUCTION FORECAST DATE.

ENDING PRODUCTION FORECAST DATE:

Enter the DATE that is to be used for the ENDING PRODUCTION FORECAST DATE.
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The following is a sample of the report.

0&/2E/510
0Z:-46 M

ACE 8.0.0 BTD Svstem
Production Schedule Beport
Pending Production

Dept: ME Motor Repair

oo1o77

oolos3

oo1os?

oo11lll

Oozolo

oozole

oozolv?

oozola

0&e/EZE710
0Z:46 PH

Description F-—-D a t & s-—-%

FfCust MName

EO[ZEET|ITEFC| 17?75 GEIE7E] 03/06,/04
Everest Industries

EO[ZEET|ITEFC| 17?75 GEIE7E] 03/06,/04
Everest Industries

z00] 17501300 |DPEW| 403AT | 03/06,/04
Cl1-CUSTOMER-NAMENGSOOOOIIIIEICL
Prrrsooprrirrrrrrrerrrrenl as;/01/09
Everest Industries

EO[ZEET|ITEFC| 17?75 GEIE7E] 03/06,/04
Everest Industries

LOIZEET | TEFC| 17?5 | GEIE?E] 0z/06,/04
Everest Industries

I Y A I I R R 02,/01/08
Everest Industries

EO[ZEET|ITEFC| 17?75 GEIE7E] 03/06,/04
Everest Industries

ACE 2.0.0 BTD System
Production Schedules Beport
Production Pastdue as of 06,0110

Lept: MBE Motor Repair
Description *——-D A t & s—-—=%*
fSCust Name

O0zlel E0O||TEFC|1800|GE||EE5-1234 12708709 12720709
Taylor Manufacturing

01z53% SQUARE D|LVACE Ef0 DJO|DS 12713704 12730704
TRINITY RIVEE AUTHORITY

TAETJOE FIBRST XZOOOOO0T00IE | SECOMD 0Z712410 037132410
C1-CUSTOMER-NAMEM GO DEo 00T L

05 /EEFLD
0z:46 PH

Total # of jobs: 1z

ACE 8.0.0 8TD Svystem
Production Schedule Report
Production Forecast For 08701710 Thru O08/ZZ710

Lept: ME Motor Repair
Description *-—-D & t & 5s——-%
FCust Mame

Oo10z% SO irirrrrrrntl 03/06/04 05/10710
Everest Industries

ao7ooo

12717709 06510410

Taylor Marmfacturing

Total # of jobs: z
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JOB COST DETAIL REPORT

JOB COST DETAIL REPORT

FUNCTION: The JOB COST DETAIL REPORT provides a listing of Direct Labor, Warehouse
Items, Purchases/Open PQO's, and a Total Recap by JOB.

-0 x|

File Edit Favorites Help
LB e pn] £ 0a B8] ¢ | @] W
Frint &ctive or Higtory .Jn:nl:nsl,-'l'-._ I—

Frint Special Instuctions? [
Fritt Job Mates? [

Frint Imvoice Detal ¥ [

Starting Tranzaction Datel
Ending Tranzaction Datel
Job Numbersl

k. Cancel | Fun Bpt |

|v8.l:l.[|m|:|r _ja|'ﬁ'—m:tive Jobs, |Char | |F'|:|—1 i

PRINT ACTIVE OR HISTORY JOBS:

Enter A to print ACTIVE JOBS or enter H to print HISTORY JOBS. Press F4 to return to the
selector.

PRINT SPECIAL INSTRUCTIONS?:
Check this box if the SPECIAL INSTRUCTIONS are to be printed on the Job Summary page.
PRINT JOB NOTES?:

Check this box if the JOB NOTES are to be printed on the Job Summary Page.
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PRINT INVOICE DETAIL?:

Check this box if the INVOICE DETAIL is to be printed after the Job Summary page.
STARTING TRANSACTION DATE:

Enter the date criteria to be selective in the transaction detail shown on the report.
ENDING TRANSACTION DATE:

Enter the date criteria to be selective in the transaction detail shown on the report.

ENTER JOB NUMBER:
Enter a valid JOB NUMBER or press F3 %I for the JOB SEARCH LOOKUP. Once the JOB #
has been entered, it will be displayed. NOTE: The user may list all jobs that need to be
printed prior to pressing F1 and the computer will print each one consecutively.
Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
OK: Functions as ENTER key.
CANCEL: Cancels report criteria entry.

RUN RPT: Runs report.
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The following is a sample of the report.

Q622510

0z2:0&8 PM

LDEPARTHMENT:
JOE TYPE:

ME
oC
MAMEPLATE DATA:

JOE: 001025

ACE 2.0.0 STD Svystem
Jaob Cost Detail Report From First to Last
CUSTOMER: 000400 Santa Monica Water Department
SHIPTO: 000033 Everest Industries

HP: 200,
#:55667,

BAZE STDEED:17E0,
CUST ID #:DCEOE,

Max ZPEED:- 1900,

ENCLOSURE:DPEV, NEMA FLAME:403AT,

ADM. VOLT:EOQO, CUET 2TH

MACHINE ID:CHOPPELRL,

SERTAL f:ELEsL0O,

FIELD VOLT:1E0Q/s300, FIELD

Bently, Irma

**** LAEOR STIMMARYT

In-Coming Egquipnentd . . . 7.

Mechanical
Machining

Dutgoing Equipment
On-2ite Field ZServic
ASSEMELE

DELIVEERY
DIZSASSEMELY & INSPEC
MACHINE WORE
RECEIVING

Q& TESTING

WAREHOUSE ITEMS
ITEM HO

**** MATERIALS TOTAL
**#&* ESTIMATES TOTAL

*40Z30 11/14/08 000Z135-010 ACRYLIC SLEEVIHNG f8
EEADAL INTERMATION
LEDSSF
E.I.=.
SFEFDFEFED

E.I. =,

*3H 037067058 000Z144-010

*dx 09/05/02 000Z2144-0Z0

**** OPEN PURCHAZES ORDER TOTAL

OE/2E2510 ACS 2.0.0 2TD System

Job Cost Detail Report From First to Last

LEPARTMENT:
JOE TYPE:

MR
oc
MNAMEPLATE DATA:

JOE: 0010Z% CUSTOMEER: 000400 Santa Monica Water Department
SHIFPTO: 000053 Everest Industries
HP:z00, BAZSE ESPEED: 1750, MR SPEED:1500, ENCLOSURE:DPEV, NEMAL FRAME:403AT, ADM. VWOLT:EO0O,
#:E55667, CUST ID #:DCE502, MACHINE ID:CHOPPERL, SERIAL #:E5E&&500, FIELD WOLT:150/200, FIELD
AMP:7_54-6.41-377-3.Z, D_E. BEAR:6Z14, 0O.D_E BEAR: 6213, MOUNTING:Fl, BASE:RG, CATALOG #:DSOZOOFP-EBV
FOR COST FOR EBILLING
Q2. 820 2FE0.00
oo .oo
10.654 309_46
PURCHAZES TOTAL
10.64 109 44
309_45 G623 45
8Z.61 %

CUST 2TH

1. DIRECT LAEOR

Z. WAREHOUZE ITEMS

3. PURCHASES / OPEN Pr0O'S
GRAND TOTALS

COST

EILLING

LAEOL

Q8,820

SZ0.00
GROZE MARGIN

MATERTAL
oo
oo
$EED.DZ
QUOTES$ :
EBEUDGETS :
ESTIMATES :
Billing Detail:
Invoice Inwv Date
000502 11714708
OO0EEDE  1lr14/02
000EZ04 117147082
O0005E03  11rs14508
O00EEDSE  1l/14/02
O00EEZZ& 0O1/EZ0/09
Billing:

29g.

Labor Zales Ocher ZSales
Z40_00
244 .04
F20.00
3z0.00
FE0.00
S96._90

Total ZSales
Z40_00
244 .04
FE0_00
3z0.00
FEZ0.00
S9&_90

Material Zales

Special Instructions:
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JOB COST SUMMARY REPORT

JOB COST SUMMARY REPORT

FUNCTION: This JOB COST SUMMARY REPORT provides a listing of Labor and Material
summarized by Job and sorted by DEPARTMENT using a specific cut-off date. NOTE: This
report shows the total cost for all open jobs (not closed) as of the date you entered. If you
are using WIP accounting you must use the WIP Report to balance to the general ledger.

A Job Cost Sur _ O] x|

File Edit Favorites Help

B E a i] £1 08 18] © | @ W]
Enter Cut-0ff Datel—

O, Cancel |

w8.0.C|mar_kz Enter Cut-Off D|Date | Fol g

CUT-OFF DATE:

Enter the date criteria to establish a cut-off date for report.

SAMPLE:

The following is a sample of the report.
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DEfEZz/10 ACE 2.0.0 BTD Systen
03:02 PM Job Cost Summary Report
Cut-0ff Date: 064701710

Department: CE

Job Description

Qoo%es 2000 | (18000 EErl 001001 05/25/01

*** Department Totals *++ 1 Jobs 301,188

OefZz/ 10 ACE 2.0.0 STD Systenm
0z:03 PM Job Cost Summary Report
Cut-0ff Date: 064701710

Department: FP

Job Description

00Z000 PAPEER|1:1AA|PAVEZIROSER-z 000100 07/30/04
00Z0zE PAPEER|1:1AR|PAVeZIROSER-Z 000100 07/30/04

*** Department Totals *++ Z Jobs

DE/fZz/10 ACS 2.0.0 STD Systen
0z:03 PM Job Cost Summary Report
Cut-0ff Date: 064701710

Department: MRB

Job Description

Qoooos [Pttt rrrr ooozoo o0z 02,10
0oo0sss SO0 11800 L Errrl oolooo 0s/2s8,/01
0oloo0 50| |TEFC|1s00|BALDOR|ISS5E 000100 02710701
001001 EO|2EZ&6T|TEFC|1200|CGE|E7E| 000100 03720700
001015 S50|3Z&T|TEFCIL775(GEIS?5| 000100 03/05/04
o0lozE 20017501500 |DPEVI405AT| 000400 03/0&/00
ooxozs S0 rrrrrnnnd 000100 03/0/04
o010z LLLEEErnnd Q00100 03701704
0010E& EO|2EZ&6T|TEFC|177E5|GE|E7E| 000100 02/0&/04
001077 S0|3Z6T|TEFCIL7?5(GEIS?5] 000100 03/05/04
001083 S0|3Z6T|TEFCILY?S|IGEIS?E| 000100 03/05/04
001094 50| 3Z6T|TEFCILY?E|GEIS7E| 000100 03/06,/04
00zoo0g &0 3ZeTC|TEFC|L17EE|GEl | 000100 07708708
00Z010 EO|2EZ&T|TEFC|177E5|CGE|E7E| 000100 02/0&/04
0020zl 10|215T|EXP|1760|BALDOR|Z 000100 05717705
002137 SO 1so0 el ooo3oo 1o/06/09
002000 EEARA|LIOQODLFU|3E0(60]1.50 000100 03731/04
0ogL000 50| |TEFC|1S00|GE| (111111 920300 1715709

o

"=
=
[N PO e Y e e Y e VN o

*** Department Totals *+* 18 Jobs 171,683 255,543 230,253
*** Report Totbals *** 2l Jobs 423,461 101,142 2,824 LE7,.793 231,112




Application Computer Systems, Inc.
Service Repair

OPEN PO’S BY JOB REPORT

OPEN PO'S BY JOB REPORT

FUNCTION: The OPEN PQO's BY JOB REPORT lists the Purchase Orders that have not been
received for each job either by a specific job or a range entered by the user.

A Open PO's o] x|

File Edit Favorites Help

FEEREEE AR

Eeginting Job Murmber | |First
E nhding Job Mumber | |Last

ak Cancel |

|vEI.EI.IZ|m|:|5_r‘|e |Is The Abc |Char | |F'|:|—1 L

BEGINNING JOB NUMBER:

Enter beginning job number for the report criteria.
ENDING JOB NUMBER:

Enter ending job number for the report criteria.
SAMPLE:

The following is a sample of the report.




Application Computer Systems, Inc.
Service Repair

OE/EZ/10 ACE 2.0.0 BTD System
03:13 PM Open PO's By Job Beport
From Job § First to Last

ILn/Cd Th Code TM Bequired

JOE #: 000888 soprrasoorirrrerrrrrrrend oolooo0 Mile High Brewerwy
PO §:000Z2112 Vendor:00-0200 EEARA INTEPMATION CORE. PO Date:11/139/04 H Terms:Net EOM
olosm 0Ol TEST 1l/719/04 Z.000

**p.0. Total

***Job Total
JOBE £: 0003935 Z0000 [ 11sa0 et 00100l Baker And Harrison
PO §:000Z2135 Vendor:00-0EZ00 W1-VENDOR-NAME:DOOOOOOICO0IXVL PO Date: 040810 H Terms:MNet 10
010/ 01 BAW MAT'L BATW STOCE Ea 04708710 . ooo

**p_ 0. Total
D0 #:000219¢ Vendor:00-0Z00 W1-WENDODR-NAMEMXGOCOOOOOODOOOTL PO Dace: 04708710 H Terms:Net 10
010/ 0Ol BEARINGE BEARINGE Ei 047028710 - oo

**p.0. Total
PO #:0002157 Vendor:00-0200 W1-VENDOR-NAMEXDOOOOOOOOOOIVL PO Date: 0408710 H Terms:MNet 10
0l0/H 0Ol TESTL TEST1 EL 04708710 20.000

**P_0. Total
PO #:0002Z05 Vendor:00-0100 E.I_5. PO Date:04/08/10 : Terms:Het EOM
0lo0/H 01 TESTZ TEETZ EL 04508710 40000

**p_ 0. Total

***Job  Total
JOB #: 001000 EO[ITEFC| 1200 |BALDOR| |55 oooloo0 Everest Industries
PO #:000Z06Z Vendor:00-0100 E.I_3. PO Date:03/18704 : Terms:Het EOM
0l0/H 01 OUTSO0URCE LDip and Plating EL 03731504 25._000
oz0 Each part completely stripped of all oil
o405 01 100 3PH 1HF 175ERPM E6H TEFC PERSE EL 03731704 ZgE_g30

**P_0. Total
PO #:000Z11% Vendor:00-0100 E.I.E. PO Date:02/07/02 : Terms:Het EOM
0lo0sH 01 410 CAD. PLATED FLAT WASHERS 174" EAL 03707708 _0E0

**p_ 0. Total




Application Computer Systems, Inc.
Service Repair

LAST PO RECEIVED REPORT

LAST PO RECEIVED REPORT

FUNCTION: The LAST PO RECEIVED REPORT will print or display on the screen all jobs
that the last open PO has been received. The information will remain available until
purged.

AiLast PO Rece _ o] x|

File Edit Favorites Help

SBR[ 2] da FE] § || e

Imquire/Print Jobs Wwith &l Pa's Beceived? <1/Ps |F-_

O, Cancel |

|‘-.-'B.|:|.|: |mjr_da |Is The aAbove Ir'|ﬁ:||l:har | |F'|:|—1 i

INQUIRE/PRINT JOBS WITH ALL PO’S RECEIVED?<I1/P>

Enter I to inquire, or display the report information to the screen. Enter P to print the
report to the selected system printer.

NOTE: If the report is printed, the system will also display the following:

If the user enters Y to print, at the end of print, the user will be given the following option:




Application Computer Systems, Inc.
Service Repair

Last PO Rece

:{_) Do You Wish to Purge This Data?

Yes | Mo | Cancel |

Response options (Selection results shown below):

. Click on the appropriate selection button.
Use the keyboard arrow keys to select the appropriate button and <CR>.
Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:
YES: Purges data and exits.

NO or CANCEL: Does not purge data and exits.

SAMPLE:

The following is a sample of the printed report.

O&/22710 ACE 8.0.0 BTD Svstem
03:1%8 PH Last PO Beceived Inquiryy/Beport

Job # Customer
00Z0Z1 Ewerest Industries 10| z1ETIEXP|17e0|BALDOR| 000100 Q002089 010 12715709

005000 Taylor Mamufacturing 50| | TEFC|1800(GE[ |11 000100 QO00Z183 010 12715709
Stock Taylor Mamafacturing *** JOB NOT ON FILE *** 000100 0002045 010 08721701




Application Computer Systems, Inc.
Service Repair

SAMPLE:

The following is a sample of the inquiry report displayed to the screen.

A8 Last PO Received Inquiry/Re
File Edit Favorites Help

DK e

Job & | Custamer Job Description | Wendor | P.OE  |Seql Received |

002021 Everest Industries 1021 5T EXP 7E0IBAL 000100 | 0002083 |010) 12/415/09
005000 aylar Manufactur SONTEFCH200IGE NI 000100 | 0002183 |010) 12/15/09
Stack aylor Manufactur **JOB NOT OM FILE 000100 | 0002045 |010) 06/21.01

[« |
oK I Cancel | Delete |

vEI.D.Elsyc_kw |Is The above Information Correct? Char | |F'D-l




Application Computer Systems, Inc.
Service Repair

WIP REPORT

WIP REPORT

FUNCTION: The WORK IN PROCESS REPORT (WIP) REPORT displays all active Labor and
Materials on Jobs that are currently open (jobs not closed). The report lists all LABOR and
MATERIALS applied to Jobs through the current date.

WIP Report x|

\?r) Do You Want To Print The WIP Report?

es | Mo Cancel |

REPORT NOTE: The report date is based on when the report is generated. If a month end
WIP Report is required for GL reconciliation, the report must be run at the end of the day
on the last day of the month AFTER all the appropriate registers are updated. This report
cannot be generated with date ranges.

NOTE: The WIP Report only shows labor and material cost that have not transferred out
of WIP through job invoicing.

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.

Selection Results:

OK: Continues with the report printing.

NO or CANCEL: Cancels the process.

SAMPLE: The next page shows a sample of the WIP REPORT.




0&/11/710

Application Computer Systems, Inc.
Service Repair

ACE 8.0.0 BTD Svstenm
WIF Report
WIP Date: 06711710

Lec-Tate PBeg-Hrs O0T-Hrs DT-Hrs

aoasss zooopprasooltprrrrrrrrrrr oolool os/25/01 - 00 4005 10 EL50, 83665

*** Department Totals ***

0611510

1 Jobs - 00 4005 10 EL50,836.65 L0, 176 EL

ACE% 8.0.0 STD Svystem
WIF Report
WIP Date: 08711710

Lec-Date Peg-Hrs O0T-Hrs DT-Hr

00Z000 PARKEER|1:1&4|PAVeIROSER-Z 000100 07/30504 Z3.00
002025 PARKEER|1:1A4|PAVEZROSER-Z 000100 07/30/04

*** Department Totals ***

0&/11/710

ooosss
ooloo0
ool0zs
00l03z4
ool05&
001077
oo10s3
001094
00003
oozoos
oozolo
00zZ0zl
0oEQOO

*#*%%* Department Totals ***

£ Jobs

ACE 8.0.0 STD Svstenm
WIF Report
WIP Date: 08711710

Reg-Hr= O0T-Hrs DT-Hrs

SOPPILsool i rrrrrrrrrll ooLooo og/z28s01
L0| |TEFC| 1500 |EBALDOR] | 556 000100 0%/10/01 Ezlz.0e

oo0100 02706704 _oo
000100 03701704 .o

S0|326T|TEFC| 1775 |GE| 575 000100 03706704 _EL
EQ|3ZeT|TEFC|L177E|GE| 78| QOO0100 03/06/04 .o
S0|326T|TEFC| 1775 |GE| 575 000100 03706704 ulu}
S0|326T|TEFC| 17?5 |GE| 575 000100 03/706,/,04 4, ,850_94

E0|3Z6T|TEFC| 1755 |GE|
60| 3Z26TC I TEFC| 1755 |GE|

| 000100 03706704 - ulu}
| 000100 07/06/05 Z7.85

EQ|3ZeT|TEFC|L177E|GE| 78| QOO0100 03/06/04 .o
10 Z1ET|EXP| 1760 |BALDOR|Z 000100 09717705 LE5.70
SO ITEFCI1S00IGEIIIII1]11] 000300 12718708 Z0,000. 00

0611510

*** Department Totals ***

*** Report Totals ***

12 Jobs 2.00 ZZ13. &3 £7,923.11 Z0,z40. 87 ZE,743.84

ACE 8.0.0 STD Svystenm
WIF Report
WIP Date: 06711710

0T-Hrs DT-Hrs

1 Jobs 1.50 98_48 6,296 74 1,574 20
17 Jobs 1000 6327_45 325,847 _45 7E, 085 51 Z6,.76l_ Lo

.00
5.57
2,000.00

2,533,687

z, 53367

5,802.93
427, 21219




Application Computer Systems, Inc.
Service Repair

CUSTOMER JOB REPORT

CUSTOMER JOB REPORT

FUNCTION: The CUSTOMER JOB REPORT allows the user to select a customer with a
specific Ship To # (or range), Ship To Date (or range) Invoice Date (or range) and list Jobs
(active or history) for that customer that were shipped or invoiced.

A3 Customer Job Repo
File Edit Favorites Help

2B vi| E1da EE| © @] B

Enter Customer Nu:ul Ifl'-.ll
Enter Beginning Ship To Nu:ul IFirst
Enter Ending Ship Ta Nn:-l |Last

Enter Beqinning Ship Datel— W
Enter Ending Ship Datel—

Enter Beginning |nvoice Datel— W
Enter Ending |nvoice Datel—

Active or Higtary Jobz I,-i'-._

O, Cancel |

|vEI.EI.E|m|:|r_le Is The Above Information Correct? |Char | |F'|:|—1 i

ENTER CUSTOMER NO:
Enter a valid CUSTOMER NUMBER, <F1>=ALL, <F4>=END. Enter a valid CUSTOMER
NUMBER identifying the CUSTOMER to start printing with, or press F1 for ALL. Press F4 to
return to the selector.

ENTER BEGINNING SHIP TO NO:

Enter a valid BEGINNING SHIP TO NUMBER, or press ENTER to begin with FIRST SHIP TO
NO.

NOTE: They system automatically defaults to a SHIP TO NUMBER of 000000. The user
must enter a beginning SHIP TO NUMBER (i.e. 000001) to print this report.




Application Computer Systems, Inc.
Service Repair

ENTER ENDING SHIP TO NO:

Enter a valid ENDING SHIP TO NUMBER, or press ENTER to end with default ENDING SHIP
TO NO.

ENTER BEGINNING SHIP DATE:
Enter a valid BEGINNING SHIP DATE, <F1>=ALL.
ENTER ENDING SHIP DATE:
Enter a valid ENDING SHIP DATE.
ENTER BEGINNING INVOICE DATE:
Enter a valid BEGINNING INVOICE DATE, <F1>=ALL.
ENTER ENDING INVOICE DATE:
Enter a valid ENDING INVOICE DATE.
ACTIVE OR HISTORY JOBS:
Enter A=ACTIVE, H=HISTORY, B=BOTH.
END REPORT CRITERIA ENTRY:
Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
OK: Continues with the report printing.
CANCEL: Cancels the process.

SAMPLE:

The next page shows a sample of the REPORT.

308




Application Computer Systems, Inc.
Service Repair

0&/11/10 ACE 2.0.0 ETD Systenm
Customer Job Report
All Ship To First Thru Last

Inveice Dates: £

Customer MNumber:
Ship Dates: £
Date-Rec

Customer Name Invoicef

EBaker And Harrison
Cl-CUSTOMER-HAMENCOOOOOOODO{CL
C1-CUSTOMER-MNAMEX GO IC L
PO NUMEEER
Cl-CUSTOMER-HAMENCOOOOOOODO{CL
C1-CUSTOMER-MNAMEX GO IC L
C1-CUSTOMER-MAMEXGOOo oo iTiC L
PURCHAZE ORDER
C1-CUSTOMER-MNAMEX GO IC L
PURCHASE
Cl-CUSTOMER-HAMENCOOOOOOODO{CL
PURCHAZE ORDER
C1-CUSTOMER-MAMEXGOOo oo iTiC L
Cl-CUSTOMER-HAMENCOOOOOOODO{CL
PURCHAZE ORDER
C1-CUSTOMER-MAMEXGOOo oo iTiC L
Cl-CUSTOMER-HAMENCOOOOOOODO{CL
CUSTP OXOIIEooooo PO
C1-CUSTOMER-MAMEXGOOo oo iTiC L
CUSTOMER PO HOODOOKE
C1-CUSTOMER-MNAMEX GO IC L
Cash Zale

123456783

Douglas Erickson & Company
Douglas Erickson & Comparny
Everest Industries
POPOPOPOPOPOPORPORPOPO

Everest Industries

224450544

Everest Industries
Everest Industries
Everest Industries
Everest Industries

Everest Industries

0711510

Ship-To Jobf

aoooss 000339
ooooss 000009
ooooss 00zZ1z9
MISC NUNEE

ooooss O0Z1E3
aoooss  00zZ1len
aoooss  00zZ1es

ooooss 00zZ1Ee&

ooooss 00Z1es

ooon32
ooooss

oozZls2
oozlvo

oooo2s 0O0EL17&
oooo3s Asgnst
MISCHCTIIL
ooooo0l  TAEJOE
MISC XOOHHE
000033 new
000023 0O0Z024
000033 O0ELEE
oooo2s  O0EL1S87
ooooss  oo0looo
MISCHMISCHMI
00000z 001001
23333E
ooooss
000033
oooooz
oooooz
00000z

aolozas
00l034
OooloLte
aoLo7?
o0l083

Description

Z0o00] [ 11s00] 11
FEEErrrerrret
sorrrrrerrern

RELEASE NUMEEER

SO ITEFCILS00IGEILILIITIT]
SOl ITEFCI1200IGEILILITLITI
FIRST|SECOND | THIRD | FOURTH
PO BELEAZE
FILET|SECOND | THIFD | FOURTH
PO BELEASE
FIRST|SECOND | THIRD | FOURTH
PO PELEREE
Ferrrrerrerrrerrrrerrernd
FIRST|SECOND | THIRD | FOURTH
PO PELEREE
SO1Z1ETITEFCI1S00|GE| |1
NP LSOO DO 0o 00000 | NP 2300
CUSTPORELXICOCOC{REL
FIRST XCCOOOCOO0{E | SECOND
PO BELEAZE HCOOODOE
Ferrrrerrerrrerrrrerrernd
SO0 ITEFC|18001 1111112353456
0Z231leb46843131

0001 ITOSHIEAILILLLILLL]
SO0 ITOSHIEALLILLLILIL]
EO| |TEFC|1800|BALDOR| | 556
RELEAZERELEASERLEAEE
E0|3Z6TITEFC| 1300 |GE| 575
234-E&

| T O O N
Frrrrrrrtd
EO|22&T|TEFC|177?E5|GE| 575
SO0 32T | TEFC|177E5|GE| 575
EO|3Z6TITEFC|1775|IGE| 575

05725701
Q02510
1l0/132/09

1z/08/00
lzs08/09
0z/03/10

0z 02710

Q03510

07037510
Q03510

0Z/10/10
Q& /25700

0z/12/10

0zs032510
05/23/0%

lzs08/09
lz/05/09
02/10/01

03 /20/00

02/0&6/04
03701504
02/0&6/04
02/0&6/04
03706504

ACS 2.0.0 2TD System
Customer Job Report

Date-Ship Date-Inw

0ls13702 01513502
QEfOZ510  0z/f0E2710
£ £

OO05EES
0o0EzZ7E

£ P
A £

£ £
£od Lo
Oz 02/10  02F22/710  000EZ21

0&6/10510 06710710 O0QO05E8Z
£
0&/11/0%
09 /24,/089
£
FA

oooElE?

.0o
.oo

.0o
.oo

CZEZZZZEZZEZE

.oo
.oo

.00
.00
z,500.00

Customer Mumber: All

Zhip Dates: r r

S8hip To First Thru Last
Inwvoice Dates: r r
Date-Rec

Customer Name Invoices

Industries
Industries

Everest
Everest
Everest Industries
Everest Industries
12241 APEE

Everest
3E45-03
Everest

Industries

Industries
Everest Industries
Industries

Industries

Everest
Everest
Everest Industries
Industries

Industries

Everest
Everest
Everest Industries
Industries

Industries

Everest
Everest
Everest Industries
Industries

Industries

Everest
Everest
Everest Industries
34585
Everest Industries
Everest Industries
12324

Everest Industries
12534 bAPEE

Everest Industries
12324

Everest Industries

1234

Ship-To Job#

ooonoz
[alafululu}=3

001054
Oo0l11l
ooooss 001zZ01
000001 00Z000
TAGHTEL4R

oooooz  oozooz
oooool 0o0zooz
Oo0zood
o0z0o0s
O0Z00&
aozoog
oozoos
aozolo
Oo0zoll
00z0l1s
O0zZ0le
aozol7
oozols
Oozozo
O0z0zl1

000001
ooooss
aoooss
ooons2
oooooz
aoooss
ooons2
oooooz
aoooss
ooonoz
ooooss
aoooss

oooool
ooooog

Oozozz2
O0z0zZ4

oooool 00zZ0EE
TAGETES4S
000002 00Z0z7

ooooog  00z030

Description

EO|3Z6TITEFC|1775|IGE| 575
Prrrsoop el
| T O O N
PARKER|1: 1A4| PAVE3ROSKR-2
SDFEe37

15 |CEZZ6Y | TENV| 1755 |PELIA
1005-3645
EO|2Z&T|TEFC|17EE|CGE| | |
E01175012100|DPEV|322AT|E
20017501200 |DPEVI4034AT|
[ O

60| ZZ&eTC|TEFC|17EEIGE] |
[ R
EO|2Z&T|TEFC|177?E5|GE| 575
| T O O N
10 TOMS|12345|23456 (20|81
EO|2Z&T|TEFC|177?E5|GE| 575
| T A e e R N
EO|3Z6TITEFC|1775|IGE| 575
[ R
101Z1ET|EXP| 1760 | BALDOR] 2

EO|2Z4T | TEFC| 1750 | RELTANC
SO0 326T|TEFC|1775|GE| 575

DPADKETL|1:1a4|PAVEZIROSER-Z
SDFZ537
EO|3Z6TITEFC|1775|IGE| 575

SO0 326T|TEFC|1775|GE| 575

03706504
02/01/09
0EFEE/ 0L
07/30/04

0Ls0z/ 00

02/08/04
0&/24 /05
03706504
02/08/04
07 /06705
07/06/08
02/08/04
07712705
03706504
02/08/04
0901705
03706504
02/08/04
09/17/05

02/08/04
0306500

07/20/04

03706500

0306500

Date-3hip Date-Inwv

lo0/01/08 1o0/01/08 0005156

I

-
-

i

T T T Tme e T Tme T T T T Tml T e
B T T M
B T
T e e e e e e e e e e el el e




Application Computer Systems, Inc.
Service Repair

EMPLOYEE HISTORY REPORT

EMPLOYEE HISTORY REPORT:

FUNCTION: The EMPLOYEE HISTORY REPORT provides specific detail information of Jobs
that employees have worked.

AiEmployee History Re - 0| x|

File Edit Fawvorites Help

B e vn £ ga E8) 2 | @) W

[Overhead, [Bilable, or (&) Jobs? |;T fai
Beginning Emploves # | |Fir3t

Ending Emploves # | |La$t

Beqginning D ate II:IE.-"EE.-"'I n
Ending D' ate IDE£22£1D

Beginning Labor Code | |First
Ending Labor Code | |Last

Beginning Dept. Code I IFirst
Ending Dept. Code | |Last

ak Canizel |

|xrB.EI.IZ |m|:|r_m|15 The above Information Correct? |Char | |F'|:|—1 L

ENTER TYPE OF JOBS TO PRINT:
The user may print specific Jobs by entering the specific criteria for (O) overhead jobs, (B)
billable jobs, or (A) for all jobs. Overhead jobs are determined by the overhead flag in Job
Entry.

ENTER A VALID BEGINNING EMPLOYEE #:

Enter a valid BEGINNING EMPLOYEE NO., or press F1 to begin with the FIRST EMPLOYEE.
Press F3 %’ for LOOKUP.

ENTER A VALID ENDING EMPLOYEE #:

Enter a valid ENDING EMPLOYEE NO., or press F1 to print through the LAST EMPLOYEE.
Press F3 %’ for LOOKUP.




Application Computer Systems, Inc.
Service Repair

ENTER BEGINNING DATE:

Enter a valid BEGINNING DATE. This field automatically defaults to today's date.
ENTER ENDING DATE:

Enter a valid ENDING DATE. This field automatically defaults to today's date.

BEGINNING LABOR CODE:

Enter a valid BEGINNING LABOR CODE, or press F1 to begin with the first Labor Code.
Press F3 %’ for LOOKUP.

ENDING LABOR CODE:

Enter a valid ENDING LABOR CODE, press F1 to print through the last Labor Code. Press

F3 %I for LOOKUP.

ENTER BEGINNING DEPT. CODE:

Enter a valid BEGINNING DEPT. CODE, or press F1 to begin with the FIRST DEPT. CODE.
Press F3 %’ for LOOKUP.

ENTER ENDING DEPT. CODE:

Enter a valid ENDING DEPT. CODE, or press F1 to print through the LAST DEPT. CODE.
Press F3 %’ for LOOKUP.

SAMPLE:

The next page shows a sample of the REPORT.




0672710
0d:1ls MM

Employes: 01-1000

04/06/05 ooneses
04708708 aoloon
04/06/05 oo1o00
04708708 aoloon
08711708 00zoln
03/s11/028 0oz01n
08711708 oo1o00
03/s11/028 alaicyululs}
08711708 ooz000
03/s11/028 aonas3
10704708 oo1o00
10704702 0ol0594
11718708 00Z078
11718702 O0z07E
11718708 00Z078
11718702 O0z07E
11718708 00Z078
11718702 O0z07E
11718708 00Z078
11718702 00z07e
11718708 00zZ07e
11718702 00z07e
11718708 00zZ07e
11718702 00z07e

DEJEZSLOD
o4:12 PM

Ewployes: 01-1000

11718702 00z07e
11718708 00zo7e
11718702 aoz077
11718708 00zo77?
11718702 aoz077
11718708 00zo7a
11718702 aozo7e
11718708 00zo7a
11718702 aozo7e
11718708 00zo732
11718702 00z073
11718708 00zo732
11718702 aozosn
11718708 oozosn
11718702 aozosn
04724709 00zoon
04724703 Qozoon
057057039 ooneses
OE/OE/0D aolool
057057039 o010z
OE/OE/0D oolo3d
EILL JOE TOTALE:

*0HEAD JOB TOTALE:

EMPLOYEE TOTALS:

Application Computer Systems,
Service Repair

ACE 8.0.0 STD Svystenm
Euployes History Report
From: 01/01/01 To: 06722710
For: All JOEZ, Lbr Cde: ALL, Dept Cde: ALL
Eobert Johnson
EEhEFEEELTEEET T L LS LABDR FEEEITETEEET T AT LT L LTS LBR

TOTAL DESCRIPTION

PICE UP MOTOR
Travel To/Frow
Trawvel TofFrom Job Site
Weld Shafc
Trawvel TofFrom Job Site
. E.0d Weld Shafc
159 _ 131529, 256631.7%100 Trawvel TofFrom Job Site
43,24 43, 20753.47 100 Trawvel Tof/From Job Site
49_ 24 49 3079_47  Z00 Weld Shaft
40051 4003, ZEOT7ER Travel To/From Job Zite
L_0o 15. ?03.58 100 Trawvel TofFrom Job Site
E.00 1E. T03.588 Z00 Weld Zhatftc
-no Z. BZ_E4 100 Trawel TofFrom Job Site
] Z. EZ.84 1Z0 In-coming Testc Pun
.oo R 45_931 130 Electrical Inspection
] R 15.84 1E0 Disassembhly
.oo R 9_.383 135 PAINT MOTOR
i) . 3l.27 EZEf TPOLIZH SHAFT
.oo R 31.z7 765 ASSEMELE
i) . 31.27 100 Trawvel TosFrom Job Zite
.oo R EZ.54 1720 In-coming Test PBun
] R 293.81 130 Electrical Inspection
.oo R 1z5.08 150 Disassembhly
i) . lzE.0& 13E PAINT MOTOLR

ACE 8.0.0 BTD Svsten
Enployes History Report
From: 01701701 To: O0E/ZZ710
For: A1l JOEBS, Lbr Cde: ALL, Dept Cde:
Dobert Johnson

ETxETEEETELELELT [ AR FTEEEFEEEErrsrsrsrs (R

DESCRIPTION

POLIZH SHAFT
AZSEMELE
POLIZH SHAFT
AZSEMELE
Electrical Inspection
Travel TofFrom Job Site
In-coning Test Pun
Disassembly
POLIZH SHAFT
Travel TofFrom Job Site
POLIZH SHAFT
AZSEMELE
Electrical Inspection
POLISH SHAFT
ALSZEMELE
Travel TofFrom Job Site
Weld Shaft
Travel TofFrom Job Site
Weld Shaft
Bemove and Beplace Coils as needed
oo 4. DE Coupling fit / Hev-way DLepair

103._:30 4112 _ TE4EE3 . 2E0769 .93

500 1534 121EED. DEEE4 IR
11&._:30 L&4E6 885773, 35734 21

LI o e s T O R L O I I I L s L |
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AVERAGE HRS FOR NAMEPLATE DATA RPT

AVERAGE HRS FOR NAMEPLATE DATA REPORT:

FUNCTION: The AVERAGE HRS FOR NAMEPLATE DATA RPT provides an INQUIRY or
PRINT of the Average Hrs it takes to complete a specific Labor Code or a Type Work based
on historical labor data. Only closed job information appears on this report.

A Average Hrs Fc _ o] x|

File Edit Favorites Help

X B ud v 2| e | | ? | @) B

Job Type | |
|rvquire/Print <1/P5 |_

] Cancel |

|vEI.EI.IZ|m|:|r_|:|e Enter Job Type Code (<F |Char | |F'|:|—1 7

JOB TYPE:

Enter a valid JOB TYPE, press F3 %’ for LOOKUP, or press F4 to return to the selector.

INQUIRE/PRINT <I/P>:

Enter I to inquire, or display the report information to the screen. Enter P to print the
report to the selected system printer.

A3 Avg Hrs for Nameplate Dat - O] x|

File Edit Favoriies Help

B e ] 2] sa 8 2 | @ W]

|FIHST MakE I Ilze Labor Cde or Type “Wark Cde ?I_
[SECOND Mam | Enter Labor Cde | |
[THIRD NAME I Enter Type “ork Cde | |
!
!

[FOURTH Na Detail or Summary Hours ? [ |
|FIFTH HAME Starting Date ? I I
Ok Cancel |

8.0.C|mgr_df Enter FIRST MAME Char | Fo-1 Y
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NAMEPLATE:
The user will be asked to enter up to 5 Nameplate Headings. The inquiry or print will only
include items for the JOB TYPE and the Nameplate information entered. If the five
Nameplate Headings are blank, all information for that JOB TYPE will be displayed or
printed.

USE LABOR CDE OR TYPE WORK CDE?:
Enter A for all LABOR CODES, L for one LABOR CODE, or W for Type Work Code.

Entering A will default the inquiry or print to the detail option and ask the user for the
Starting Date.

Entering L or W will prompt the user for the Labor Code or Type Work Code.

ENTER LABOR CDE:

Enter a valid LABOR CODE or press F3 %I for LOOKUP.

ENTER TYPE WORK CDE:

Enter a valid TYPE WORK CODE or press F3 %’ for LOOKUP.

DETAIL OR SUMMARY HOURS?:
Enter D to display each history record or press S to display the average hours only.
Note: The DETAIL option will display or print the Actual-Hrs, Quote Hrs, Variance, Labor
Code, Job Number, and Date. The SUMMARY option will display or print the Actual-Hrs,
Quote-Hrs, Variance, Number-of-Jobs, and Number-of-Quotes.

STARTING DATE?:

Enter the HISTORY STARTING DATE or press ENTER for the earliest History Date.
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SAMPLE:

The following is a sample of the printed report.

OE/22710 ACES 8.0.0 BTD Svwstem
Od4:z9 PM Avyerage Hr=s For Nameplate Data Bpt
A1l Labor Codes
Letail

Earliest History Date
FIRST NAME: &0
SECOND INAT:
THIRD NAME:
FOURTH MNAM:
FIFTH NAME:

Avg Act-Hrs Awyg Qte-Hrs Variance
3.00 3.00 .oo PICE UPF MOTOER
163 1.00 B3 Disas=sembly
.01 .48 . 47- ELAST CLEALN PARTS
.4l . oo .4l Sandblast Rotor
=] .97 .0z M=ld Shaft
i . &0 45— EORE & BRUSH 0.I).E. ENDEELL
=] il JLlE- TAKE WINDING DATR
B3 . 7o . 07- CUT WINLING
] _ao ] Fahricate /Bepair 2lip Rings
.oo il .oo CONMECT AND INSULATE
.01 .ol .o HIGH POTENTIAL TEST - 0.
.0l .0z 01— Becure Equipment for Shipping
.01 _ao .01 Gather Tools & Supllies
.57 . oo . 3= Gather Materials
.3 il .3 AZZEMELE
.0l . oo .0l Final Vibration Analysis
.0z .ok . 03— MEGZER TEST
_EE il _EE BEEWORE - DISSASSEMELE INSPECT
.01 . k0 . 49— PREPARE TNIT TO PAINT
] ] ] DELIVER MOTOER
.3k il .3k BEWORE - ASSEMELE
] il ] BEEWORE - CONNECT AND INSULATE
.34 il .34 REWORE - TESTING
Total Average Hours
Actual -Hrs Quote-Hrs Variance Mmber-of-Johs Manher-of-Quoctes
3476 33.E3 1,53 4 4
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SAMPLE:
The following is a sample of the inquiry report displayed to the screen.

A8 Average Hrs For Nameplat - O] x|

File Edit Record Faworites Help

e EE 2@ W

Avg Act-Hre | Awg QteHrs | Y ariatice Cde Desc

3.00 3.00 i 1m FICK UP MOTOR
1.63 1.00 63 150 Dizassembly

.0 .48 A7 169 BLAST CLEAMN PARTS
A .0a A 170 Sandblast B otor

.99 A7 02 200 “eld Shaft

3.05 3.50 45- 297 BORE & BRUSH 0.0.E.
7.8 8.00 J2- 451 TAKE WINDING DATA
B3 .70 .07- 453 CUT WINDING

1.08 1.00 .08 460 Fabricate/Repair S
4.00 4.00 00 461 COMMECT &MD [MSLILAT
.01 .0 i] 477 HIGH POTEMTIAL TEST
.0 .02 .01- B92 Secure Equipment fo
.o .0o .m 7 G ather Tools & Supl
A7 1.00 A3 702 Gather Materials

8.69 7.00 1.63 7ES ASSEMELE

.0 .00 . il Final “ibration &na
02 .08 03 am MEGGER TEST

55 .0a Rl 900 REWORE - DISSASSERME
.0 A0 49 am PREPARE UMIT TO PAI
2.00 i 91 CELIVER MOTOR
.0a .35 950 REORE. - ASSEMBLE
.o .29 951 REWORE - COMMECT AN
.0a 4 952 BEWORE - TESTING

Total Averége Haurs
Actual-Hrg Quote-Hrs ‘Wariance No-0f-Jobs Mo-0f-Quokes

.76 33.23 153 4 4 -
»
Ok I Cancel | Delete | |mzert |

\rEl.D.E|mhc_k\ |IS The Above Information Correct? Char | |F'D-1 i
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ORDER TURN AROUND TIME REPORT

ORDER TURN AROUND TIME REPORT:

FUNCTION: The ORDER TURN AROUND TIME REPORT allows an inquiry or print of the
turn around days between dates specified by the user for New Sales or Jobs. Only closed
jobs appear on this report.

A Order Turn Around Tim
File Edit Favorites Help

B[R ] 21| da B8] 2 | @]

Ingquire Or F'rintIP'_
Mew Sales I:Ir-.ll:ul:usl.J_
First Date To Compare I_ I
Second Date To Eu:umparel_ |
Beginning Datel
E nding Datel

Cuzstorner M uml:uerl

Dretail ar Summan I_

Exclude If Greater Than [0ayz] I

Job Typel |

ak Cancel |

|erI.IZI.IZ |m|:|r_}{e (R =Received/F =Promise,S=Ship/1=Invaice,C=Est Compl=e |Char | |F'|:|—1 L

INQUIRE OR PRINT:

Enter I to inquire, or display the report information to the screen. Enter P to print the
report to the selected system printer.

NEW SALES OR JOBS:

Enter S for NEW SALES or J for JOBS.
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FIRST DATE TO COMPARE:

If NEW SALES option is selected enter:

e _(oix|

Order

Ship

|wvoice

Ma Selection

wB.0Cjc_fn |

If JOBS option is selected enter:

T _(oix|

| Recerved

Prarmize

Ship

[Fvoice

E st Complete

Ezt Approved

Start

1zt "Worked

Last Lbr

E zt Pick List Print

Mo Selection

w8.0.C|jcc_fh | y




Application Computer Systems, Inc.
Service Repair

SECOND DATE TO COMPARE:

If NEW SALES option is selected enter:

e _(oix|

Order

Ship

|wvoice

Ma Selection

wB.0Cjc_fn |

If JOBS option is selected enter:

T _(oix|

| Recerved

Prarmize

Ship

[Fvoice

E st Complete

Ezt Approved

Start

1zt "Worked

Last Lbr

E zt Pick List Print

Mo Selection

w8.0.C|jcc_fh | y
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BEGINNING DATE:

Enter the BEGINNING DATE or press F1 to begin with FIRST DATE.
ENDING DATE:

Enter the ENDING DATE or press F1 to end with the LAST DATE.

CUSTOMER NUMBER:

Enter a valid CUSTOMER NUMBER, press F3 %’ for LOOKUP, or press ENTER for all
customers. Multiple CUSTOMER NUMBERS can be entered. When all CUSTOMER NUMBERS
have been entered, press F1 to continue with the report.

DETAIL OR SUMMARY:
Enter D to show each order or press S for an average of the orders.

EXCLUDE IF GREATER THAN (DAYS):
Enter the number of turnaround days to exclude. Press ENTER to default to 999999 days.

JOB TYPE:

Enter a valid JOB TYPE, press F3 %’ for LOOKUP, or press ENTER for all JOB TYPES.
Multiple JOB TYPES can be entered. When all JOB TYPES have been entered, press F1 to
continue with the report.

NOTE: The JOB TYPE option is only available if JOBS option was selected above.
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SAMPLE:
The following is a sample of the printed report.

0822710 ACE 2.0.0 BTD System
04:39 PH Order Turn Around Time Report
Compare Shipped To Invoiced For Jobs
Exclude If Greater Tham 2235592
Invoiced First thru Last
Promise Ship Invoice Est E=t 1=t Wrk Last Lbr Est Pick Turn
Cust # PO # Approv Printed Days

ooo1o0 oolozg Nz 22/04 02/07/04 OZ/0ES09 OZS0ES03
ooo1o0 oolo0za 0z/06,/04 FA 0470204 0370604
ooo1o0 oolo4l N2/15/04 02/09/04 0Z/05/09 0OZ/0E5,/09
oooloo oolosl 02706704 04/02/04 023/06/04
oooloo oolov3 02706704 04702704 03/06/04
oooloo oolog4 032/06/04 04703704 03706704
oo010d 0azoo7 03706704 10/05/08 10705708
000100 TEST 00za71 08731708 057057058 05/03705 087317058
000100 LITIJTJIS4ELS O0Z075 11715508 FA 115158508 11518508
000100 LITITJIE4Z1= O0E07&E l1s1&s08 1171208 11518508
000100 LITITJIE4Z1= Ooz077 l1/1&/08 1l/718/08 11518708
000100 LITITJIE4Z12 oozo7g l1/1&/08 1ll/12/08 11/18/08
000100 LIIJJE4Z13 oozove 11718708 11718708 11718708
000100 LIIJJE4Z13 oozogo 11718708 11718708 11718708 LA
000200 CUSTPO:EE030000000POMFTATL 05/08/09 05/08/059 05708709 05708709
[ufulufciulu] 00z136 10706405 10706705 10720402 10706703
000300 PO NUMEEER 00z2135 10514403 10706705 10720409 10714403
ooo300 PO O0Z140 10512509 10520409 10520409 105195039
000300 PO NUMEER O0Z141 1l0/19/09 10520409 10520409 105159503
Total Count: 13

Average Days: 7

High: Zg

Low: o

O0g/z37/01
LA
o2/ 24,01

o
o

T T T L
w
[

et TR e e e e m e
=3
I

11/18/08 11718708
1l/18/08 11718708
11712508 11718708
1171l2/08 11718708
ll/le/08 11712082
ll/le/08 11712082 £
£ £ 0e/10/0%
! 10/06/0%
I Lo
i
i

e e e T T e T T T T T m
B T

e e R e R e P e |

-
.

10/13/09
1n0s19/09

M e e e e L e e e el e e
e e e e T T e o T et e e
M e e e e L e e e el e e
e e e e T T e o T et e e

M e e e e
e e e e e R w e

I
I
I
I

I I
I I
I I
I I
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FAILURE CODE REPORT

FAILURE CODE REPORT:

FUNCTION: The FAILURE CODE REPORT provides a listing of Failure Codes for the
Customer and Job Receipt Date ranges specified. The report can be sorted by Customer or
Failure Code. Both open and closed jobs appear on this report.

AiFailure Code Repc _ O] x|

File Edit Favorites Help

B e v £ sa 18] T | & B

Beginning Eustnmerl |First

Ending I:ustu:umerl ILast
Failre En:u:lel I‘l"-"
Eeginning Feceipt Datel |First

Ending Feceipt D atel |Last
Sart By C=Cusztomer/F=F ailure IE_

Ok, Cancel |

|vEI.EI.E|mDr_ze Iz The Above Information Correct? |Char | |F'|:|—1 i

BEGINNING CUSTOMER:

Enter a valid BEGINNING CUSTOMER NUMBER, press F1 to begin with FIRST CUSTOMER
NUMBER, press F3 %’ for LOOKUP, or press F4 to return to the selector.

ENDING CUSTOMER:

Enter a valid ENDING CUSTOMER NUMBER, press F1 to end with LAST CUSTOMER
NUMBER, or press F3 %’ for LOOKUP.

FAILURE CODE:

Enter a valid FAILURE CODE, press F3 %’ for LOOKUP, or press ENTER for all Failure
Codes. Multiple FAILURE CODES can be entered. When all FAILURE CODES have been
entered, press F1 to continue with the report.
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BEGINNING RECEIPT DATE:

Enter JOB BEGINNING RECEIPT DATE or press F1 to begin with FIRST RECEIPT DATE.
ENDING RECEIPT DATE:

Enter JOB ENDING RECEIPT DATE or press F1 to end with LAST RECEIPT DATE.
SORT BY C=CUSTOMER/F=FAILURE:

Enter C to sort by Customer Number or enter F to sort by Failure Code.
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SAMPLE:
The following is a sample of the printed report.

Q22410 ACE 2.0.0 ETD Svsten
O4:47 PM Failure Code Report By Customer
Asterisk Ecuals Primary Code
Beceipt Ship
Cust § Customer Name Code Description Job # Nameplate Description Date Date
aooioo Everest Industries EEARING FAILURE oo1o00 S0 |TEFC|1800|BALDOR]| | 556 0gs10/01
ELECTREICAL STEESS goiooo SO |TEFC|1800|BALDOR]| | 556 o0gs10/01
ELECTRICAL STRESE 001001 E0|2Z6T|TEFC|12800|GE|E7E] aa/20,/00
VOLTAGE SURGE oolool E0|3ZeT | TEFC| 1800 | GE| 575 Qa/z0/00
gozooz 15 |CEB3Z6Y I TENY| 1755 | RELTA OLs0z 00
oozooz 15 |CEB3Z6Y | TENY| 1755 | BELTA OL/0z 00
002036 E0|3EZ6T|TEFC| 1775 |GE|57E] 03/06,/00
00z0ze EO|ZZET | TEFC| L1775 GEIE7E| 0z/0&/00
oozoa? S0 3ZeT|TEFC|177?5|GE| 575 09/z2,00
oozo3? S0 3EZ6T|TEFC|177?5|GE| 575 092,00
* BEARTMNG FATLURE 002038 E0|3EZ6T|TEFC| 1775 |GE|57E] aa/23,00
BEARING FATILULRE 0o0z0zs EO|ZZET|TEFC|L77EIGEl | | 11706700
MISALIGHNMENT o0ozoas S013ZeT|TEFC|L177?5IGE]l | | 11706700
EEARING FAILURE oozo40 S0 3EZ6T|TEFC|177?5|GE| 575 092,00
MISALTIGNMEMT O0ozo40 L0 |2E6T|TEFC| 1775 |GE 575 09/e9,/00
BEARING FATILULRE 00z043z EO|ZZET | TEFC| L1775 GEIE7E| 10701700
MISALIGHNMENT onzo4z2 EQ|2ZeT | TEFC| L1775 |GE| 575 10701700
EEARING FAILURE O0zZ0&5 S0 3EZ6T|TEFC|177?5|GE| 575 092,00
MISALTIGNMEMT O0Z055 L0 |2E6T|TEFC| 1775 |GE 575 09/e9,/00
BEARING FATILULRE 00z0E? EO|ZZET | TEFC| L1775 GEIE7E| 0a/E3/00
MISALIGHNMENT Qozog? EQ|2ZeT | TEFC| L1775 |GE| 575 Qo/z0/00
ELECTREICAL STRESS O0Z06e | | [ [ O&/10/05
VOLTAGE SURGE O0Z0&& Y N I (I [ O I | O&/10/05 £of
EEARING FATLURE 002071 EO|2Z6T|TEFC|12800|GE|[Z30] 0&/31/08 03/02/08
MISALIGHNMENT Qozo7l E0|2ZeT | TEFC| 1200 | GE|z20| gyalys0L oosoz/05
EEARING FAILURE oozos0 Sorrrrrrerrerrrrerrerenrn 11l/7z1/08 £
ELECTREICAL STEESS O0z090 Sorrrrrrerrerrrrerrerenrn 1172108
EEARING FATLURE 00z0a3 EO|TEFC|1200|GE[IIITI]1] OL/0E 09
ELECTRICAL STLESE apnzoaz SO TEFCILS00IGEIILLILIT] QL/oEy 039
EEARING FAILURE O0z09s 1 11111111 2 Z2EzEZ22ZzZzi OLfz2/09
MISALTIGNMEMT O0z09& 1 11111111 2 EZZEZEZ2EZZEZE OLf29,/09
EEARING FATLURE aozoa? 1 1111111| & EEZEEEZZEEEEZ OL/f22/09
MISALIGNMENT aozoa? 1 11111111 2 ZzZZzEZzZziz:i QLy/zay/03
EEARING FAILURE ooziol SO |TEFCI1800IGEIILLILIT] o9/01/09
ELECTRICAL FAILUEE 002101 EOIITEFCI1800IGEIILIILIT] 09/01/09
EEARING FATLURE 0oz1g0 E0| & ZEEZEZEEEZEEZEZEZIEZ|TEF O5/13/10
HMISALIGNMENT oozlszo EO| Z ZEZZZ22ZZZEZZZzZ|TEF 0E/Llz/10
EEARING FAILURE O055ES | T O O O I | 047232508
EEARING FAILURE 123456 ZOIZISTIODPLIILLERLrnnd o7se9/04
EEARING FATLURE MFTEST EO|Z16T|TEFC|12800|GE| | 124 01715709
HMISALIGNMENT MFTEET EOIZ1ET|TEFC|L1800|GE| 124 01715703
aoozoo C1-CUSTOMER-NAMEXOOOOOOOO00ICL EEARING FAILURE 00z132 Sorrrrrrerrerrrrerrerenrn 105159709
EEARING FAILURE TAEJOE FIRST MIOOOCOOO0HE | SECOND 0z/19/510
ELECTREICAL STEESS TAEJOE FIRST ZOCOOCOO0IH{E | SECOND 0z/19/10 A
ululuiciulu] Taylor Mamufacturing BEARING FATILULRE oozl1lz7 sorrrisaarti et 10706703 10/0&/03
ELECTRICAL FAILULE aozi1z? Sorrrxsaor et 100709 lo/0cs/09
EEARING FAILURE ooz13s SO ITEFCII800l LI 0rrrrnt 10514709 lo/0&6/09
ELECTRICAL FAILUEE O0z138 SO ITEFCII00] [ 1IP0I T01] 1051409 lo/06,/09
aoo400 Santa Monica Water Department MISALTGHNMEMNT O010Z5 200117501200 |DLPEV | 4094T | 03/ 06,00 11514408
aolooo Mile High Brewery EEARING FAILULRE O0Z1ED EQOIZ1ET|TEFC|L200|GEl 1] 1171709 £
aozooon TRINITY BIVER AUTHORITY ELECTREICAL STRESS 012532 SQUARE D |LVACE Ef0 DJsO|DE 12712704 £

.
e T e T e T e T e T e Tl e e e e m e m e e
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OPEN JOBS BY SALESMAN REPORT

OPEN JOBS BY SALESMAN REPORT:

FUNCTION: The OPEN JOBS BY SALESMAN REPORT allows the user to select a customer
with a specific Ship To # (or range), Ship Date (or range), Invoice Date (or range) and list
Jobs (active or history) that were shipped or invoiced for the salesperson specified.

A3 Open Jobs By Sale _ O] x|

File Edit Favorites Help

| ua ] vu] £ | 8| ? | @] B

Enter Custorner M |:|| |.f1'-.II
Enter Beginning Ship To N-:ul IFirst
Enter Ending Ship Ta Ma | |Last
Enter Beqinning Ship Datel I-‘l'xll

Enter Ending Ship Date I

Enter Beginning Invoice Datel I-ﬂ'-.ll

Enter Ending Invoice D ate I

Active or History Ju:ul:usl,&._
Saleperzon I If-‘-.ll

] Cancel |

|vEI.EI.E|mn:|r_25 Iz The Above Information Correct? |Char | |F'|:|—1 i

ENTER CUSTOMER NO:
Enter a valid CUSTOMER NUMBER, <F1>=ALL, <F4>=END. Enter a valid CUSTOMER
NUMBER identifying the CUSTOMER to start printing or press F1 for ALL. Press F4 to
return to the selector.

ENTER BEGINNING SHIP TO NO:

Enter a valid BEGINNING SHIP TO NUMBER or press ENTER to begin with FIRST SHIP TO
NO.

NOTE: The system automatically defaults to a SHIP TO NUMBER of 000000. The user
must enter a beginning SHIP TO NUMBER (i.e. 000001) to print this report.
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ENTER ENDING SHIP TO NO:

Enter a valid ENDING SHIP TO NUMBER or press ENTER to END with default ENDING SHIP
TO NO.

ENTER BEGINNING SHIP DATE:

Enter a valid BEGINNING SHIP DATE, <F1>=ALL.
ENTER ENDING SHIP DATE:

Enter a valid ENDING SHIP DATE.
ENTER BEGINNING INVOICE DATE:

Enter a valid BEGINNING INVOICE DATE, <F1>=ALL.
ENTER ENDING INVOICE DATE:

Enter a valid ENDING INVOICE DATE.
ACTIVE OR HISTORY JOBS:

Enter A=ACTIVE, H=HISTORY, B=BOTH.

SALESPERSON:

Enter a valid SALESPERSON, press ENTER for all SALESPERSONS, or press F3 %’ for
LOOKUP.

SAMPLE:

The following is a sample of the printed report.




Application Computer Systems, Inc.
Service Repair

0&/24/10 ACE 8.0.0 STD Svystem
04:0% PH Open Jobs By Salesman PBeport

Customer MNumber: All Ship To First Thru Last
AV Andrew V. Johnson Bhip Dates: ! Invoice Dates: !

Customer Name Ship-To Jobf Description Date—-Ship Date-Inv Invoiceff Quote—-Amt

Everest Industries 00000z QOLL1Y [ IX0Q e rrerrrrrrrrr aasols09
Everest Industries oooo0z  00Z101 SO ITEFCILS0O0IGEILILIIII] 09501709
WEFBAL 1234557850 JOHN DOE

Everest Industries Qoooo0z  00Z178 LS50 ITEFCILIS0001ILI01II111 04/28510
lz-788-5544

Santa Monica Water Department 000023 00L0zZE Z00|17E0| L1500 |DPEV|403AT| 03506700 Ol/Z0/02 OOOEZEE
0ae7-z132 100-2132

Santa Monica Water Department oooo29 002154 100 |[TEFC|IWHI LI 108509
Santa Monica Water Department aoooss  00zZ1&5% 100 |[TEFC|IWHI LI 10809
TREINITY RIVEE AUTHORITY 01z53% SQUARE I |LVACE Ef0 DSOIDE 127132704
20471

Valley Irrigation Systems 000023 O00Z1EE 1EQ| |TEFC|ILEASONIIIII1I] 1z 087059
Walley Irrigation Systems oooo29 002158 150 |TEFC| |LEARSON| (1] 1Ef08/09
Total Jobs: 9

0&/24 /10 ACS 2.0.0 S3TD System
04:05 PH Openn Jobs By Salesman Peport

Customer Humher: All Ship To First Thru Last
C3H Cash Sale Ship Dates: I Invoice Dates: £

Customer Name Ship-To Jobf Description Date—-Ship Date-Inv Invoiceff Quote—-Amt

Cash Zale 000023 002054 S0 ITEFC|L18001 11111234586 05F29,/09
1234EE755 0Z2316E465843131
Total Jobs:

O&/24 /10 ACZ £.0.0 2TD Systewm
04:0% PH Openn Jobs By Salesman Peport

Customer Humber: All Ship To First Thru Last
JDP Judy I, FPeterson Ship Dates: r Inwvoice Dates: r

Customer Name Ehip-To Jobf Description Date-2hip Date-Inv Invoice# Quote-Awt

Baker Aind Harrison aoooss 0oos3% zooo | pjLrsacl i errrrrr osf2501 0141909 0LF19/09 O0O005ZES
Douglas Erickson & Company 00002%  00Z156 3000 1| TOSHIBAILILILLILI] 12508709 L P

Douglas Erickson & Company 000033 Q0ZLET 3000 L ITOZHIEAILILILIIII] 1E708703 fod A

Everest Industries 000023 001000 E0||TEFC|L1200|BALDOLR| | EEE 02710701 fod 03723710 O0O00EZ21
POPOFOPOPOPOFORORPORO MISCMISCHI BELEASERELEASERLEASE

Everest Industries o000z 001001 50| 32&6T|TEFC|1800|GE|S57E] 09720700 i 05/10/10 0005282
Z344LR544 233332 Z234-56

Everest Industries o0o00z 0010158 EO|3Z6T|ITEFCIL7?EIGE|E?El 03/06/04 fod 0z/06/04 0005141
Everest Industries Q00033 00LOZ3 EQLLILLIIrnntl 03/08/04 fod A

Everest Industries aoooss oo1o34 [P rrrrnd 030104 06711509

Everest Industries o0o00o0o0z 001056 EO|3Z26T|TEFC|1775|GE|S575] O0Zf0&6/04 O02/24/09 0oa51e?
Everest Industries oooooz 001077 E0|3Z6T|ITEFCIL1??SIGE|ST7E] 03706704

Everest Industries oooooz 001083 E0|3Z6T|ITEFCIL??SIGE|ST7E] 03706704

Everest Industries 00000z 001054 EO|3ZeT|TEFCIL7?EIGE|E?El 03706704

Everest Industries aluiulul==y wiw i izqu s Ay Ay O O Y O A O A A | 0E/EE/01 A

Everest Industries 00000l 002000 PAFREEER|L: 1AL |PAVSIROSER-Z 073004 10/701/08 10/01/08 O000519&
1z34AAREE TAGHE7EE43 SDFZE37

Everest Industries oooo0z  0O0Z00Z 15|CB3ZeY|TEWNV|1755|RELIA 05702700 £ Lo

2ed4E-03 1005-Z&4E

Everest Industries O0Z004 EO|L17E0]Z100|0PEV|2E2AT|E O&/24/08
Everest Industries aoooss oozoos || | | 030604
Everest Industries aoooss  00z008 &0|3Z6TC|TEFC|1?E5E|GE| | 07 /06/058
Everest Industries 000033 00009 | L L L bbb 07f0EA0E
Everest Industries 00000z  O0O0Z010 EO|ZZeT|TEFCIL7?EIGE|E?El 02706704
Everest Industries Qo003 00Z0LL L L Ll 077/132/08
Everest Industries oooo029 0020158 10 TOMNS| 12345 [Z23456| 20|81 03/06/04
Everest Industries o000z 002016 EO|3Z6T|TEFC|1775|GE|57E] O03/06/04
Everest Industries 000033 00017 L L L L bbb 03f01/08

T e Ten el el e e e el
e e e e e
e e e e e
e T e e M e e e M




Application Computer Systems, Inc.
Service Repair

OUTSTANDING ORDERS BY SALESPERSON

OUTSTANDING ORDERS BY SALESPERSON

FUNCTION: The OUTSTANDING ORDERS BY SALESPERSON provides a listing of Open
Quotes, Open Orders, Job Quotes, and Open Jobs by the specified Salesperson and
Customer.

A3 Qutstanding Order: _ o] x|

File Edit Favorites Help

X | ua ] vu| £ | 8| ? | @) B

5 alesperson | Ifl'-.ll
Cuztomer I I.f-‘-.ll

Ok, Cancel |

|vEI.III.E|mDs_}{e Iz The Above Information Correct? |Char | |F'|:|—1 i

SALESPERSON:

Enter a valid SALESPERSON CODE, press F1 for All, press F3 %’ for LOOKUP, or press F4
to return to selector.

CUSTOMER:
Enter a valid CUSTOMER NUMBER, press F1 for all, or press F3 %I for LOOKUP.

SAMPLE:

The following is a sample of the printed report.




0e,/z4,/10
04:12 M
Salesperson:

Customer: 000100
Job Quotes

Open Jobs

Open Quotes

Customer: 000400
Open Jobs

Future

Customer: 000800
Open Jobs

Open Orders

0672410
04:-1z PM

Balesperson: AVI Andrew W. Johnson

Customer: 000£00

Future

Customer: 00Z000

Job Quotes

Open Jobs

Future

AV Andrew V. Johnson

Application Computer Systems, Inc.
Service Repair

ACE 8.0.0 3TD SZystewm
Outstanding Orders By Salesperson
Customer: ALL

Job/Order Order

Everest Industries
oooloe
0o00z00

0g,/03,/00
0g,/08,/08

001111
0ozlol
oozl7a

09/s01,/0%9
03,/01,/039
04s28/10

WEREAL
1lz-788-6544

123245675830

0o011E7? 03/1E8,/04

Recuireds
Due Date

02728704
Total:

Total For Customer:

Current
&3,040. 53~

90 Days

Santa Monica Water Department
002164
00zZlEa

12,/08,/09
1z,/08,/039

1,000.00

1Z0 Days
E85,E73.24

L
£
Total:

Total For Customer:

Current
1,240.00

20 Days

Walley Irrigation Systems
O0Z1EE
oozlss

1z,/08,/039
1z,/08,/09

ooozl1zs 0g,/132,/03

ACE 8.0.0 3TD System
Outstanding Orders By Salesperson
Customer: All

Job/Order Order

Walley Irrigation Systens

1Zz0 Days
12,104 99

A

Total:
0g,s/22/03

Total:

Reoquired/

Total For Customer:

Current

TEINITY BIVER AUTHORITY
ooolae 0&6/s11,/10

0lz533 12/513,/04

Total For Customer:

Current

Total For Zalesperson: AWI Andrew V. Johnson

0e,/z4,/10
04:12 M
Salesperson:

Customer: 523333
Open Jobs

Total For Salesperson:

C5H Cash Sale

ACE 8.0.0 3TD SZystewm
Outstanding Orders By Salesperson
Customer: A1l

Job/Order Order

Cash Sale

00z024 1E34EE783 0E/z3,/03

1Z0 Days
&, 873,28

I

Total:
lz/30/04

Total:

1Zz0 Days

Required/
Due Date

Oes/za/03
Total:

Total For Customer:

Current

CSH Cash Sale

1Zz0 Days

1,670,
1,670,
1,670,

Job
Etatus

JOE EST
EXCEL 7T
JOE CAR

Balance
EZE,E3EZ.71

Ealance
13,445 93

£,973.28

JOE EST




Application Computer Systems, Inc.
Service Repair

REPORTS 2

A3 Job Reporting (ACS 8

File Edit Tools Favorites Help

WS | &Ml = | & W] e

Reports 1 Rework Summary Beport

Rewaork Detail Beport

Fieparts 2 Prafitability By Ermploves(lnvoices)
Prafitability By Ermploves [Haours]

E ztimate s Actual By Job Report

=
Commard | 0k Carcel |

|uB.EI.E|5':.rs_at |SEIEn:t = Reports 2 task |Char | |F'|:|—1




Application Computer Systems, Inc.
Service Repair

REWORK REPORT SUMMARY

REWORK REPORT SUMMARY

FUNCTION: The REWORK REPORT SUMMARY is printed to indicate the Period, Jobs
Shipped, and the Labor Entered for Jobs Reworked. Rework Labor Codes are considered
the "900" Series of Labor Codes. Information for both open and closed jobs appear on this

report.

AiRework Summar - 0] x|

File Edit Favorites Help

T e vn| 50| ga 8] D | @)

Enter Beqinning Date I
Enter Ending D ate I

[rate Range Bazed On Shipped Or Labar Date I

QO Cancel |

|vEI.EI.E|mn:|r_ue Enter Beginning Date |Date | |F'|:|—1 i

ENTER BEGINNING DATE:
Enter date for beginning report criteria.
ENTER ENDING DATE:
Enter date for ending report criteria.
DATE RANGE BASED ON SHIPPED OR LABOR DATE:

Enter J to print JOBS SHIPPED or L to print LABOR ENTERED.




Application Computer Systems, Inc.
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SAMPLE:

The following is a sample of the printed report.

0524710 ACE 8.0.0 BTD Svstem
O04:z1 PM Bework Summary PReport
01701501 thru 03730510

REWORE - DISSASZEMELE INSPECT
PREPARE TINIT TO PATINT
DELIVEER MOTOR

REWORE - ASSEMELE

REWORE - CONMNECT AND INSULATE
REWORE - TESTING

INDIBECT MATERIALS

TEETE TDt-E.lE TEEE
Total PRework Hours:
Total Labor Hours:
Percent of Bework to Total:
Total Rework Jobs:
Total Jobs=:
Percent of Bework to Total:




Application Computer Systems, Inc.
Service Repair

REWORK REPORT DETAIL

REWORK REPORT DETAIL

FUNCTION: The REWORK DETAIL REPORT provides the Job #, Type Work Description,
Labor Code Description, Employee, Date Worked, Rework Hours, Detail Hours and Report
Totals. The "900" Series of Labor Codes are used for Rework.

[=ET

File Edit Favorites Help

S|y 4] i £|ea E8 ¢ |©
Enter Beginning Datel—
I—

Enter Ending Date

] Cancel |

|vEI.EI.IZ|m|:|r_x-'E Enter Beqgit |Date | |F'|:|—1 i

ENTER BEGINNING DATE:
Enter date for beginning report criteria.
ENTER ENDING DATE:

Enter date for ending report criteria.




Application Computer Systems, Inc.
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SAMPLE:
The following is a sample of the printed report.

08724710 ACE 3.0.0 3TD System
O4:25 PM Rework Detail Report
Jobs Shipped From 01701701 thru 12730710

Wrk Description Description

0010359 ASSEMELE PREFPARE UNIT TO PAINT
PREFPARE UNIT TO PAINT Elise Belwins 02515704
DELIVERY LDELIVER MOTOR
LDELIVER MOTOR Irma Bently 0zfz0/04
INTERNAL REWORKE REWOFE - DISSASSEMELE INSPECT
REWOERE - ASSEMELE
REWOFE - CONMNECT AND* INSULATE
REWORE - TESTING
REWORE - DISSASSEMELE INSPECT John Merrell ozfzo/04
REWOERE ABSEMELE ozfzo/04
REWOERE COMMNECT AND» INSULATE ozfzo/04
REWOERE TESTING ozfzo/04

Job Totals. ...
001061 ASSEMELE PREPARE UUNIT TO PAINT
PREPARE UUNIT TO PAINT Elise Belwins 02419704
DELIVERY LELIVEE MOTOR
LELIVEE MOTOR Irma Bently OZsz0/04

Job Totals. ...
aolo7z AZSEMELE PREPARE TNIT TO
PREPARE TNIT TO Elize Belvins 02719704
DELIVERY DELIVEL MOTOR
DELIVEL MOTOR Irma Bently OZFz0/04

Job Totals. ...
aolog4d AZSEMELE PREPARE TNIT TO
PREPARE TNIT TO Elise Belvins 02719704
DELIVERY DELIVEL MOTOR
DELIVEL MOTOR Irma Bently OZ/7z0704
INTERNAL REWOLDE REWOLE - DISEASZEMELE INSPECT
REWOLE - AZSEMELE
REWOFE - CONNECT AND INSULATE
REWOFE - TESTIHNG
REWOLE DISSASSEMELE INSPECT Johnm IMerrell OZ/7z0704
REWOERE AZSEMELE OZf20/04
REWOERE CONNECT AMND» INZULATE OZf20/04
REWOERE TESTING OZf20/04

Job Totals. ...
Beport Totals. ...




Application Computer Systems, Inc.
Service Repair

PROFITABILITY BY EMPLOYEE (INVOICES)

PROFITABILITY BY EMPLOYEE (INVOICES)

FUNCTION: The PROFITABILITY BY EMPLOYEE (INVOICES) provides a listing of employees
and their profit margin for each job. Includes information for both open and closed jobs
that have been invoiced.

Ai Profitability By Er _ O] x|

File Edit Favorites Help

| ua ] vu] £ | ] © | &) B

Beginning Eustnmerl |First

Ending I:ustu:umerl ILast

B eginning |nvoice Datel |First

E nding Ireoice Datel |Last

Beqinning Emploves # | |First

Ending Employes 1¢| ILast

ak Canzel |

|vB.EI.IZ|mDr_w |Is The Above Information Correct? |Char | |F'|:|—1 i

BEGINNING CUSTOMER:

Enter a valid BEGINNING CUSTOMER, press F3 for LOOKUP, or press F4 to return to
selector. Press F1 to begin with the FIRST CUSTOMER NUMBER.

ENDING CUSTOMER:

Enter a valid ENDING CUSTOMER, press F3 for LOOKUP, or press F4 to return to selector.
Press F1 to end with the LAST CUSTOMER NUMBER.

BEGINNING INVOICE DATE:

Enter BEGINNING INVOICE DATE or press F1 to begin with the FIRST BEGINNING
INVOICE DATE.

ENDING INVOICE DATE:

Enter ENDING INVOICE DATE or press F1 to end with LAST INVOICE DATE.
335




Application Computer Systems, Inc.
Service Repair

BEGINNING EMPLOYEE #:

Enter BEGINNING EMPLOYEE #, press F1 to begin with FIRST EMPLOYEE #, or press F3
for LOOKUP.

ENDING EMPLOYEE #:

Enter ENDING EMPLOYEE #, press F1 to end with LAST EMPLOYEE #, or press F3 for
LOOKUP.

NOTE: Labor and sales amounts are determined by the lined code used on the invoice.




Application Computer Systems, Inc.
Service Repair

SAMPLE:

The following is a sample of the printed report.

DE/E4/10 ACE 2.0.0 BTD Zvstem
04:Z8 PM Profitability By Employees (Invoices)
Begimning Customer: First Beginning Invoice Date:
Ending Customer: Last Ending Invoice Date:
Total Johb Total Dollars
Eupl MNumber/HName Job-# Job-Hrs Lbr-Zales Bales$  Hr Enp-Cost Produced
oo oooo ANMN SMITH aozooo

Enployee Totals:

Enployee Average Earnings/hr.

0l-1000 Bobert Johnson oolooo 272z.64 14,511,789 . L,9232.E50 20,570,768
o0lool 13.75 k4. 00 39.858 . 79.70 17.1&
0ozooo za. Zz0.00 7.EEZ . 1E7.52 432 7E-
O0z075 a. 1,100.00 13Z._53 . 1,l00_00 F40_45
O0Z07& Z1. 1,100.00 EZ_ 33 . 1,093 3% 443 31
o0zo7? . 1,100.00 12z 22 . 1,099_98 218 55
o0z07e . 1,100.00 1l0.00 - . 1,l00_00 78730
oozoT7e . 1,.100.00 127.&50 . 1,l00.00 243,84
o0z0s0 . . . 1,099_98

Enployee Totals: 3859094 21,979.79 1&38._ 43
Enployee Average Earnings/hr. 7.83
0l-zooo Tracy Williams oolooo 272z.64 14,511,789

Enployee Totals: Z78Z.64 14,811.7%
Enployee Average Earnings/hr.:
01-3000 Mathew Erickson 00la00 278Z.64 14,811.7%

Enployee Totals: 3782, 64 14,611.79
Enployee Average Earnings/hr.:
02-1000 Victor Jacobs oolooo0

Enployee Totals: 3782.64 14,611.79
Enployee Average Earnings/hr.
0z-zooo Elize Belvins oolooo 272z.64 14,511,789

Enployee Totals: Z78Z.64 14,811.7%
Enployees Average Earnings/hr.
0zZ-3000 Melissa Gregory 00la00 278Z.64 14,811.7%

Enployee Totals: 3782, 64 14,611.79
Enployee Average Earnings/hr.
0z-&000 Irma Bently oolooo 378264 14,611.79

Enployee Totals: 3782.64 14,611.79
Enployee Average Earnings/ hr.

06247510 ACS 3.0.0 5TD System Page
0d4: 28 PM Profitahility By Employee (Invoices)
Beginning Customer: Beginning Invoice Date: First
Ending Customer: Ending Invoice Date: Last
Jok Enp Total Lollars
Enpl Mumber/HNams Job-# Lbr-Sales Sales$/Hr Job-Hrs Emp-Cost Produced $-Margin
10-0000 ZTEVE HATEZ oolooo . 14,211.75 B.ge ZEZ13.11 26,405, 2,885 7 E7,530.25-
o0lool . L4800 39.88 11.7& .78 46874 784 49
O0z000

Enployee Totals: 15,379,799 2238.11
Euployee Average Earningsihr.:

Leport Totals: 3259094 21,873.739 - 3850_94 166,203, 21,968 _8F 144,338 18-
Leport Aweradge Earnings/shr.: L_65




Application Computer Systems, Inc.
Service Repair

PROFITABILITY BY EMPLOYEE (HOURS)

PROFITABILITY BY EMPLOYEE (HOURS)

FUNCTION: The PROFITABILITY BY EMPLOYEE (HOURS) provides a listing of employees
with the hours worked, labor cost, and labor price for each job. Information for both open
and closed jobs appears on this report. Labor price is based on standard rate.

A Profitability By Empl
File Edit Fawvorites Help

B e vn £ ga E8) 2 | @) W

[Overhead, [Bilable, or (&) Jobs? |;T fai
Beginning Emploves # | |Fir3t

Ending Emploves # | |La$t

Beqginning D ate II:IE.-"24.-"'I n
Ending D' ate IDE£24£1D

Beginning Labor Code | |First
Ending Labor Code | |Last

Beginning Dept. Code I IFirst
Ending Dept. Code | |Last

| ak Canizel |

|xrB.EI.IZ|m|:|r _pi|l= The Abowe Information Correct? |Char | |F'|:|—1 L

(O)VERHEAD, (B)ILLABLE, OR (A)LL JOBS?:
Enter O for OVERHEAD JOBS, B for BILLABLE JOBS, or A for ALL JOBS.
BEGINNING EMPLOYEE #:

Enter BEGINNING EMPLOYEE #, press F3 for LOOKUP, or press F1 to begin with FIRST
EMPLOYEE #.

ENDING EMPLOYEE #:

Enter ENDING EMPLOYEE #, press F3 for LOOKUP, or press F1 to end with LAST
EMPLOYEE #.




Application Computer Systems, Inc.
Service Repair

BEGINNING DATE:

Enter a BEGINNING DATE or press ENTER for today’s date.
ENDING DATE:

Enter an ENDING DATE or press ENTER for today’s date.
BEGINNING LABOR CODE:

Enter a BEGINNING LABOR CODE, press F3 for LOOKUP, or press F1 to begin with the
FIRST LABOR CODE.

ENDING LABOR CODE:

Enter an ENDING LABOR CODE, press F3 for LOOKUP, or press F1 to end with LAST LABOR
CODE.

BEGINNING DEPT. CODE:

Enter a BEGINNING DEPT. CODE, press F3 for LOOKUP, or press F1 to begin with the
FIRST DEPT. CODE.

ENDING DEPT. CODE:

Enter an ENDING DEPT. CODE, press F3 for LOOKUP, or press F1 to begin with the LAST
DEPT. CODE.




Application Computer Systems, Inc.
Service Repair

SAMPLE:
The following is a sample of the printed report.

06724710 ACS 8.0.0 3TD System
Od4:30 PM Profitability By Employvee (Hours)
From: 01701701 To: 0&724/710
For: A1l JOEBS, Lbr Cde: ALL, Dept Cde: ALL
Enmployees: 01-1000 Bobert Johmnson

EEXTXXXLEXXTLTELT [ARQE FEEEETEEXTEXXLT TR XL LEE

TOTAL DESCRIPTION

04708708 alaful-beolo) . DPICE UPF MOTOR
* 001000 - 15636 Trawel To/From
aoloon . 15,54 Trawvel To/From Job Zite
oo1o00 . 4691 Wald Shaft
03711708 00zo1n . E.&3 Trawvel To/From Job Zite
00zolo . £.00 Wald Shaft
oo1o00 1523 _ 1315293, SEE31_79 1ZzZ330_4 Trawel To/From Job Site
00000 49_ 74 49 3079_47 3939_F0 Trawel To/From Job Site
00000 49_F4 49 3079_47 3939_Z0 Weld Shaft
alaful-beolo) 40031 4003, ZEQT725.1 200874.32100 Trawel To/From Job Site
10704708 oo1o00 L_0o 15. 70352 200.00 100 Trawel To/From Job Site
00lo54 E.0o 1E. T02.E8 200,00 EZ00 Weld Shaift
11718708 00z078 -no Z. [yt 20.00 100 Trawel To/From Job Bite
O0ZzZ07E .00 Z. SE. B4 20,00 120 In-coming Test DPun
0o0zov7s .oo 1. 45_91 &0.00 130 Electrical Inspection
O0Z07E .oo . 15,54 EZO.00 lEQ Disassewbly
00z078 -no . 938 1z_00 135 PAINT MOTOR
00Z078 -no . 31.27 40.00 Zz8 POLISH SHAFT
00z078 -no . 31.27 40.00 7&5 ASIEMELE
00Z07e -no . 31.27 40.00 100 Trawel To/From Job Site
a0za7e ] R 6Z_Ed g0.00 In-coming Test Pun
00zove .oo R Q3,81 lzo.00 Electrical Inspection
00z07e .00 . 1zE.08 le0.00 Disassembly
00zo7e -no . lz&. 02 1&0.00 PATNT MOTOR

06724710 ACS 8.0.0 3TD System
O4:30 PM Profitability By Employes (Hours)
From: 01701701 To: 0&724/710
For: A1l JOEBS, Lbr Cde: ALL, Dept Cde: ALL
Enmployee: 01-1000 Lobert Johnson

EEXTXXXLEXXTLTELT [ARQE FEEEETEEXTEXXLT TR XL LEE

DESCRIPTION

11718708 00z07e
ooz07e
Qozo77
oozo77
oozo7?
ooz07e
oozo7e
ao0zo7e
oozo7e
00zo73
oozo7s
00zo73
ooz0s0
aozosn
ooz0s0
04,/24/0% oozooo
oozoo0

POLISH SHAFT
ASSEMELE
POLISH SHAFT
ASSEMELE
Elaectrical Inspection
Travel To/From Job Site
In-coming Test Pun
Disassembly
POLTISH SHAFT
Trawvel To/From Job Zite
POLTISH SHAFT
ASEZEMELE
130 Electrical Inspection
ZZ2 POLIZH ZHAFT
765  AZSEMELE
100 Trawel To/From Job Site
200 Weld Shaft
OLs0L5/09 ooosss 100 Trawel To/From Job Site
001001 ] 200 MWeld Shaftc
oolozs .oo zZ. - 300 Eemove and Replace Coils as needed
00lo34 ] 4. 11L& 38 400 DE Coupling fit / Hey-way Pepair
EBILL JOE TOTALS: 10330 4112 _ TE4ZF3. ZE0769 .9 313704 076
*0HEAD JOB TOTALSZ: D00 1534 121EED. DEEE4_E8 LEZELO.4
EMPLOYEE TOTALS: 11z._30 LadE 285773 L7324 2 437214 476

LRI P I T I B T L

[
MMO o
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ESTIMATE vs ACTUAL BY JOB REPORT

ESTIMATE vs ACTUAL BY JOB REPORT

FUNCTION: Provide comparison of estimated hours and hours used per job, leaving an
hours balance. Includes information for both open and closed jobs.

AiEstimate vs A - O] x|

File Edit Faworites Help

TR e | 218 B8] 2 | @] W]

B eginting Departrment | |First

E nding Departrnent | |Last

Beginning Datel |First
Ending D ate I ILast
D etailSurnman ID_
Active/Hizton Jobs I,-i'-._

O, Cancel |

|vEI.EI.E|mn:ur_he Is The Above Infor mation |Char | |F'|:|—1 o

BEGINNING DEPT. CODE:

Enter a BEGINNING DEPT. CODE, press F3 for LOOKUP, or press F1 to begin with the
FIRST DEPT. CODE.

ENDING DEPT. CODE:

Enter an ENDING DEPT. CODE, press F3 for LOOKUP, or press F1 to begin with the LAST
DEPT. CODE.

BEGINNING DATE:
Enter a BEGINNING DATE or press ENTER for today’s date.
ENDING DATE:

Enter an ENDING DATE or press ENTER for today’s date.




Application Computer Systems, Inc.
Service Repair

DETAIL/SUMMARY:

Enter D for Detail Report and S for Summary Report.
ACTIVE/HISTORY:

Enter A for Active Jobs and H for History Jobs.
SAMPLE:

The following is a sample of the printed report.




Application Computer Systems, Inc.
Service Repair

0624510 ACE 5.0.0 BTD System
Estimate ws Actual By Job Report
Ascending f Descending Labor
Departments First thru Last

DEPARTHMENT: MER IMotor Eepair
TYPE WORK: 10 In-Coming Ecquipment00

oolo00 000100 Ewerest Induastries
oolool 000100 Ewverest Industries
00101E 000100 Ewerest Industries
N010ZE 000400 Santa Monica Water Department
0o010zs 000100 Ewerest Industries
001056 000100 Ewerest Industries
001077 000100 Ewerest Industries
o01l083 000100 Ewverest Industries
oolo094 000100 Ewerest Industries
00zo0z 000100 Ewerest Industries
00z003 000100 Ewerest Industries
0ozolo 000100 Ewerest Industries
0oOzolE 000100 Ewerest Industries
O0Z0le 000100 Ewverest Industries
0ozols 000100 Ewerest Industries
00zZ0Z0 000100 Ewerest Industries
00zZ0Z1 000100 Ewerest Industries
00zZ0E3 000100 Ewerest Industries
DOzZ0Z4 000100 Ewerest Industries
O0Z0z7 000100 Ewverest Industries
00zoz20 000100 Ewerest Industries
00Z0ZE 000100 Ewerest Industries
00Z033 000100 Ewerest Industries
00Z034 000100 Ewerest Industries
D0zZ03E 000100 Ewerest Industries
O0Z037 000100 Ewverest Industries
oozoze 000100 Ewerest Industries
0o0zo40 000100 Ewerest Industries
00zZ051 000100 Ewerest Industries
oozosz 000100 Ewerest Induastries
D0Oz054 000100 Ewerest Industries
O0Z0EE 000100 Ewverest Industries
00zZ0E7 000100 Ewerest Industries
0o0zos0 000100 Ewerest Industries
00zZ036 000100 Ewerest Industries
0ozoa7 000100 Ewerest Induastries
nozoos 000100 Ewerest Industries
oozoss 000100 Ewerest Industries
0oz1ol 000100 Ewerest Industries
NO0zZ12E 000300 Taylor Marmafacturing
noz137 000300 Taylor Marmafacturing
ooz1ze 000z00 Cl-CUSTOMER-NAMEMCOOOOOo00T0iCL
0ozl49 000200 Taylor Manufacturing
00zl1&l 000200 Taylor Manufacturing
No0zlez 000300 Tavylor Marmafacturing
nozl171l 000300 Taylor Marmafacturing
00z176 000z00 Cl-CUSTOMER-MAME D000 L

1581, 52
11.7&
2.3
g.00
0._0o0
3.75
1.00
1.00
1.4
0._0o0
.75
ooz
=y L]
[x iy L]
0._0o0
0._0o0
0._0o0

=y L]
[x iy L]
0._0o0
0._0o0
0._0o0
0._0o0
=y L]
[x iy L]
0._0o0

FOMMEFRFNNMNOGLOOOOFFARRRERFRRFRRERENNNRERRFONRRERERERRERRERNER-DR

Oe/24,510 ACE 2.0.0 STD System
Estimate ws Actual By Job Report
Ascending f Descending Labor
Departments First thru Last

LEPARTMENT: MP Motor PRepair
10 In-Coming Ecuipment0O

ooz177? 000200 Taylor Manufacturing

oozl7e 000100 Ewerest Industries

ooz000 000100 Ewerest Industries

123456 000100 Ewerest Industries

AFES 000z00 Cl-CUSTOMER-NAMEMCOOOOOo00T0iCL
MFTEST 000100 Ewverest Industries

TAEJOE 000z00 Cl-CUSTOMER-MAMEMCOOOOOOOOOICL

Subtotal

0. oo
[x iy L]
0._0o0
1625 9F

LU B o S e

-
)
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MONTH END PROCESSING

FUNCTION: The PERIOD ENDING PROCESSING menu is a collection of reports and
functions that provide valuable assistance in analyzing Jobs. Job Closing allows the user to
move Jobs from an Active File to a History File retaining Job Detailed History for future use.

Ai Period End Process =1
File Edit Tools Favorites Help

0|58 A& | Ml =) S| sl e
Custarner Job Repart j‘

Sales Analvziz By Job Report

Job Clozing

Job Re-opening

Job Higtory Purge
Employes Histary Haours Purge

[

Command I Ok, Cancel |

|xfEI.III.IZ|5':.r5_at |Se|eu:t a task |Char | |F'|:|—1
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WIP REPORT

WIP REPORT

FUNCTION: The WORK IN PROCESS REPORT (WIP) REPORT displays all active Labor and
Materials on Jobs that are currently open (jobs not closed). The report lists all LABOR and
MATERIALS applied to Jobs through the current date. NOTE: The WIP Report only shows
labor and material cost that have not transferred out of WIP through Job Invoicing.

WIP Report x|

\‘g/i Do You Want To Print The WIFP Report?

‘fieg | Mo Cancel |

REPORT NOTE: The report date is based on when the report is generated. If a month end
WIP Report is required for GL reconciliation, the report must be run at the end of the day
on the last day of the month AFTER all the appropriate registers are updated. This report
cannot be generated with date ranges.

Response options (Selection results shown below):

4. Click on the appropriate selection button.
5. Use the keyboard arrow keys to select the appropriate button and <CR>.
6. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
OK: Continues with the report printing.

NO or CANCEL: Cancels the process.

SAMPLE: The next page shows a sample of the WIP REPORT.
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0e/11/510 ACE 5.0.0 BTD Svsten
WIF Beport
WIP Date: 06711710

Lec-Date PBeg-Hrs 0T-Hrs DT-Hrs Material Mat-Burden

aoosss zoooppixsooltrrrrrrrrrrrr oolool os/25/01 - 00 4005 10 EL0, 83665

*** Department Totals *** 1 Jobs 00 4005 10 EL0, 83665 50,176 _EL

06511410 ACE® 8.0.0 3TD Svystenm
WIF Report
WIP Date: 06711710

Lec-Date Peg-Hrs O0T-Hrs DT-Hrs

00Z000 PARKEER|1:1A4|PAVe3IROSER-Z 000100 07/30/504 Z3.00
002025 PARKEER|1l:1AL|PAVEZROSER-Z 000100 07/30/04

*** Department Totals *** £ Jobs

0E/LLAL0 ACE 2.0.0 ETD Swstem
WIF Beport
WIP Date: 08711710

Reg-Hr= O0T-Hrs DT-Hrs

goosss S0P I1s00l L rerrrrrrrrrrr oolooo os/28,/01

001000 EO||TEFC|L1200|BALDOR| IEES 000100 02/10,/01 Ezlz.0e

golezs | L L 0 1L L b 1 11 I | 000100 03/06/04 _oo

aorozd [HEErerrnn 000100 032701704 - ] sl4. 85

001056 50| 3Z6T | TEFC|177&|GE| 575 000100 03/06,/04 .2k _oo

001077 EO|ZZET|TEFC|L77E|GE|E7E| 000100 03/0&/04 ] . oo

001083 50| 3Z6T |TEFC|177&|GE| 575 000100 03/06,/04 _oo _oo

001054 50 326T|TEFC|L17?75|IGE|SYS| 000100 03/06,/04 - 4, 85094

00z0032 50| 3Z6T |TEFC|L1755|GE| | | 000100 03/ 0&6/04 - _oo

00Z008 60| 3Z6TC|ITEFCIL?ES|IGE]l | 000100 07/06/05 Z27.88

00zZ010 EOQ|ZZET|TEFC|L77EIGE|E7E| 000100 03/0&/04 . oo . oo
002021 10]Z15T|EXP|1760|BALDOER|Z 000100 03/17,/08 E5.70 E_E7
005000 EOQ||TEFCILISOQIGE[ LIl 000300 12715709 z0, 000,00 Z,000.00

*** Department Totals *** 13 Jobs 2.00 ZZ13. &3 &7,923.11 zZ0,z40. 87 ZE,743.84 Z,E33.87

0e/11/510 ACS 8.0.0 5TD Svystenm
WIF Beport
WIP Date: 06711710

0T-Hrs DT-Hrs

*** Department Totals *** 1 Jobs 1.50 98_48 6,296 76 1,574 20 8,.80z2.93
*** Peport Totals *** 17 Jobs - 1000 6327 46 325,847 45 7E,.065_ 51 26,76l L6 2,533,687 427 Z1z2.1%
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CUSTOMER JOB REPORT

CUSTOMER JOB REPORT

FUNCTION: The CUSTOMER JOB REPORT allows the user to select a customer with a
specific Ship To # (or range), Ship To Date (or range) Invoice Date (or range) and list Jobs
(active or history) for that customer that were shipped or invoiced.

A3 Customer Job Repo
File Edit Favorites Help

2B vi| E1da EE| © @] B

Enter Customer Nu:ul Ifl'-.ll
Enter Beginning Ship To Nu:ul IFirst
Enter Ending Ship Ta Nn:-l |Last

Enter Beqinning Ship Datel— W
Enter Ending Ship Datel—

Enter Beginning |nvoice Datel— W
Enter Ending |nvoice Datel—

Active or Higtary Jobz I,-i'-._

O, Cancel |

|vEI.EI.E|m|:|r_le Is The Above Information Correct? |Char | |F'|:|—1 i

ENTER CUSTOMER NO:
Enter a valid CUSTOMER NUMBER, <F1>=ALL, <F4>=END. Enter a valid CUSTOMER
NUMBER identifying the CUSTOMER to start printing with, or press F1 for ALL. Press F4 to
return to the selector.

ENTER BEGINNING SHIP TO NO:

Enter a valid BEGINNING SHIP TO NUMBER, or press ENTER to begin with FIRST SHIP TO
NO.

NOTE: They system automatically defaults to a SHIP TO NUMBER of 000000. The user
must enter a beginning SHIP TO NUMBER (i.e. 000001) to print this report.
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ENTER ENDING SHIP TO NO:

Enter a valid ENDING SHIP TO NUMBER, or press ENTER to end with default ENDING SHIP
TO NO.

ENTER BEGINNING SHIP DATE:
Enter a valid BEGINNING SHIP DATE, <F1>=ALL.
ENTER ENDING SHIP DATE:
Enter a valid ENDING SHIP DATE.
ENTER BEGINNING INVOICE DATE:
Enter a valid BEGINNING INVOICE DATE, <F1>=ALL.
ENTER ENDING INVOICE DATE:
Enter a valid ENDING INVOICE DATE.
ACTIVE OR HISTORY JOBS:
Enter A=ACTIVE, H=HISTORY, B=BOTH.
END REPORT CRITERIA ENTRY:
Response options (Selection results shown below):
4. Click on the appropriate selection button.
5. Use the keyboard arrow keys to select the appropriate button and <CR>.
6. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:

OK: Continues with the report printing.

CANCEL: Cancels the process.

SAMPLE: The next page shows a sample of the REPORT.

348




Application Computer Systems, Inc.
Service Repair

06711410

Customer Name

EBaker And Harrison
C1-CUSTOMER-NAMEX OGO OoTIo0ICL
C1-CUSTOMER-NAMEX DD OOo oI OIC L
PO NUMEER
C1-CUSTOMER-NAMEX OGO OoTIo0ICL
C1-CUSTOMER-NAMEX DD OOo oI OIC L
C1-CUSTOMER-NAMEM-DDOOOOOIDOIC L
PURCHASE COFRDER
C1-CUSTOMER-NAMEX DD OOo oI OIC L
PURCHASE
Cl-CUSTOMER-NAMECOOOOOOOOOICL
PURCHASE OFDER
C1-CUSTOMER-NAMEXDDOOOOOOOOIC L
Cl-CUSTOMER-NAMECOOOOOOOOOICL
PURCHASE OFDER
C1-CUSTOMER-NAMEXDDOOOOOOOOIC L
Cl-CUSTOMER-NAMECOOOOOOOOOICL
CUS TP ORS00 o0
C1-CUSTOMER-NAMEXDDOOOOOOOOIC L
CUSTOMER PO OOOOI{E
C1-CUSTOMER-NAMEX OGO OoTIo0ICL
Cash Sale

12324E6789

Douglas Erickson & Company
Douglas Erickson & Company
Everest Industries
POPOPOPOPOPORPOPOPORO

Everest Industries

Z244ELRE44d

Everest
Everest
Everest

Industries
Industries
Industries
Industries
Industries

Everest
Everest

08711410

Customer HNawme

Industries
Industries
Industries

Everest
Everest
Everest
Everest Industries
1234ARREE

Everest Industries
FE4E-03
Everest
Everest

Industries
Industries
Industries
Industries
Industries

Everest
Everest
Everest
Everest Industries
Industries

Industries

Everest
Everest
Everest Industries
Industries

Industries

Everest
Everest
Everest Industries
Industries

Industries

Everest
Everest
34EE
Everest
Everest
123224
Everest Industries
1234ARREE

Everest Industries
1234

Everest Industries
1234

Industries
Industries

Customer MNunber:

Ship Dates: I

ACE §.0.0 STD System
Customer Job Beport

ALl
r to L7

Ship-To Job#

Description
FO-Rel

Date-Rec

ooooss
aoooss  00oo0s
ooooss 00zl2s
MIZC NUMEE

ooooss 002183
ooooss  00zlen
ooooss 00zZleb

aooo9g

ooooss  00Z1leé

000023 00Zles

ooooss
0oooss

00Z1e2
00z170

ooooss 00z17&
000023 Aygns"
MISCHRRFIIL

00000l TAEJOR
MIZC MODOHE

aoooss
aoooss

new
00z094

aoooss
ooooss 00zZ1E7
aoooss 001000
MISCHMISCHMI

oooooz 001001
z323232
0oooss
aoooss
aoooonz
oooooz
ooooonz

O0zlse

0Qlozs
001034
O010Ee
0oLla77?
00los3

Custoner Humber:

Ship Dates: I

EZ000| || le00]
FEEErrrrernd
SOLLELrrrend
RELEAZE NUMEEL
SO |ITEFC|1S00|GEIILITTIT]
SO ITEFC|1200|GEIILITLIIT]
FIRST|SECOND | THIERD | FOURTH
PO RELEASE
FIDET|SECOND | THIRD | FOURTH
PO RELEALSE
FIRST|SECOND | THIRD | FOURTH
PO RELEASE
Ferrrrrrrrrerrrrrrrrrernd
FIRST|SECOND | THIRD | FOURTH
PO RELEASE
EO|Z1ET|TEFC|1200|GE] [ ]]]
NP LMSCD 000 0O 000 | MPEXEIL
CUSTPORELMCOOOICIREL
FIRST OOOOOOOC0IZ | SECOND
PO RELEASE oOOOOOOKE
Lerrrrrrerrrnd
EO| | TEFC|1200]|
0Z31EE4584212]
SO0 ITOSHIEBAI L]
SO0 ITOSHIEAI[I]1]
EO| |TEFC| 1200 |BALDOR
RELEASERELEASERLEASE
E0|3ZeT | TEFC| 18500 | GE|E75 ]
Z34-Le

1 T Y Y O
FErrrrrrrnd
EO0|3ZeT | TEFC| 1775 |GE|E7E ]
E0|3ZE6T|TEFC| 1775 |GE| 75|
S0 3Z6T | TEFC| 1775 |GE| 575

FErrrrrrrnd
1111123488

L
L
| 155&

OLfzLs01
Oz /0710
10519709

12703709
1z/028/09
Oz 02510

Oz/02710

0z/02/10

DZ/02/10
0z/02/10

0Z/10/10
0&/zE/03

Oz/19510

03/03710
OL/z9/09

12703709
1z/028/09
02/10/01

09720700

0z/0&/04
0301704
0z/06&6/04
0z/0&/04
030604

ACE 2.0_.0 STD System
Customer Job PBeport

All
r to L7

Ship-To Job#

Description
PO-Rel

Date-FRec

aooooz
ooooonz
ooooss 001z01
00000l O0zao0o
TAGHET7E543

aooonz  00zo0z

001054
001111

oooonl 00z003
0ozo04
00zo0L
oozo0e
oozoos
aozoos
oozolo
00zoll
00z0lE
oozole
0ozol17?
oozol9
oozozo
ooz0zl

oooool
aoooss
aoooss
ooooss
aooooz
aoooss
ooooss
aooooz
aoooss
aoooonz
ooooss
aoooss

oooool
oooooz

00zozz
D0EDE4

000001l O0Z0ZE
TAGHET7E543
oooonz  00DZO0E7

aooooz  00zZ030

S0 3Z6T | TEFC| 1775 |GE| 575
Frrasool b rrerrrrerrrrered
I T O T B A
PARKER|Ll: lAA| PAVESROSER-Z

SDFZ837
1L |CE2Z&Y | TENW| 1755 | BELIA
1005-3&45
SO|3Z6T|TEFC|L755IGE] |
EO0117E50| 2100 |DPEYV|3Z5AT| &
Z00| 1750|1200 | DPEV| 4034T |
[ |
60| 3ZeTC| TEFC| 1755 |GEl |
1 T Y Y O
S0 3Z6T | TEFC| 1775 |GE| 575
I T O T B A
10 TONS| 12345 | Z2234L&|Z0| ST
S0 3Z6T | TEFC| 1775 |GE| 575
I T O T B A
EO|2EZET | TEFC| 1775 | E|E7E]
I T O T B A
10 Z1E8T | EXF | 1760 | BALDOR| 2

E0|3Z4T|TEFC| 1750 | RELIANC
S0 3Z6T | TEFC| 1775 |GE| 575

PARKER|Ll: lAA| PAVESROSER-Z
SDFES37
EO0|3ZeT | TEFC| 1775 |GE|E7E ]

S0 3Z6T | TEFC| 1775 |GE| 575

349

03/06/04
03/01709
OLfzE 01
07/30/04

OL/OZ 00

03/06/04
O&/z4/08
0z/0&/04
03/06/04
O7/0&/08
a7/ /0&/08
03/06/04
07712708
02708704
03/06/04
09/01708
02708704
03/05/04
03/17/05

0z/0&/04
030600

07/30/04

02708500

03/06/00

Ship To First Thru Last
Invoice Dates: £

Date-S8hip Date-Inwv

0171908 01719409
02702710 0OZ/0Z2710
£ LA

LA LA
£ LA

LA LA
£ LA
Oz 08710 03723710
0710710 08710710
LA
06711709
09/z4/09
LA
£

Ship To First Thru Last
Invoice Dates: £

Date-3hip Date-Inwv

lo/01/08 1o/01/02

L LA

M e e e e e e e
M e e e e e e e
T T e e T e e e e e
T T e e T e e e e e

Invoiceff

O00EEZE
0onSETS

oonEzEal

oonEzsz

OooEle?

Invoices

000El5e

.Qo

.0o
.Qo

.0o
.Qo

ZEZEEZEZZEZE

.oo
.oo

.00
.00
2,500.00
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SALES ANALYSIS BY JOB REPORT

SALES ANALYSIS BY JOB REPORT

FUNCTION: The SALES ANALYSIS BY JOB REPORT analyzes Jobs billed during a specific
date range. The report will show all Labor, Labor Burden, and Material with a total of the
three. The report also shows Sales and Gross Profit Dollars and a calculation of Labor Cost
per hour. Report shows information for both open and closed jobs.

AiSales Ana - 0] x|

File Edit Favorites Help

B vn| £ ga 28| 2 | @)

Enter Beginning Date I
Enter Ending D ate I

ak Canizel |

|xrB.EI.IZ |m|:|r_ta |Er'|ter Beginnin; |Da1:e | |F'|:|—1 v

ENTER BEGINNING DATE:

Enter a valid BEGINNING INVOICE DATE, or press F4 to END and return to the selector.
ENTER ENDING DATE:

Enter a valid ENDING INVOICE DATE, or press F4 to END and return to the selector.
END REPORT CRITERIA ENTRY:

Response options (Selection results shown below):

1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
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Selection Results:
OK: Continues with the report printing.

CANCEL: Cancels the process.

SAMPLE: This shows a sample of the REPORT.

0e/11710 ACS 2.0.0 ETD Systenm
Sales Analysis By Job Report
Date Pange: 0l/01/01 to lZ/231/710

Haterial
Burden Burden Profit-§ Hours

oooo0= LTl

000999 20000 | (1800 1101 IiITnnl 510 300,878- 4018
00lo0o 50| |TEFC|1800|BALDOR| |E5& 163,231 Z14,854 213,312 1,543- 378E.
001001 50(326T|TEFC|1200|GE|E75] Z46 731 2,115 1,385 13,
001015 E0(326T|TEFC|L177E|GE|E7E] 4E9 780 3,160 z,379 IE.
001025 2001175001200 |DPEV|4034T| 7e L] z,137 z, 098 8.
001032 1L L L b 0 o o 0

001035 E0|326T|TEFC|177E|GE|E75| 453 TEd 1,51la 753

00104l SO0 leefel LLITLIITLIITITT] ] 440 1,615 1,178

001061 E0|326T|TEFC|L177E|GE|E75] 445 TEE 1,561 205

001073 E50(326T|TEFC|L177E|GE|E75| 448 7EE 1,565 207

001084 EO|326T|TEFC|177E|GE|E7E| 461 77z 1,E54 gzz

002000 PARKER|1:1a4|PAVSIROSKR-Z 785 243 249

00zo007 50| 3Z6T|TEFC|1775|GE|E7E] a 35 Ed 13

002071 50(326T|TEFC|1200|GE|230] ] ] ] ]

00z075 EBARL|1O00DLFU|350]E60(1.50 &0 1,141 217

002076 EEARA| LOODLFU|3E0160(1.50 EE7 gzl 1,141 2z0

00zo7? EBARL|1O00DLFU|350]&60(1.50 k= 3EE 1,141 7a0

002072 EEARA| LOODLFU|3E0|60(1.50 313 391 1,141 750

002079 EEARA|LOODLFU|3E0(50]1. 50 ZED 213 1,141 gz3

002080 EEARA| LOODLFI|3E0|&0]1.50 1,141 70

O0Z135 SO 11800l LIl &,700 £,700

002136 SO ILS00 il 1o, 400 10,000

00Z137 SOLIIL8aal LIl 8,075 7,926

00213& S0 |TEFCILE0ONLIIIITIIT1] 3,000 3,000

002140 50(Z16T|TEFC|1200GE| (1] 1,397 1,397

00214l EO||TEFC|1E000 (1111111111 1,518 1,516

MFTSTL NPL:OCOODOCODOOO0 | MPEI00 100037400 100037400

(=1

[ ]
L]

OO0 0000000 W0 W0

oo oo oo o oo

*** Report Totals *** 28 Jobs 419,618 . 100308078 29773810, 80%9z.02
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JOB CLOSING

JOB CLOSING

FUNCTION: JOB CLOSING provides the ability to close a JOB and all of its Detail Cost
Information. All data is transferred to the Job History System.

-[0] x|

File Edit Favorites Help

S EER i 2] da | KE] § | @ 0|
Enter Job Cloze Proceszing DateW

Enter Job Invoice Date To Close Thrul

| O, Cancel |

v8.0.C | mbu_a| Date | Po-l g

ENTER JOB CLOSE PROCESSING DATE:

Enter date for closing Jobs and press ENTER. This field automatically defaults to today's
date.

ENTER JOB INVOICE DATE TO CLOSE THRU:

Enter a JOB INVOICE DATE to close jobs. Jobs with an Invoice Date greater than the JOB
INVOICE DATE entered will not be closed.

END JOB CLOSING CRITERIA ENTRY:
Response options (Selection results shown below):
1. Click on the appropriate selection button.

2. Use the keyboard arrow keys to select the appropriate button and <CR>.

3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
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Selection Results:
OK: Continues with the job closing process.

CANCEL: Cancels the process.

A3 Job Closing (ACS 8.0.0 S
File Edit Favorites Help

AR IR AR ALd
ob

J
Mumber  Dept Cuztammer Job Cloge Processing D ate II:IE,-'1 1410

IEIEIE'I 38 MR Tavlor Manufacturning

k. Cancel |

|vEl.EI.E|mbu_a' |Er'|1:er Job Mumber {<F3==Lookup/<F4>==End Job Enfry} |Char | |F'|:|—1 S

PROCESSING NOTE:

Jobs with open files, such as active labor records or open purchase orders, will not be
closed. Warnings will indicate which jobs will not close.

x|

! "_n.. This Job Cannot Be Closed

Ik | Cancel |
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JOB NUMBER:

Enter a valid JOB NUMBER to be closed, or press F3 %’ for JOB NUMBER LOOKUP. Once
all Jobs to be CLOSED have been entered, press F4 to END Job Entry.

END JOB ENTRY:
Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
OK: Functions as an enter key.

CANCEL: Cancels the process.

F4: Processes JOB CLOSING entries.

Job Closing x|

\.gr) Do You Want To Close These Jobs?

Yes | o | Cancel |

Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
OK: Continues with JOB CLOSING process.

NO or CANCEL: Cancels the process.
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PROCESSING NOTES:

The dollars on the JOB CLOSING COST UPDATE AND REGISTER represent additional costs
added after Invoicing. Or, in the case of Overhead Jobs, the entire cost of all overhead
work applied to the Job. Overhead Jobs are not Billed. They are closed. The Job Closing
function will complete the Accounting Entries by taking the cost out of WORK IN PROCESS
(WIP) and moving them to Cost of Goods Sold. Closing a job also updates sales analysis,
customer cost of sales, and the invoice history with any additional cost.

SAMPLE: The following shows a sample of the JOB CLOSING COST UPDATE AND REGISTER.

0&/11510 ACE 2.0.0 ETD System Page
11:zz AM Dosting Date: 0671110 Job Closing Cost Update and Fegister

Distribution Code ME Mechanical Repair

Jobf Customer DPF At-Billing At-Closing Account DLebits Credits
002136 Taylor Marmfacturing ME _oo _oo

Job Totals:
00Z138 Taylor Maxmfacturing MR

Job Totals:
Distribution Totals:

Report Totals:
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RE-OPEN JOBS

RE-OPEN JOBS

FUNCTION: In some cases a Job may be closed prematurely and transferred to the History
File. The RE-OPEN JOBS program will allow the user to re-open a Job by transferring it
from the History File back into the Active File; reversing all Journal Entries and restoring

the Costs.

A3 Job Re-openit _ O] x|

File Edit Favorites Help
|| e | v £ |00 S| © [ @9] |
Enter Job Re-0pen Proceszsing DateW
O, Cancel |

vELO.C mbu_a | Date | Po-l

ENTER JOB RE-OPEN PROCESSING DATE:

Enter date for re-opening Jobs and press ENTER. This field automatically defaults to
today's date.

A% Job Re-opening (ACS 8.C _|ol x|

File Edit Favorites Help
PEEREE SR

Mumber  Dept Customer Job Re-Open Processing D ate IEIBH 1410

|

ak. I Cancel |

|v8.D.E|mbu_a| |Er'|ter Job Murmber (<F3==Lookup’ |Char | |F'D-1 w
356
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JOB NUMBER:

Enter a valid JOB NUMBER to be re-opened, or press F3 %’ for JOB NUMBER LOOKUP.
Press F4 to return to the selector.

END JOB ENTRY:
Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
OK: Functions as an enter key.

CANCEL: Cancels the process.

F4: Processes JOB RE-OPENING entries.

Job Re-oper x|

\?r) Do You Want To Re-Open These Jobs?

Yes | o | Cancel |

Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
OK: Continues with JOB RE-OPENING process.

NO or CANCEL: Cancels the process.
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PROCESSING NOTES:

The dollars on the JOB RE-OPENING REGISTER represent additional costs added after
Invoicing and included as part of JOB CLOSING. Or, in the case of Overhead Jobs, the
entire cost of all overhead work applied to the Job. Overhead Jobs are not Billed. They are
closed. The Job Re-Opening function reverses the Accounting Entries made by the JOB
CLOSING process ONLY.

SAMPLE: The following shows a sample of the JOB RE-OPENING REGISTER.

0&6/11510 ACE 3.0.0 3TD Systenm

1l:28 AM Posting Date: 06711710 Job Re-0Open Cost Update and Register

Distcribution Code ME Mechanical Repair

Job§ Customer DP At-Billing At-Closing Acocount

001015 Everest Industries MR .ao 7a0.37
4780-01 COGS - material - Mechanica
1Ze0-0Z2 WIPF - Labor - Mechanical Re
4750-01 COGS - material - Mechanica
1Ze0-0Z2 WIPF - Labor - Mechanical Re
4750-01 COGS - material - Mechanica
1ZE0=-0Z2 WIPF - Material - Mechanical
4750-01 COGS - material - Mechanica
lZE0-0Z WIP - Material - Mechanical

Job Totals:
Distribution Totals:

Beport Totals:
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JOB HISTORY PURGE

JOB HISTORY PURGE

FUNCTION: The JOB HISTORY PURGE provides a means of removing closed jobs that do
not need to be retained any longer.

A3 Job Histo - 0| x|

File Edit Favorites Help
B e 8 2 | @
Invoice Purge Datel—
ak. Cancel |

w8.0.C|mju_he Enter Invoi Date | Fol g

INVOICE PURGE DATE:
Enter the date of the JOB INVOICE that is to be purged through.
Response options (Selection results shown below):
1. Click on the appropriate selection button.
2. Use the keyboard arrow keys to select the appropriate button and <CR>.
3. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:

OK: Continues with JOB PURGE process.

CENCEL: Cancels the process.

NOTE: Use caution when purging. This purge will remove JOB HISTORY from the system.
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EMPLOYEE HISTORY HOURS PURGE

EMPLOYEE HISTORY HOURS PURGE

FUNCTION: The EMPLOYEE HISTORY HOURS PURGE provides a means of removing
EMPLOYEE HOURS through a specified date.

ASEmployee o] x|

File Edit Favorites Help

B ] 2] ea ] ¢ | @
Purge Thiu Datel—
’T Cancel |

|vEI.EI.IZ|qu_|:h |Er'|ter Purg |Date | |F'|:|—1 i

PURGE DATE:

Enter the labor transaction date of the EMPLOYEE HISTORY HOURS that is to be purged
through.

Response options (Selection results shown below):
4. Click on the appropriate selection button.
5. Use the keyboard arrow keys to select the appropriate button and <CR>.
6. Use the TAB key to cycle between the buttons to select the appropriate button and
<CR>.
Selection Results:
OK: Continues with EMPLOYEE HISTORY HOURS PURGE process.
CENCEL: Cancels the process.

NOTE: Use caution when purging. This purge will remove EMPLOYEE HISTORY from the
system.
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Appendix
Job Type Maintenance

I,qr;i]uh Type Maintenance (ACS 8.1.0 STANDARD
File Edit Favorites Help

DB el

Jok Type | Description |Update|

AL ACMOTOR

CA, COIL ARMATURE

[B]] DY MNAMIC BALAMCING
DC DCMOTOR

ER ELECTROMNIC REFAIR
F5 FIELD SERVICE

GB GEAR BOX

T INTERMAL 'WORK
bW MACHINE WORK, GENERAL
FR FUMF REFAIR
TR TRANSFORMER REFAIR

<)< <) = = = = I < R

.

Cancel | Set sl | ClearAlll

|v8. 1.0 |au:s_kw |Is The Above Information Ce |Char | |F‘|:| i
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Department Maintenance

I,qﬁDEpartment Maintenance (ACS §.1.0 ST#
File Edit Fawarites Help

LA

Deptl Description |Update |

= FIELD SERVICE
ME MOTOR REFAIR
b MNEW MOTORS
oH CWERHEAD JOBS

7

Cancel Set Al | Clear All |

|v8.1.D|au:s_kw |Is The Above Informa |Char | |PD v
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..Iﬁ Type Work Maintenance (ACS 8.1.0 STANDARD SYSTEM}

File Edit Faworites

Help

atcdld

RIS

Tpe Waork |

Dlescription

|Updats |

10

In-Coming Equipmentll

20

hechanical

]I

Winding

40

hdachining

b0

Cluality Assurance

G0

Outgoing Equipment

70

On-Site Field Service

al

Misc. Operations

a0

Fework Activities

Gl

General Owerhead

4

Job Owerheadl

J2

Mon-Billable Jokb

b1

In-House Meetings

=1

Scrap Recoverd

T1

Training

|y ) ) = = < = = =R R R

1

| Ok, | Cancel

.

SetAll | Clear All |

|in. 1.0 |au:s_kw |Is The Above Information Correct?

|Char |

Fo Y
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Labor Code Maintenance

Job Quoting/Estimating
Research & Development
Research Job Processing

Pre production planning
Research Material and Pricing
Drawing / Cad

Research Labor Techniques and Pricing
Assembly & Wiring Diagrams
Purchase Acquisition

Parts Pick Up

Purchase Receiving

Received Product Inspection
Physical Count Activities

Parts Room Labor

Warehouse Activities

Scrap Job Activities

Scrap Copper Activities

Scrap Metals (Non-Copper) Activities
Scrap Recovery/Processing
In-House Meetings

Union Meeting/Worker's Comp
Sales Presentations

Customer Meetings

Customer Tours/Inspections
Non-Billable Q/A Meeting
Non-Billable Q/A Audit & Testing
Safety Training

Environmental Training

Skill Training

Forklift Training

Equipment Training

Hazard Training

First-Aid Training

Enclosed Spaces Training

Other Training

Non-Billable Truck Driver
Non-Billable Courier

Non-Billable Forklift Driving
Non-Billable Equipment Transportation
Non-Billable Shipping/Receiving
Non-Billable Crate/Pallet Building
Non-Billable Shrink Wrap
Non-Billable Prep Work/Clean-up

364
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Job Supervision

Job Scheduling

Labor/Material Processing
Non-Billable Job Reports
Non-Billable Job Paperwork
Non-Billable - Travel To/From Job
Job Site Data Collection

Job Site Inspections

Equipment Storage Activities
Equipment Storage Inventory
Equipment Storage Inspection
Equipment Storage Maintenance
VPI Varnish Loading

VPI Varnish Testing

VPI Varnish Cleaning

VPI Equipment Maintenance
Building Maintenance

Equipment Maintenance

Crane Maintenance

Truck Maintenance

Forklift Maintenance

Manlift Maintenance
Rigging/Staging Maintenance
Specialty Tool Maintenance

Wait time

Travel To/From Job Site

Remove Equipment from Service
On-Site Equipment Disconnection
On-Site Equipment Staging
On-Site Equipment Removal
Truck Driver - Pick-up Equipment
Unloading Equipment

In-coming Test Run

Incoming Inspection

Incoming Records/Photography
Electrical Inspection

Mechanical Inspection
Disassembly

Cut frozen hub/coupling off of shaft
Cut frozen/rusted bolts

Alter Housing/Enclosure for Removal
Steam Clean/Batch Clean Parts
Hand Clean/Detail Cleaning Parts
Addl. Cleaning Parts

Extreme Cleaning Parts
Sandblast Misc Parts

365
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Sandblast Rotor

Sandblast Stator

Sandblast Frame

Bead Blast Parts

Cob Blast Parts

Sand, Grind, and Needle Scale
Bondo & Sand

Weld Shaft

Weld Frame

Weld Foot

Weld Housing

Weld Fan/Fan Cover
Acetylene Welding

Electrode Welding

TIG Welding

Other Welding

Welding Repair
Repair/Replace Broken Feet
Install C-Face Connection
Repair Frame/Enclosure
Adjust Endplay

Repair Crane

Repair Hoist

Repair Small Tool

Repair Other

Make New Nameplate
Equipment Staging

Large Equipment Transfer In-House
Large Equipment Safety Coordination
Large Equipment Rigging/Jigs
Standard Rigging/Jigs
Disassemble Pump

Inspect Pump Parts

Clean Pump Parts
Reassemble Pump

Paint Pump

Misc. Utility work

Make Gaskets

Dynamically Balance
Dynamically Balance Armature Only
Dynamically Balance Fan
Dynamically Balance Impeller
Dynamically Balance Pulley
Dynamically Balance Other
Alignment

Remove and Replace Coils as needed

366
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Coreloss Iron (Pre-Burn-out)
Coreloss Iron (Post Burn-out)

Cut Winding & Load Burn-out Oven
Burn-Out Winding

Strip & Take Data Stator

Strip & Take Data Rotor

Strip & Take Data Armature

Strip & Take Data Field Coil

Verify Winding Data

Clean & Repair Iron

Make Coils Stator / Rotor

Insulate, Wind & Connect Stator / Rotor
Make Coils Armature

Insulate, Wind & Connect Armature
Make Fixture & set up to wind Field Caoll
Wind Field Caoll

Tig,Solder,Braze Connections

Band Armature/Rotor/Misc./ETC.
Relead/Repair Stator

Relead/Repair Rotor

Repair Armature

Repair Field Frame

Rewind Stator

Rewind Rotor

Rewind Armature

Rewind Field Coil

Clean Varnish Stator

Clean Varnish Rotor

Clean Varnish Armature

Clean Varnish Field Frame

Brush Holder repairs

Repair Brush Rigging

Prep & Preassemble Armature / Rotor
Install new Teflon band

Balance Armature / Rotor

Prep & Preassemble Field Frame / Stator
Preassemble J-Box

Assemble Complete motor

Install J-box on motor & connect leads
Oven Loading & Unloading

1st Dip Stator

2nd Dip Stator

3rd Dip Stator

1st Dip Rotor

2nd Dip Rotor

3rd Dip Rotor
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1st Dip Armature

2nd Dip Armature

3rd Dip Armature

Prep/Cleaning for VPI
Load/Unload VPI

VPI Windings

Final Test Winding

DE Coupling fit / Key-way Repair
ODE Coupling fit / Key-way Repair
DE Key-way Repair

ODE Key-way Repair

DE Shatft journal Repair

ODE Shaft journal Repair

DE Shaft Repair

ODE Shaft Repair

DE Housing Repair

ODE Housing Repair

DE Bearing Cap Repair

ODE Bearing Cap Repair

DE sleeve / babbitt bearing Repair
ODE sleeve / babbitt bearing Repair
Bore & Brush DE Endbell

Bore & Brush ODE Endbell
Fabricate Shaft

Fabricate Housing

Misc. Fabrication & Machine Work
Fabricate pressing fixture

Cut off shaft nut or welds (Prep to press out shaft)
Press shaft from Armature / Rotor
Shaft Repair

Modify Shaft

Polish Shaft

Straighten Shaft

Machine Bearing Fit

Machine Pulley Fit

Machine Seal Fit

Machine Other

Fabricate/Repair Slip Rings

Turn & Undercut Armatures

Turn & Undercut Commutator
Turn Rings Rotor

Balance Rotor/Armature

Balance Blower/Squirrel Cage
Balance Other

Tig Weld Commutator

Weld Shaft
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Metalize Shaft Seal Fit
Metalize Shaft Bearing Fit
Plate Shaft Seal Fit

Plate Shaft Bearing Fit
Metalize Other

Plate Other

Preliminary Testing
Preparation for Testing
Testing Standards Analyzed
Vibration Analysis

Vibration Analysis - Route
Vibration Analysis - No Route
Vibration Analysis - Reporting
Bar to Bar Test Armature
Meggar Readings

Core Loss Test

Surge Comparison Test
Balance Current Test

High Pot Test

Growler Test

Spectral Analysis

Electrical Analysis

Loop Test Laminations

Full Load Dyno Test

Final Test run ( No Load)
Final Testrun (Load Test)
Final Test run ( Mechanical Load Test)
UL Inspection

Third Party Inspection Time
Other Inspection

Quality Assurance Reporting
Electrical Analysis Reports
Mechanical Analysis Reports
Vibration Analysis Reports
Customer Required Reports
Additional Required Documentation
Observation Notes

Digital Imaging Documentation
Digital Testing Documentation
Non-Digital Testing Documentation
Staging and Rigging
Preparation for Assembly
Install UL Label

Install Nameplate

Install Bearings

Install Capacitors
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Install Customer Supplied Component
Install Coll

Install Conduit Box

Install Cord

Install Fan

Install Heaters

Install Switches

Install Thermal Protectors

Install Belt

Install Bolts/Nuts/Connectors
Install Brushholders

Install Commutator

Install Dust Cap

Install Gaskets

Install Gears

Install Grease Slinger

Install Labyrinth Seal

Install Oil Seal

Install Packing

Install Pulley

Install Slip Rings

Install Springs

Install Water Seal

Install Lead Wires

Install J-box on motor & connect leads
Install Other

Prepare for Painting

Paint

Paint Components

Paint Enclosure

Paint Other

Shrink wrap and prep to ship
Make Shipping Crate

Make Shipping Rigging

Make Shipping Pallet

Make Special Shipping Apparatus
Prepare Equipment for Shipping
Secure Equipment for Shipping
Load/Unload Equipment
Deliver Equipment

Preparation for On-Site Services
Gather Tools & Supplies

Gather Materials

Travel To/From Job Site

Wait Time at Job Site

Site Security/Safety Training
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Customer Required Meeting
Multi-Trade Coordination

Initial On-Site Inspection
Vibration Analysis

Laser Alignment

On-Site Staging/Rigging
Safety Precautions

Safety Tagging Services
Remove Equipment from Service
On-Site Disassembly

On-Site Cleaning

On-Site Service

On-Site Applications

On-Site Assembly

Prep for Painting On-Site
Painting On-Site

Final On-Site Inspection

Final Vibration Analysis

Final Laser Alignment
Alignment Service On-Site
Fluid Inspection

Qil Testing

Put Equipment Back in Service
Recording Field/On-Site Data
On-Site Inventory Measurements
REWORK WINDING
REWORK MACHINE SHOP
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Nameplate Maintenance

..15 Mamplate Maintenance (ACS 8.1.0 STANDARD
File Edit Favorites Help

DnmEe @

Job Type | Description |Update|

A ACMOTOR

CA, COIL ARMATLURE

OB DY MAMIC BALAMCING

Dc DCMOTOR

ER_ |EQUIFMENT REFAIR SHOF

F3 FIELD SERNVICE

b MACHINE "WORE, GENERAL

PR PUMP REPAIR:

TR Transformer Repair

ERERRRRRER

Cancel | SetAll

.

Clear All |

|v8. 1.0 |au:s_kw |Is The Above Information Co |Char |

|P|:|

i
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Job Priority Maintenance

I,-.'Ierub Priority Maintenance (ACS 8.1.0 STANDARD SYSTEM)
File Edit Favarites Help

AR

Priority Code | Descriptian |Update|

m RUSH FULL OVERTIME
nz RUSH

0% MORMAL PRIORITY
10 LOW FRIORITY

i .

| QK | Cancel | SetAll | CIearAIIl

|v8. 1.0 |acs_kw |Is The Above Information Cotrect? |Char | |Pu:| 4
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Failure Code Maintenance

.ﬂ,ﬁ Failure Code Maintenance (ACS 8.1.0 STANDAR
File Edit Fawaorites Help

L e

Failure Code | Diescription [Update]

E001 OFEN

E00Z GROUMDED
E003 SHORTED

E004 SINGLE FHASED
E005 FAILED INSULATIOMN
EO00G LEAD FAILURE
E007 WRONG VOLTAGE
E00& CWERLOAD
E004 THERMAL

EO010 MISCONNECTED
E0T1 COMMUTATION
EO1Z ELECTRICAL FATIGLE
k001 DAMAGED BEARINGS
k002 BAD SEAL

k003 BAD KEWAY
kA0 BROKEN ROTOR BAR
hA005 BENT SHAFT
006 BROKEMN SHAFT
k007 COUPLING/FIT
k008 BROKEM FAN COVER
0083 BROKEN FOOT
010 LOOSE BEARING FIT
h011 SHAFT CURRENTS
012 MECH FATIGUE
Qoo MO FAILURE
oo WIBRATION
oogz Fhd

0003 LUBRICATION

o004 MOISTURE

0005 LIGHTENING

D006 APPLICATION

ooo? FROTECTOR

ooo0g TEMFERATURE
o004 OFERATOR

o010 LANUFACTURING DEFEC]
oot WENTILATION

o012 CONTAMINATION

| I ) I = ) ) = ) ) ) ) = = = = R R

=== = = =) ==
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Job Ship Via Maintenance

I,qrj]uh Ship ¥ia Maintenance (ACS 8.1.0 5
File Edit Faworites Help

EILNAREALS

Ship via Code | Description |Update|

2HD LIPS 2 DAY
CELU SIS FICKURE
FEx FED EXF
oT DURTRUCK
EED PSS RED
S UFE GROUND

<=1 =1 =)<l

7

St Al | Clear All |

|v8. 1.0 |au:s_kw |Is The Above Infor |Char | |F‘|:| o
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